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DEPARTMENTAL EXAMINATIONS

THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A
(Without Books)

Maximum Time : 2 hours Maximum Marks : 80

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qamer@M euana eSlenmdgmar

Read the following instructions carefully before beginning to answer the questions.
eflenrés@pée allanweflss Cgmmi@b apey EpéaamL SiNeamIsEmaT SQIATLDNE LIg.&&6LD.

NB: Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.

Bbs Silamssde e urdlanflen amismssafilen, @GRECHHU GaeneuliLigen GLamr
Limedlanlen GuUITTEEmSSHERLD LG '

This booklet should not be opened till the Invigilator gives a signal to open it. As
soon as the signal is received you should open the booklet and then proceed to
answer the questions. '

@ps AamsQsngiGmen  sarstarfliurerfien g0 QumeushE qpenant  En&EssaL Mgl
samsranfliurent edemms@sr@udamear HnliLsnHE <ignd Aafisse e NergQsm@Lilaner Spbs
lenLwaflés QT BT, '

1. This question booklet contains 80 number of objective type questions. Prior to attempting to
answer, the candidate is requested to check whether all questions are there and ensure that
there are no blank pages in the question booklet. In case, if any defect is noticed in the
question paper, it shall be reported' to the Invigilator immediately, within first
10 minutes after which no request will be entertained. '
Qaelamssmar 80 Gamagfl s elemésmer GaramLg. NerentiLgTyiser elleapLwailés
Qsr_mi@n e, edamssraila eraar efamsseEpd Gub Aupmererearam enuaswb, gEs@D &l
veatisar /| efemsser <oFfluLmod UL (Hararareur aranuesD sAuidgs Cerearerayl.
Aamgsreie gCsaib Gop @oudda deamssrmen Qupp Ger LSS B EISEHE@GHET Senn
sansralurarii_b Qsfelis CauamBn. <ishE Yng Asfadssiiu@n Camflémandt ggib ghns
QarareTiLLDTLLTg).

2. Answers all questions. All questions carry equal marks.
imass amésepsh elorwallés Caamm(Bn. S@asg) efennésEsb swwrar wHUPUE@TEET
QameRTL_eney. '
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3. Candidate must write his Register Number in the space provided on the top right side of this
booklet alone. Do not write anything else on the Question Booklet.
Sameniusmiler ufQaiaraanr Qeaadamssrefar God auag LESEHD <igHAsa @@asauug@mm
BLsHa erps CauamBid. eflenrggretics Geum erenguyb eT(pHs snl_mg).

4.  The sheet before the last page of the question booklet shall be used for any rough work. .
Aamgsraflar sam& LEssDE e LsssSld rough work erél uniss 2 LGWNESES CsTeTaTey. ‘

5 (a) Each question comprises of four responses i.e. (A), (B), (C) and (D). Candidate shall select
: only one correct response. In case, if the candidate feels that there are more than one ]
correct response, shade the response which he considers is the best. {

(b) In any case, a candidate shall choose only one response for each question. ‘

(¢) If more than one answer is shaded for a question, the answer will be treated as :
wrong and no mark will be given for that question.

(d) The total marks will depend on the total number of correct responses marked in the
OMR answer sheet. (For this purpose, only one shaded circle for a question will be taken
into account for:awarding mark)

(a) geaQeurmp elamelpgn (A), (B), (C), (D) een mpreng ellenLsdar Gar@Hssiiul_Hearerg.
damremriiugTrt Sjeupdlad gCasab ¢ sflwner eleaLamwug Garey Calw CouadmHib. GamsE
Gupul L sflurer eflenLsar eep alamelinE @@LLSTs smdlamme, Seupdle ereuala Wa&
eflwreng eran &mgflPTaCerr, scusaieanLmw Bl ® arlL Couar@®ib.

(b) erecueumdlmLnYenb, e edlenmeliln@ eCr e eflenL_anwig sren CaimholsH&s Ceusm (Hib.
() @n HeamelpE g@amsg CupulL alLhisaled e welssiuigmbsred elefan
suDrarsns smsIUL (), Seieilammeilpe @ Leer auprisiuL om’ L rg).

(d) OMR eflevs srefld @dssuulL sflurer fevLgamerl Qurmsg, Quwrss wIHLCUTSET
aupmsLUGD (e ellameilng g aul L s8ld (GOudl L) Hlpell L ellenL i HGw wgi6lLem
QLIS saTsdld T(hdgs CamareriuBb).
6. Do not mark the answers.in the Question Booklet.
aﬁlmngg,rraﬂéu cflenL_semens @D E saLmgl.
7. Candidate shall not remove or tear off any sheet from this question booklet. During the

examination he is not allowed to take the question booklet out of the examination hall. Only
after the examination is over, he shall be allowed to take the question booklet.

eflawrantiLigmym, ellammgsraflan ahs @@ Lsss@maD, BasGar oag HNssCear srg. Csrel
perLQumb Curgy, dlamggrear Csiay saL mgedl B CeaualiCu ersg s daiwdl S wrg.
Gaitey apighs GenerCGr eflanmésrener er(HHgéE Qe igodésliLHeui.

