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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

The Stationery and Printing Department | |
Name of the Test - Part — A (Without Books) 159
Test: i
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qamen@d eusna eNesIn S Hmern
Read the following instructions carefully before beginning to answer the
questions.
aNTeEEELSHE aledLweNsEsHd QGTLRGLD (P Sp&s6uL M6 mIaHmens
SHEUSTILOMSHL Lig &S LD.

1. This computer based Test contains 100 number of questions in objective
Type.
Ahes seuiel culfls Coyeumsigl 100 QETNGH ausmauUNleoTen ellen&HSHemers
QameiL_g).

2. Answer all questions. Each question carries one mark
Simeg s T sEpHGLD el wWealdseyd geeuleun(s eleumeyld €25
WEHICILGN 2 LG

3 1n case of doubt, English version is the Final.
efenssailesy FrGaHsL  Auular Sy cugallsd QaTE&HSLIUL (Henen
eNeorn&aGen @mydluimesig)

4, Words of masculine gender in these guestions shall, where the context so
require, be taken to include feminine gender.
Qs eleréseilsd @@L QubDmIeTET Suea LTesu S eulfl6ll eumysHsnss el
Coemaulilig s,  GLOHCHMHU  Cusit  unedlesGgeuflsii  euMI&HmG & EHLD
SILRIGLD.

5. Before answering the gquestions in CBT, candidates should read the following
instructions displayed in the monitor:
efemerniugnygseT  sHeNesll eubly GCalelimg aleml wWalsHsessd CFNLRIEGLD
etr  seelullst  Semgulled  Cameimid  sifleyennssnen  HEUGTLDITESL
Lilg &&6LD.

a) One question will be displayed on the screen at a time.
Gy Crysdlev o el WL GG saNafld Seanguiley CameaTmI.

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display
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Required stationery articles for Tamil Nadu Public Service Commission to procedure

by the same department is exempted from obtaining consent from stationary

Department as per rule of

SWOIPETH Stretl vesflwrert GgireuraperTuSSHE Coameuwrar erpg@uT@mL sener TG0

Qasrearpsd CelaushE o WHEUTHET gopuamLw Hgind dupeaddmbg Sess
8

<efisas Ul erer

(A) Rule 27 (f
A 27 ()

(C) Rule 37 (IV)

A4 37 (IV)

(B)

Rule 17

o 17
@/ﬁi 7(IV)

afldl 7 (IV) ()

shows the description of Article, the quantity and number on it.
Qummlseer upPlu Qugb, eTe LHOID SiFem GOWUGLEH  eTeRmenesT

Mndex Card

(PGS L enl
(D) Issue Card

Gugr'massi) <L enL

GH&Hng.
(A) Stock Card
@mUY SiLenL

(C) Admission Card
@IS S enL

Stationery article sample should be accounted to stocks until they are inspected by
(g Cummer  wrdhsenar Cargenar Gas GeGu @@UL SaW&HEGES
Qarar® eupliuc (h sears@ GFwiu. Ceuam@ib.

M Committee (B) Tester
&w

ufGerdlliueu
(C) Checker (D) Officer
shlurfrliueur SiGYeuaT
3 141/DD/23
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4, When articles are purchased from it 18 not necessary to insist on
tender deposit, security deposit and execution of agreement?
—— @ 1AmhE e AurpLsmer GaraTpsn Cslub Curg euUUES Gsras,
&L Osrens wHmbd UILIESD CQFOGH yfwer CoaauliuBeardlodame.
(A) Registered vendor
ey Qeuwiul’ L eflpusmenuimar
(B) Small Industry Supplier
SmGsmfle fimeuear afpuemanumert
Other Department of Government
Sipélér wHEmTH s

(D) Un Registered Vendor
udleyCupns eflpuenerwimari

5. is the final authority for the settlement of all tenders of stationery
articles.
g Qumrmlserer Gamerpge Geuub guubsmsmer @mniFl Gslw Wye aTHEED
SIHETID LML SSeuUT
(A) Deputy Directory (Stationery and Printing)
Flenext P WESGHT eT(pgGummeT
(B) General Manager
Qurg Gemart
(C) dJoint Director
@lenemr @widEbiF
Director of Stationery and Printing
BusEBT eTpsuTmET HFHSSH®D

6. Details of purchase orders placed shall be entered in
cupmsorenear eupmdug upPlu Soasgy lagmsmeTyyd —— GOILEL
Ceuehr(pib.
Check Register (B) Stock Register
sfluriggsed LHCau Smly usCau
(C) Issue Register (D) Tapal Register
aupraged LFHCau(p sigg uflorphn uHCau@

141/DD/23 4



10.

11.

of Each year, a forecast of all stationery articles required for the next
official year shall be prepared.

ADES SPeuws yamgherar agAumplser (pemandleliuy Ll iguieme

werrenCr gwrigHL Ceuarm@ib.

(A) Before the End of December (B) Before the End of March
g FBUT LTE GmIH&HEer WITE Mg @) mid& G en

(C) Before the End of February yBefore the End of August
Qugeufl wrg GmdHsEer &6 g @ midéEer

section to receive from the stock section as per Indent and pack to
dispatch.

