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DEPARTMENTAL EXAMINATIONS 
DEPARTMENTAL TEST FOR AUDIT SUPERINTENDENTS OF HIGHWAYS 

DEPARTMENT – SECOND PAPER (ELEMENTARY BOOK-KEEPING) 

(Without Books) 

Maximum Time : 2.30 hours Maximum Marks : 100 

IMPORTANT INSTRUCTIONS 

DESCRIPTIVE TYPE 
Â›ÁõÚ Âøh¯ÎUS® ÁøP ÂÚõzuõÒ 

  Read the following instructions carefully before beginning to answer the 
questions. 

 ÂÚõUPÐUS Âøh¯ÎUP öuõh[S® •ß¦ RÌUPsh AÔÄøμPøÍ PÁÚ©õP £iUPÄ®. 

1. Answers in excess of the prescribed number of questions appearing at the end of the answer 
book will not be valued. 

ÂøhPøÍ SÔ¨¤mkÒÍ GsoUøPUS AvP©õP GÊv°¸¨¤ß, ÂøhzuõÎß CÖv°À EÒÍ 

AvP GsoUøP°»õÚ ÂøhPÒ ©v¨¥k ö\´¯¨£hõx. 

2. In case of doubt, English version is the final. 

ÂÚõUPÎÀ \¢÷uPª¸¨¤ß B[Q» ÁiÂÀ öPõkUP¨£mkÒÍ ÂÚõUP÷Í CÖv¯õÚx. 

 

I. Answer any SIX of the following.  
 RÌUPõq® ÂÚõUPÎÀ H÷uÝ® BÔÝUS Âøhö¯ÊxP.  
                  (6  4 = 24) 

1. What is meant by Ledger? 

÷£÷μk GßÓõÀ GßÚ? 

2. What is double entry system? 

Cμmøh¨ £vÄ•øÓ GßÓõÀ GßÚ? 

3. Define Bank Reconciliation Statement. 

Á[Q \›UPmk¨£mi¯À – Áøμ¯Ö. 

4. What is Trial Balance? 

C¸¨£õ´Ä GßÓõÀ GßÚ? 

Register
Number
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5. What is error of principle? 

Âv¨¤øÇ GßÓõÀ GßÚ? 

6. What is credit balance? 

Áμõ C¸¨¦ GßÓõÀ GßÚ? 

7. Classify the following accounts. 

 (a) Discount received (b) Building 

 (c) Outstanding salary (d) Advertisement 

¤ßÁ¸® PnUSPøÍ CÚ® PõsP. 

    (A) PÈÄ ö£ØÓx   

     (B) Pmih® 

   (C)   öPõk£h ÷Ási¯ \®£Í®           

   (D)    ÂÍ®£μ® 

8. What is Capital Expenditure? 

•u¼Ú ö\»Ä GßÓõÀ GßÚ? 

II.  Answer any SIX of the following.  

    RÌUPõq® ÂÚõUPÎÀ H÷uÝ® BÔÝUS Âøhö¯ÊxP.  

                               (6  6 = 36) 

1. What is Analytical Petty Cash Book? State the advantages. 

  £õS£kzu¨£mh ]À»øÓ öμõUP Hk GßÓõÀ GßÚ? Auß |ßø©PÒ ¯õøÁ? 

2. What are the basic principle for rectification of errors? (4 points)  (4  2
11  = 6 marks) 

  ¤øÇv¸zuzvØPõÚ Ai¨£øh ÂvPÒ ¯õøÁ? (4 ©mk®)   
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3.  Describe any four errors, which are not disclosed by Trial Balance. 

 C¸¨£õ´Ä öÁÎUPõmhõu ¤øÇPÎÀ |õßQøÚ ÂÍUS. 

4. Give any six differences between Journal and Ledger. 

  SÔ¨÷£miØS® ÷£÷μmiØS® EÒÍ BÖ ÷ÁÖ£õkPøÍ u¸P. 

5. Prasad Pictures Ltd. constructed a cinema house and incurred the following expenditures 

during the year ended 31.12.2013. 

 (a) Second hand furniture purchased worth Rs. 30,000. 

 (b) Expenses in connection with obtaining license worth Rs. 30,000. 

 (c) Fire insurance Rs. 2,500 was paid on 1st January 2013 for one year. 

 (d) During the first week after the release of the cinema free ticket worth Rs. 30,000 was 

distributed to increase the publicity of the cinema house. 

  Classify the above transactions into capital, revenue and deferred revenue 

expenditure. 

  ¤μ\õz ¤U\ºì ¼ªöhm {ÖÁÚ® J¸ v÷¯mhøμU PmhÄ® Cuμa ö\»ÄPÐUS® 31.12.2013 

 •i¯ RÌUPshÁõÖ ö\»Âh¨£mkÒÍx. 