8.  Failure to comply with any of the above instructions will render you liable to such action or
penalty as the Commission may decide.

Copsar._ <flamrsafld gCsayb Bpuu@Cowremmd GCsreuramanub aB&FD sar amear /
L QUG HN&5E o arerms GHAHILD.

»

9.  In case of doubt, English version is the final.

elenrsatiey spCHHLOmUILG e, rdle culgelled G]a;rr@a;&:uUL®mm cenrésGer @Q;errm@
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contains scales of supply of stationery admissible to various categories

‘of staff in each department.

VelirasT . (B) Volume II Part I
\V volume II Part IT (D) Volume II Part III
278 TSI ELITHET G IS BENL (LPEN 6D - & speuleum p giempuled 2 drer

uentlwmeris@hsE@ SaiwdaEsUu@b 6rwgummeflar ojarey @DUEGL LUL HeTers).
A) Qared 1 B) GCared 1T u@ﬁ I
(C) Qsred Il ued 11 D) QgrEd II ued 111

of (stationery manual Volume II Part I contains) the list of articles

which the controller of stationery and printing is authorised to supply.

w Appendix I (B) Appendix IT
(C) Appendix I1I (D) Appendix v
O\ Gf@g,]@lurr@sh SEWIEUE BHENL_(LPEND [HT6D Q@ er(pgllummeT WHmID

SiEGsg@PUE QUEEHT SUTEERsE Wns - flsrroalssiul L auwgQurmlsaflar
U 1gUI6) 2 GTETg).

(A) Appendix I (@aawriy I) (B) Appendix II (@enawriiy II)

(C) Appendix III (@aevawriiy I1T) (D) Appendix IV (@ewewriiy IV)

contains the scale of supply of clothing for last grade servants of

various department.

-

(A) Volume I (B) Volume II Part I

(C)  Volume II Part II P Volume II Part ITI
D76 THSAUTHET BPIIWS FOL(POD [ & gaQeaumm gampufer
seL_hlena sardluifaEnsé @ euphisliti. Geuarmg w L sefler sarey @GOG UL Herers.
A)  Ggnesl I (B) Gzred Ilues 1
(©) Gsrgd Il ugd 11 (D) Qs IT ued I1T

3  14UDDAY
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4. Stock clerk incharge of stock section furnishes a personal security for

Wf Rs 250 (B) Rs. 500 {
(C) Rs. 2,000 (D) Rs. 5,000
B miy erupdsilid - Qgmens enculiys Agmanswins Gumpli GauamBid
(A) 250 ¢m (B) 500 en
(C) 2,000@m | (D) 5,000 em
5. What is the percentage of reserve stock
: 25% (B) 30%
©) 35% (D) 40%
fefeu eunédlen FoeigD — S GLD
(A) 25% (B) 30%
©) 35% (D) 40%
6. Store keeper furnishes a security of
(A) Rs. 250 ) (B) Rs. 500
(C) Rs. 2,000 T Bs. 5,000
e s srlumer b Qsrens eneulis Agmanswins QupliuL. Ceuarr(Hibd
A) 250 ¢ ' (B) 500 ¢
(C) 2,000 e (D) 5,000 @

/i The Assistant Controller of Stationery and Printing is authorized to write off the
" value of deficiencies subject to an annual limit of

A Rs 100 B) Rs. 300
(C) Rs. 500 (D) Rs. 600
%Gﬁﬂ@ PETMI&HE wHuberar upsmLbe WUTHLEMET SeT(@hLilg GlFwiub
sFlempb 2 60 sl@Uurlimernt, e (WgHOUTHET WLHMHD AFESHOD AWTHETES
Siafl&SULL (HeTerg). >
(A) 100 ¢em _ (B) 300 em
(C) 500 ¢m _ (D) 600 em

141/DD/19 4




8. The receipt by way of direct Delivery slip shall also be entered in
we 00k.

(A) Delivery MB) Committee
(C) Stock (D) Receipt
Corg fCwrss &LH ped QupLL@D QU@L s(Ehd Ussssdle aurey

eneuGsLILIL. Geuenr(HLb

@A)  QLaleuf | ® o
Qmuy D) rés
9. Authorities empowered to write off irrecoverable value of stationery articles lost or

damaged is listed in

(A) Annexure A (B) Annexure C

y Annexure E (D) Annexure G

OdereapgGurar  dag CesoaLbs, Heoul  Qup  Queons

arpgdunmlseaflenr wdlmu serEpuy Qelwyw fsrrd efssiiu’ L o@eisefler

UL Ig UI6) 2 GTETS).

A) @QaariuyA (B) @eanriy C
C) @eawmiyE (D) @eenriiy G
10.  The period of preservation of Indent Register is —————— years.

