TAMIL NADU PUBLIC SERVICE COMMISSION

INSTRUCTIONS TO CANDIDATES APPEARING FOR DEPARTMENTAL EXAMINATIONS.

1. Candidates should sit for the examination only at the centre mentioned in the Memorandum.
Candidates appearing at a centre other than the one mentioned in the Memorandum should produce an
order from the Tamil Nadu Public Service Commission in which change of centre has been permitted.

2. No candidates whose name is not in the nominal list of candidates will be admitted into the
examination hall.

3. Candidates should take with them to the examination hall on each day of the examination the
Memorandum issued to them along with the Identification Certificate for inspection by the Invigilator and if
they fail to do so they will run the risk of not being allowed to write the examination. If for special reasons
the Chief Invigilator is satisfied with the identity of the candidate and permits a particular candidate who
failed to bring the Memorandum of Admission or Identification Certificate to write the examination a
reduction of three marks from the total marks obtained by the candidates will be imposed.

3. (A) However in case candidates are admitted to write the examination by the Chief Invigilator
without satisfying him about their identity their answer books will be invalidated if the Commission has
reason to doubt the genuineness of the candidates.

3. (B) The candidates should sign on the reverse of the Identification Certificate on each day of the
examination in the presence of the invigilator after writing the name and date of the test therein. They
should surrender the Identification Certificate to the invigilator on the last day of the examination.

4. Smoking is prohibited in the examination hall.
5. No candidate suffering from any contagious disease will be admitted into the examination hall.

6. Candidate should take their places in the examination hall at least ten minutes before the time
fixed for giving out the papers. Candidates presenting themselves more than half an hour after the
commencement of the examination will not be admitted into the hall.

7. No candidate will be allowed to leave the examination hall till the closure of the examination.
8. Strict silence should be maintained in the examination hall.

9. Candidates are required to provide themselves with their own pens, ink, blotting paper and
instrument boxes. THEY MUST, WRITE ALL THE ANSWERS IN INK (BLUE/BLUE BLACK/BLACK).
Candidates are also allowed to write the answers in ball point pens (ONLY BLUE, BLACK OR BLUE
BLACK).

(@) The candidates are permitted to use calculators at the examination hall while writing the
examination.

10. Candidates are allowed the option to answer the paper in all the tests either in English or in Tamil
or even to answer any of the papers partly in English and Partly in Tamil except the test on translation
and the language test which have to be answered only in the language chosen by them in their
applications.

11. Before starting to write the examination candidates should check whether Serial Number is
assigned on the Answer Book supplied to them and to verify whether the page numbers are also in
sequence. If the Answer Book (Main/Additional) is defective in any way ask the invigilator to replace it.

12. Candidates should write their Register Number on the front page of the first sheet of the main
answer book in the space provided for that purpose. They should not write their Register Number in any
other page in the Main Answer Book. The Answer Book of the candidate who violates this instruction will
not be valued. They should not write their Register Number on any other page including in the Additional



Answer Book, Graph sheet, Maps or in the journal sheet if any supplied to them. Five marks will be
deducted from the total marks obtained by the candidates who write their Register Number in the
additional answer books. Graph sheets, Maps or in the Journal sheet if any supplied to them.

The lower part of the left hand pages or if hecessary a page or pages of the answer books may be
used for any rough work. The rough work should be crossed through afterwards.

13. In answering to practical questions candidates must show the entire detailed working in the
answer books themselves.

14. In answering papers candidates will on no account be allowed to exceed the time allotted for each
paper. Candidate will on no account be allowed to change the test or parts of tests offered by them and
for which they are admitted.

15. Candidates are strictly forbidden from writing their names or initials or any other names or initials
on the main or additional answer books. They should not attach their names or initials or any other
names or initials even in the order, judgement letter etc. EXCEPT WRITING ANSWER TO QUESTION,
CANDIDATES ARE FORBIDDEN FROM MAKING ANY MARKS OR WIRITNG ANY FIGURES OF
DRAWING ANY DIAGRAMS IN THE MAIN OR ADDITIONAL ANSWER BOOKS. No answer book
(whether main or additional) in which these instructions are violated will be valued. Candidates who fail to
write the name of the subject of the paper or who do not write the name of the subject of the paper
correctly or who fail to write their Register Number distinctly and correctly on the first page o the main
answer books will be penalised. A reduction of five marks will be made for omission to write the Register
Number and reduction of three marks will be made for writing register Number or subject incorrectly.

