A.C. 14|

DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

Name of the The Stationery and Printing Department
Test: Test - Part - A (Without Books) 139
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
QameGM suems a6

Read the following instructions carefully before beginning to answer the
guestions.

eNensaErs@ oL wellésd QSTLRIGLD (6T SDESHEIL Sie|amrsHianens
HeUSTTLOMSHL LI HS61LD.

1.

This computer based Test contains 100 number of questions in objective
Type.

Anss saef auifid Cajsunengl, 100 AHTNGN aensuleonst NSNS
Q& s 8.

. Answer all questions. Each question carries one mark

Simasg NamssEnsGL oL weféaayd gaidour( allemabd @
LOEIQUSTT 261G,

In case of doubt, English version is the Final.

allensgefcd sHCHHEL GEuier Hrudleo eaugelled  CETRSSHILLGermen
alleé&Ger @mIAWITaTS).

. Words of masculine gender in these questions shall, where the context so

require, be taken to include feminine gender.

Ang eNamsseicd GLb Qubmisten giem uTedlardgeuflen eunjansdsafied
Camaullget, SWeYSCHMU  Quem Ul Seufler  UMTTSHEMSHEDHLD
Sl_HIGLD.

Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

elsusriugnyissT safafl aufly Csialh@ almLwalbsd CFHMLRIGLD
et semefluller Hevpulled  CHMIMID  SidleyeONEHMNET  FHAUGTLONSL
Uiy 5861 LD.

a) One question will be displayed on the screen at a time.

@0y CupgHev @ eflerm LLECWL sHeatiealls SHoguiler CHrermiLd.

b) Time available for you to complete the examination will be displayed through

a countdown timer in the top right-hand corner of the screen. It will display



———is used as form of indent for drawing stationery articles

ugeuld  ernpgl  Qum@plaefler  Gsepeuls uliguwed  swrillUSHE
pweruRsstiuhidng

M C.F. 342 (B) C.F. 472

(C)y C.F. 243 (D) C.F.274

If indents have not been properly prepared the controller of stationery and printing
shall bring to the notice of

Caemauuiliguied apanpwrs gswurfissiulrg Gsirelled erqpsGummer iFs sl @Uurl @
Sigeuai Geufiar seuasdhE Gareany Hedeunt

(A) Secretary to Govt. M—Iead of Department Concerned
3ire Lewiererd FOWHESILL L GeDSSeNaaL T

(C) Deputy Director (D) Chief Secretary
ST @QUISESHBT Fenaend GlEuTeT

Indents not fulfilling to conditions shall be
s muwrs flupsenarseer LisdursiiuLnrg Geelll UL iquidsaar
(A) Accepted
ghmsé GardreariuL GeauerEib
(B) Not accepted
Fom& Gardrerd Fnlng)
Returned for revision
SmsHwuenwriughers St sigiu Geudr@ib
(D) Should not be returned
SmUl SigliLig &L ng

contains lists (A) of the articles issued on a fixed scale
Beewirar Serefle euprusCGeuaimgu Qur@plsefer LCguwed (A) 2 érarg

(A) AppendixI (B) Appendix II
“nGarseana 1 9 Gersens 11
(C) Appendix III y Appendix IV
W Ceairdens 111 WnGersama IV
3 141/DD/24
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5. Where a standard allowance has been fixed, nothing in of that
allowance shall be passed for stationery articles
Revoowrer Siete] eupniE er(pg CQum@mlseaier Flieru oeTerey el
CULPMI&G Fal MG

M excess (B) 10% excess

Fm(hseons 10% s(hsars
(C) 25% excess (D) 20% excess
25% sn(haars 20% smpgeors
6. Articles issued for Appendix IV (B) until the expiry of the period

WnGersanas IV (B) el cul Geren Qurgplasamer Caaneuliuliguid srareudl 2,6 hEeT

(A) Shall be renewed
&L AGESe LD
(B) Shall be renewed after 1 year
@rran® PS5 UgsdEsrD
Shall not be renewed
UgUEES gal-rgl
(D) Shall be renewed after 2 years
Gy RnHiEer s0s8 LgLidssomd

1. is the advisor to government regarding matter of stationery
department
aHEUTmET gGepuian QurEmpeiaw (GDHISS oyflen  Gorgat
<BLEUTIT
(A) Deputy Director
e QWEHESHT

(B) General manager
Gung Guemeri

{(C) Works manager
uentl Gueomeri

V Controller of stationery and printing
THHEUTHET HMIb HE&FSH@D SLHUUTL (R igyeuei

141/DD/24 4






10.

11.