A" 3 B) 5

M 10 D) 15
Gaeneutl Uigwied LGeu(® A @TOS@H&5E LUTgIssEIUL Couam{Hib.
@A) 3 B 5
(C) 10 (D) 15

5 ' 141/DD/19
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11. —— of stationery manual Volume II Part I contains a list of officers who

are authorized to indent on the stationery department and obtain supplies@ee of

cost. '
(A) Appendix I | M Appendix II
(C) AppendixIII (D) Appendix IV

slLand CFessmoe aaIQuIL st Cammid sfamTrpeLL Sieeauwisailar UL g,

<irs agQunmer Sigieuws papap i Asred 1 ugd 1 a &
2 ETEng). : '
(A)  Appendix I  (B) Appendix II
(C) Appendix III (D) Appendix IV
12. Officers of —— department are not required to send annual inden\ts to the

Stationery Department.

(A) Public works - J Revenue

(C) Medical (D) Commercial Tax

S, auLBdly Cameuls Ll igweme gAUTHET SMDEE iU

Couamig Ll el wid Gdenev.

(A) Gumgiuenf _ - (B) QUG

(C) wmEgUSSI®D (D) euanils eurl
13.  The period of preservation of Store Register is IS years.
@ 3 B) 5
W’ w0 (D) 15
_ uaTL sl uHGeu® <pa@r(hiser LngarssluL. Geuam@ib.
@ 3 B 5
(C) .10 : (D) 15

141/DD/19 . 6




14, —— of stationery manual Volume II Part I contains a list of officers who
are entitled to obtain supplies from Stationery Department on payment of cash.

-

(A) AppendixI (B) Appendix 11
m Appendix II1 _ (D) Appendix IV
slLead Oegisd) Gr@@Qurr@L_a;mmu Quoid oflsmrn sefldslul L ogeueisefler
Ll igWied, 2478 ar(pgQummer Si@ieues pantpenn mie gred 11, ugd 1 =N
2 GG :
A) @iyl (B) @aarriy 11
C) @eewry III D) @Geewriy IV
15. Indents on the Stationery Department shall ordinarily be made ———— a year.
once (B) twice
(C)  thrice (D) every month .
AWTDEG eTHSMST (pedm  erpgEummear wHmid FssH@DUILD  Cameuiul gwd
Garpliu@dng.
A)  eoyop (B) Qowep
.(C) PG (LPEDD (D) gauGeunm wrgpLd

16.  Annual indents for stationery shall be prepared in

(A) CF 341 7 CF 342
(C) CF 343 (D) CF 347
er(pg @urpsafler Gaeneulinigwe) ————— Uigeugler CampiuBdmns.
(A) e 341 ' , (B) &.6r1.342
(C)  &lers.343 D) &.eru.347
- 17.  Indents for drawing paper and materials ———————— should be used.

W CF 342 a) B) CF 342 (b)

"(C) CF 343 (a) (D) CF 343 (b)
&rélsb wOmL Qurmmseflear Coamaulii g uie Ligeugdled Camyliu Ceuaimr(Hib.
(A) Hl.er1.342 (er) (B) &.6nu.342 (19)
(C) &.er1.343(er) (D) &.en1.343 (9)

7 : "~ 141/DD/19
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18. For small indents containing fewer items

(4) CF 342 (a) - G CF 342 1) .
(C) CF 343 (a) (D) CF 343 (a)
Aflu  oeredeorar  Qurplsefer  Csweluligued —————  UgaUSSHD’
GamrliuL_Geue(Hib.
A)  &.er.342 (er) (B) #len.342 (19)
(C) &.ern.343(er) (D) &l.era.343 (A1)
19. Indents for stationery should be sent in
M Original i (B) Duplicate
(C) Triplicate - (D) Quadruplicate

615G urr.@Laaa'ﬂebT Caemauliuigwiedler

4) gy (B)
€) e @)

should be used.

Ygdl/Grdlser entiuL. Ceuamr(Hid.

AbEUC)
BT S

20.  Period of preservation of Procurement Rt:g?
5

A) 3
(©) 10 D) 20 g
Qsrerapse LiFCaul ——————— amHaEnsE UngsnssliuL Gauam(bi.
@) - 3 | ®) 5
© 10 (D) 20
21. Supplementary indents should be made in

(A) CF 341 (B) CF 342

JO CF3a3 (D) CF 344
glienend Cgeneu i ig i Lilgeuld
(A)  &.ern341 (B) &.r1.342
(C) &er1.343 D) &lern.344

141/DD/19 8




22.

23.

24.

25.

Content slips are prepared by the ——————— during despatch of consignment.
@A) Mazdoor (B) Luscar
(C) Warehouseman MPacker
QumsLganar SigiliLjens QeluybCung oisnarear o aran_&a&8L L swmfiiiveui.
(A)  wevg (B) @evam
(C) drmepur D) s @
‘ v
Content slips are prepared in
(A) Original (B) Duplicate
' y Triplicate i (D) Quadruplicate
o _areTL&558_(H) Yrd/ Grdsafle gumisstiu@Gdng.
A)  qem B) @ra®
C) aparmy (D) preng
Consignment of stationery shall be opened within ———————— day/days of taking
delivery.
(A) one W@ Pthree
(C) five (D) six
UL SEUILLCL ;.'_.',rrs‘ﬂ/.r_ﬁrn'_ﬁ@é;@ca'rr, 15E apsurmlser GAfssluL
CeuamT(HID.
(A)  gem (B) apsny
© @by D) =m
The indenting officer shall verify the supply and certify that all the articles actually

issued by the Stationery Department have been properly accounted for in the
prescribed stock books within ——————— days of their receipt by him.