16. Candidates should give the correct numbers of the question or sub-divisions in their answers. If
they fail to indicate the correct question number of sub-division of a question or if they give question
number incorrectly they are liable to lose marks.

17. The use of books will be allowed in answering all the paper in the test except for the tests of
subject under the tests mentioned in the Annexure to the instruction. Books other than those prescribed
for a test will not be allowed in answering the paper or papers in the test.

18. Candidates should bring their own books with them for the purpose of answering the question
papers in the test in the case of which the use of books are allowed.

19. No candidates will be allowed to give books or to take back from any other candidates during the
hours of examination.

In the case of Revenue Test the following books issued by the Government Press, may be used
by candidates in the examination hall-

l. The Revenue Act and Regulation.
Il The standing Orders of the Board of Revenue.
Il Tamil Nadu Government Office Manual.
V. The Stamp Manual.
V. The Special Funds Code.
VI. The Manual of village and Taluk Accounts.

Candidates will be allowed to use the Standing Orders of the Board of Revenue in answering the
paper on the Manual of Village and Taluk Accounts and the Special Fund Code and vice versa.

In the case of the Civil and Criminal Judicial Test and the Criminal Judicial Test the books
containing bare Acts that need not necessarily be Government publications. Candidates will be also
permitted to use the abridged edition of the Hand book of criminal Law by Thiru.S. Krishnamurthy and the
hand book of criminal law- Evidence procedure and practice by Thiruvalargal S. Krishnamurthy and K.



Alagumalai and the Publication of Ram Naraina Lai Beni Prasad, Allahabad and the (New) Code of
Criminal Procedure (Act No0.2/1974) published by central Law Agency, Allahabad — 2.

Candidates appearing for the Agricultural Department Test will be allowed the use of the Tamil
Nadu Financial Code, Volumes | and 1.

20. The use of books containing notes or commentaries will not be permitted.

Note:--(i) The books containing only bare Acts and Rules (without any notes or commentaries or
explanations) need not necessarily be Government publication.

(i) “The candidates may be allowed to write with Photostat copies of the permitted books
recommended by the Head of the Department with duly attested by the Group A Officer working in their
Department and with its certificate that No. of pages contained in the Photostat copies of prescribed
books. Guides and books with commentaries must not be allowed.

21. The use of guides, digests, summaries ‘catechisms’ etc., will not be allowed So far as Registration
Department Test is concerned, the examinees are permitted to use guides containing only circulars and
orders issued by Inspector — General of Registration, Government and Board of Revenue and also the
Judgement relating to the Department. All other guides, digests, summaries, etc. are prohibited.

22. The use of publication containing an index will not be objected to

23. Candidates are prohibited from introducing into the examination hall any book or portion of a book
other than those allowed in instruction No. 16 above stated or manuscripts, printed form of paper of any
description from communicating with or copying from each and from communicating with any person
outside the examination hall candidates are strictly prohibited from writing on the memorandum issued to
them or on question paper.

24. Except for the purpose mentioned below candidates are forbidden to ask the Invigilator questions
of any kind during the examination.

25. A candidate who wants paper fastener, additional answer books should raise from his seat and
remain standing until one of the invigilators goes to his seat and ascertains his want.

26. The candidate will be supplied with the additional answer books only after getting his signature in a
list maintained by the Chief invigilator for noting the supply of additional answer books.

27. A candidate who has completed his answer should raise from his seat and remain standing until
the invigilator take his answer books. Similarly at the end of the time prescribed for each paper a
candidate should stop writing, raise from the seat and remain standing until the Invigilator takes his
answer books. Candidates should use additional answer book including printed form if any for the main
answer books with paper fasteners or thread to be obtained from the Invigilator.

