DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

The Stationery and Printing Department l
Name of the Test - Part - A (Without Books) '
Test: | 159 ‘

1 | !
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qamen@GMl eusms aN6oIT S & melT

Read the following instructions carefully before beginning to answer the
questions.

aflemésEndhE L wWelésd QAST_RGL (WD6TY SDEEHEIL MeysysHemens
HEUSTTLOMSHL LG H&6YLD.

1. This computer based Test contains 100 number of questions in objective
Type.

Qhss sl aulfls Csiourearg, 100 QaTHNGN aumHUNELTET aN6STTEHSHEm6NTE
CI&TETOTL_ ).

2. Answer all questions. Each question carries one mark
QiMTHG  MTEHEHGL oL welssad @aQeaurmp alamah  em
LSIIQUETIT 2 6L LG

3 In case of doubt, English version is the Final.
aNemésened #hCoHaHD QOHUINST SRFHo eugeldd QasTH&&IUL BsTen
emésGenr @m)Slimen g).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.
Qs elemssened QLD Qubmieter syetmr LTeS6H Gt QINéHemns a6
Coemeuliligedr,  HLeGECHDOU  Quetr  UTelerdgeufledt T ms&EHLD
SILRIGLD.

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

eflmeiugnyiser safeafll el Csijaln@ ool welsss QTG
Wwerr  semNeflullesr  Hevguled  CHTHIMID  SHCYHTHEDET  HEUSTLOTSL]
Lilg $&6)(LD

a) One question will be displayed on the screen at a time.
@Gy Gprgdled spm alerm WL HCW saNeafly Heanyued GameiTmiLd

b) Time available for you to complete the examination will be displayed through
a countdown timer in the top right-hand corner of the screen. It will display



Annual Indents for stationery shall be prepared in C.F. Form.
ag@Qurmrsaier amLmpdy Gseeuulgued C.F. WY 300
swrilssiu@Eng).

(A) 332 B) 322

(C) 342 (D) 352

contains List (A) of the article issued on a fixed scale.
e @Mésiul L eTelledy euprhigd CummLaser Ll iguied

U lguled (<)

—60 2 &Targ)

(A) Appendix III (B) Appendix II
@enauriiy 111 @evemriiyy 11

(C) Appendix V ) (D) Appendix IV
Genanrii V @evenriiy IV

in the formula of S=(A+ A/12* M) — B Which is

applied for method of intending on the basis of average consumption.
synafl mste SigrueLwled Csmeutiulqgud aPRIGD WensE Lweau@b &sHrb

“M” represents

S=(A+A/12* M) - B @& “M” gAudpeug S &LD.
(A) Year (B) Months

QU(hHLLD 1 LDITS I &GT
(C) Days (D) Weeks

BITL_GefT GUIT TR &G

of superintending of police office is authorized to receive
stationery article sent from stationery department.

sraud ofsrfller sarsrafiliiurear Qe@sssNE A@LUUUED
erp&Qurmasman QupesnE idstrd Guhpeur.

(A) Store inspector (B)
LIGHSTL & <4, U1GUITETIT
(C) Store incharge (D)

S ueTLs QUrmLiL) @Il

Store Keeper
LIGHTL_& &MLILITETT

Go down keeper
L@ a&ruurert
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5. Short receipts are classified under number of heads.
GODHS eUNe] sl seiler & euamsliu@ssUGBS DS
(A) Five 4 (B) Three
RHY Gl
(C) Four (D) Two
BeNE Qe

number of stock books shall be maintained in every office for keeping

the stationery.

aleur(h SQessSHQD g QumBLamer sarsdd meuliughHE

crananilsens @ UL LHCaifsar @ mss Geue(H .

(A)  One (B) Three
Qe gpeTm
(C) Two (D) Four
v\ @ e BTG E
7. Steps must be taken to include articles in annual indent when
replacement is required.
wrHfE  Cseeuliu@b @)L asatd @ Gumib GumLlsemer 6i(mL-
Casamauiul_gwele Corés pLealgsams eT(p&Ee Couam@HIb.
(A) Frequent (B) Previous
3 &8 PH@mgw
(C) Preferred “ (D) Periodical
wergyflenio STEPEND
8. section prepares the price list of stationery articles.
9fley erpg Qummsafer ellamal uligume surilsdpg.
(A) Bill (B) Godown
Aev FlLm&
(C) Accounts (D) Establishment
) &G & (&I Blireursid
141/DM/23 4



9.
to the first supply of Type writers.
Qamérer Hflamrd QuUpmIETETETEHET
(A) Police Officers
Gurelev daml
(C) District Judges
A wreul L BHludlaer
10.
Qewdu®ss Colamriy g
(A) Purchase card
QaTETUpSE DL
(C) Selling Card
afhLener <L enL
11.