(A) Four (B) Five

\(f Seven - (D) Ten

Goemeutiui iguwied  Gsm@pd  Si@eued,  erpg EuTmerT gjmmuﬁlmunsb aupmIsLILHD

CQurmLseer sflurisg Qummer Wuplul’ L. ———————  prlsEpsEGer o flu Qmiy
uHlCaul g6 samrsdle ameusgis Qamarer Ceuar(Hb.
Q) prang (B) by
©) aw D) uvss
9 | 141/DD/19
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is used for Binding records.

6.
w Straw board (B) Pulp board s
(C) Artboard (D) Mill board

L&HSLD &b LexfléE 2 LCLITELLESSUILELD <@L
(A) evlgrmsilan : B) wue e

C) < sileL (D) led i anip

27. In offices, supply of stationery articles from stock should be made only on indent

signed by
(A) Head of Office G YHead of Section
(C) Storekeeper (D) Supervisor

seuasmsaie @Qmuld @ @meELD asIuTmLsmer @ESQUMILBIL L
Caameuiuigwiallen epatd L HCW euprisLLL Geuam(hi.

A) S@eias Hamaeur B) WYfleys semeveur
©) dLrmEsriurert ! (D) Cupurieneuwimer
28. — stock books shall be maintained in every office.
A 1 2
€ 3 D) 4
@aiCeunm Sigaussda b — — @y udCau@ser ugmofsasliuL. GeuarHLd.
A 1 | ® 2

© 3 D) 4

29.  Stock books of stationery shall be kept in

() CF 342 CF 345
(C) CF316 S (D) CF 318

(&I QummL_safler @) mLiL L Caul_iged ugmA&sELLBEDS.
A) 861342 (B) &.eri.345

(C) &.er1.316 (D) &.er11.318

141/DD/19 10




30. The stock books shall be examined and initialed once a ————— by the Head of

" Office.
£ Quarterly (B) Half Yearly
(C) Annually (D) Monthly

RPN Seud saaeurmed @mUL sflumiiy e Cuparereriiuil @
F(m&GasTuudiL tuL Geusmr(ib.

(A) sroraTgnHE - (B) serqureyhE
©€)  yamgnHE ' D) wresdpE
31. A departmental charge of ————— should be levied of the value of the

typewriters including the sales tax paid to the companies.

A) 3% @ 5%

€) 10% D) 21%

slLéal Qumhl wdlbe BHpeambseErss aﬂ,ri).usm@ﬂ aflyrer ————  gieop
& Lawmons euflud_CiuL Ceuamm@ib.

@ 3% B) 5%

©C) 10% (D) 21%

32.  The initial supply of typewriters for use in any public office requires the sanction of

(A) Head of Department w Government
(C) Collectorate (D) Stationery Stores

LHw sieg BeLpanied o dar QU SQEsSHDE BpTDU SLLEE au(.préj-@eug,rj}@
6 @ansa| SeuSlWbmELb.

(A)  sons semaealr (B) opsmusid
C) < dursmeusd (D). erpgs@unmer Sk
33. Amendments to stationery manual to be issued ——— a year.
w once ' (B) twice
(C)  bimonthly (D) thrice
(g Qurmer sCu® GISSs §lmdshser ——— GaatlldiLiiuL. Ceuam®Hb.
(A)  @HEG ROWPOD B) yampE Qrerdopap
©)  Quaw( wrssSHE D)  pamgHE epaTmipenn

11 141/DD/19
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34. The Stationery Department consists of ————— main branches.

w two (B) three : i

(C) four (D) five
er(pHQunmeT HLmg ———— Hemaraaner 2_eeTL_S&Wg).
A)  @uan® B) e

©)  prang D) misl

35. Reduced scales of supply which have been accepted by HOD concerned may be given
effect to by :

\m Controller of Stationery and printing

(B) Government

(C) Collector

(D) Head of Office

sopssaarme @uusd Safdsiul L opsslul L aelonear epmIGED WTFT6D
BenL(pernILRSSUIUGE DS -

A)  sl@uurlimenT, er(pgEUmHEr LDHMID HEGSSIND

B) <&

C) < fHuwr

D) <eiQeuwss smeaeui

36. Reduced scales of supply not accepted by HOD concerned may be given effect to by -

(A) Controller of Stationery and Printing
m Government
(C) Collector
(D) Head of Office
@mm‘é,gmwmr’r RUUSH Sellsliung GopssuULL  jeTellome 6UPBISED WTHTed
poL P LESsILESNS?
A)  slEuum e, arpgQuUTHET LHHID DiF&SSID
B) s :
©C) < Hui
D) <uass gt

141/DD/19
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37.