28. Candidates are prohibited from taking with them from the examination hall any unused answer
books.

29. Candidates are strictly warned that they should not approach the examiners with reference to their
answer books. Any candidate approaching or attempting to approach an examiner or getting other people
to approach an examiner on his behalf will be disqualified and will also be reported for disciplinary action
to the head of the Department in which he may be employed.

The above penalty will be imposed also in case where candidates make an appeal in their answer
books invoking the sympathy of examiner in connection with their result.



30. Any candidate violating any of these instructions or the instructions printed on the second page of
the main answer book or in the Memorandum of Admission will run the risk of his answer books being
invalidated or marks being deducted.

31. Any candidate resorting to malpractice in the examination hall will be liable to be sent out of the
hall forthwith and his conduct will be reported to the commission. Moreover, the candidate will be
debarred of writing TNPSC Departmental Examinations up to 3 years by the commission.

32. The answer books containing irrelevant or impertinent or insonent or vulgar answer will be
invalidated and candidates guilty of writing such answers are also liable to be debarred from appearing
for future examinations conducted by the commission. If the candidate is a Government Servant the
matter will be reported to the Head of the Department for taking disciplinary action.

33. Requests from candidates for furnishing the cause of failure in the test or for revaluation of their
answer book will not be complied with. However the commission reserves to itself the right to get any
answer book revalued if in its opinion there are sufficient and valid grounds to do so.

34. The results of the Examinations (i.e.,) the Register Numbers of the successful candidates will be
exhibited in the collectorate, Taluk offices and published in the TNPSC Bulletins for the information of the
candidates.

ANNEXURE

[Vide Instuction No.(17)]
The use of books will not be allowed for the following tests of subjects under the test:-
The Translation Test.
The Criminal Judicial Test, Part | — Indian Penal Code(General Principle).
The Criminal Judicial Test, Part Il — Code of Criminal Procedure (General Principles)
The Tamil Nadu Wakf Board Department Test—Second paper General principle.
Survey Department Test—

Deputy Inspector Test —Except the paper on Educational Statistics (The use of Public Instruction
Report and Census Statistics will be allowed to be used in answering the paper)

Departmental Test for officers of the Tami Nadu Jail Service-
The Tamil Nadu Prison and Reformatory Manual, Part-1 Volume-II

Departmental Test for Junior Assistant in the Office of the Administrator General and Official Trustee —
Second Paper.

Subordinate Account Service Examination — Theoretical paper on Accounts and Audit of local bodies.
Local Fund Audit Department Test — Commercial Book — keeping.

Forest Department Test — The Tamil Nadu Forest Department Code and the Tamil Nadu Account
Code, Volume-Ill Part-1ll second paper.

Language Test
Hindu Religious and Charitable Endowments (Administration) Department Test.
Departmental Test in Manual of Firemanship for Officers of the Tamil Nadu Fire Service.

Departmental Test for Officers of the Co-operative Department.



Departmental Test for Supervisors of Industrial Co-operatives in the Industries Department.

Departmental Test for Members of the Tamil Nadu Ministerial Service in the National Employment
Service

Departmental Test for Officers of the National Employment Service

Departmental Test for Audit Superintendents in the Account Branch of the Office of the Chief Engineer
(Highways and Rural Works)—papers I, Il and lll.

Departmental Test for Officers of the Panchayat Development Department — Village Swaraj (English or
Tamil)

Departmental Test for Forest Subordinate service officers — Forest Law—First paper.

Departmental Test for Forest Subordinate Service Officers — Office Procedure and Accounts — First
Paper.
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GD&sUUED FlawsGar 2drerms GhiflEIL.

3. CoreysmLggled panCsh Osiw weeauar GCstes misms i@ oLangurs
QaallCuppliLaugier  Saurg primss EPlss Cstarmarusslie Osfafldsiufn.  Cuoew
geonsGareisellar Curg weapCsliyed FEUED ellareriugtyisd weprar@sEse gmpsCsneysdr
qugasldphg alloss) meassiufenise.

