
 

           

             

16 points of Proactive disclosure of information re lating to the Tamil Nadu Public 

Service Commission (as required under the RTI Act, 2005)                        

 

Particulars of Organization, Functions and Duties:-  

 

[ Section 4 (1) (b) (i) of the Act ] 

      

       Articles 316 to 319 of the Constitution of India deal with the structure of the State 

Public Service Commissions. Public Service Commissions, have been created under 

Article 315 and their functions and duties have been enumerated under Article 320 of the 

Constitution of India.   The Tami Nadu Public Service Commission was established in the 

year 1930, with its aim and objective of recruiting suitable and eligible candidates for 

appointment to various posts in the State & Subordinate Services of the State of Tamil 

Nadu. 

 

       The Tamil Nadu Public Service Commission so established as a Constitutional body is 

headed by a Chairman, and it, at present, comprises of 14 members, all of them, appointed 

by  His Excellency, the Governor of Tamil Nadu, in accordance with the relevant provisions 

of the Constitution of India. 

 

       

 

 

 

 

 

 

 

 



 

 

TAMILNADU PUBLIC SERVICE COMMISSION  

ORGANISATIONAL CHART  

 

72 DEPARTMENTS/ 
SECTIONS 
 

 

 

 

 

 

 

CHAIRMAN AND MEMBERS 

SECRETARY CONTROLLER OF EXAMINATIONS 

JOINT 
SECRETARY 

DEPUTY 
SECRETARIES 

ACCOUNTS 
OFFICER 

ASSISTANT 
ACCOUNTS 

OFFICER 

RESEARCH 
OFFICER 

UNDER 
SECRETARIES 



 

Powers and Duties of Officers and Employees  

                        

[Section (4) (i) (b) (ii) ]  

 

Secretary   The Secretary is the administrative head of the of fice of the Tamil  

(IAS Cadre)  Nadu Public commission exercising control on his s ubordinate 

officersviz.joint Secretary, Deputy Secretaries and  Under 

Secretaries. 

 

Controller of  The Controller of Examination is in charge of the conduct of  

Examinations  recruitment of Examinations for the purpose of sel ecting suitable 

(IAS Cadre)  and eligible candidates as well as department exam inations 

meant for employees in Government service. 

 

Joint Secretary  The joint Secretary is in charge of administration  and is to 

exercise control over her immediate subordinate off icers viz., 

 Under Secretaries, etc. 

 

Deputy  The Deputy Secretaries are to oversee the files/re ferences/ 

Secretaries  applications passed on by the Under Secretaries co ncerned. 

 

Under  The Under Secretaries being the first channel in t he level of  

Secretaries  Officers are to carefully verify the correctness o f the 

information/rule position contained in the office n oting submitted 

by the respective Departments/Sections functioning under his 

control. 

 

Section Officers/  The responsibility of taking prompt and timely act ion on each  

Assistant-  and every tap pal/file rests with the above person nel. 

Section Officers/s  

Assistants  



 

Typist  The typists are to type out the notes and drafts p romptly and 

Punctually without keeping them accumulated. 

 

Data Entry   Work relating to Department examinations programm ed for the  

Operators   month of may and December every year is assigned to the above  

   Personnel.  Besides, they are to attend other ex amination related  

   Work also as and when necessary. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Procedure followed in decision making process inclu ding channels of supervision 

and accountability:-  

 

 

[ Section 4 (1) (b) (iii)  ] 

 

 

               -Nil- 

 

 

 

 

Norms set by it for discharge of its functions  

 

[ Section 4 (1) (b) (iv) ] 

 

 

Tamil Nadu Public Service Commission  

 

( Rules of Procedure )  

 

TAMILNADU PUBLIC  SERVICE COMMISSION 

RULES OF PROCEDURE 

1. These rules shall be called the Rules of Procedure of the Tamil Nadu Public Service 
Commission Rules of Procedure and shall supersede the earlier Tamil Nadu Public 
Service Commission Rules of Procedure and shall come into force with effect from 14-5-
1996. 