38.

39.

40.

The stationery office comprises of
(A) Godown
(C) Transport

(&I QummeT SiieuassSlaar
A)  dome

] =S
(C) Cuné@eurssg

Store Branch comprises of
(A) Clothing

(C)  Accounts section

(&I QAUMmET LT S&Sl e

. section.
(B) Packing

m Procurement

Wflemeu 2 ererL_&&lwg).

(B) s (s
(D) Gsmarpse

section.

(B) Indent

\m Carpentry

Afleneu 2 arem_&dluig).

(A) L ser (B) Gg,smsuuuf_qu;é)
(C) sewsE Gfley (D) séa
The records shall be destroyed after the periods prescribed in ——— of

Madras Financial Code Volume I.

W Article 326

(C)  Article 320

Qaerenar fld GamEuy Ggﬁ@‘é) I

Cauanmiq W smeold UM BGI@TESILL(HETeTg).

A) o8 326
(C) &g 320

(B) Article 319
(D) Article 342

@, GOILALL euamhismer P&sILL

(B) <94 319
D) o 342

Period of preservation of Register of returned articles

A) 3

@GN 10

Hmi9 wgiuiuce Qurmplser uEGau®

Geuenr(HLb.
@ 3
() 10

B) 5
D) 20

— S EDEEHEE UNGETESILIL

B) 5
(D) 20

13 141/DD/19
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41. Period of preservation of Balance Register

3 B) 5
(C) 10 ; (D) 20 :
B euprisGeuagw Blaimae aupliudlGeul) ———————— @THERHEG UFTOAESIUL
CouamLb. '
: & .
@) 3 | s
(€) 10 (D) 20

42. Period of Preservation of lorry log book

D 3 ®B) 5

(C) 10 : _ (D) 20

arfl Haref GHLYL uHGeu ———— e BsEnéE LymoflssiuL. Geuam(Hib.
a) 3 : (B). 5

© 10 ©) 20

43. —————isincharge of Stores Branch.

W Storekeeper (B) ‘Assistant Storekeeper
(C) Warehouse keeper (D) Warehouse clerk
T QAUIT(mHET LT &8 Senareni seramantdEn QUMmILILeL We T ——————————},euI.
(A) ueTLs sTlLTETT : B) 2 g6 uawLs sTOUTETT
C) dnig sriurert D) Himg erpssi
44. ——————isin charge of Godown. _
.(A) Storekeeper wAssistant Storekeeper
(C) Warehouse keeper (D) Warehouse clerk
_ Amdler Qummliuimerit S GUITIT.

(A)  uerLs sToumer ' (B) 2ge uamLs smuumerT
(C) HrmE sroumert D) g erpssT

141/DD/19 ' 14
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45.  Storekeeper is assisted by —————— for packing consignments.

« (A) Assistant storekeeper WWarehouseman
(C) Clerk ‘ (D) Luscar
LeRTL-&& STUUTET(H&ES sT6ma CusEm ClEliwu 2 §eueuT ————————— peur.
(A)  2.se6i uaL &6 sTluTeTT (B) SlLmhi@g pur
C) ess (D) wevsT

46.  Assistant storekeeper furnishes a security of

(A) Rs. 300 (B) Rs. 500
M Rs. 2,000 " (D) Rs. 5,000
2 gofll UaLd smiumerflib = Qerens eeuliys Gsmaswrs GQuplul
Gouahr(HID. '
(A) 300 . (B) em.500
(C) em.2,000 (D). ¢5.5,000
47. —————— section receives and distribute the tappal to various section of office.
Current (B) Procurement
(C) Indent (D) Transport

Qupuu@b gurasamer QUM SigeuassS e An 9feasErsaE auprELb Gfeay
(A) srewrl 9fey (B) Gasmerapse Gfay
(C) Csemauliuigwed Afley (D) CGunaeurss Gflay

48.  Correspondence relating to periodical auction of unserviceable stores is attended by

‘(A) current Wprocurement
(C) 1ndent v (D) transport

UWeUL TS LG &0s QurmLsaer gosde Sray Gl Sgsb PO BL A &EMmE THESEGLD

Aifley
(A)  syewr’ 9fey _ (B) Gararpse Gifey
(C) GCsemeuliuigwied ' (D) Curs@eursg Gfley