The actual consumption of all articles of stationery in the

shown in the indent form

TG G LT L_ser 6ir

GgMeflga CouarHib

(A) two previous years (B)
(phengw @) e e (Haefler

( three previous years (D)
phegW eLpesm et (H& el em

and
Searsg Galusallgid wphengw UL igwdsetler
@M tiu Ceuegr(ib
(A) Date, year
GCsdl, au(mitd
(C) Date, month (D)
Cadl, wrgd

shall be

o emem uigwinre [ETe Cseealuliquaie ugeasHo

five previous years
Ph@sL BHSTETREaTen
four previous years
(phHepFI Brems et (Hseflen

of previous indents should be entered in all indents

DHIID

Date, value
Cadl. wéliy
Date, day
Cadl. prefm

Any balance of stationery articles, which have not been issued by the close of supply

year shall be considered as

aupEsrargd @ofdd CQerhssiuLrg awHCummisaier Bsd oder  Bjarey

25 s(hsGeuami D
(A) not lapse
GedgLigumghd
(C) continue 1 year (D)
e Clsr(mb

Column (13) of the indent shall be filled by

M lapse

&TeTeUSWIManSTS

continue for 2 years
rrreT(H GgmL_(HLb

Gy vl gufedled seowb (13) @eupmed erpsriie. Geuam(hild

M Counter signing officer (B)
CuGeriullBib iepieer
(C) Head of Department (D)
SlHDESHED LR T
5

Indenting officer
Galy igyeuer

Stationery officer
TP UIT(HET i @euauit

141/DD/24
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1Z. Any addition or alteration in the prescribed scale of supply for flat-file cases requires
specific sanction of

Garuy siten (Flat file case) flremulssiiurL auphE Semedld saBsoH ydag
WINILIHSD @eurmed ey nd euprisiuL Geuam@ib
(A) Head of Department
FIBDHSSENVGUT
(B} Controller of Stationery and printing
TS ELUMmET BiFs SLHUUTLH SigneuaiT
(C) Deputy Director
glenent @G G BT

M Government
AT

13. Manufacture of flat-files in offices is from the straw-boards supplied
by stationery department

T(PHEUMHET GMDUTD eUPRSLILLL el (straw-board) Garenm Csmiy ilenL
flat-files oigyeuevsmseaicr uTiliLg

(A/Prohibited
senL Qe (Hererg

(B) Not-prohibited

senL. Qaeiwlu_eildeane

(C) Permitted for urgent work

SjeusTLUeEG L Hn auwdesiiul Hidrarg
(D) Permitted for limited quantity

GMDES 2eme I_HD N ndssEiulHerarg)

14. Whach of the H.O.D. mentioned below is exempted from getting government orders
for additional supply of flat-file cases?

Gamuy olen.- flat file cases sm@pgors GumeashHE Sirs: e Cumeudled(mbg
dassalldaliul L geops Semeeuim wmi?

(A) School education M High court
uerafld seel! 2wt Bfoarmid

(C) Medical (D) Rural development
LD(B& g euLD 26TTS GUETTES)

141/DD/24 6






15.

16.

17.

Who is authorised to verify the contents of stationery bales and cases sent from
stationery dept. to District and session judges?

wreu’ L wHpd o NevoufQuedr  F  weaprsERsE H@UULLGD  arpg@ummer
2 dTaTL_&ahiGamer FHUTTEEGD daryb

(A) Manager (B) Store Inspector
Gueomerit LIGHTL & <4 IGUITETIT
M Sarishtadars (D) District Judge
grileyL e wreul L BAud

Damage in transit and excess or deficiency in consignment to be reported
immediately to

Cunagairsg ey e@luu@n QurEplsesr Caswenl g, sFmHsd DG GMDaUTs
Qupuu@n Gurmplaed Ghlsg 2 Largurs wrib Ggflelss GauamhHib
(A) H.O.D.
HONSHEDEEUIT
(B) Secretary
Qeweomer

(C) Store Keeper

U&STL_& STLILITETT

Controller of stationery and printing
eT(pgIGLImmeT LHMID H&FsH SLEUUTLE Hgeied

Consignments of stationery shall be opened and verified with in of
taking delivery
Qupoiul L erpg&HQuUTBET FréEGsamar Sopg sRurtésiiuL. Ceuar(Hb
(A) three weeks {B’ three days

APGITN GUIT R &(@H& & ET PG BITE_&(@h(&Hel
(C) three months (D) three hours

EPEHTI LTS B & (@55 (& 6T epenm wenll CHIEISHERSEGET

7 141/DD/24
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18.  The value of short receipts reported by the intending officers are recovered from
yemir  sefiggeaar Caly Sgeumisamed @epeurs GQuIBLaar GLDLUL L eubdler
ey wrflLb By Qe Geuds@Hib

A)

Store keeper (B) Officer in-charge
LIS & &TLIumerT Gummly ieieuenrt
Packer {D) Deputy Director
SAriudHueur Sl@enT @W&EGHT

19. The indenting officer should state clearly on indents with

Gaeveuriu g el Cat 1y Sigeiaisarrd Spasear efleurd GgfellssiiuL. Gauam@ib

(1) Correct address
sflwumen peeuf
(i1)  Nearest railway station
Si(pHlaiearer quied Hlemeowid
(A) (1) alone is correct (B) () alone is correct
(1) w b &M (11) w G &M
7’ (i) and (ii) are correct (D) none
() wppwb (1) &0 : TGO

20. Controller of stationery and printing has power to write off irrecoverable value of
stationery articles damaged upto a limit of

wéuuerelh@, Bles Quers Gagwmear ePgHQUTHLSMET SETEHLL

Qe HfsTrd erPSHQUTHET Di&Fe SL.HUILTL(H dAguHES NaflsastuL.Hererg

rs

(C)

141/DD/24

Rs. 300/- (B) Rs. 1000/-

5. 300/- 5. 1000/-

Rs. 2000/- (D) Rs. 5000/-

e, 2000/- | . 5000/-
8



21.

22.

23.