Caamaiutgwelearuy @iy Giiclidimps Gummlseamer Gubm, &L(HseTs &l
Qeveflyy TaEensE ety Gfley

(A) Godown (B) Loose Stock
AL Gfley 2 AR @miy Gifey
(C) Transport \g})ﬂPacking

Gurs@eursg Gflay Gurd deauyn Yfey

section maintains stamp account in Stationery Store.
T(RFHEUTHET B eSS oiErFd aldamagamer samsdih Ceuyn Gfay

(A) DPosting and Ledger Mair Copy

S hesiiLe whmb GCuGrhH &55 Bad 9fley
(C) Correspondence (D) Indent

Qariiry Gfley CaeneulsLil g uid

section prepare price list for stationery articles stocked.
@l 2 erer erpgIbummlsefien elevaiiul yuiee gurflsehn My

(A) Establishment (B) Procurement
Blireurgindiey Qarerpser Gfley
(C) Correspondence Account
Qgmiy 9fley semd@ 9flay

Number of sheets in a quire of Paper
&ndlg craimentlEens @m GWT

®) 250 U 25

(C) 100 (D) 50

5 141/DD/23
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12. The settlement of bills, either by book adjustment or cash payment is watched
through a ———— register.
LsSed FRQFLED g veLL GeurLr egpe Srey Gelwlu@b  ULiguUoSET,
epad FamaranlEsUUhEng.

(A) Indent \@(‘D.C.B.

Coemeuliui guwied UGG D.C.B.
C) Fairco (D) Security
© 555 ‘r_r;aslz'oyu,@@m@ WenarrwiLHGeu(H

13. One metric Ton Paper
arflgsdlen e Gwlfls Ler oemay

(A) 100kg (B) 10000 kg

100 Ger Slgmb 10000 &Ger Symb
(C)y 1000 gm !DVIDOO kg

1000 Sy 1000 £Geor Slgmibd

14. Clothing Indent should be entered in the form of S.Sty

gefls@Ensefu Caamauiucgweled ugeubd S.Sty ————— @M. GeuaTHib.
(A) 68 kg (B) 58kg

68 G &ymb 58 HGar Hymb
( 48 kg (D) 38kg

48 SCGem Hgmb 38 G &ymb

15. The Stores Brach is in charge of
uer &l u@Huller Gurmrnimert

(A) Store Clerk (B) Ware house Men
GITL_& GT(LPSHSIT FI&E enswmeTueur
‘)@/*S‘tore Keeper (D) Assistant Store Keeper
LIGRTL& STLILTETT &g,@ﬁ] LIGITL_& &ITLILIFeTiT

16. Paper or Board GSM means
&rélglb Hdwg e lar GSM @huug

Gram Per Square Meter (B) Gram / Centi Meter

Symib/ B2 Agmbd / GFeng 5L
(C) Gram Size Meter (D) Gram Sale Meter

Aymbd Sierey WL LT Sy eflpuener B

141/DD/23 6



17.

18.

19.

20.

One Meter Calico cloth size
@@ Bl adlGar genflulien =erey
(A) 100 milli meter (B) 10 kilo meter
100 WSebedl 5L i 10 £Geom S
(C 000 milli meter (D) 1000 centimeter
1000 Weved B 1000 Qaeg S
1s to final authority in setting the Tenders of stationery articles.
agdunmLsmer Gararpgd Gelaudad @uUEBS yedralsmer (e Qeleudld. Gmd
SFHSTTD LenL FHel.
(A) Deputy Director (B) Assistant Director
glenean @G ent 2 gefl @uid@en(
Director (D) Joint Director
Qus@eni @enen @Wis@ent
Section of Stationery office duty is to propose amendments in
Stationery Manual.
agunmer BarLpapn HSlw Smpsshasmer CopOstdarer FLeaugdas ahd@Eh
er(pgdummeT Sigieues 19fa)
(A) Procurement (B) Establishment
QareTpged fireurgLd
(C) Accounts Indent
SIS, Gaeneulii iguwied Gfley
The 1ndenting officers specified in of the Stationery Manual.
TUpEQuUTmeT BanL (e KHradld Gaeneuliul i Signeuisaner @HlLkIl Hidrer @)L b
(A) Appendix IV (B) AppendixV
e @enemriiy IV 9. e @enewriiy V
y Appendix II (D) Appendix I
Qe @evemriary 11 et @enamriiL] I
7 141/DD/23
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21.

22.

23.

24.

order to be obtained for disposal of unused stationery articles likely to

deteriorate.
LWaTURSSTE <pamd sPyb Heoold oder aupm@unmlsamar sHSCSTEH SSD
Qe —————— siggwHerw AupCeuaTHIb.