'\

12.

are empowered to correspond direct with the Government in regard

sl Lgal Qumdlseler s aFCUIED QASTLTUTE S|JeThESSL 6 Crrquwrs Qgmiy

The rules 78 of stationery Manual, volume I strictly enforces

(B)

D)

6T

Head of Office
DIV ES SHEMQEUIT

Treasury Officers
FHape SiFarhser

aups Qurplsdr @sCuiad Qsr@dulear (I) e &Adlsdr 78ar Ly samglUTSE

Duplicator Machine should be cleaned and oiled at least once in

(B)

1 D

GueliGaslLt Qupdrses
g6 Geuer(Hib.

(A) One Month

(1 LDTSHLD

Six Months

M DTS MG

(©)

®B)

D)

Repair Card

L& UMTEH@GID BjLenl
Machine Card
QubST i e

5@ @ PODLTEZF &55D Celg) AP

Three Months
Qgpairrgj o]y Ml &H6T

Twelve Months
uerel peir(h) LTSmISET

section to comply with all indent for stationery articles

Tpa QuIEEsERssTar S@ass Csmatulyugsstar Uamilsmer yisd CQewub

Gifiley DGO
(A) Godown

EAMTE
(C) Press

SIFFHLD

-\ (B)
(D)

Indent
Coeneu UL iquie

Post and ledger
Gumavl. whHmb Qe gy

141/DM/23
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13.

14.

The stores branch comprises number of sections.
Lars Senar g samsier Wfesmars Cameampererg.
A) 6 w” B) 8

(&R D) 9

section of stores branch to pay the property tax in — time.
Qensgauflenw gflurenr Cprsdler Ceqss Qfley erpH@ummET LaTL S
Henaruldlerm QummliLimEb.

(A) Correspondence (B) Accounts
s sliufbrHobd & 6T & (&I

(C) Current (D) Godown
SHITETL AT

15. List of stationery articles to be imported from abroad shall be transmitted to
Director General of ;
Qeuefllpriiyed @mbs @né@nd Geuultiu@D eTpgELTHLSET UL
@LIGLIT Cmaryed Sieurs@hsE Si@iiuiubib.
(A) Police (B) Prisons
GumeSav feppFeTenvaer
(C) Supplies and Disposals (D) Purchase and sell
v\ QULPEIGE LHYID SHSDHMED QUTIBIGELD, efH&EeayLD
16. Godown Order should be in the Form of S.Sty.
L e S.Sty. LgeusHed @) mss Cauam@Lb.
wA\ (4) 81 B) 71
(C) 61 (D) 51
17.  Indents of Clothing shall be entered in the register which is in the Form of S. Sty

e L_safle Gg;sm@mut;mrmmcu ufle; Qeww vweru@Eb ufHGeu® S. Sty.
Uigeusdled @més Ceuer(ib.

A) 58 v (B) 48

(C) 38 (D) 68

141/DM/23 6



18. A Register of Balances due to be supplied on indents shall be maintained in the

stores in Form S. Sty

Coaeutiul_gwealler Bsb euprsiul Caueangu Qurmlseiear eleuy LHCau@ S. Sty

A) 73 (B) 63
(C) 83 (D) 93

A

UigeusHed er(pgQunmer Sigieuasssler urmnfasiuL. Geuer (b ib.

19. One Ream of Paper contains number of sheets.
e@(m T Cuuiufle craenil Ganauilenear STeETHET 2 ETerar.
(A) 1000 (B) 100
(C) 480 4 (D) 500
20. DCB Register shall be maintained by section.
DCB ugCeu Gfeuréd uymofasiuL. GeuarBIb.
/\ (A) Accounts (B) Establishment
&HEWTE(G Lenfluenoliy
(C) Godown (D) Currents
Sl BL UL

21. The procedure prescribed in stationery manual rules of

followed in the case of issue of loose stock from the bulk stock.

Qurds @@uAdpsg 2487 Qoulne wropn  Gurg,

B (penn&aT 6Slg eretor Ulg @ ®és Geuar(HIb.
(A) 147 (B) 157
(G 127 A\ (D) 137

7

should be

seo_9gs5s Geuahriguw

141/DM/23
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22. 1s used to indicate stationery articles packed in the consignment.
Auub  slgw@ear Houd slLlull g Qummlaseiar eleurhsmer  (GHlEsL
LwetU(heug) Sh(&LD.

(A) Packing slip w”) (B) Content slip
Cuédlm &6 o greT&& &L

(C) Store slip (D) Delivery slip
ueTL & &) De@lians L0

23. shall cnce a quarter verify 25 percent of the stores with bulk and
loose stock registers.

Qurss wHmbd 28 @Euusmer, sreoramgHE @ WD 25 sgeisb &f LTTES
Goueirig wieu <DLeUHT.
(A) Godown clerk (B) Assitant Director
Lriig eSS 2 goil @W&SHT
(C) Deputy Director A (D) Store Keeper
glenenr @ W&GBT LIGRTL& &TLLITerT

24.  Reconciliation of day books must be done once in a 3
BreT Ussesmseaie eflugmser sflummiy && @ peop Ceuwliu
Ceuar(hLb.