24.

stock books shall be maintained in every office for stationery items
TpgQumLGeT Qgrurumer @mly efleurmsaner Ldle) GFiw qaubleurl HQIeUOSIPD
Lssansamer LTTofléss GeuampHibd

(A) Four (B) Eight
BTeHE, (b
Two (D) One
e Geny
Stock books of stationery to kept in form
er(paClummL_sallen @@Ly Ligeilb (G0
Ay C.F. 200 (B) C.F.192
C.F. 345 (D) C.F.100

The conservator of forests have been permitted to verify the stock of stationery
instead of quarterly

QUETLILINGISTeue(hé@ e (PHummLaafiar @@Emuamu sraramy gl ufors

sflunfés oaind euphisiuC HieTerg

(A) Once in six months @/ Annually

Y LTERSEHSEE R (P BITHES R (PO
(C) Monthly (D) Once in two years

wrsECHTmILD @ram_rean(HsEnsE @HEPED
The stock books shall be examined and initialled once a by the head
of the office
EBLY USSSD DIeUDES ST Qe QFug epsCuriudle
Geuatr(pLd
(A) year ' (B) 1in six months

G SSHESTBD SOOMESHDSEST B
(C) intwo years y quarterly

LTI 2 THHEHEGAETHPED arerae(h Carmib

9 141/DD/24
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25.  If the officer has no personal clerk, the

dealing with stationery matters

may be made responsible for the supply of articles
SRS Chiws asst Boors Gung ewg@urladr aupki@h uesiluleamear

CopQamerignid

(A) Superintendent
&etoras menstiLI LI et

(C) Personal Assistant

Cpirps 2 geflwimert

UPEISERSE GurmuurssiuL. Ceudrhib

(B) Gazetted Assistant
2flsp udey o saSlwimert
W Office clerk
DICUQE CT(LPSFIT

26. Typewriters, duplicators shall be purchased in

sl L &F Qurdlaer, LigGumadlaer

w7 India

©

Qpgwir
Chennai
Clgsenes

27.  Match the following :
Quisggs :

(a)

(b)

(c)

(@

(4)

(©)
@)

141/DD/24

Paper and boards
STESD OMID BiL_enL_&aT
Typewriters

SULEs Qumplaer

Khadi cloth

&S Glewtlser

Carbon papers

SETTUEST STL&ET

(@) b))  (© (d)

4 3 2 1
3 1 4 2
1 2 3 4
3 4 1 2

elileb Gamerpsed Cauu Geusm(Hibd
(B) South India

Qg esrefpdlwm
(D) Asia

s Flwim

India

BpFwur

Tenders

@UILIHS M &ET
Indian paper mills

@pdu srds s
Dept. of Khadi

&S genm

10



The assistant controller of stationery and printing is authorized to write off the
value of deficiencies, under Rule 45, upto a limit of Rs. 5 in each case, subject to an
annual limit of

TFIAUTmET BFa 2 g6 SLEUUTLH SQeuemeE e 4561 Ul
wHuldleorer Lwsebe Gunmlaamer sarEpLlg Geiyb sifsmmbd sefssiul Geares

(A) Rs. 300/- &7 Rs. 100/-
5. 300/ 5. 100/-

(€ Rs. 500/- (D) Rs. 1000/-
em. 500/- eh. 1000/-

Match the following :

Qurmass :

(a) Rubber stamp 1. Stationery department
@roud apsslenT T CUT(mET G

(b) Rubber stamp pad 2.  List of articles
@roun apgdleny Cu QuITHLSeT UL ig W

(c) AppendixI 3. Authorized to supply
nCardens — I auIE® SiFlaETTd

(d) Controller 4. DPress department
S_Ruunl () Sigeuei BiFHS gleom

(a) b) (© (d)

o 4 1 9 3

B) 1 2 3 4
€)1 4 2 3
D) 4 3 2 1

11 141/DD/24
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30.  Duty of controller of stationery and printing
F(PGICUMIRET Fas gienm s QLUK gyeuefar Lanflaa
(11  To stock and supply local fund cheque books
e eremm &l Fimerer sTGsrenas@men @) (HLIL eSS aULPEIGag
(1)  To supply cheque books to treasury officers on payment of cost
EHALL DeieuisERsEE uarh Aubn sTGsrTame auphiGag)
(111) To supply departmental cheque books at free of cost
2 &TenT SlenaTsEhe @ SlDETT FTEFTMOSEMET BOCUFONE cULDMRIGUS)
(A) (1) alone is correct
(1) @b &M
(B) (11) alone is correct
(11) wL Qb &M
(C) (1i1) alone is correct
(111} w1 Hib sM

y All are correct

Sjenangg b Fil

31. List of authorities authorised to sanction petty purchases of stationery
APlw siemelles erpsCunLseT Gamdrpsed Qeiw fsrrn QubD SigieueETEe L iguid

M Annexure — A (B) Annexure -B
@enamiiy — A @ementii — B

(C) Annexure-C (D) Annexure-D
@enamriiy — C @anertiiy — D

32. “Binding materials” are to be purchased for

sL_(Hwrents GlLimmi_aer Qaretpssd GeliL@dng

(A) Machine Department (B) Planning Department
Qupdrl Wiley S rnffley
Binding Department (D) Maintenance Department
sU_(Hiwrard ey ugroMioy Gfley

141/DD/24 12



33.