32. soelysEl QuImssLID g YapdsiL ey Hbhsedsmorar JHoag Gufleren
aloLsmar eLw allo garsed Qsdarsmasamssiuhatsi) ssmsu allaLsmer s
allaremiugnyisdr  Coranrameanusglamsd Qafl BLislLLalBéED Corteysmer  erpgieugallmbgwd
allogsl madsiul CrAEL. Sssmasu allarariugmi yre JauarilGilla ewWe bagdms
aRaELAuTELE sBUBSIULL gapssmaanse 0sMallssiu@n.

33. aflarawiiugnrrseliLislmsg Csralled Csrédl Qupranwsster smreamsemers GzMallsgwrmL
g allacssrismer gy  wIIE Qeiyorgy  Camflagy Caar@Cstasda  ghps
QanareriuLworLn ullgd, Carammarusglar smssle apsanm aflmLssrallamaCuayn e
walulf QeuausHe 5655 warpslrn Qwuustas Cataflar eiaumprer aflaLsgrear wy wLELLE
Qewiagnaner 2few Carauramarusslne 2 am(.

3.  ellaremiugnyisaler  ssaqssns  Garaflar  wyeisd, ystay  Qaupdl  Qupp
allarariugnyisaflar Ugley earsa LrALL LUl Jaunssglgn L dul ygaassglgib
urieneud@ enaudslU@L. Copuy yeysd sBRGETH Hraiuailurei Csranmaru oiflaflémaseflg
QaveflullCiuEd.

Qenemriiy
(17-aug Ly aflglenwll uiésad)
Spssai_ GsrasapsCan goag IsCstasalla QuipasEstar Lssssma 2LCLNEES
Q@FNESILL DILLTE).
Qumdl Quuiiys Csiey.
Gonaflued p8lypans Csirey ursd - 1
Arslu @ins sem_amar aflgl5asnELY (@Qurgs Qsnaenssen (General Principles).
Gonaflued F3lypansCsiey Lrsb - II
eppallud poLpap aglsasmE0L

Qurgstanerensser (General Principles).
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slpEnH Qevandlu SpssLLmer Gy gops Csiey | @rearLmd snar

QurgsQanaiansaer (General Principles).

Blo Seraad geons Csieyser.

gear guanat Gsitey - sdaflydell allaufsd earp srar sally wéser soall YyPléms wHHL
wéser Ogrens samsgl yertell ellarsd yslumasmer el uwgw Gurg 2uCwrslss
Si@wglEsiufeur.

sU1ppTR fepliuell yamlsersanar gapscare-sulpsne fap wigw EHwss Blaaw
BaLpen Freod @rerLmd Qsn@glulled @sed ursLw.

Gupr_dlwrert wHpL JyYad HOUST Haws Qaplan eseflluraisgpsstar gmpsCsie -
@remLmd gna.

sripload sanégl  uallsGsiey o QY Ldvdansdlda samb@sEHD, SaMls@awL,
&S Sar.

50 BI85 safléanss gon Csitey auamllas saméE eauliy.

aad gops Gsiey sUlpprh was geop alldly Osreuy wpgd sAPEIE samse eg)s
Qsm@ly 11l uggl 1l - snar 1.

QurdlsCsire)sar

Big swu SnsslLaar gy AgamnsCsaia), Sumeariyssinear papeon Halomwbs S6PGME
Suearliysgon SQauans@sste gamnsGsie.

alOpayd gamp Saans@sstar gampscsiesar.

Qsmler geopuller Asmfle sl (ney pipearsaflar CopurtamaureaisEsstar gamnsGsie.

Csélu Cameamityl uamflular s¥lperR Jyowssiuam oglillaisgmastar gapscsie.

Csélu Camaamityiuemiuler yaaeisassrar gamnscaie.

samaawlaunflurei Jypaessdleda Qpestaa wingn sarsium) saréel Nl saflsms
sansnalliunes@astar seopsCaie sriser |, 11 LHYW 111,

sarpré) auatiédly gFap SQeeisEhsETa FansGste - eaiE@uUILE (gdlan Iodag
11Lp).

aer smplaalual yglsrisemsstar gansCsire) - argslLLb PSS Sar.

ae srmplaalual yZlsrmisamsstar gapstsie - s HaLway LHYD sarsEse
(P Faf.