(A) Day (B) Year
BeT @I(HL_LD
(C) Month (D) Week
N DTGLD QUL
25. Twenty one percent departmental charges need not be levied on the stationery

supplies to the
agQurmled IFCursasdd 21 szeis
SuasdnE CoissliuL Geuamgudldme.

(A) Collectorate (B)
ST B@euasLDd
(C) Central press (D)

v

D TF DU BHEFFSHLD

141/DM/23 8
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26.

27.

28.

20;

When bills for the purchases of stationery are presented for payment the

Procurement section shall check them with references to the.
arpg Qumplsed Qerdpsd OQeug ulgwuee Sreys Geuun GCurg Gararepged

Meumed & ulgugLar @ubl @ efl urtssluL. GeuamHib.
(A) Tender Book ) (B) Committee Book
QLarrim LgssLbd &P USssD
(C) Contract Book (D) Stock Book
RPUUDS LSS&LD UhiE Us5ssh

Who must verify the bulk stock during Annual stock verification?
oer® @muy eflumiuder Curg Qwrss @Liysamer sfl LTTéEs Geudmgweurm wri?

(A) Deputy Director (B) dJoint Director
glanent @) W&@pT @ enenr @WEESHT

(C) Assistant Works Manager /| (D) Stock verification officer
2 gellly Lenfl Coeomerr @iy eflumiiy gieuer

Date of submission of the report of the stock verification officer to government is
1st of.

@muy sfluriiy iflémaamu remasdne soildsgn Csd PSHD
Cad
(A) August (B) January

&GV o]
(C) dJune (D) October

sg9eir 2&CLmum
Preservation of records should be done as per article of T.N. financial
code Volume — I.
sB0ppTEH B e1d Qsrely sred — 1 & YGfley @6 Lilg <466 & ET
ungandaliuL. Geuam@ib.
(A) 226 w”) (B) 326
(C)y 327 (D) 325

9 141/DM/23
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30. Period of preservation of stationery committee book is years.
apg GumBLaed sOILL LSSsSMS UTHETEGD ST <},6007 (h ST
SH(SLWD.
(A 20 B) 5
A (C) 10 (D) 30
31. Preservation of stamp account register is years.
wsdmrsmens g USGasmer S ATHHET GUaT LITGISHTESILIL
Geuar(HLb.
(A) 10 B) 5
(C) 20

A (D) 3

32.  Preservation of lorry log book is years.
orfl ufey Ussssams 2y H&eT euany LmgisndaliuL. GeuemBib.
e\ 4) 3 B) 5
(C) 10 D) 20
33. paper should be used instead of white printing paper wherever
possible.
Qaudrener & a1dlssdnG. LSlons srégsms Wihseuay LweTU(HSS
Gauer(Hib.
A (A) Unbleached (B) Art board
QeuEp&sLIL TS <& Gunr()
(C) Straw Board (D) Cream Wove paper
meusECHTD i el b Ceureu srélgid
34. One quire contains number of sheets.
R(H GWT &TESD crananflEamasamer CQamarTg)
(A) 100 w” B) 25
(C) 500 (D) 50

141/DM/23 10



35.

36.

37.

38.

One ton of paper contains

QR LG &S SmISET S|6T6 Qa;rreﬁm_gj &L,
(A) 1000 Grams (B) 100 Kilo Grams
1000 &lymb 100 &Georr &lymbd
(C) 1000 Kilo Grams (D) 10000 Grams
1000 CGem Hymibd 10000 &b
One Quintal of straw board, contains kilo grams.
@5 GeNaLTd masGaTd i L &eT HCer Hymd Casrerg &b,
A) 10 (B) 1000
(C) 50 ‘/' (D) 100
Supply order will be deemed to be completed if variation percent age
for quantities of more than five tons of paper supply.
mbg Ler ateydE Cupul L &ndlg euphisoraearnuie Fg6ig rpuT
@wLQer cuprsrar (pigaldE QsTerh eUIlULLSTE SHSLILIHID.
A 12 B) 7
cy 5 (D) 10
Sample should be drawn at random of at least reams to test check of
the weight of the reams of paper.
grdlg foseflar aaLews sfuniés Geopbg ULED fioseflesr Fyom
wpapule wrdfl srearseT rsstuL. Geuar(HIb.
(A) 10 B) 5
(C) 20 (D) 100
11 141/DM/23
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39. Every new duplicator supply to an office shall be assigned a serial number is

(M a@jmwagﬁm@ auphrstLEL galarm uHu pad TOEGD QubSTsEDED

@g1&&LURID eullens erar SL&LD.