(A) Assistant Director (B) Assistant Works Manage
2 gell @WiS@EHT 2 g6l uellGuoemari

(C) General Manager \y Director of Stationery and Printing
Qurg Cueomenr TP COUTHET FeSgIOD BUESHT

The Indent for Warm Clothing for the Government Servants working in hill station,

shall send to stationery department before
warerin@gdseafleo vailyflynb oire wveflureariaersE Cgaeuwner @efleny SrhELWD

oL saiier Cgeeuliuliquens® FHCUTmET gGandE ——— WaTart Sgnliu
Geuaist(pLb.
(A) 3 weeks (B) 4 weeks
ELPETM GUTIRIG (EHE(E, BIe& eUMIhISEhsS,
(C) 5 weeks W 6 weeks
&b GUTIMmISEHEE LM MRS EhEE
Instructions contained in Para of District office manual for effecting

economy 1s use stationery.
e(pHQunmplsemer FAssanons vweTuhdgeushHarar wMe@rsar WL L  BEEIDS

BenL(pem HIed LsH —————— Qarpissiu’_Hiererg).
Q) 120 _aaf 150
(C) 148 (D) 149
Obsolete do not come under the definition of waste paper.
stouflurer ——  —  andlghd, sfley  srdgwons  CamTERD  UEPTLMDES
2 UL LS.
(A) Record paper (B) Printed paper
udley srdgbd DEFGESILL L ST
Election paper (D) Numbered paper
Cairgd srdlgb qremaTLILIL L &TESLD

141/DD/23 8



25.

26.

217.

28.

in the office of the Revenue Department are authorized to verify the
stock of Stationery in their office.

QBTG S@aunssde 2.der vam asdd ewpam@urmsamer sfummiughne idsmrb
Safl&suL {HereTeulr.

(A) Store Keeper (B) Ware house man
g srLiumemr FN&EG MSLITETLIGT
Mhristhar (D) Store Clerk
Syrevgmi L@ apss

Flat file cases referred in Appendix I of Stationery Manual, Volume II, Part I not to
be used for

apgunmer  peLapenm  mHrew, Gsrgd I @, ugd [ Qearay I @

Qafelssiiul Hidrer sLenwiner Camiiy sauisamer ——— UWSTUHSSEFLTF).

(A) Paper disposal (B) Writing
SIS gL PSS HE

(C) Storing M’[aintenance of record
Callngnes LS Gou(Hsamer LiNgamEs

Worn out flat files shall be sent to the for repairs.

A fibg Guren, sl enLwrer Canliy seufsamer &fl QFleugh@ eudiyb GL b

(A) Branch Press, Trichy (B) Branch Press, Madurai
dlener SiFFHD, H(mES Slemer HFFD, DFEMT

(C) Branch Press, Salem M)Vernment Central Press, Chennai
Sever FFD, Caovd DTG nDl HFFED, CeeTenar

Duty to furnish information regarding original and additional quantity
sanctioned in case of flat file cases.

slenl Camiy &eunsener suphGaushH@ Sigliuerwnar whHpd m@Esorar @HESH
Qe L efleupiseer auLpmhi@LIGU T

(A) Printing Officer (B) Despatch Officer
SEFF gyt SIS SHHEDIGUEDIT
(C) Planning Officer Mndenting Officer
S L0l igneuenit GCaemeulILIL. 1IgUIch <BgpeleviT
9 141/DD/23
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29. Discrepancies found during the course of the verification of the stationery
consignments shall immediately inform to
aamQurmer sl(aemear sflumié@gn Curgl CaumurhHiseT sTETUULLTD 2L alquins
Qgfleflés Geusmiguig

(A) Planning Department \Mtationery Department
Sl ganm e(pgGurmer gevm

(C) Printing Department (D) Railway Department
2F&S FHlOD TuierGeu glenp

30. Annual Report under factories Act in form no 24 should be submitted before
of each year.

Qampibsrene FL eflflseflan L eu@LIBSr Sidfldmsow ugeud 24 geauGeumm

aUupL(plh ————— apetrent FLTLIA&s Geuair(Rb.
(Ay Tth January 1st January
spaneurl 7 &@ar spateuil 31 &eger
(C) 1%t of April (D) 1stof October
gure e CsdlE@er S&GLTur apse Cadla@er
31. is in charge of the Godown of stationery office.
TG EUMmET SigraInss il 2 et LT agHer GumyLiLmarT
(A) Warehouse man (B) Stock clerk
T4 MGWTETLIGUT @mUy eTpSsiT
(C) Manager MSsistant Store Keeper
Guemert 2 g6l LeRTL& &miiLmeri
32. Paper should be used till they become absolutely unserviceable.

S apepeugid LweaTuRSSCar Queng arellhE Bar@on Sarhin uwaTuRSS

Ceudhmig 1 &T&lgLD

(A) Maplitho (B) Azurelaid
CuiedigGam 28l Tenav(Hh

(€) Kraft \J Carbon
Sy &ITITLI G

141/DD/23 10



33.

34.

35.