2. In these Rules unless the context otherwise requires: 

(i) 'Commission' means the Tamil Nadu Public Service Commission which consists of 
Members and Chairman as specified in Regulation 3 of the Tamil Nadu Public 
Service Commission Regulations. 

(ii) 'Member' means any Member of the Tamil Nadu Public Service Commission, 
which term shall, however, include Chairman, unless the context otherwise 
requires in these Rules. 

(iii) 'Government' means the Government of Tamil Nadu. 



(iv) 'Constitution' means the Constitution of India. 

3. The Commission shall make direct recruitment to posts within its purview by holding 
written examination or written-cum-oral test as the case may be. 

4. Where any competitive examination is to be conducted by the Commission for the 
purpose of direct recruitment to a State or Subordinate Service, the Commission shall— 

(i) announce through advertisement in any one or two of the dailies in Tamil and any 
one of the dailies in English with wide circulation and also through Tamil Nadu 
Public Ser\ice Commission Bulletin, besides other Mass Media depending on the 
nature and number of  posts as the Commission may decide on each occasion. 

 
(a) the .qualification(s) required of the candidates for    
     the examination 

(b) the conditions of admission to the examination 

(c) the standard of examination 

(d) the number of vacancies to be filled under the General Turns and other 
reservation groups, where applicable, and 

(e) the subjects, scheme of the examination (Preliminary and of Maui written 
examination); or 

supply the copies of the syllabus prescribed therefor where such syllabus could not be 
announced in the dailies: 

Provided that where the exact number of vacancies to be filled is not ascertainable, the 
Commission shall announce the approximate number of vacancies to be  filled  

      5. The Commission shall make the following arrangements in respect of selections by 
direct recruitment:— 

(a) secure suitable accommodation in the educational institutions through the    
Revenue/Education Departments; 

(b) draft personnel from the departments of the Government or the private-
Educational Institutions for appointment as Chief Invigilator and Invigilator and 
issue orders to them; 

(c) depute officers for inspection duty at the centres; 

(d) arrange in order of merit the candidates selected by it with reference to the rule of 
reservation where applicable on-the results of the examinations; and 

         (e)forward a list of such candidates so arranged to the appointing authority and watch    
             the issuance or appointment orders and the reports on the date of joining duty of  

         the candidates. 
 
Provided that where any interview is conducted as part of the Competitive examination 

for direct recruitment, the outstanding and meritorious record of candidates in Sports, 
Athletics. NCC. NSS, ACC,. Scouts and Guides and Literary activities of the candidates 
besides his general physique, aptitude, flair for expression, grasp of General Knowledge, 
etc.. shall be taken into account by the Commission. If the candidate is in the Service of the 
State or Central Government or in the Government Aided Institutions or the Quasi 
Government Organisations his personal file or record sheet or any other record showing 
his work and conduct may also be taken into account by the Commission: 

Provided that where any interview is conducted as part of die Competitive examination 
for direct recruitment, the Commission may invite the Head of Department concerned to 



be present himself at the interview or to nominate a person who is next to him in rank to be 
present at the interview. The Head of Department or his representative participating at the 
Oral Test, may take part in the deliberations of the Commission, but shall not be entitled to 
award grades independently to me candidates at the interview: 

Provided also that the Commission may invite any renowned Educationist or Scholar or 
any other person with expert knowledge in the subject concerned to be on its Interview 
Board in regard to direct recruitment to posts and such invitee shall not be entitled to 
award grades independently to the candidates at the interview: 

Provided also  that where direct recruitment is made to Class I posts in the Tamil Nadu 
State Legislative Assembly Secretariat Service and the Tamil Nadu State Legislative 
Council Secretariat Service, the Commission shall invite the Speaker of the Tamil Nadu 
Legislative Assembly or the Chairman of the Tamil Nadu Legislative Council, as the case 
may be,  to be present or request each of them to appoint a representative to be present 
at the interview and the Speaker or the Chairman or the representative so present may 
take part in the deliberations of the Commission but shall not be entitled to award marks: 

Provided also that where any interview is conducted as part of the Competitive 
examination for the direct recruitment, the services rendered in the defense forces shall be 
taken into account as an additional qualification. 