15 : 141/DD/19
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49. —— section prepares price list for all articles stocked.
m Account (B) Indent
(C) Fair copying (D) Procurement

vl

@iy emeussuBin Gurmersafian elleneiiuligweame swrilsEw Gfley

(A) sewéE ey (B) Caemeusuigwed G9fley
(C) WYd Hmss9fley (D) Qsmerapsed Mflay
50. Maintenance of stamp account is the duty of —————— section.
(A) Account (B) Indent
m Faircopying (D) Procurement
efldvaaaandE urmoféE Wfley
(A) sanég Gfley (B) Csaeuliuliguwie Gfley
(C) rd Hmss19fiey (D) Qararepse 9fay
51. Before the end of ——————— each year a forecast of all stationery articles required
for the next official year shall be prepared.
(A) January ; : (B) Apnl
m August _ (D) November
P65 Bp@RHETE, S@ass  TWPSHOUTHLsEREsTa  wWanSUh eTeupmsEsb
epeuQlaurm(mh <L 6T Lorg @nd&Eer swriésliu@Ln.
@) goaf ®) oure
©C) =ysev : (D) peubuT
52. = ———— section maintain the lorry in proper condition to transport
consignments. :
(A) Typing : (B) Administration
m Transport (D) Packing
srsGaamen gm QLsHOmHg wHn QL sSNEG @nsEwsd QslegnE LwauBSSIUGBD
arflenw Bevew (pewmuliled ugmofiug ——————— Gfledler sL_aniouwimEd
A) slLés - (B) dlreunaid
(C) Cursgeunrss (D) s @se

141/DD/19 16




54.

55.

56.

1s used as Index card to the stock.
o (A) Ssiy 81 ; - (B) S.sty 83

WD Ssty 85 (D) S.sty 87
@ Uy Qunplseflar @M G <ianL Lilg GuLD.
(A)  erev.erevigemeu—81 (B) erev.erevigemne—83
(C) erov.crevigemeu—85 (D)  erev.erevigemei—87
A register of article to be imported from abroad during the official year shall be
maintained in
(A) S.sty 83 (B) S.sty 81

JM Sasty3 (D) S.sty 53
Qeuafipriig el mbg @naEws Qelwtu®Bm GummLsEh&sTe LJ(&QGGU@'
A) e .arevig@ei—83 - (B) erev.araviqenai—81
(C)  erev.erevigene—3 (D) erev.crevigeme—53
A ream contains- number of sheets.

A) 144 (B) 250

1 500 D) 600

@ b ———————— aanaflsans a1égs srdarser Garar g,

@A) 144 . (B) 250

© 500 D) 600

is used as Indent Register.

(A) S.sty 81 ' (B) S.sty 83

(C) S.sty3 w‘l S.sty 53

_ Ggemleufj Ul igwied uFlGeuL s LweTuRSSLIUH S
(A)  erev.arevigemau—81 B) erev.eravIg ME—-83
(C) erev.erevigamel—3 (D) erev.eravigeneu—53

17 141/DD/19
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57.  All consignments receivéd in the store should be opened by the storekeeper and the
contents verified and promptly brought to account under proper authority Wathin

days of receipt.
@A 5 : (B) 10

© 20 JM:0

QuPLLEL Siass sTEEs®eTUD, UL ssasTuLeTTT sAumiss Qurmer QUL L

mmefled (mmHa) Slanmis @héGeT sansdle Gy meuds Gauam(ib.
@A) 5 ' (B) 10
(€) 20 _ D) 30

58. Incase of supply of paper, supply order will be deemed to be compléted if the
variation between the quantity ordered and the quantity supplied is within

percent, for quantities of above 5 ton.

A 12 - , (B) 10
© 7 QN5

QpEISQOT@MIILY  aphsCamriqu  SieTey  ®E§ L@ Goe @ mpamd

QUPRIGE TEnEaRTUNe) o aTer @;maﬁlfo@.b_ wppd  Qupuul. eerelhsrer - Ceumyur®
£56i558M0E 21U ig (HUG6 eUPEISQTEET (PlqiDDSTS &(MHESLILIGLD.

A 12 _ ' i e )

© 7 my=5

59. Transfer from bulk sfock to loose étock will be made by a_godown order in the form
in
w S.sty 81 ' (B) S.sty 83 -
(C) S.sty3 (D) S.sty 53

Qurggonar s7a86dmHg QUL smar o Af sgésns LrHHEFHETET EIL kG eeT Lilg aulb
(A)  erev.erevigemeu—81 (B) erev.cravigameu—83

(C)  erev.eravig enen—3 - (D)  eren.erevig eme—53
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60.

-

61.

62.

63.

The result of the test check should be recorded on the back of

(A) Day Book (B) Committee Book

(C) Stock Book ‘& Original Invoice
srufiGsngamear oifléams ———— Garugduie udey QeuiwiiuiCeauam b,
(A)  pretysssd | B) @ udGau@ |

©) @mwuyudCeau® (D)  Qummer efeurlin’iquid g6

Article indented for which is “Out of Stock” should be brought to
(A) Indent Register . (B) Stock Register

w Balance Register (D) Issue Register

Coemeus uLgwelled Csmpuu@n Qurmer @HLndd @doma aar LYGSILMDL UL b6
“@ L6 Qooe” aar QuCummear efleursdlamen uglCoul iged Ll
Couar(Bio.