36.

should be kept with each copying machine, type writer
HL &8 DORG D ahHdHGh QubSTsg L e meausdmas Gouamrig g

Machine Card (B) Supply Order
Quipsly s epL QULPTBI&E) TED T

(C) Contract Order (D) Office Order
@LILhs S DG <, eHemT

cross belts should be supplied only to duffadars.
LOGUSTISEnES L HGw QUPRIGLILIL & Smigll GOGGULLL

(A) Silver Laced (B) Yellow Colour Laced
Ceucrefl silens wigpgeT Flp sfens

(C) Bronze Laced O~ C0ld Laced
Ceuamse Fllas sh& silans

Cloths for the Last grade employees shall be obtained from stationery department

by indent in the form of
apgQurmer Sigluwssddpeg  sobloa oamflurseErssrer  geflamer  Gup
Sigiutinpib Caeneuiquiedlen Lilgaild

(A) C.F.350 G’ CF. 353

&.erir. 350 f.err. 353
(C) C.F.343 (D) C.F.354
&.erir. 343 &.err. 354

All representations of Government, in regard to stationery, to be sent through
apHQUNBL&EET, FDUBSOTE . HT&HEE A@DUUULEDL — Soass  (PapuihiaEsd
epeowTs sg@iuliuL Geua@ib.

(A) Joint Director of Stationery (B) Deputy Directory of Stationery
Blavenr @uIGEGBT, 6T CLIT(mHET gFlenent @WEEGHT, eT(F ClLIm(meT
(C) Assistant Director of Stationery Mirector of Stationery
2 gafl @uiS@BIT, er(pg@uimmer @uis@pT, erepgGummer

11 141/DD/23
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37.

38.

39.

40.

18 responsible to intimate the completion of temporary establishment
for the disposal of articles supplied.

sharallswors dlneuliul L. sigeesd Hlapebluppaear sideieter erupsQumHL Semer
SahmeusnE 2 Leanquns Qgfleilss Cauargweufler Gurmiiyerweur

(A) Superintendent (B) Gazetted Officer
samaTesiiLiLmemt 278sY udle] GUOHY Ut

(C) Non Gazetted Officer yHead of the department
Sirfgp ufle QUDTE BigleuaiT Sl DSSena6 F

method of depreciation shall be adopted for Type writer machine use.

sLLEs Qupdly Lwerumige) ————— Cauinnrer @peppuwrarg GerudprLGE DS
(A) Straight Line
Cwrrg Csm

Diminishing balance

GONES Salg Ll
(C)  Sum of the years

vwerum (p eumLrEisallen sl HEQgrens
(D) Units of Production of use

2 HusSullelr saray

Annual certificate of verification of typewriters, duplicators shall be submitted
before

sLLée @Qupgly @@ sflurmiy  srafigfleer ——— Gsdlsg  enamed
@uueL &8s GouamRib.
(A) 15th March (B) 15th February

15t wrig 15t Qiigeul

15th April (D) 15t December

15¢ griuyed 15t weour

Instruction for maintance of typewriter should be followed as per Rule
of Stationery Manual Volume I.

apgdurmer peLapeom mreo QAsrgd I & ghodiou. ———— effseferig
s_L&s Quibdlgrsanear ugmoilssd CauamiHib.
W 78 and 79 (B) 76 and 77
78 wHhmib 79 76 wHmId 77
(C) 88and89 (D) 80 and 81
88 wpmib 89 80 whHmb 81

141/DD/23 12



4]1.

42.

43.

44.

45.

Departmental Charges of will be to the levied type writer supplied on
sale basis.

pueer SiyuueLwe eaprsiu@dan sUL s Quibdrsdler wHIYyLE g
Qeevelamons ——— au@lssiuBE D).

(A)  10% B) 20%

W 5% D) 15%

may sanction the supply of duplicate machine to Government Office

only.
B&O TRH&HGD QubHrsas oire QeuwssHhE Qsrapsd aig eupriEhd idanybd
UL GG SiT& DIG6UeIT

Mecretary of Government (B) Head of Department
3| 7& Qeweomer DD FEOWEMHLD
(C) Head of the Office (D) Gazetted Officer
SIS SDEVENLD 2rdlsp udey Qubn @euei

1s use to spray to destroy the white ants in the store.
LarLshisalley sarurarsamer 9ifl&s LwearLGib Ggeaflnumer.

(A) ABD Do

.91 ig-lq. ULy
(C) B.BD (D) C.CT
9.4 .81

While estimating annual requirement of stationary articles three years average use

and reserve quantity to be taken in to account.
apgQumpLseien eumLmpdly Gaemeuiur guee wHOISH Geuun Gurg eperm e
Lweum e grrefl sareyL et ————— @Y SjeTeund sewddl CouaT@ih.

(A) 10% (B) 20%

7 25% D) 5%

Rule of Stationery manual Volume I should be strictly adhered for the
proper maintenance of Duplicator.

B&& ahHEGh @QubSrses urmwfluughEg —— il awa@urmdr paLapenD
e Gasrgdl 1 e @Ml Lul Qereang.