6. Subject to the Provisions of die Tamil Nadu Public Service Commission Regulations,  
1954, where recruitment to a State Service is to be made by transfer from a subordinate 
Service from which such recruitment is normally made or where appointment is to be 
made by promotion from one category to another category or from one class to another 
class in a State Service for-which the Commission is required to be consulted and for 
which the Departmental Promotion Committee procedure as laid down by the orders of the 
Government from time to time is applicable, the Chairman shall himself preside over the 
Departmental Promotion Committee for a specified period or nominate a Member of the 
Commission to act as Chairman for each of the Departmental Promotion Committee for a 
specified period. 

The Departmental Promotion Committee shall consider the claims of all such 
candidates considered eligible in its opinion for such recruitment by transferor promotion 
as it considers necessary in accordance with the rules in force. The recommendation of 
the Departmental Promotion Committee as prepared by the convenor Member arranged in 
the order of merit of the candidates and approved by the Chairman and Members of the 
Departmental Promotion Committee shall be communicated to the Government by the 
Secretary to the Commission: 

Provided that in any particular case or cases where the Chairman of the Departmental 
Promotion Committee requires that the Commission should be consulted such cases shall 
be referred to the Commission for its decision and (hat the decision by majority taken 
thereon by the Commission. be communicated direct to the Government by the Secretary 
to the Commission. 

7. (1) Subject  to the provisions of the Tamil Nadu Public Service Commission 
Regulations, 1954 where recruitment is to be made to any civil post or to any State 
Service otherwise than under rules 3 and 6 the Commission shall— 

(i) announce the qualifications required of candidates and the number of vacancies to 
be filled: 

Provided that where the exact number of vacancies to be filled is not ascertainable the 
Commission shall announce the approximate number of vacancies to be filled; 

(ii) invite applications, consider all applications received and interview, where 
necessary, such candidates as it considers suitable for appointment; and 

 
       (iii) forward to the appointing authority a list arranged in order of merit consisting of     



            such number, as such authority may fix, of the candidates whom the Commission  
            considers suitable for appointment 

    7 . (2) The Commission shall invite the Head of the Department concerned 
to be present or to appoint a representative to be present at the interview 
referred to in clause (ii) of sub-rule (1), and the Head of Department or his 
representative so present may take part in the deliberations  of the Commission 
but shall not be entitled to award marks: 

       Provided that for the interview of candidates for recruitment to the Class-I posts in the 
Tamil Nadu State Legislative Assembly Secretariat Service, the Commission shall invite the 
Speaker of the Tamil Nadu Legislative Assembly to be present or to appoint a 
representative to be present at the interview and the Speaker or the representative so 
present may take part in the deliberations of the Commission but shall not be entitled to 
award marks. 

    8 .  In the case of recruitment to technical posts for which generally there is difficulty in 
securing suitable candidates, the Commission shall, if so desired by the Government or by 
the Head of Department concerned in consultation with the Government insert a clause in 
its advertisement inviting applications for appointment to such technical posts that the rules 
regarding qualifications would be relaxed in exceptional cases and recommend to the 
Government for  the relaxation of the relavent rules in favour of these candidates who do 
not possess the prescribed qualifications but who come up for selection on the results of 
the prescribed main written examination or main written examination-cum-oral test as the 
case may be: 

       Provided that the question of relaxation of rule shall be considered only if no qualified 
candidates are available for admission to main written examination or for oral test or for 
final selection as the case may be. 

    9. Notwithstanding anything contained in rules 3, 6 and 7 the Commission 
may in any particular case or class of cases adopt a special procedure as more 
appropriate than the one prescribed in any of the said rules. 

   10. List of approved candidates prepared by the Commission shall be published in the 
Tamil Nadu Public Service Commission Bulletin in cases where the lists are drawn in 
advance for the purpose of filling the vacancies which are expected to arise during the 
year, or during any other definite period, following the preparation of the lists: 

Provided that the list shall be published in the Tamil Nadu Public Service Commission 
Bulletin after the approval by the Government, where such approval is necessary. 