A)  Comeuliul iguwi - B) Qmiy

C) Hayeeu _ D)  eupruse

Register of balances due to be supplied on indents shall be maintained in

(A) S.sty 81 \m S.sty 83
(C) Ssty3 (D) S.sty 53

Comaitulqweled Bsb euphs Ceuamgw QurpLsafar fame elumd Ghgs LG
ugmoféatiue. Geusmr(Hib.
(A)  erev.erevigemeu—81 (B) erev.eravig eneu—83

(C)  erav.erevigameu—3 (D) e .erevg meU-53

The balance register should be checked by storekeeper

m Once a month (B) Bimonthly
(C) Weekly (D) Quarterly
Sayemeus ufGeu® uam _ss sTLLITETYTH —————— @upenn sflumissiiuL. Geuem(ib.
(A) g B) Quwrssdies
C) eamsdis (D) srememgHE
19 | 141/DD/19
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64.

65.

66.

67.

will prepare the content slip. _
(A) Mazdoor Packer
(C) Luscar (D) Warehouseman

Quin(mer e_drarL_&&&8 B swriluueur
(A)  weva B) &l (ueur
(©) OGS D) ALmEpur

form is_ used for Bulk stock

(A) S.sty 41 \/'B) S.sty 78
(C) S.sty 16 (D) S.sty 36

Ligeutd, Quepoerey @@Ly L Caul iy mar GH&E Dg).
(A)  ereiv.areviganeu—41 (B) erév.erevigenei—78

(C) erev.ereviganeu—16 (D) eren.erevigena—36

Reconciliation of day books is done

M Monthly (B) Bimonthly

(C) Quarterly : (D) Half yearly

BIeT Lsseh &l urissiiuL. Geuaigu &reld
(A) wrsmHrd (B) @\ wrgmser
(C) sraraw(® D) eeguraT®

Register of articles set apart fro auction is maintained in
(A) S.sty bl , (B) S.sty 53

(C) S.sty55 ,gf S.sty 57

gasdnens s0505m15680 Qewwiiu@n Qurmplsaien efleuyl LSGau®

ugmofAuuGEns.
(A) erev.ereviganau—51 (B) erev.erevigeneu—53
(C) erav.ereviganat—55 (D) erev.cravigameu—57
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68.  Articles for which there has been no demand for more than ——————— shall be

. treated as dead stock unless there are special reason.

M one year (B) two years

(C) three years (D) five years

<2460 (1) / 24,6801 (D& (Eh&E G CoameuC Qerans QQTEIGET S@GHE &ITHewT k&6
Qeaatweafleys upL kG s7&5T8 SMmHSLILGHID.
(A) e eu@LD B) Qe eummLruser

(C)  eperm cu(HLs6T (D) amba eumLiisar

69. List of articles in stores likely to become dead stock for want of demand should be

furnished
(A) Monthly (B) Bimonthly
w Quarterly . : (D) Half yearly

Comeulanens  sTyewions (PLEIE &rssTe  eumilyeder  Gummasaflar UL igwied

cuprisLILIL Geuarm(Hib.
A)  wrEsAnE B) Qo wrsnsEsE

(C) sy HE D)  serureyHE

70.  All articles returned to Stationery Department shall be entered in a register in form

(A) S.sty 53 (B) S.sty 54
(C) S.sty55 P S sty 56
erpaldummer giempuil b Fmud @igtulu@n Qunmlger Uigeuid ClasmerL

udGeul g e udwitin Ceuem(Rib.
(A)  erev.eravigeneu—53 (B) erev.crevigenei—54

(C)  erev.eravigemeu—55 (D)  erav.eravigenei—56

21 141/DD/19
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71. Keys of stores section which is under verification shall be kept sealed and opened in

the presence of ———— and stock verification officer every morning. :
M Storekeeper (B) Assistant Storekeeper %
(©) Warehouseman (D) Clerk
@iy eflumiiy Qelwiu@n e sii9fedear srefsdr @miy efumiseEh iaieuaT
wpmn ———— paraflaauin fb ass HmIL Hpdaiubpg.
(A) UL STUUmeTT B) 2 g6l LeTL_g &TLLTETT
(C) Sl pui D) erpssiT

72.  Stationery is procured for the official year

" (A) January — December April to March
(C) February — January (D) March to February
(g QUL EaT ——————— iy HEG Asmangd elwiuGEng.
(A) semeufl-igaburm B) glUre—wrméE
(C©)  YGugeui-gereurl (D) wrrd— Gayeurl

73. The period of annual stock verification
(A) one week (B) two weeks
(C) four weeks w six weeks

e @iy sfluriides sreld
(A) e aumd (B) @uew(® eumybd
(C) pren eurd (D) <=pm eumyd

74.  Stationery articles not issued by the close of the supply year shall

(A) given next year (B) given next q‘tiarter

w lapse (D) given next month
CaeneuliLl L iquwiedlemig o flw <414 QUPBISLILIL TS (g QuUTHLS6T e[ 1pigedld
Q) <088 wa( auphsLUGLD B) <(Hs8 sTOMERTY M GUPRISILHD
(C) smoeudl 9 @0 D) <(Bss wLISD UPBISILIHLD
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75. forie i used Bor challan beok:
« (A) Sty 60 (B) S.sty 58 |

w”l) Sstyb ‘ - (D) S.sty51

Ligeuld 185 LsSemGmeT GNléEs LTRSS LGS DE.