Notes to candidates appearing for the Departmental Examinations
glons Csireiser apgd aflarariugmisaaster @yl ser

1. Any representation regarding the test or part of the test for which the candidate is admitted should be
made immediately on receipt of the memorandum of admission. A copy of the Instructions is also
enclosed.
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Caitey Syodwg Csrallar ugglow eaws S@wslésiu’L  allarariugmi Gsiey @Friuren
wopd® amsCug Osflallss Caampuipulla ysoa y@wslsE @oliurmar  &laLssL
Quppejar Gsfallés Cauarn. yfemy Qsrguler nm ugyb @ssLar Qmarssiiul (arag).

2. Candidates should take the examination only at the Hall assigned to his/her Register Number.
Otherwise their answer books will be invalidated.

Gaitey preCent SaumeLw ugley adaranéE @fs&sLAUIY &HLGZD LLELSME Csie) aWws
Caapd. Gomatuafld Sjarg alamLssrasda QsdarsmaundsLiL@L.

3. CANDIDATES SHOULD WRITE ONLY THE TEST FOR WHICH HE/SHE HAD APPLIED AND BEEN
ADMITTED OTHERWISE HIS/THER ANSWER BOOKS WILL BE INVALIDATED.

Gaitey Br@Cant eps Csreysar aws olarariflss yawglssiu aanGrr, b5 GCsiey
LLACD el s Cauarhn. Goomatuald Heaurg alamLsmn sd Cedangsrssiui.

4. Candidates should write their Register Numbers on the front page of the first sheet of the main answer
book in the space provided for that purpose. They should not write their Register Number in any one
of the page in the main answer book. The answer book of the candidate who violates this instruction
will be invalidated. They should not write their Register Number in any other page including in the
Additional answer book. Graph Sheet, Maps or in the Journal sheet, if any supplied to them. Five
marks will be deducted from the total marks obtained by the candidates who write their Register

Number in the additional answer books, graph sheets, Maps or in the Journal sheet, if any supplied to
them.

Catey prpCeurt gaer uUSlay aamsmer e aflowLgsrellar s LESSSlD ysHESET
@g6s0QuUDY QLEsd LLECL aws Cauamn. Iyeany Jyoarosd paamn aflamisgrellar LD
usssafled  gaamy  ugley aarsmer  awg  allarariugmisellar  aflaLsgneser
QedangmausammssliLpL. JauTsErsE W siuhbd &mbso aloLssraCon dymél, amyul s,
orare $- CurapeaisaliCor ong wHy uLsssaCor yarsala Ll aarman eWsssmLng.
Cupsrand Siflejmrsmer ByuaTsEse, Saursda Qupy Qurss wIluCuarsad Bmis LHS
wILQUaTsH GmpEsLILELD.

5. Attention of the Candidates is drawn to the instruction Nos.14 to 26 of the Instruction to Candidates
appearing for the Departmental Examinations and they are warned that they should not use
unauthorized books containing commentaries guides, digests, summaries catechism etc., or books
containing notes or unauthorized index noted down in ink or pencil while answering the papers with
books. The answer books of the candidates who violate the instructions will be invalidated. The
candidates will be expelled from the Examination Hall. They are also liable to be debarred from
appearing for any of the examinations either permanently or for such term of years as the Commission
decides as fit.
geond Cstaysemer erpgld allamemiugmyiseflar seuand, Gsiey eguarsEnéanar Iyflamrsafler
aarsed 14 s 26 awmr oda yflemrsalaund mrEsIUESIDg.  Cuogbd efladsamfyLar
s odsflssiuLny mrosd, aflsnyCupsd smés capsed, a smdssd, allar aflal
ghasar CurameperpGur Hodwg mOsCam) awssmyu Csreselad @Hllymrsmers Cameir
FrosmearCur yaag owvwurd Hong Quadord awsiulL H@wslssiurs GrlliysGean(
sl GRUEsmatur 2uCurdléss amLrdsea aseflssuu@dlpmad. Cuopsraybd mlejmysaman
Bpuarseler aflmLgsrasar glmssiuLworniin,  CoresamLssldflmbg aisa QaeCuhnd
Qeuwiu@ar  Cogb HyssmaCurt Barhn ahstans Csrey aygeaglafamn BlybsrorsGean
odag Catanmanud 5550568 smaLd sta JHearalliCan alloss] maudsliu@e.
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6. Special ruled Sheets for answering question on Book-keeping in the Departmental Test for Officers of
the Co-operative Department will not be supplied. Candidates should themselves rule the papers in
the Answer book. For this purpose they should bring their own pencil and rule or scale.