34.

35.

“Waxed Paper” are to be purchased for

office

LLEFLLE L S GET

AIIDIG
Qetutiu@fpa

(A) High Court

o wiBS e

@/ Government Museum

BT& D(HRIGTLFUIsD

(C) Agriculture

CouarmaimenLn
(D) Police
&ITEUGD
Find the odd one

sefgsapap s @1y,
(A) Typewriter
SULEFs Qurhser
(C) Duplicators
Uty Gupedlser

Index card is prepared in

G H S enL.

\y/s Sty 85

SC)  S.Sty 87

13

SgiuessdnEg — CdardTupse

(B) Carbon papers

STTUGT STETSHeT

uigeugfar sgurflEsiiu@Emng 2
(B) S.Sty 86
(D) S.Sty 88

141/DD/24
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36. Every sanction to write off value of damaged stationary articles should be

communicated at once to the : office
CegoaLps epaur@laaiar wdHuldmar galbeurm @ep senepuy  CeFluyb
uiLefllieouub 2 L arnquins & dsfleflss Goudmgwg
M Accountant General (B) Secretary
oTEle NS SEMESTETT Qeweomer
(C) Collector (D) H.O.D
OTeUL L ¢ Huir FIMDS HEDEEUT

37.  The first supply of typewriters requires sanction of
sCL s Qurhseflar wpgenpanp auphisnde eluelliily euphiEgag

(A) H.O.D.
gHlONE Henevalt

\@/ Government
e

(C) Intending officer
Gl Sigieuei

(D)  Controller of stationery and printing
ﬂ@g}@uﬁ@m SF&E SLHUUTL G Sgpeudit

38. The sanction write off, if an officer holds more than one office then the powers will
be

@M IQessHnE Cod g Sigeuer durpliy audégh Gurg, sdTEpug UL
SiFETID SpsEET_eumn SiennuLb

(A) As in subsidiary office (B) Average of both offices
GHemT HMESS D 2 eTaTeumy Grer(® igeumskisetanr Frmaf
( As in his principal office (D) Total of Both offices
(PSETEDLD Bi@eueasdHled 2 dreralmm Gren(h seuestsailar Grsshd

141/DD/24 14



39.

40.

41.

42.

The officers of
indents to the stationery department
glenpullen
Caamaliul igwed gl Caameuudeened

(A) Police B)
STEL6D

(C) Irrigation
Um&FerLh

in the state

DG GG TEET

Department are not required to send annual

TQgEu@mdT  gopsE P

Education

FHaldl

shall make a consolidated indent for several ports and light houses

wrfesdaerer  LGam  gpsEEdT  WHND  SORISE]  NATESRISEHESTET
umdmants Galyy Lligud surfliveud

State port officer (B) Dock officer

wrHles SIODAPS HQGUT SULIG S 66T
(C) Chief Engineer (D) Secretary

senevantoll Gurmwimer Qeweomert

Forecast of extra ordinary demands by Indenting officers should be intimated to

controller of stationery and printing by

qg QUIEBET BiFs sLHUUILEH i@eiameEg Sptl Camesr @parardledliiyy Lligwed

Gal | Sigieueisenmed

(A) 1st March
LT 1

(C) 1t June D)
ggoe 1

Find the odd one regarding typewriter
gt & Qurdl Asriuns saflgsans sampHily.

(A) Remington B)
AL T[T,
" Dell D)
Qe

15

(per Qg Meflas CeusmHitd

M 1st December

g FHUm 1
1st September
Q&L buf 1

Halda
amredLm
Underwood
SjeTL T eyl

141/DD/24
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43. Typewriters are purchased from

sl L&al Qumdlaer Qametpsed GQeiiwemb

(A) Manufacturers (B) International agents
swrflurerTaer 2 e&eTTailiL (p&HeTEer

(C) Dastributors \g)f Local agents
AFICWrs6vgTHeT 2 ETEThIT (LP&EUTEHET

44. Controller of stationery and printing shall call for quotations for the purchase of
typewriters on each year

sUL&s  Gunflsensd Gsmarapged Qauw  gaileaurm  eumLpb  afleneiryeref

(A)

(C)

wresdld Garmiiubhdps

March \(B/J anuary

LOTITéF sneuau i
September (D) dJune
Gl bur £ooGhT

45.  Which 1s correct?
eTgl M7

I.

IIL.

I1I1.

IV.

Typewriters are supplied for the use of public offices

gL &&1 Qurbladr Qurg igeuabisErssTs upnsliuRidng
Typewriters are supplied to private companies

st & Qunlaer seflumt Flpeukiserse upnsliuGEng
Typewriters are supplied to secretariat for personal work

slLgsl  Qumilsedr  geowews OQsuassdie Csmpsy  uafllserssns
aupiistiL G ng

Typewriters are not supplied to legislature secretariat
s L&&D Qundlser L wetml Guyeneus DewessdlihE suprisiiu@eudldame

Vs B) II

(©)

141/DD/24

III Oy 1V
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46. Who is responsible for Typewriters?
sUL&&1 Qurila@Endg QurmliLimerel wmi?