(A) 76 ‘,(-Bﬁs

(C) 88 (D) 98

13 141/DD/23
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46. The Stationery is procured for the Official year

DG B L_(LPEnD <, 60T L5y 60 eT(LpgI G um(BL_sar Qamarapged

QeintiuGiEmsy.
y April to March (B) January to December
GLITE) (LPSEY LOMITEF euen (] gwa.lrﬂ (PSEL IgFDUT ueny
(C) May to June (D) March to April
G pseb ger cuenty OTTE APSE JLITEH euan

47.  The Supply of Stationery to all Government offices are made
DDOAHF| BT&F HYICULSRIGEHEGHD 6T(LPg) G]urr@l'_assh QUGG

(A)

©

Payment of Cost y Free of Cost

sULewrd Qeaisgieug &L and SHm permuied
Loan basis (D) Return basis

L6 SyigLiLenLulle w9 QFss s

48. Initial Supply of all stationery articles to any government office requires sanction of

THS

RM  TH AVULSEIDGD WHATWEONs eTPHEOUTBL ST  GuUPKIEGUSHE

Sigind Csenau.
Head of Department \V'I‘he Government
SN SENEENLD 3T
Head of Office (D) Gazetted Officer
SIPICIDE FWEND 2rflsy ude) Aubmn eieuaT

49. Printing ink 10 litre measures
10 &Sl oéa evld SieTay

(A)

141/DD/23

1000 milli litre (B) 100 centi litre

1000 levedl efliL 100 Qe e i

10,000 milli litre (D) 100 kilo latre

10,000 WHeveldl &Sl Lir 100 £iGeorm &SIt
14



50.

51.

52.

53.

The supply of stationery article to Government Department is regulated by the
stationery manual Volume I1
ST HODSEHEE aWHOUMBLGma aphIGuU®s @uUiEubss Bliamub dsleg)

e Gumrrer peLperp Hred Gsrgd I & — & @MU uul Berarg.
(A) Partl sMar’c II

L 1 LS 11
(Cy Partlll (D) PartIV

ugd 111 ugs IV

All correspondences relating to the machine District office manual are in accordance
to the system prescribed

Quipdlgaiser Qgr_turen HmendF &4s QAFTLIALSEED —— BgliuenLudlé
Hirermulissiu’ L sienwlden Uy @mEs CeuarT(Rib.

District office Manual (B) Department Manual

DTGUL L BigY6UELS henL(Lpenm [ SN SIS [HIEL
(C) Head office Manual (D) Branch office Manual

FEOELD |EYEICS R SeneT DIGUEUE HTeD

section scrutinize and process all indents for stationery received from
government office.

2T& eusmsadl(hEg TWg QU@L aErsatar GCaemeuliLi iquwid Qupliu@b Gurg
Sjeupenp @ rmupbg Qewuduipssn Wiley

Indent (B) Planning

Caeeulii guwied Hribdlie
{(C) Accounts (D) Despatch

EETEHS, DI B S

are prepared in the store with references to the balance register for
supplying the balance quantity of article.

v & 9fefler 2 drer 55 @mUy uSGeulger vy Bab apns Ceadmqugneg Swmr
Qelwsupeus.

( Balance slip (B) Work order slip
B8 @(mliy elpri@d Ligeulb GULPMRIGETENERT Lilg6ULD
(C) Cheque slip (D) Pay slip
srlareney sluers FU_(
15 141/DD/23
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W

54. Settlement of stationery articles bills watched through
e Qun@Lgener ey Gaub LU igWdhsmar SeasTanillLg

(A) Watch register (B) Account register
samsTenitiL uGau( samé@ UFH Gl
y/ DCB register (D) Indent register
-89, uHGeu® Caameutiuigwidd LGeul
55. section deals with the disposal of the annual audit report of the

Accountant General.
samssmle)d Semawefldar eulELIbATr e Psmsmusg Srey CFalusHE BLeySHnd

Th&Ew Gfley
(A) Establishment section Mceount section
Hireurals Wy samé @ Wflay
(C) Bill section (D) Planning section
Ul igwieb Gfley Sl 9fley
56. test the quality of paper and boards in the Stationery branch.
erpgQunmer Hevemuledr e st wOMD srflgrseilar grbd sflwurs o dratsr erer
ufGerdliLieurt
(A) Accounts Officer (B) Assistant Director
EERTEHG; B|GeUeIT o goll @usEEIT
(C) Deputy Director Mechnical Officer
Sl @WEEGHT QgmfleomL L Signeuea

57. List of Stationery articles to be supplied to government offices are mentioned in
of Stationery Manual.

BTEH HAQURVERSGEREG aulpns Couamguwl pgGurplaeailer Llgwd erps blummer
BenL_(penm BASIH —————— & 2 drergy.

(A) Rule 14 ppendix I
el 14 %mmuq I

(C) Schedule V (D) Rule 5
i Leuenemt V & 5

141/DD/23 16



58.

59.

60.

