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TAMIL NADU PUBLIC SERVICE COMMISSION 
 

Office Order No. 140,  dated 12.11.2020 
 

 

Sub.: Disciplinary Cases referred to the Commission 

by the Government – Instructions – 

Regarding. 

 

---------- 

 

The following orders are issued with regard to the procedure to be 

followed while checking the pages of the original disposals, records and files 

of disciplinary cases referred to the Commission by the Government. 

 

(1) Disciplinary cases referred to the Commission by the Government shall 

be disposed off at the rate of 18 cases per month, per Disciplinary 

Cases Department (DCD) section, i.e., nine cases per dealing hand  

per month. 

 

(2) Single Window System: All proposals shall be required to be brought to 

the Commission’s office by the dealing hand of the department 

concerned. The proposals shall be checked by the Under Secretary  

on-the-spot and deficiencies, if any, shall be specified on paper and the 

proposal along with the records shall be returned on the same day, 

duly obtaining an acknowledgement for receipt of the same. The same 

protocol, shall be followed while dealing with deficient proposals 

received through tapal which shall be returned through Registered Post 

with Acknowledgement Due. If the proposal is in complete shape,  

the receipt of the proposal may be acknowledged on paper on the 

same day. For this purpose, the check list given in the annexure to this 

office order shall be utilized. 

 

(3) When a proposal which had been returned for want of requisite 

records, is re-sent by the Government, along with the required records, 

the procedures as enunciated at para (2) above shall be followed while 

scrutinizing the records.  

 

(4) In cases where additional records / particulars are considered 

necessary to decide a case, before / during circulation of the file in the 

Commission, such records / particulars shall be called for from the 

Government. If additional records / particulars sought for by the  
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Commission are not received within six months, the original file shall 

be returned to the Government, with a request for acknowledgement of 

receipt of the same.  
 

 

(5) When a proposal which had been returned due to requirement of 

additional records as mentioned in para (4), is re-sent by the 

Government, along with the required records, it shall be allotted to the 

same Assistant Section Officer / Assistant, who had already received 

and processed the proposal initially, so as to reduce the volume of 

work in scrutinizing the records. 
 

(6) Whenever a pension fixation proposal for a person who had been 

compulsorily retired from service based on the views of the 

Commission,  are received from the Government, the said proposal 

shall be allotted to the same Assistant Section Officer / Assistant,  

who had dealt with the case earlier, for further action. 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

… Annexures I to III                                     K. NANTHAKUMAR, I.A.S. 
                                                                                    Secretary 
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