 
 11.The Commission may not determine the fitness of the candidates already included by it 
in an approved list prepared for the purpose of Article 234 of the Constitution of India to 
continue on the list, if in respect of the posts for which they have been selected, a course 
of training is prescribed after the selection but before actual appointment. 
 
   12. When any examination is to be held to test the proficiency of classes of Government 
servants in the subjects prescribed for departmental examinations, the Commission shall— 

(i) advise in regard to the prescribing of— 

(a)the conditions of admission to the examination; 

(b)the syllabus of the examination; and 

(c) the percentage of marks to be obtained for passing the examination; 



(ii) make all arrangements for the actual conduct of the examination; 
and 

(iii) Publish the results in the Tamil Nadu Public Service Commission" Bulletin of the 
successful candidates with their Roll Numbers, names and addresses. 

13.  In the exercise of its functions under clause (3) of Article 320 of the Constitution of 
India, the Commission shall observe the rules, if any, made by the State Government in 
consultation with the Commission regarding the Constitution of, or recruitment to, the State 
or Subordinate Service concerned. 

    14.Every question at a meeting of the Commission shall be determined by a majority of 
the votes of the Members present and voting on the question, and in the case of anequal 
division of votes, the Chairman shall have and exercise a second or casting vote: 
Provided that if there is an equal division on a subject matter in a file, such matter shall be 
determined at a meeting of the Commission under this rule. 
 
15. If the Chairman is unable to be present at a meeting of the Commission, 
he shall nominate any one of the Members of the Commission to act for him 
and the Member so appointed shall have all the powers of the Chairman at that 
Meeting: 

      Provided that, unless the Chairman otherwise directs, no action shall be  taken upon 
any decision arrived at in a meeting at which he was not present until he has been 
informed of such decision, and upon being so informed, he may direct that any such 
decision shall be reconsidered at a meeting at which he is present: 

      Provided further that where a Member of the Commission who sponsored a subject for 
discussion by the Commission is absent during the first sitting of the Commission when 
such subject was included in the agenda for discussion, the subject shall be taken up in the 
second sitting of the Commission and decided notwithstanding the absence of the 
sponsoring Member during such second sitting of the Commission. However, the 
sponsoring Member may record only his views on the  files when  it  is circulated with  the 
approved minutes. 

16.  The Proceedings of the Commission shall not be invalidated by reason of any vacancy 
in the office of the Chairman or any other Member or Members. 

17.  The Chairman may convene the meetings of the Commission on his  own or on the 
suggestion of any one or more Members of the Commission. The  quorum for holding a 
Meeting of the Commission shall be two thirds of the  Members including Chairman in 
position. The Chairman may adjourn any business at such a meeting if he is of the opinion 
that it cannot conveniently   be transacted owing to the non-attendance of any Member. 
18.  The Commission may, subject to such direction as it may think fit, delegate to an 
individual Member/or to a Committee constituted from among  its Members any of its 
functions under the Constitution including the constitutjon of Selection Boards. 



19. All the decisions of the Commission taken at its meeting shall be recorded in the 
minutes in such manner as the Commission may direct It shall be open to any Member 
of the Commission who dissents from a decision to record his dissent with the reasons 
therefor. 

20. Whenever the Commission is required to give advice or to forward proposals to 
or to be consulted by. any authority, the decision of the Commission shall be 
communicated in a latter signed by the Secretary or the Deputy Secretary as the case 
may be and in case, where the decision of the Commission is not unanimous neither 
the fact of, nor the grounds for dissent shall be communicated unless the Chairman so 
directs. 

21. The Commission may refer any matter to an individual Member or to a 
Committee, consisting of Members and such other persons, if any as the Commission 
may appoint for consideration and report to the Commission. 

22. The Chairman may depute any Member to perform any particular work of the 
Commission and may direct that, while engaged in such work, the Member need not 
deal with the ordinary work of the Commission and that files and cases need not be 
circulated to his for his opinion. . 

23. The Chairman, or in his absence, any other Member designated by him in his 
behalf, may deal with any urgent matter appearing to him to require immediate action. 
Such action shall be reported to the Commission as early as Possible. 