(A) Clerk (B) Superintendent
GTpSBT TS et LI LImeiT
M Typists (D) Officer
SUL &g SHEPIeUevTT

47.  The typist shall clean the Typewriter

sl & Qundluflenen gL & &&$51b e Ceuehr(Hib
(A) Once in a week (B) Twice a week
aumrsding @G e wmsSHHG QG e
(C) Thrice a week M Daily
uMEHDEG epeng (pevy HenpGampid
48. and are responsible for the efficient and economical

use of typewriter accessories
sl s Quml ursmiser Spbul wHpL SAéserworer LwWETUTL G HE GQuUTgLLy

WwHmID
(A) Typists, Clerk (B) Typist, Superintendent
SLLESN, e(PGET FL L F&, samsrestiiiLmeTt
Stenographers, Typists (D) Clerk, Superintendent
a}@é;@as@gg,r'r, SLL & (LRSI, S et ILmarit

49. The normal period for the use of typewriter ribbon shall be
SLLESD Qurdl prredler smgnpew LweTUTL (R ST

400 hours ({B) 500 hours
400 wenfl Cpryob 500 wenfl Gpribd
(C) 700 hours (D) 1000 hours
700 wenfl Cryw 1000 wenfl CprLd
17 141/DD/24

[Turn over



50. New typewriters falling into repairs within a period of one year shall be attended by
concerned typewriter agent with

PUraT( sTosHDGd LpE ghu@b ywu slLEs0 Qurhlsamer FOUBSILLL S L &&

(PSHEUTHET &fl Qewig g7 GeuamHb
(A) Advance payment Free of cost

el uemd G Glecus g litieoLule
(C) Spare cost only (D) Service charge only

2 Sflunrsb efilenes WL HID Geeneus s Lawtid WL (Hibd

51. Which of the following material not purchased from stationery department?
e(pgQurmer Zepwimed Spsaer.. ahg Aummer Werarpssd Calulu@eiglome

(A) Typewriter (B) Khadi Cloth
S LES Ulg &S )6t

(C) Paper (P Printing Ink
&nélg Smer SB|FS& GOLD

52.  Select the correct one
sflwrarang CsE6sMH
(A) Carbon Paper, Stencil Paper, Board, Fountain solution
sriue sndr, dvlLendled gner, oile, Beppm Slyeuid
\‘Bf Carbon Paper, Stencil Paper, Board, Duplicator
&TiTLE T, auELerdld gnar, e, Lig@dumss
(C) Carbon Paper, Khadi cloth, Board, Fountain Solution
SITLET SET, &3 gawlt, SiLent., Bepdm SHeurb
(D) Paper, Typewriter, Board, Fountain Solution
a&rélgb, UL && Qurd, siCaL, Bepbm Syeubd

141/DD/24 18



53.

54.

55.

Examine for type writers

ey Qs @ i el Qurdeefer

(1) . Repairs carried out to typewriters belonging to sale department repair bill
shall be paid by the concerned officers directly

fhuenens gensallenr sl L e QuUbsErsaTer LG UL IGWIOSEET FDUBSLILIL L
<igeuaisarmed Crrewns Cegssiiu@Eng

(ii) No hire charges shall be levied by the controller of stationery and printing for
any relief machines sent to above said offices during the above said period
e(p&IAuTmET FeSHePUde s RUUILH dgyeuar Guophuly Qgfelasi [Hierer
sreddle s L& Qurdl euphmflughans uNL s &L D 6U@Edl&Easm _Tg)

(A) (1) 1s correct, (1) 18 not correct
(1) &M, (11) &M Gevere

(B) (1) 1s not correct, (11) is correct
(1) sf @aoee, (11) &M

(C) (1) and (ii) are not -correct

M‘i) whoib (1) b &M @dae,
(1) and (11) are correct

@) womb (i) b &

Typewriters and duplicators are sent from one place to another by

gL &s Qumhl wpmbd ug CQuEpsdseda RLsSd@EEg wHCprm @LSHDG
apawrs Qarar(h GFda Geudr(hHib

M Passenger train (B) Goods train

Uwemt&eT Tuiled &7 Tudled
(C) Flight (D) Cart

el rerd GUITlg.
Cyclostyle machines will only be supplied to offices
UG LmES @ubSTid SDIGICUERIGEESSE, LMD eulpESLILIHD
(A) Big (B Very Big

@uiflw W&l Guiflu
M Small (D) Medium size

fAhlw 5OSST Hamay

19 141/DD/24
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56.  Sanction of necessary for the first supply of cyclostyles

UgLGlimadl @ubSlrhisaiiecn (psed aulpraasE

(A) Collector
OTEUL L Sl &l

(C) Indenting officer
Cal | eyeuei

57.  Find the one irrelevant to this group
@& peie unrmppsrans CaTHESHS

(A) Chief Engineer
saneven oLl Qurdlwmer

‘(9’ Assistant Director

2 el @WSEHT

(B)

(B)

D)

eLLgd GCaaneu
H.0.D.