61.

of stationery manual contains a list of officers Indent who are entitle

to obtain supplies from Stationery by book adjustment of value.
s Aurmer gepuldmbg eapmsuul L aupauresaflar wleu  serssd
sflg_Reuger eped QupeusnE seHurar sigeuisefler LIl iguid

(A) PartIl \Mppendix II

ued 11 @enewriiy 11
(C) PartlIll (D) Rule 17
u@s 111 ahd 17

Last date for sending indent by agriculture department to stationery department
Ceuenreimening  gleom seg GCsemeussmar UL gulen®d TPHEUMMHET SHONEG eI
Ceuariqw seoL & Ber

(A)  1¢t October (B) 1stJune
2&ECLILT B BreT her (PBHE BITET

@/ist August (D) 31t July
BV (PGS BITen seane 31

Rubber stamps are Supplied to Government Offices by the
DITH QICURLSBISEBEEG QTUUT WSHMTSHET 6uPBIFGD D

(A) Co-Operative Department yPress Department
Fa Ll (hme S|F&

(C) Private Department (D) Public Department
seflwmi Qurg

Sanction of Government shall be obtain before final settlement of Tender in respect
of

srfls Qsmargpgee Gurpsseueny @UUESMGMaT WPraurs ey GelwLLRFHE
wpemanit rH_Bl(mbg siewd QunGeudsmgw er(pgblummer

(A) Bleached Paper (B) News Paper
CeuepiiLg smer Qe ggmer
( Carbon Paper (D) Un Bleached Paper
ETTLIGT &TElFLD Qeu@p&sliu g srdlsb
17 141/DD/23
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62. Purchase of Stationery articles should be regulated with approval of

Committee.
eipgAunplaer Gararapgsedr Gelwluheaans @UWEEGLURSHME —— GW
G-
(A) Five man purchase (B) One man
meu GareTpsd Q@G pu
Special purchase (D) Officers
Sy Casrarpged Siayieursafler

63. List of Authorities authorized to sanctioned petty purchase of Stationery to their

department mentioned in

wddy  GODLHS

eT(Lp&IClLim(pL_geT

S euyeur

SQeuessing — Cararapged

GeuuuueushE @easey sefldstiul HidTer BigieuTseT 2 6Ter UL iguied

D GTeTg).

( Rule 7of 1
A Tar1a

(Cy PartlV
ugd IV

(B)

D)

Part 11
ugd 11
Rule 5
ehifl 5

64. List of cases in which local purchase of articles not stocked by the stationery

department is permitted in

of stationery manual.

2 erghifled Qamarpgedr Qauwuul.L erpgurGBLeeT ul yweme e GuUTHeT Fenpulie
Uy ealugh@ Agwduldoarsg aar epgdurmer FaLapann {redld —

u@Huddr @At Hererg.
(A) Annexure A
GHGersena A
V Annexure C
WpGersena C

65. Paper size of double crown is

B)

)

LyeT Slyeyen (Double crown) sndlggdlen oiarey

(A) 18 x 23 inches
18 x 23 @yii@ab

20 x 30 inches
20 x 30 sinigow

(

)\
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(B)

(D)

Annexure B
WpGeisens B
Annexure D
QpGeisens D

20 x 23 inches
20 x 23 omigaLb

20 x 26 inches
20 x 26 siiigeld



66.

67.

68.

69.

70.

Writing Paper size of Full scape folio is
erpgih ardigwrar HaeavCsal GurallGunmeller =iera,
(A) 20x3mm (B) 20 x 23 inches
20 x 3 iGeod 20 x 23 =ri@GeLDd
( 8 x 13 inches (D) 18 x 13 inches
8 x 13 @@ evid 18 x 13 @iugevid
Transit register should be in the form of S.Sty
sLhg Qede LG Ligaugdd S.Sty ———— @imés Cauam(Hib.
A) 90 N
() 91 (D) 88
is an International Stands Paper size in stationery department.
qpHPUTmET  s@euessde Gararapgsed Geauwlupd  srdlstiseald 2 @assT
Siewlurd GhuELaul perarg ————— e
W7 IS0 126 B) 1SI126
@.eTev.6p. 126 &.6Ten.g. 126
(C) ISI161 (D) ISO 101
e.eTev.gg. 161 g .erav.gp. 101
Bulk stock consisting of bales of paper and
Qurgs eaullEll eerug sTdg 2 meer WHNHD ~——————— 2 drerL ddlwg).
(A) Printing Materials (B) Binding Materials
3|F& CUmmL&eT &L_(Hwrer Glummrser
y Stationery Articles (D) Consumables
er(pg GummLser uweru (R GumpL_ser
Whom to be communicated when every sanction to write off stationery articles?

TG @un@Lsener  geT@EpLly Gsuwb gaQeurm euuafliysmerynd GgfefsaiuL
Geudtmig Weut ————————— syeunr.

(A) Deputy Director Mccountant General
Flenemt @& @& BT SEMHESTIIGY Saneveu
(C) Assistant Director (D) Joint Director
o sl @WId@BT Geen QusEHT
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71. Annual Indents for stationery shall be prepared in the form of
r(PHAuUILaEnssTer  u@mLIbSly CseeuliulqugndE vwaTUGSSLILERL  Liged

DHESHLD.
(A) CF 243 (B) CF 143
&.ery. 243 &l.eriy. 143
(Cy CF 312 F 342
§l.err. 312 M.m. 342
72. section to receive and distribute the tappal to the various sections of
office.
Sigleunssle sygusea dubm uaGamn uallserse uflibselsEn Gfey
(A) Establishment \ SB)"Current
Areurgid BL LI
(C) Bill (D) Correspondence
LI g Wieh QzrenaGgmiy
73. section deals relating to the supply of cheque books in stationery
Department.