24. Where a list of candidates approved for appointment to a service or post has been 
prepared in consultation with the Commission, the removal from such list of the name of 
any candidate who has not been placed on probation shall be made in consultation with 
the Commission. Where the candidates selected by the Commission fails to join duty or 
fails to produce the requisite documents including the certificates of physical fitness or 
where such candidate is found to be physically not fit on production of such certificate 
of physical fitness or where such candidate on production of the requisite documents is 
found to be not qualified for appointment to the post the Commission shall, either suo 
moto or on the information of the department concerned, as the case may be, delete the 
name of such candidates from the approved list. 

The Commission shall reserve the right to instruct the departments while forwarding 
the approved lists not to appoint any particular candidate, whose selection is 
provisional, subject to acceptance of his claims regarding his eligibility for selection. 

25. Where the advice of the Commission is required to be tendered under sub-clause 
(c) of clause (3) of Article 320 of the Constitution of India on any disciplinary matters 
including appeals and memorials, the Commission shall see that all the connected 
records of the case are furnished for its perusal and also see that the advice tendered 
by the Commission forms pan of the record of the case and is communicated, unless 
the Chief Minister directs, in the Public Interest otherwise, to the officer or officers 
concerned along with the orders of the authority empowered to pass orders in the case. 

26. The Commission may at any time, call for from the State Government or from any 
Head of a Department or any other authority subordinate to the State Government, any 
records, report or information which may, in its view, be necessary' to enable it to 
discharge its functions; and such record, report or information shall be furnished to the 
Commission without undue delay by the State Government or Head of the Department 
or any other authority concerned unless the Governor of Tamil Nadu certifies that the 
same (a) cannot be furnished without undue labour or (b) should be withheld in the 
public interest. 

27. The Commission shall present to the State Government by the 15th July of each 
year, a report of its proceedings during the preceding financial year. 

28. In any matter for which no provision is made in these rules, the 
Commission shall regulate its proceedings in such manner as it thinks fit. 
 



             This apart, Office orders issued from time to time on various subjects relating to 

various recruitments are also followed as norms:- 

 

              Departmental Examinations prescribed for the Employees and Officers of the 

Tamil Nadu Government Departments, are conducted by the Commission throughout 

the State of Tamil Nadu twice every year i.e.  In the month of May and December, every 

year.  Besides the Departmental Examinations, the Preliminary Examination or the Main 

Written Examination as the case may be, relating to a recruitment, is conducted by the 

Commission, on the dates /time,  as per the time table notified for the respective 

examination/ recruitment in the Commission’s notification,  released in the dailies and in 

the Commission’s website. 

 

 

 

 

Rules, Regulations, Instructions, Manuals and Recor ds for discharging 

functions:-  

 

 

[  Section 4 (1) (b) (v)   ] 

 

-  Nil - 

 

 

 

 

A Statement of the categories of documents that are  held by it or under its 

control:-  

 

 

[  Section 4 (1)(b)( vi)   ] 

 

 

-Nil - 



 

 

 

 

Particulars of any arrangement that exists for cons ultation with or representation 

by the members of the public in relation to the for mulation of its policy or 

implementation thereof  

 

                                 [Section 4 (1) (b)  (vii)] 

 

- Nil  - 

 

 

A Statement of Boards, Council, Committees and othe r Bodies constituted  
 
 
                                [  Section 4 (1) (b ) (viii)  ] 
 
 
 

 

D.P. Committee and Equivalence Committee  

 

 

          The Commission constitutes Departmental Promotion Committee (DPC) 

           and Equivalence Committee. 

                                                   

A directory of its officers and employees of the Co mmission’s Office  

                                 

 [ Section 4 (1) (b) (ix)  ]   

 

 

 

 

 

 



Designation and Number of th e designation holders:   ( as on  31.12.2008)  

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Joint Secretary 

Deputy Secretary  

Under Secretary   

Research Officer    

Accounts Officer  

Assistant Accounts Officer-       

Section Officer                

Senior Research Assistant 

Librarian                            

Assistant Section Officer/Accountant.      