(A) CI Number v (B) F Number
&.&n. eremr 6Tl. eTegu

(C) CB Number (D) STY Number
8.9, eregr STY ereir

40. Indent register should be in the Form of S. Sty

Gaaeuliul_igwed uHGau® S. Sty Ligeugded @mée Ceuar( .
(A) 43 (B) 33
A © 53 (D) 63

41. The articles of stationery authorized to be stocked and supplied by the stationery

department are enumerated in .
s Qurmer glepwned sl eeasg eprsiul Geauargw Sadsflésiu

TGl QUTBHET 2ieTay @ @MU uuLGererg.

(A)  Annexure — 3 of stationery manual, Volume II, Part I
g Qunmer msCGuE Asr@d 2, ugd 1 — dr Qe - 3

(B) Appendix — 2 of stationery manual, Volume II, Part I
erpg@urmer @sCuE Qsn@d 2, u@d I — dar Qaerriiy - 2

(C) Part — 2 of stationery manual Volume II
apgQunmer wsCu@ Qsrgd 11 —ar ugd - 2

/\ (D) Appendix — 1 of stationery manual Volume II, Part I

Tgdurmer @sCuE 0sred 2, ugd 1 — ar @eamiy - 1

42. supplied under stationery manual rules, shall remains the property
of government while in use.
e Qummear emaCuiiger eflfufer Ly EuPRIGLLILE LWETUT 1go B(HESLD
Qummer réler Qenss ELb.

(A) Shoes (B) Board
&TeL6w &ET SiLenl_

(C) Clothing (D) Paper
m DLl GSITQQLD

141/DM/23 12



43.

44.

45.

46.

N\

In estimating a years requirements for stationery articles, the average of the issues
during the previous years.

apg CQurmplseilar gm aum s Cameusamer LHUIEGHudL phagw
arhaeien ereneu syreflwuns semsdle GametariiuL. Ceuam@ib.

(A) Five v (B) Three
LhHYl eLp eIt
(C) Two (D) Ten
@) yain [ L&)

The stationery is procured for the financial year .
aueTuNEsLIUL L BiF amgd erpg @umBLser QameTipgd Gewub sreib
A

(A) April to March (B) January to December
GJUIOD (PG TTE euen sameul (pSE lg&FbUIT euenT
(C) March to April (D) dJuly to June
DTTE (PGS eFLITED GUENTT aIoeNE) (LpGe ggOeim cuen
Spraying of has to be done regularly to keep away the white — ants

from destroying stores.
Qeuetener ermibLse er(pg QuT@pLsamer Sifisg eNLmod @) (Hés
Qgefllliuangd Qsm_ihg Geliw Geuar@ib.

(A) Cockroach Spray (B) Chlorine
syuurer Ggefliy &Gerrmiflai

(C) White Wash ™\ (D) DDT
QeueTane jiqHHed DDT

Cards are suspended in the godowns indicating the particular of each kind of paper.

gaQeumm cmsurar &rdlg elUIREET k& Sl as6r HLmig
Qfeflle QgmiisiiuL Geuam@Hib.
(A) Machine (B) Store
@uphdrn eo@Lmir
(C) Index (D) Godown
(P& &GLmer
13 141/DM/23
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47. is empowered to sanction free supply of ordinary clothing to menials

and last grade employees employed in government hospital.

s bosgavaadd @eLfoo  cafuiserrs uaflyfuaiseErsE Qs

@LEMET UPE@GuUSNE Si@indueissiulL sflergd Cuppeur

D& LD.

(A) dJoint Director — stationery /‘(B) Director of medical services
@enanr QuE@GpT — e uTHeT w(psgel CoameuseT @wisEbiT

(C) dJoint Director — hospital (D) Joint Director — public health
Bevemr @UWIGEGBT — LO(HSSIEULDEET @enen QuEGHT — QUTE HFSTSMID

48. The stock of each variety of paper in godown on any date can be known from the
card.

@aGeunm auemswrar ardssder QUL ahs Codluler o drerg erarLmg
Sl uller Qafhg Camareremb.

(A) Rack (B) BIN
AN Cyé (Rack) Qer (BIN)
(C) FIFO (D) LIFO
9@ur (FIFO) SGur (LIFO)

49. Last date of receipt of indent in the stationary department by police department is

list of ;
s gleop sergy  asunmlaaiar Csmeiliuliqwee, egGuNhET  HHID
SNEsHsIDEE Saiu Gaarryw samLd Cgél <&
(A) August (B) January
R 22 gyaauf]
(C)  October (D) dJune
&G v ar)eir

50. The cost of damaged and missing articles to be write off by proper authority 1s

mentioned in the rules of stationery manual.

(P& QummET &G ig 6 aduiled LG 2L ps LHML CgTaebs
Gurer Qummlsemer gatEpUy  Geuw  HFsTID  UMLES  Sileuer Lmo!
GSOA U (ererg.