al@ped gaops Csralle aeflss sarsg wep aflamssrerse aflm_wellss CamelL HApliys
srataer augsiuL wriLn  aflareriugmi aflmigsrarsaile G Camngl (s Qsmerer CouemELd.
@sn0aar Hansd s Genps ewgCand LHML amreHamer Hdag ymaCarsd Iypaluanms
Oarair® aurGeuamm(.

7. The Candidates are permitted to use guides containing only circulars and orders issued by
the Inspector-General of Registration, Government and Board of Revenue and also the copies of
Judgement relating to the Department for answering the question in the Registration Department Test.

ugley glons smoarTid, Jrergid aGaml arflugsrgn QaelulLiulL  shpfémssar,
S mamzer g Fluma HUEu alsryullmanyd ysgonses OsrLiymiw Siiflar ugsemany
LLAC uglays Zaps Csiay e allaremiugmi LwaALRSS Couam@Ld.

8. A list of Instruments, etc, to be brought by the Candidates appearing for the Survey Department Test is
as follows:-

Blo Sjaraas gons Csia) ewgCant Qsteany Coaemgu snmallsellar Uligwed Spemomy
i.  Plotting Scale: 1:5,000; 1:1,000 (Metric) and Offset scale
Serayliy. auangaugpanar SareyGamed 5,000; 1:1,000 (Gl fé) wpmw Q& @ssereCane
i. Brass Compass
LNssemer auany small
iii. Parallel Ruler
QaarGsan() aearal
iv. Drawing Pen
aeny Guenr
v. Pen
Guenm
vi. Pencil of plotting, erasers.
SetayliLy. aiemyaugHaner er(pgiGane, Slliunerser
vii. Area Square paper 1:5,000; 1:1,000 (Metric)
urliuerey &giré smer; 1:5,000; 1:1,000 (Gwlfé)
viii. Protractor.
Ganamionaf)

ix. Colour boxes, brushes, saucers, crow quills and Indian ink, cake or other kinds of ink, if necessary
for answering the papers in the Survey Test.

Blo gamas gops Gsralled afleLweléss Comaullpilla aarears somel Qulgser
giflamaser, grflnss sL(aer, stéms Q@n@ser, @bgluar aw, owssly Hyoag Up wms .

X. Chamber's Mathematical Tables and Boleau’s Traver's Tables for answering questions in the
Survey Test.

Blo amag gops Csralld allemrwelsss Csmaullmidlear Cavuflear seafly oL Leaamenr
whyd uniefle grrauflar SjLLamarse.
xi. Metric Computing Scale.
QuLfé sarsdl () areyCame
xii. Calculator
sy Qum)

(such other instruments which are to be used by the candidates but are not included in the above
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list will be supplied by the Chief invigilator in the Examination hall)

Cupess ulyualed Csrdsliumogerer smallsar amaCuab aflarariugmmmed LLALESS
Caamguimudler gma CaiaydamLssler smamws sarsmafliurerrd e sULGD)

The Memorandum of admission and the Identification Certificate should be shown to the invigilator
at the Examination Hall whenever required.

S@wsls ePliurmaauyb yafé sramplsampyn Caeiuhn durws Gsitey Hampullad
2 qiren sananeanfLurarflLy sraillés GeuemL.