Gr(rlﬁpngurr@dT SAgeugsdler srGaree LSsemsT auphi@Gaug Qsriiuraas Qeiuyb
Arilay

(A) Procurement (B Current
Qararpsed BLLIL
( Establishment (D) Indent
Hl reursLb CaeneuiLiguid
74. section prepare annual administration report to stationery
department.
epgGummer gleopules aumLrpdly flieurs ifsemsamw swurfléen 9Nay
(A) Establishment (B) Clothing Section
Hlireursd glewfl Giflay
( Accounts Section (D) Indent
SWTEHS, CaepeutiLL g i
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75.

76.

77.

78.

section deals reconciliation of book balances of stock in ledger.
GuGriged o der QU Bassms wmgsdamse Qaucuang Guopbsteatenrd SMey

(A) Godown (B) Loose
AT 2 gl
(C) Correspondence Posting and ledger
QgnepeGg Ty \y@;mﬁgggm wpm CuCrh Giley

should be published in Tamil Nadu Government Gazette and local

news papers approved by Government.
Syere ondsfssiiul prafigpser wHmib o rfsPid GeuefluiicuuL. Ceudrguwig

(A) Name Change form (B) Purchase Order
- Quurnmhp Ulgeubd GULDIAI & 6D IT6m) 68T
Tender Notice (D) Indent Notice
euinpsLierell sdlelsens Coameuliu i sifleflsans

The tenders will be settled in accordance with the rules laid down in the Tamil Nadu
Government

SOPETH Sigfler —  GHlL@Luuc L eflflseflen siguve wiCatu guuUBS
yeratlaer Sray Cewiu@épg.
(A) Treasure Code \(Mnancial Code
G Hpdl Asmguy B4 Apdl Ggr@uy
(C) Revenue Code (D) Stationery Code
eupeums QM Qam@Liy er(gCummer QEM CgmELiy

The Bulk Stock will be under the immediate charge of

Qumwerey @mLy —— Goyg Qumrmlided eeussiiue Geuam@Hib.
(A) Warehouse Man (B) Warehouse Keeper
ki@ vesflumert &g smuUeTT
(C) Clerk Mssistant Store Keeper
TWPSST 2 S&fll LTl & STLLImeTT
21 141/DD/23
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79. The imported stock actually received shall be examined by before
taken to account.
QavafiprHsaiadi(mbg @n&@wd Geuunu@b GEuLsama samsdd ahUUSDHE Py

shlurissliuL. Ceuar(pib.

(A) Deputy Director (B) Assistant Director
Slenen @)@ b 2 g6l @luwidk@bi

(C) Joint Director \ S!VCommittee
Qe Quaspt &

80. The receipt by way of direct delivery slip shall be entered in the

Corg guiueL il &0 epeb Qupliubhuemeausamer — @GOG Geauam@Hib.
(A) Procurement Book Mommittee Book

QareTpsed UsseLd GW LsssD
(C) Store Book (D) Sell Book

UL & LSSSHD puenar LUSSsD

81. Paper Supply order will be deemed to be completed if variation between the quantity

ordered and quantity supplied is for above 5 tons.
ohg LengydE Cupul L srélg eupmsoraariiie gpeenuiiuiul L erellh@Eb,
Qupuu L yearefih@d 2drer  afgHwrsad —  QBHSTO  UPRISOTEERT
PlyeHDSTE SHHSLILHLD.

Five Percent {B) Seven Percent

B 55D G 55550
(C) Twelve Percent (D) Twenty Percent

venaflQre® ssaisbd B mug §seigb

82. All consignments received in the store should be brought to account within
days.

e &sHed Quplu seendg Qurml semerybd, @ur@rlser GUDUILILL

BT S(@Eh&EeT samsdle Qaramh ey Geuar({Hib.

M Th_irty (B) Ten

@puugl -
(C) Seven (D) Sixty
1CY SIDUGS
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83.

84.

85.

86.

Board’s one quintal
STElS 2 L &6T 6 @6 amLmed ojemey

(A) 10kg B) 50kg
10 4. dlgmb 50 4. &gmb
(C) 1000 kg 00 kg
1000 &.&ymb 100 &.8grH

Application for licensce under the factories act should be submitted before
each years.

Qsmnasrere FL efflsaflaruy oiguodsster cdamenmiiugens geubeumm euBL P
——————— et swTU9ss GeuahrHib.

(A) 30tk November 1st October
30 peutbu 31 =&CLmuir
(C) 20th September (D) 1st August
20 Qelitburr 1 gy aEevl
Indent passed shall be entered in register before transfer to stores.
uarLasdn@ wLropruesnE ey —— USCeauligd dgUHEEILCL
CaganeutiLil quiene @MU Cauarhih.
(A) Stock (B) Balance
LIGRTL_& 54
(C) Issue ransit
QUL Thi(& &6 sLIES bgwed

Balance register should be in the form of S.Sty
BE ufCau( 8.5ty ———— Laugdledr @Qmss Ceuampib.