(A) 62 (B) 63

(C) 170 A (D) 60

141/DM/23 14



51.  The Crown size paper size is inches.
SQyeren &S 2ieT6sHeT SIRIGHOBIEMETS QETETL G H(GLb.
v 1 (1) 15x20 (B) 18x 23
(C) 20x30 D) 17 x 22
52. Last date for supply of stationary to the public works department by stationary and
Printing department.
g  Qummer LHMID HEES gop pab Gurg umissepsE eT(PSCLMHET
uphiGeughaTear samLdl GCad D SD.
(A) 30, April (B) 30, June
30, gLy 30, g9t
(C) 30, September (D) 30, November
30, Q&L bum 1 30, BeULbLIT
53.  The size of A4 copies paper is Millimeters.
T4 SeTe|dTeT BaHbH&EED Fretler arey Bl6vedl LB LT p&Lb.
(A) 297 x 420 mm (B) 300 x 400 mm
297 x 420 08 300 x 400 A8
(C) 150 x 210 mm v @O 210x297 mm
150 x 210 188 210 x 297 OS5
54.  The Size of real art paper double crown is inches.
o @menwrer <y Cuuur Luyer SGrearer &rdlg SieTey <D [B) (& GOl & 6T
S LD.
(A) 15x20 (B) 23 x 36
(C) 20x30 (D) 22 x30
v\
15 141/DM/23
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55. Stationery required for use at examination by Tamil Nadu Public Service
Commission is obtained without consulting the stationary department as per rule
of stationary manual.

T &I QUm(mET &bl iqe fdseflar Lig, sBEHETH 2irs Csieuraeawid,
Gairays@flu erpg QuTBL &6 Damdmpg

@A) 6V ® v) B TaV) O

€ 8 VD ® D) 7V (e)

56. contains a list of officers who are entitled to obtain supplies from the
stationery department by book adjustment of value.
Usss &fl Ceuged gpob ea@gdurmer geopuld®bg Qurmlsament unEBHE
o fepwwjerer siflariaaien L iguied @ 2 @Terg).

A (A) Part —II of Appendix III of Stationery manual Volume II
(g QunmeT wsCu@ Osmed I — @aerriy 1T — o ugd 11
(B) Part —I of Appendix III of Stationery manual Volume II
s Qunmer sCuE Gsred 11 Geamuy I — @ L@d 1
(C) Annexure — V of stationery manual Volume II
erpsQurmer @sCGuE Osred 11 Gaanuy — V
(D) Annexure — II of stationery manual Volume II
apsdurmer esCuE Asngd 11 Qe — 11

57. The supplies of clothing are regulated according to

gL HBCwrsb Ulg @pmiGUUESsLIUGS DS

(A) Printing manual (B) Press office Manual
&SP wasCw SFFSH B L (LPEnD HITE

(C) District Office Manual ./‘ (D) Stationery Manual

LIl L Qeues asGu eT(&IQuUTmETEET &G

141/DM/23 16



Statement X: The supply of stationery to all government officer are made free of
cost.

Sflsms X S@ass STE  PEURSHSERSE TG QUTHLEE  Gleeusons
upmsLILGS DG

Statement Y: Commercial department of government is supplied with stationery on
payment of cost.

sifsms Y. amflls sopse uvarbd GegssiuliLrd wl@CL erwg GumHLaer

QULPERISLILI(HILD.

(A) Statement “Y” correct but statement “X” Wrong
oféseams Y sflurarg <pamd X sihéms seum

(B) Statement “Y” wrong but statement “X” correct
ofseams Y seup e X ofléams &l

A (C) Both are correct

59.

60.

@ e &
(D) Both are wrong
Qe sam

The stationery department comprises of (1) stores branch and (i1)

erpgQummer gempuie (1) uer s dener wHmib (i) D ETeng).
(A) Press branch v B Office branch

Gre &Henar SIS SHlenerT
(C) Branch Press (D) Central press

Slener FesID DSE UL BFFEHD

clerk maintains the log book for the lorries to watch that maximum

works 1s turned out.
sfsuls Gauome Gupiu@dpsr caaumss sarstalss omfsEpdE aar Ude

LUSSHS5MS er(pssm Lgmwflad .
(A) Clearance (B) Stores
Hefwiyesren LIGTL &
(C) Godown (D) Press
&L SEES
17 141/DM/23
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61. The bulk of the paper stocked in the stationery stores is consumed by the

TS @un@d{ Sigeiwasde CollsaliLpL srdgsdear CumbLEGS
gpad psyiLEEpg

(A) Secretariat (B) Governor’s office
sanaend ClFweashd D EHBT D EIGUIDSLD
(C) Co — operative press (D) Government Press
Fl (D6 HFF&HWD "y ST& DEFFHD
62.  Office branch Stationery comprises mainly of the following number of
sections.
g Gummer geus Hmer psdlwiors  Gemembd il eysefler
eraent Gensan s O g (heTeng)
A) T (B) 10
AN © 9 (D) 8

63. Incoming letters received in Tappal section are distributed to the concerned clerks
after the entry is made in ;
sure Gfefle GQupUUL® 26T el SgShISET Bewphs DG
FOUBSLILL L 6T(pdsTaEnds elHCurdlésiu@ib.