(A)  eev.eevgeme—60 - (B) erev.eravigeneu—58

(C)  erev.arevIgMEI-5 (D)  erev.erevigeneu—51

76.  Test report of printing and other papers examined should be recorded on

ﬁ Invoice I(B) Stock book
(C) Indent (D) Register
s1élg gruflGenrgmen Msams - —& udley Qewwiiue. Ceuam(Hid.
A) uvlguwe (B) @@Uq LUSSSLD

€) Caameuliuliquied D) uvdHCeau®

77. Review of Balance Register should be submitted to Assistant Controller before

each month.

M 1ch : B) 1 Sth

© - 6 (D) 20t

B8 eupmsed UACH 2g6l s_EUUTLLTIMESG @aubeun WrsapL
BTL&(ER&@6 swribssiuL. Ceuar(Hib.

(A) 10 eug (B) 15eus

© Sag D) 20as

23 ' 141/DD/19
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78. Balance Register should be checked by storekeeper

A Monthly (B) Bimonthly .
(C) Quarterly ; (D) Annually
B4 supmse LFGCaH L5 smuurenyre —————— sflumiésiuL. Geuam(Ld,
A)  wigsdie (B) Qorresdve
(C)  srenaingHE D) yameHE

9. Register is used for acknowledgement of receipt of challan.
(A) S.sty 30 (B) S.sty 24
(C) S.sty35. g/’(D) S.sty 10
udley UsssLD , 188 Ussssdlen @uumssans LwuauRssUIuHEns.

(A)  erev.eravigemel—30 (B) erev.erevig emeu—24
(C) erev.erevigemeu—-35 (D) erev.creuigema—10

80.  Period of preservation of Stationery Committee Book

(A) 3 Years (B) 5 Years
\W 10 Years (D) 25 Years
FT(HEICLIMmET & (P USSHD —— (a6t ugmofssuuL. GauaT(Hib.
A) 3 aumLmiser (B) 5 emLiser
(C) 10 eumpmusser _ (D) 25 qumpLrasar
24
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TC. 159

Register
Number

e
141/DD/19

DEPARTMENTAL EXAMINATIONS
THE STATIONERY AND PRINTING DEPARTMENT TEST — PART A

(With Books)

Maximum Time : 30 minutes : Maximum Marks : 20

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
efifleuran eflen_wafl&@Gd euens e gmer

Read the following instructions carefully before beginning to answer the questions.

dAemésenss elawallss Qamn_miEh apeary Spasaaor_ 2ible|enIEmer EUGIONS LiqSH&6D.

NB: Words of masculine gender in these instructions shall, where the context so
require, be taken to include feminine gender.
Qs feynssdad < urdlaflar aumigmssaisn, @GoaEGsnu GCamalng Guedr
uneSlenfia QUITSENSS(E@HLD DL i@,

1.  Answers in excess of the prescribed number of questions appearing at the end of the answer
book will not be valued. '

dleLsoar GALGL Gdrer arearanlsmass ifsons aupdudpider, eeLgsralldar @ngluih e drar
a6 aramanfisamsudarer eflaLsar wHISEH GelwiuLrg.

2. Answer should be in brief and to the point and need not be a verbatim reproduction of printed
pages. (Applicable for tests to be answered “with books” only).

aflenser smssorsad, eameting o-flu serelgd Qnés CaarBb. ussasdla o eere b
<UL GU aunTEesEE urisms SmbL a(pss saL g (Qe@Hly Ussshs@s e eTipgd CareilneE
A GumEmheb)

3. In case of doubt, English version is the final.
densaatler sCaaflminder oyhde augald Qarhasiu_Gerer eflamssGar @miuirerg).
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»
Write the answer for any FOUR of the following questions. ; :
cravaiCuigyd preang Cadralls@Enée elleLwellEsayb. (4 x 5=20)
1. Briefly describe the duties of .sections in office Branch.
@I arpgQurmaT igist Gfedldr Laflsmars LpH smasions e,
2. Briefly describe Bulk stock and loose stock.
Gurggoner wHmib o S @@Dua&mgﬂu DMl s(HESWTE edleurl.
3. Instructions for checking indents fof stationary.
erpg@unmsafler Coeneulin_igwena sfluridgb euflgpenpadr.
4. Methods of Adjustments of deficiencies.
@dpuUT(HEener &ﬁ?é;&:'_@sug,g')a;rrsm.@mgpéseh.
5. _ How quarterly verification of stock_ in public offices made?
Qurg) Sgeasmiseatld eresaumm EreramsDE &) miLy sfluniésluGéng.
6. Instruction for the supply of balances on indents.

CgenauliLiqwellen Lilg 551 2 6rer QLinmL_sHemer euLphiGeusnarear aulfl(pennaser. -
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