(A) 53 (B) 63

(C)y 73 83
P
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87. When part supplies are made, the quantity due in should be entered in

register?

ugd otetey aprEn Gurg Bsbd eprstiul Geusrgul  eTeneu
LflGau e GHOEL Cauem@ib.

(A) Issue (B) Indent
GULPMEISED Ggeneuu g u1ed
Balance (D) Stock
Bgd LiGTL_&
88. The duty of Packer is to the consignment.
Auub s Guesfter uamflwrerg Qurmplsamer ———— GFaug EGLb.
(A)  Sell (B) Issue
eflpLepen Cleigse QULPMEIGED
(Cy” Pack (D) Bind
Slung sL(Hige LSS TEHESHED

89. The collection of the cost of the stationery article will be watched in the through
register.
apgdunmLseflar efleme wHumL uGdlums sarsraflsEn UGG

(A) Delivery {(B) Committee
D@L |ens W
.CB (D) Stock
ig.&1.19 LIeRTL_&

90. Size of A4 sheet
Ad geraycrar srdlgsHlen erey

(A) 210 x 300 mm (B) 300 x 300 mm
210 x 300 4.15. 300 x 300 .18
y 210 x 297 mm (D) 297 x 420 mm
210 x 297 6.5 297 x 420 A.15.
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91.

92.

93.

94.

duty is to see that the handling of indent at different stages in various

section of stores in done without delay.
e sgdlen QeucuGoum Wileysefies vaGaipy Aaowsallgid Cseameutiulgwens guimi

Qeicuang FMSD GFHUL TS seuaiss Ceuamgwg —— ueaflumgib.
(A) Assistant store keeper \Mtcre keeper
o el LisrL& sroumar LIGBSTL_& &TLILITeTIT
(C) Warehouse clerk (D) Assistant director
i@ erpssrent 2 g&fl @wEEB

The Credit note should be signed by

aurey Gy —————— 60 epsbwriud @)L GCeuar@ib.
Assistant store keeper (B) Store keeper
2 g6l LGHTL & SMLILITETH LGRTL & STUUTETIT
(C) Ware house man (D) Indent clerk
Slumig ueslwreri Caenauls LI Iquied eT(PSST
The Government press branch should give minimum days notice to
stationery stores to supply paper.
SNEIRIGDET UPBRIGEISDE BTH HEFHED GOPHS ULFD ———————— BILSE@REEGET
erpg Qumper uaLs5Hm@ Gsfetlss Gauabr(ib.
(A) 30 (Thirty) (B) 15 (Fifteen)
30 (qpliug) 15 (uflenenpg)
(C) 60 (Sixty) M (Three)
60 (sipug) 3 (apém)
Store Keeper should send stock statement every week to maintain

minimum stock always.
TUQUTWSEID GMDHIULF BBLU aulIUSHETS LTL S sTULTETT @eubeur(m eumyupb
@ mUler Hsensami BeLeuT.

(A) Maximum Mnimum

DF&LL FID &ODHS L&D
(C) Required (D) Indented
Caeneuuwiman Coemeuttun iquiel_ il L gy
25 141/DD/23
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95.  Articles which there has been no demand for more than one year shall be treated as

@ aunLHDEG Guoo CseaeuliuLmod odmer g QUIHLSMET ———— S
semsdle Garererliu(Rih.
(A) Consumable Stock (B) Petty Stock
uweruG@ureT @mUy Na& Hflsereurar @ mry
(C) Reserve Stock ﬂM)ead Stock
&Y Ly L@ GQummer @y
96. The Store Keeper verify per cent of bulk and loose stocks, once in a
quarter.

UTL_& amiurent eaGeund srorargh@h 250 bhmn Crss LTSRS
ggaligb sfuriss Ceuem(ib.

S 25 (B) 20

©) 15 (D) 10
97. percent department charges not be levied on the stationery supplies to
the RajBhavan.
perET  wrallessE uprdu  aws CuTHBETEEEEE —— G@D FTTHS
Qeaeiansams ou@elss Coaeuulidens.
(A) 25 Percent \‘CB)‘Zl Percent
25 #gelighd 21 sgelisd
(C) 15 Percent (D) 10 Percent
15 sgelisbd 10 sgaizbd

98. The Price list shall contain the price of all stationery articles which are in stock on

the year of
umLsHer ——  Grinbd  odrer  erpg Qurmlseflar  dleneenwiGu
aflepaliLi quielied Glamesmig (masE L.
(A} First of January (B) First of June
garafl s Gsd & (psd Csdl
(C)  First of October &7 First of April
&CLIuT apse Cadl gure s Gad
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99. The bill for supplies made by other department of Government to stationary
department in clearing is
arpgQummer giavpulled E)(EHHE LHD BTH HODES QUTHL ST auprdlerme
wpeapuiléd Siray QEuuu@Ibd.

Book Adjustment (B) Paying Bill

sem&dler FhsL L6 Ul igwed Csmens eulphi@seo
(C) Debit Account (D) Credit Account

SL & SaRTSE, CUTG| SHERTE(S)

100. The register of articles set for auction in the form of S.Sty
gosder A Gurm safler ufHGau® 2 arer Ligeud S.Sty
(A) 67 B) 47
57 oy 77
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