(A) Personal Register v\ (B) Distribution Register
seafluur L uSHCeu AFCwrs LuHGeu(

(C) Record Register (D) Current Register
<peuan LFGau) By uHCGeu®

64. All matters relating to services matters, grant of leave and maintenance of service

register are dealing in section.
uesflwrert  Bieursd Gsrifurer oarsg Lanfla@epid ALY eupm@Gge WHMID

Geaeuls uHGeul et LgTiSHH YHuwimeu Wifleumed QaiwtiL@E D).
(A) Accounts w) (B) Establishment

&AW () vesflwenoliy
(C) Administration (D) Bill

Blieurad UL Lg U1ED

141/DM/23 18



65.

In estimating the quantity of stationery percent of three years
average is added to serve as reserve stock.

apgdunmlsefiar 2 5655 Caameu iy sarss@n Gurg g5 LD,
e UL syEfl ere e snpgons GCerésliuOSng.

A) 25 (B) 10
© 5 D) 3

66. Machines which are condemned as being beyond repairs are entered in a register of
Lpg b&s @Lq_u_lrrg,g,rras s@L_Hlutiu@b  @ubdrhser LHCaulig
LHWLILOE DS
(A) Break down Register - (B) Log Book

upgl hés LEGeu® Ludle] LSS
(C) Annual maintenance Register D) Unserviceable Machines
gparh LTy Lgsssh Geeveu Qauiw (Wpigwing @uipdlyhigser
67. section deals with the disposal of the annual audit reports of the
Accountant — General.
9fa;, wrfe sasstwufer aBLIEST safisoms soLsmer Sia
QewieushH@ BLaligsms ah&Eng).
(A) Establishment (B) Bill
vesfluenoliLy UL g UIGV&GT
(C) MBO (D) Accounts
6rd.19.¢ ‘A &EE(&EHET
68. C.I. Number is the serial number for Indent.
8.e eTewT GTELIg) Caemauliul iguigidster auflens ereqr.
(A) Board (B) Paper
DL anL &1 SmIGET
(C) Cloth (D) Type Writer
o\ &) anfl 6T B LEe @upSyd
19 141/DM/23
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69.

70.

1.

have been permitted as a special case to verify the stock of stationery
annually instead of quarterly.
ST HE @ WPensE Udars eumLsHnG RO P@D @ oy eflurtiusheE oy

Caireuna andl&sil L eurr DL QUTIT.

(A) Inspector of police " (B) Conservator of Forests
SMTEUED <y, WI6UTETIT GUETL] LIMGI&Melen(t

(C) Tashildar (D) Head of office
UL &wiir SIS HENEVEUIT

Statement A — Rubber stamps are supplied by the press.
sifsems A — guur pédeanrsdt FeassTO cuprislILBEearar.
Statement B — Rubber stamp ink pad and brush supplied by stationery department
ofsems B — quur dolmby @ms CGui wpmid Grey eripg QUTHET AQIEULSSSTD
aupBIsLIUGE DS
(A) Statement B is correct but A 1s wrong
sfses B sflurarg sammé A seup
(B) Statement A is correct but B is wrong
sifsams A sflunarg <weaméd B saum
(C) Both are correct

@rer@id &
(D) Both are wrong
Qrem®b seum
In respect of carbon and stencil papers, sanction of must be obtained

before the final settlement of Tenders.
ariuer wHmd wQLardled sréshsmans Quipsseamy Qe iseflar @ub Sreyss

L Si@nd Gupuur Geuam@ib.

(A) Director, stationery and printing department
TS QUT(HET HMID SEFFSSOD QUSESBI

v\ (B) Government

HTFMMRIGLD

(C) Indent Department
Caemeuliu g uid ef&Eh geom

(D) Director General, supplies and disposal
LT T QEeryed UpkiGSe WwHnib SASDHNISED
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T

73.

74.

used for binding records, should not be thrown away, until they
become completely unserviceable.

euayn QrssrihsErs@l uwearuhslupib pHOleId LwaTHnSTs
LTHID eUeNT &M1& eTHlLs Fal Tgl.
(A) Straw board (B) Pulb board
meusECETL el el Sjlenl
(C) Art Board (D) Kraft Board
g Gumi( Soril. ol enL

Waste Papers accumulated in Government offices shall be disposed of in accordance
with the

ST SQEUOSRESETED - Glpg HLs@d sfeys srarser T Llg
AsHPULGEDS!.
(A) Central Government policy (B) State Government Rule
wsHw réler Darareans wrhle 2ire 6h
(C) Central Government Rule (D) Order of Government
wHEW 2i7s el v S| rélen 266

To prevent fraudulent substitution of supplies, complaint about quality should be

preferred within of the opening supply packet.
Curequrer brHfloLs s0&s ggeurs efCurdssiurL QuriLab Spésiul

BT sERsE apmstiulL Qurmellear gyb LHHlu flsmasmu alss

Cauar(HLb.