Assistants 

Typist/Fair copyist                    

Data Entry Operator            

Input/Output Supervisor             

Input/Output Operator            

Private Secretary                       

Personal Assistants                    

Personal Clerks                        

Telephone Operator                   

Driver                                                                       

Lift Operator                             

Record Clerk (including RA’s)  

Office Assistants           

Daffador 

Waterman 

Sweeper 

Watchman 

Sanitary Worker 

 

1 

3 

20 

1 

1 

1 

72 

1 

1 

194 

99 

39 

8 

1 

1 

1 

7 

12 

2 

17 

1 

22 

85 

1 

1 

4 

6 

3 

 

 

 

Secretary                   
 (I.A.S Cadre)       --   1 
 

 
Controller of 
Examinations  --   1 
(I.A.S. Cadre)                                              



The monthy remuneration received by each of its Off icers and employees 

including the system of compensation as provided in  Requlations.  

 

 

[ Section 4 (1) (b) (x) ] 

 

-  Nil - 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



The Budget allocation to each Agency ( Particulars of all plans, proposed, 

expenditure and reports on disbursements made.  

 

 

[  Section 4 (1) (b) (xi)  ] 

 

 

 

 

 

 

 

 

 

 

 

 

 

       

 

 

 

 

 



 

 



 

 



 

 

 



 

 

 



 

                                  

The manner of execution of subsidiary programmes, i ncluding the amounts 

allocated and the details of beneficiaries of such programmes.  

 

 

[ Section 4 (1) (b) (xii) ] 

 

 

-Nil – 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Particulars of Recipients of concessions, permits o r authorization granted by it.  

 

[  (Section 4 (1) (b) (xiii)  ] 

 

 

-Nil- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Details in respect of the information, available to  or held by it, reduced in    an 

electronic form.  

 

[  ( Section 4  (1) (b) ( xiv)  ] 

 

 

- Nil- 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Particulars of the facilities available to the citi zens for obtaining informations.  

[ ( Section 4 (1)(b)(xv)  ] 

 

 1. Thro’ local media 
(selective Tamil and English  
   Dailies) 

Commission’s notification are published in 
the local dailies inviting applications from 
intending candidates for selection to various 
posts included in the State and Subordinate 
Services. 
 

 2. Office Notice Board Marks obtained by candidates in the Main 
Written Examination and in the Oral Test 
(Interview) are displayed in the Notice Board 
exclusively kept therefor. 
 

 3.  Tamil Nadu Public Service 
Commission Bulletin  
 

Results of the Departmental Examination are 
published in the bulletin released by the 
Tamil Nadu Public Service Commission –
Number Bulletin and detailed bulletin, with 
name and address of the candidates are 
published.  The list of selected candidates 
etc. for each recruitment is also published in 
the Bulletin. 
 

 4. Website Commission’s Notification inviting application 
from aspiring candidates for selection to 
various posts, and the application forms for 
the Competitive Examination to be conducted 
by the Commission are available to the 
public, in downloadable format thro’ the Tamil 
Nadu Public Service Commission –Website 
 
A candidate can browse the website to 
ascertain the status of his application 
(whether admitted or rejected) before the 
scheduled date of the Written Competitive 
Examinations. 
 
The Tamil Nadu Public Service 
Commission’s website is as follows:- 
 
www.tnpsc.gov.in. 
 

 

 

5. On line Candidates are at the option of sending their 

applications thro’ online also. 



Names, Designations and other particulars of the Pu blic Information Officers  

 

 

[  (Section 4 (1)(b) (xvi)  ] 

 

Sl.No.  Name of the Officers        Designation  

 

 

  1.  Tmt. J. Sushila.  Joint Secretary Appellate Authority 

 

  2. Tmt. R. Renuka Devi Pillay  Deputy Secretary Public Information 
Officer 
 

  3. Thiru. R. Kamalapathy Deputy Secretary  Public Information 
Officer 
 

  4. Thiru B. Mani. Deputy Secretary  Public Information 
Officer 
 

  5. Thiru. T.K. Premkumar Deputy Secretary  Public Information 
Officer 
 

  6. 

 

Thiru Michael Gerard  Under Secretary  Public Information 
Officer 
 

7.  Tmt. K.Kalaiselvi Under Secretary Public Information 
Officer 
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