HlONG SeveuT

Government

A&

Superintending engineer
semamentl L0 Qurdlwimend

Executive engineer
Qewph Qumrdwrer

58. Who will arrange for repair of cyclostyle machine?
ugLCumsS Qupdlrd uwens #fl Qe ghurk Geiuelr

\V Controller of stationery and printing

e.@ur. . sLEUUTLEH igyeuef

(B) Head of the Department
glond Seneveur

(C) Works manager
uenfl Guevneri

(D) Deputy director
ginen @WI&ESHT

59. Clothing indent form
glanflger Calyl Lliguwid Ligeud

A) C.F.100
A.ertr. 100

(Cy C.F.78
&lercr. 78
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60. To whom clothing is to be supplied by stationery department
greaflgeT Wr(hsE cuphisiLL Geuarhib er(pgEummeT genpwime

(A) Executive staff (B) Police
Hireursl Lewtlwmeri FHTEUGVT
(C) Transport staff M Last-grade servants

Guré@eurdg Lenflwmeri senL_fleney parfuir

61. Authority competent to make alterations or additions in the scale of supply of
clothing to Government Departments

SITH  FHDDEEREE FHelseT UPESND sm{pd Ndwgk wLIMESH Gslw SHsnrbd

LenL &3
(A) Collector (B) H.O.D.
<L Awir DS HENOENLD
y Government (D) Director
SAT& LT

62. When an office is abolished the typewriter kept in the office shall be sent to

@@ Sgeasd fssiupn GCurg mbmEs sLLEsD GQurh wWTESE SEIou
Geuair(Hid

M Nearest Govt. office

(B) Stationery godown
SI(HADIGTET BT DG EUOSHID ar(pgQurmer &Lk,
(C) Head of the department (D) District collector

FleOMS SENGEDLD meul L pt” Huarr

63. Amendments to stationery manual to be issued
T(EHQAUTHET Bev_(peD Fedler SHmssid
&)

GuhlanareriiuL_GeusT(hib

M)nce in a year

Once in two years

Qren® wGLSHG G o
Once 1n four years
preng eiBLSENG @G P

(©) D)
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uBLEEHDG RO (PeD
Once 1n five years
BHG UGLSHDG RO WD
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64. For effecting economy and avoiding wastage in the use of stationery, paragraph 150
of observed
TpH@UTBL G LwieTum_iged Féseand whHmb sPleysener seflisdl
umml 150 Serumprin. Ceauarhib

(A) Budget manual (B) Financial code
aura| dswe| perLpep HIE B8 Gsmeuy
(C) Fundamental rules y District office manual
Sfgliuen eflflaer LDTEUL L. BIGIEIEEH BENL_ (PERMD HIG)
65. The stationery department consists of main branches
T(PFCLIMBET Fieom w&flwu Heversener oeerL_sdluig
Two (B) Four
DL prene,
(C) Five (D) Six
BHS b0
66. The is the chief ministerial head of the stationery department
erpgQurmer Gflefler apgerrenn sienwFal Gifley seneveu
(A) Assistant director (B) Personal assistant
2 el @ws@bT Crirps 2 geluwirart
{ Manager (D) Deputy Diretor
Gueamert FlnenT @UISE BT

67. The stores branch is in charge of

e(pHGLTHET Sigycuasl usm sl Gfley Gumpigyererg
(A) Superintendent @’ Store keeper
sairamenfl umer LIGTL_&& STiiumerT
(C) Manager (D) Assistant Director
Guemeri 2 g6l @WE@EHT
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68.

69.

70.

Match the following :

QuUMT(BSSHE

(a) Assistant store keeper 1.  Deal wood boxes
2 F6lil LeTL& STILITer) o)y W[ AT

(b) Carpenters 2. Balance slips
BEFTEHET @muy .6

(¢) Warehouse man 3. Godown
dlLmi@ venflumery AT

(d) Clerks 4. Packing
(PSS TSHET SL(h g6

(@) b © (d)

W 3 1 4 2
B) 1 2 3 4
€ 2 3 1 4
D) 4 1 2 3

How much security amount for the post of Asst. Storekeeper is prescribed in the
Article 279 of the Madras financial code Vol I?

sWpErh B8 hfls Gar@guy I -ér e9f 279- aatm g6 vamLs srOUTETRALLD
aTeueuaTey Agmens eeulilg Ggrenswns QupliuL. GeuamHib

& Rs. 2000 (B) Rs. 1000
p. 2000 . 1000

(©) Rs. 5000 D) Rs. 10,000
5. 5000 5. 10,000

Which form of register in used to assign a permanent number for the purchase of
new typewriter machine?

udw slL s Qupdlyn Csratepge CQswug Yereny, Heavowner erar ufla Qaww ehs
Uigeud LweTuHisstuBEpg

A) S. Sty 10 W 5. Sty 11

(C) S.Sty12 (D) S. Sty 13
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71.  Which form of register is used as clothing indents?
oL GHss Cameauiuiguasg aps LHCuR LwearuRSsuLGHE DS ?
S. Sty 48 (B) S. Sty 49
(C) S.Sty51 (D) S. Sty 53

72. The sealed bags of store keys shall be opened in the presence of stoke keeper and the
every morning at the time of stock verification

@muy sfluuriiy uesfller Cumgy geaiCeur BreT sraeuigib, apl WasHenTullL LU

uer_s grell eouwlener LeRTL.E STUUNETT  LDHMID (pemafienaulley
Sin&arin. GeuamHib
{A) Typist (B) Asst. Store keeper
UL & 2 et LTL& STUUmETT
(C) Superintendent ‘V Stock verification officer
sSrsraniiILTent @ Uy sfuumiiy SHgueuer
73. Preservation period of fair copy register is years
2 girerd B&E® LHCeupaEar @THsdr LurgsTasiuL. Gauam{Hib
@(‘ 3 B) 4
C) 5 D) 6
74.  Preservation period of distribution register 1s years
udmorer uHCeub sar Sp@Thiser Lungdarssiiul Geudr@RIb
@A 6 G’ 5
C) 4 D) 3

75.  The period of Annual stock verification shall ordinarily be
Spa® @iy sfirhurtiy uenfl GopllsrareTiiL@Ib &Te jaTey

(A) 3 weeks {P{' 6 weeks

3 GUITHBIGET SNl QT BISET
(C©) 1 month (D) 2days

(T LOMGLD 2 prlser
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76.