(A) Fifteen days (B) Thirty days
ulenanbgl BT ST PUUG BTLSET

(C) Three days (D) Seven days
PG BITL_&ET eI (p BIL&ET

75. Case in which stationery articles obtained without consulting stationery department
is mentioned in rule of stationery manual.
arpgQurmar gepuiar Garsmandent eg@urmasdr Qupeis GHlss Caiese
a&GuIL g6t Hule GAubL LUl Gérerg.
(A) 7 (1) (B) 7 (i)
wA ©)  7av) D) 7 )
21 141/DM/23
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76. When the stock of any article is running low (below the minimum stock level) who is
expected to bring to the notice or Higher Officer?
varLs Qummefler @@Ly @epubd  (Goppsuls @oueu &ill) Gurg e wrd
saeisaiear seuasdng wrm Garar® euy GeuarHiLb.

) (A) Stock Clerk (B) Store — keeper
HLmi@ (PSS i@ sTLumert
(C) Assistant Controller (D) Stock Verification Officer
2 g6l SLOUUTL{ SNeeuei @ Ly FRumriL igIeueT

77.  Who supervises the loading and unloading of lorries when they leave the stores and
arrives back?
orflurarg sgeossinE QeaalCu Qeoaih Curg 2 amGer aumb Gurg GumBLaman
FgHpsd wHHb @nEEse uamismear Cohurimeii@eug wmi?

/\ (A) Clearance clerk (B) Godown clerk
Seflwyenev Slermirs &CLmer flermié
(C) Store — keeper (D) Assistant Store keeper
HLrig — sroumar 2 gell dlLmig sruument
78.  Store keeper furnishes the personal security of for his post.
Lt sruunert uerlissmar Gaamugsrans ereuaema, ?
(A) Rs. 2000 (B) Rs. 250
fH. 2000 (. 250
(C) Rs. 5000 (D) Rs. 2500
A\ e 5000 . 2500
79.  Period of preservation of indent register is years.
Caeauliuiguied Lfeysaer Gararr. UFCeuBsemer LTHSTEGD STeLD
bGL-
(A) 5 years (B) 3 years
5 GU(HLMBI&ET 3 GU(MHL_aI&ET
(C) 20 years o (D) 10 years

20 GU(HL-TRI&ET 10 @U(HL-mI&GET
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80.

81.

82.

83.

Period of preservation of contractors agreements for supply of stationery is

(PG QUIT@LS;GEGW aupREGusHEG CUILLULL @UUBS USHTREMET LTHSTEEGD STeLD

(A) Permanent
Hleneouwimeng
(C) 5 years

5 @J@l_réjaas'rr

Period of preservation of stock book of furnitures
LOJFFTOMETSET @)(HLUL| LSSHSMS LUNGI&ETEGSD &Teld

(A) 20 years
20 GU(HLTRI&GET
(C) Permanent
Blypsd

Period of preservation of D. Disposal files are

L.qp. Camiiyseaer UMGSTEGHD ST

(A) Hyears

5 GU(HL-MBI&GET
(©)

Permanent
BlrbsLb

Type writer ribbons of any color except

offices.
sl Fg  Qumrdlulied
LWt (h&Senibd.

(A) Red
Aeuliy
Black
&(HLL

(©

) ®

(D)

B)

D)

10 years
10 GU@L_rEJa;dT

20 years
20 @U(HL_MISET

cfgb@l_b.
10 years
10 aJ@l_rEJaaG'w

D years
5 @U(HL_MRIGET

)

uarasemns  Hely

\"

23

(B)

)

‘%@L'D.

3 years
3 @U(HL-MIGET

10 years
10 GU(HLBI&ET

shall be used in all public

B)

®)

oHn  euemenr fllLeTEeeT
Green
L&Feng
Blue
BHeotb
141/DM/23
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84. prepares of excess and deficiency statement of stationery stores after
verification.
sflumigsqéeQer ers Qunmmlsaiar fs LHMIDL Gona GNSs @BUY Sidémsamu
Wi QawiLieur wm?

(A) Joint Director (B) General Manager
Eenent @) WSEHT Qurg Guevmer
(C) Stock Verification Officer (D) Assistant Work Manager
/\ @iy eflumiliy e)euei 2 gell Leawfl GuoemerT
85. section attends the correspondence relating to disposal or waste

paper in Government office.
Gfley sfle) srfsmsmar ijs SQeasnsals @wmbg 50608T8ESD
Qeuige uaflsamer Guonbarardng.