7.

78.

The Balance Register should be checked by the store keeper once in a month and
review should be submitted to the Asst. Controller before the ——~—— of each
month

ueL s srourart, uen & @oUY ufGalen  sfuMTsg, Q@e@enm  WISEPLD
Cadla@ear o g6l s HLUTLLTaT(hé@E swilés Caidrhib

(A) 20t 10th

(C) 5th (D) 2nd

Assertion (A) : Press branch is permitted to receive the paper in small
mstallments

sgapmp (A) fener sifsHd fmy saumeanzeld asrflgmsmer GQubpms CQsmerer
@S EE I UEID

Reasons (B) :  If there are no facilities in the press for storing the paper

sryewrid (B) : Sifssniseley  stflghsmer Grllsgy eeuss Cuindu @) eusd
@damatuaiap

(A) (A)1s false, (B) is true
(4) paup. (B) s
(B) (A)is true, (B) is false
(A) &0, (B) seum
Both (A) and (B) are true, (B) is the correct explanation of (A)
(A) vpmid (B) @rar@n &, (B) eraug) (A) el sfluren smremomn@b
(D) Both (A) and (B) are true, But (B) is not correct explanation of (A)
(A) wppw (B) @ran@w efl, germed (B) erarug (A) efpsrer sflwirear snyemnden

All consignments received in the store shall be opened within days of
the receipt of the consignment and brought into account

uerL s Wflelled Gupuul L Smengg o76E Gurmreesd  Qummer Quplid.
BT sEhéEen Ufsg, sansdlhe Garan( eur Geuan{ib

A 1 B) 3

(C)y 10 \P)’ 30
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79. Match the security deposit amount for the following posts :

Spasramd useilsEraEsTar e emelils Ggrasllemar ummsss :

(a) Store keeper 1. Rs. 2000
LIGITL_& &TUIUmen(T e, 2000
(b) Asst store keeper 2. Rs. 250
2. gell LSTL& sruumert eh. 250
(¢) Cash keeper 3. Rs. 5000
STETETIT em. 5000
(d) Stock clerk 4. Rs. 2000
Hi_rig eSS . 2000

(@ ® (o (d)

,y( 3 1 4 2
B) 1 2 3 4
(C) 2 3 1 4
D) 4 2 1 3

80. Who will be responsible for any loss of article store section?
uarL s QRleftér Qummer @win9bhE QurpiGudueut wmi?

(A) Asst store keeper (B) Superintendent
2 el LeRTL & STULITETT e rentl Lumert

(C) Stock verification officer @/ Store keeper
@iy sfdumiiy ogem LT & STiumenit

81. In the case of supply of paper supply order will be deemed to be completed if the
variation between the quantity ordered and the quantity supplied is within limit of
mbE LT sdeg HsHE Cod oder srdlg Cdsrarpsdie aprisoraabhld = der
SleTeylb  LHMIL  ePRSLILLL et  aismer  sgeisd  OMYUULGEHHSTE,
QULDBIGETENaNT (Pl HSSTE SHSUU(HILD ?

& 5% B) 3%

©) 2% D) 10%
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82.  Preservation period of procurement register is years

Qareargpsed uHGeu( SLemRiser ungErsslir. GeuarBib
M 5 (B) 6
(% (D) 8

83. Articles to be imported from abroad shall be maintained in form

QeuafiprPeafledmhg @né&@wd Gedyn Qummsemear ule) Qe Ceuamgw LFCa®

w/ S. Sty 3 (B) S. Sty 4

er.@um. 3 er.Qurm. 4
(C) S.S5tyb (D) S. Sty 31
er.@um. 5 er.@Qum 31
84. Annual Indent for Stationery shall be prepared in ?
e(pEHAUmBLsERssTar BLarRGEsmer ——— LeFdd surfhsuutuBGEpg 2
(A) CF 310 (B) CF 311

\(Q/CF 312 (D) CF 313

85. S = A+(A/12 xM) — B where A represents average annual consumption of supply
years
S = A+HA/12 xM) — B — @dle A ereirugy sgnefluns assmen pamBs@nsiE Comelwre
cupisame G0&SHng) '

G 3 B) 5
© 10

(D) 2
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86. All items of stationery shall be supplied to offices of the union govt. local bodies and
other state govt. offices to be made by
S@ASG er(PFHUCUMHL &6 Glamhs@sh el HremussslhEh 2 e s HemwliysEss@SLD
DO DB TS DAEYEUMSRISHEHEGSID QuLPRIE6IZ

(A) Khadi stores (B) Co-operative society
&l Fheng ' (D6 Fh&D
‘(9/' Stationery dept. (D) Local Approved shops
e @uT(HET Fenp SigafEsiul L 2 drepi HenL&ar

87. Supplementary Indents are
Caameuiulqpuwie gevems GCarféans

(A) admissible
DWW S Fnlguig)

\@/ inadmissible
SIS ES Buarsg
(C) inadmissible for few articles only
feo QUL sEn&E LLHL dgwdss Guiong
(D) admissible with small quantity
SNBSS SeTelled egninSlésamb

88. Unserviceable articles to be sold by

Lwenhm QurpL el epeld eflpuenar Qewiuhidpg

(A) tender (B) directly
UUBSLLETET CriiLwrs

M public auction (D) private auction
Cumg e Swmi greotb

89. 8. Sty 57 register is dealt for
er.Qum 57 ufGaul ey GHTLTye_wg ?

\M Unserviceable articles (B) Procurement related
Lwenhm Gum L el Qaratpssd &MNs

(C) Stock verification related (D) Waste paper related

Bouy sfluuriuy @hssl sifla) a1 GOl
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90.

91.

92.

Who is the final authority for settlement of tenders?
guupglyarell @md deiyn fsrynd Qubmeurt wimd?

M Controller of stationery and printing

T EuMmET FHSHMD SLELUUILH Sigueuait

(B) General manager
Glumg Gemeri
(C) Joint Director
Barerr QuiGEGHN
(D) Maintenance section officer
ugmofliy Gfley sigueuei
The records shall be destroyed after the prescribed period in of

madras financial code Vol — I
@POULL srasdd geuamhsmer fiuug @fiss M O Qsreluy ugd - 1

(A)

(©)

Spraying of D.D.T. has to be done by

@ @MU LUl Bereng

Articles 342 M Articles 326
afidl 342 eflfl 326
Articles 320 (D) Articles 319
eflfl 320 eff 319

to keep away white ants from

destroying the stores
seorurenseLISl(phg UL & Gum@mlsamer sruumhp y&fs Cerdel wmpbdenar

(€

Cgeflss Gouar(hib

regularly (B) quarterly once a year
QFTL b FrereiyH@ ¢ (P
monthly (D) vearly
g HGsTmiLh au(mLBGHTmID
29 141/DD/24
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93. The stationery is procured for the official year of
Qumplaer dameripge Qeiw HHSTToLTey e

(A) January - December (B) March - April
speraufl — LT OTTE — GFLiFed
y April - March (D) September - November
gUured — WITE QlFL_bLIf — Beulbu(

94. A register of balances due to be supplied on indents shall be maintained in
Ggeneulinliguiellenr Lilg euprisiul. (B Bsaperter @plily efeugrsener upd LHuiLGD

uHCeu(p
(A) S. Sty 84 M S. Sty 83
@.Qum. 84 Q.Cumr. 83
(C) S.Sty 15 (D) S. Sty 85
@.Qum 15 @.Gur. 85
95. The store keeper shall once a quarter, verify % of the stock
STOTERTG D& @5 (PP % srh@smer lLm@ sruurent #fluniss
Geuair(Hid
(A) 5% (B) 50%

(C) 20% ‘aa( 25%
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96.

97.

98.

Assertion (A) : Clothing supplied to any servant who dies, resigns or dismissed,
while it is in use, shall be returned to the office stores

gapmy (A) : apgdeunm veflwnent, @phsrennd, verll Hasn Qewwliul L reb

Seeg MLy @le] CQuDDTEND  eU(REE GRS L
FmamLear igiews UMTLE sTaaudld Spbu QUM GS

GeuaT(Hib

Reasons (B) : Stationery manual Vol — II, Part III related for supply of clothing
to departments

snyento (B) ¢ erpgdummer gep perqpenm mre Ggred - I uegd - III -@

FODEHEHES PmSILIHL FraLser upd MR LUl Herarg

(A) Statement (A) is correct, (B) is incorrect

apm (A) —&fl, (B) seug

Both statement (A) and (B) are correct

(4) wppt (B) @ram@id o
(C) Neither statement (A) Nor (B) is correct

(A) wpmb (B) Grean@n sem
(D) Statement (A) 1s incorrect, (B) is correct

A) - saug. (B) - &l

Preservation period of Returned articles register is years?
Fmpwu Qupiul L Qurmr sersatar uHCau@ urgarsg eass Geudngw ST

A 5 27 10

€ 2 (D) 20
Preservation period of articles ordered from abroad register is years
JeuafiprRsatialimbgy GQupuuid  Qummlseer ufu  Ceuarmgw  uHCahisamen
Urg&T&sLIUpIb STaibd <24, 607 (h) &eiT
A) 5 M 10
<€) 2 D)y 20
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99.

100.

Which one of the following register should be preserved permanently?
Sp@iuc L uflCapsalled Frbsrors urganés Gaamgw LHACaRSET aene ?
(A) Stock book of cheque book
snGsree Usss Bsuy uHCGau
(B) Stock book and price list
eflevey efleuny @muIy LHCauE
Stock book of furniture
goraum.. Qurlger @iy ufHGau(
(D) Stock book Journals
vweatu® dummlser @iy udGau®

Periodical register is destroyed after years

sreapann LSHGedH ey D& UnE APsEEIUGEDS
A 5 27 10

(C) 3 D) 20
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