(A) Record ./\ (B) Procurement
Seuen Lfeuanm QameT(pHed

(C) Indent (D) Accounts
CaenauliuiL’ iguied HEWTE(S,

86. The Substance of strawboard is mentioned in

mau&GCaTed il anl uler sewTbd @ @ﬁUlQL_LJULi@dTGT@.
(A)  GSM w) (B) Lbs
a8l 6TG. 6T LD, 6réd. 9. 6rah.
(C) Kilogram (D) Gram
&Ceor &y &ygmib
87. shall contain the price of all articles which are in stock on the
1st April of the year.
paiQeumm e gl wLrssHd @aslEuld odar el GuTHLsater
aflenevu b @ @més Cauar@Ld.
(A) Cost List (B) Stock List
Qeee| UL Ilguie G muy uliguied
(C) Price List (D) Bill List
/\ eleney LIl g U6 9ed L 1quicd
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88. Indent for Forms, Standardized (or) Non — Standardized should made on the

department.
Hleoouu@ssuul  womb  Heoeuu@ssiurns uUgekseilsr Gsameuliuliguid
GlannéE Sienuliu@ib.

(A) Press (B) Stationery

A S| FFHLD er(pa ClummeT
(C) Store (D) Secretariat
LIGHTL_&Lb FMOEMEF GFULIQSD

89.  Articles for which there has been no demand for more than one year shall be treated

as :
@@ aumLsdnE Coers Corisms @dors g GuTmLsET TG
&S(HSUL L.
(A) Consumables (B) Spares
Lwer(R Gummer 2 Hifl unsmiser
(C) Dead Stock (D) Loose Stock
o\ (PLTEIE FT&slard 2 Sifl @iy

90. The balance register should be checked the store keeper once in a

LIGRTL& &TLILITGTT &% @n wop By @ouy ufCaueL sRLmiés
Ceuar(pLb.
(A) Year w) (B) Month
24,67 (h) LDTGLD
(C) Week (D) Fortnight
euUMyLDh udlenanhg)
91. The date fixed for the receipt or tenders shall not be later than of
each year.

euubs Letefl QupeushE @ilssuul L Cadlurearg geubeumm eumLpD
Gemarmed @)(h&Ess gl g

(A) 10tk December \4 (B) 10tk January
10, g&bUff 10, saraul
(C) 1st April (D) 31st December
1, erlugev 31, g&bur
25 141/DM/23
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92. percent of invoice valve to cover handling charges till delivery of
article to stationery stores.

gseigd Ulgwed wHUGD QEbEE uGOESLUREDS MEsLTERSO
Cevelarsens Com DFuiushHaTs

(A) gvo (B) three
&8 () gLpes )
(C) onme (D) Half

'/' @ SN

93.  The officers of department are not required to send annual indents to
the stationery department.

gopews  &TiEeE  SQeiisdr  parhs  Csameuliuiiguied

G(PGQUTHET HMID BiFHS slODsHES aiiug Coamauioamea

(A) Forest (B) Police
e SITEUGE
(C) Revenue (D) Medical
Vg QU (THEU I D(HSG eULD

94. The samples given by the supplier of the previous year which remain in stationery

store are categories.
g QurmeT iQeuaasda eaerfluydrer wphagwu yarhaelld Quplul wrdflse

euanaswns WflaaliubhEng.

(A) Five (B) Four
LhHal = BTern(

(C) Three (D) Two
eLpGTD) ObEC)

95. A Forecast of all stationery articles required for the next year shall be prepared in
the form.
2068 HHE@ Coameuwinar marsgib g QurmLlsafler perardlediiL
Uigeugdle swrflasiuL Ceiam@ib.

(A) Procurement register (B) Tender register
v\ Qamarpge LHGeu® Qe uHGeu
(C) Supply register (D) Indent register
culprise L Geu( Caameuiuliquidd LS Geu
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96.

97.

98.

99,

Security deposit of the store keeper should be as per the article of
financial code.

B ald Qamguy Gfey @er U ueLs sTuUTeTfer LMgETLIL
eeulil Bid urmofgsiuL GCeuar@ .

Ay 273 B) 179

(Cy 373 ", (D) 279

The economy in the use of stationery is mentioned in para District
office manual.

e QuTHLsemer jeTeuns LwaTUGBSgGeg GPNSs LSS LOTEIL L
SQeuas maGul iy GHuEL LUl Hererg).

(A) 160 (B) 140

(C) 150 (D) 170

Supplementary Indents should be made in CF

gwargGsmaiulgud  Qurguugen (CF) & gurfésiur
Geuair(pLd.
(A) 342 v (B) 343
(C)y 300 (D) 100
The Stock Book shall be examined and initialed once a quarter by in
public offices.
ST S@easnseild @@mUY  USssLTaTg e srTET(HEE
@ppen eNumisstur @ esCwriusltiu@ib.
(A) Store Keeper ) (B) Head of office

LIGHITL & &TLILITEITIT DIPICUDEHS ST
(C) Heads of department (D) Stock verification officer

glenmd seneallr @muy eflumiiy Sigieuer
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100. In sales of typewriters and duplicators percent are charged as
departmental charges.
slLés Qupdlyn, GuellaCsii Quibdy efbueerude FHEISLD
GODESLLaTIONS 6UEOI&SELURSH DS
@ 21 B) 10

A © 5 D) 2
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