  (A) AøÓP»ß Áõ[Q¯x ¹.30,000/& 

  (B) E›©® ö£Ó ö\»Âmhx ¹. 30,000/& 

  (C) w Põ¨¥mk •øÚ©® 2013 áÚÁ› 1 B® |õÒ ö\¾zv¯x ¹.2,500. 

  (D) ¦v¯ vøμ¨£h® öÁÎ¯õÚ •uÀ ÁõμzvÀ ÂÍ®£μzvØPõÚ C»Á\U Pmhn μ^xPÒ 

 ÁÇ[Q¯x ¹.30,000/& 

   ÷©ØPsh |hÁiUøPPøÍ •u¼Ú Á¸Áõ°Ú ©ØÖ® }Ò£¯ß Á¸Áõ°Ú ö\»ÄPÍõP 

 ÁøP¨£kzxP. 
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6. Rectify the following errors : 

 (a) Sales to Lakshman Rs. 1,800 has been recorded as Rs. 1,300. 

 (b) Sales to Selvam Rs. 2,300 has been recorded as Rs. 3,200. 

 (c) Wages paid Rs. 1,225 – has been recorded as Rs. 1,205. 

  ¤ßÁ¸® ¤øÇPøÍ v¸zu® ö\´P 

 (A) »è©qUS ¹. 1,800 –US ö\´¯¨£mh ÂØ£øÚ ¹.1,300 & B® £vÄ ö\´¯¨£mhx. 

 (B) ö\ÀÁzvØS ¹.2,300 – ö\´¯¨£mh ÂØ£øÚ ¹.3,200 BP £vÄ ö\´¯¨£mhx. 

 (C) AÎUP¨£mh TÎ ¹.1,225 – öμõUP¨ ¦zuPzvÀ ¹.1,205 – BP¨ £v¯¨£mhx. 

7. What are the various kinds of Cash Book?  

  öμõUP Hmiß ÁøPPÒ ¯õøÁ? 

III.  Answer any FOUR of the following.  

 RÌUPõq® ÂÚõUPÎÀ H÷uÝ® |õßQØS Âøh GÊxP.  

                       (4  10 = 40) 

1. What is Journalising? Explain the steps in journalising. 

  SÔ¨÷£miÀ £vÄ ö\´uÀ GßÓõÀ GßÚ? SÔ¨÷£miÀ |hÁiUøPø¯¨ £vÄ ö\´²® 

 •øÓ°øÚ ÂÍUSP. 

2. Mrs. James passbook showed a balance of Rs. 25,000. On June 30, 2003 her cash book shows 

a different balance. On examination, it is found that 

 (a) No record has been made in the cash book for a dishonour of a cheque for Rs. 250. 

 (b) Cheques paid into bank amounting Rs. 3,500 were paid into the bank on June 28, 

2003 and the same had not been entered in the passbook. 

 (c) Bank charges of Rs. 300 have not been entered in the cash book. 

 (d) Cheque amounting to Rs. 9,000 issued to Mrs. Devi has not been presented for 

payment still. 

 (e) Mr. Balu who owed Rs. 3,000 has directly paid the sum into the bank account. 

  Prepare a bank reconciliation statement and ascertain the balance as per cash book. 
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  v¸©v. ÷á®êß ö\À÷»k 2003 ãß ‘30À Á[Q C¸¨¦ ¹.25,000 – PõmiØÖ. AÁ¸øh¯ öμõUP 

 Hk ÷ÁÖ£õhõÚ C¸¨¦ {ø»ø¯U PõmiØÖ. \›£õºzuÀ RÌUPõq® ÂÁμ[PÒ QøhzuÚ. 

  (A) Põ÷\õø» AÁ©vUP¨£mhx ¹.250 – öμõUP HmiÀ £v¯ÂÀø». 

  (B) ãß ‘28, 2003À Á[Q°À ö\¾zv¯ Põ÷\õø» ¹.3,500 – ö\À÷»miÀ £vÄ Põs¤UP¨£h 

 ÂÀø». 

  (C) Á[QU Pmhn® ¹.300 – öμõUP HmiÀ £v¯ÂÀø». 

  (D) ö\ÀÂ. ÷uÂ AÁºPÐUS Âkzu Põ÷\õø»PÒ ¹.9,000 – £n©õUP¨£hÂÀø». 

  (E) v¸. £õ¾ uõß ö\¾zu ÷Ási¯ ¹. 3,000 ÷|μi¯õP Á[Q°À ö\¾zvÚõº. 

  Á[Q \›UPmk® £mi¯À u¯õ›UP. ÷©¾® öμõUP Hmiß C¸¨¤øÚ PnUQkP. 

3. Prepare Trading and Profit & Loss Account for the year ending 31st  March 2002 from the 

books of Mr. Sivasubramanian. 

 Rs.  Rs. 

Stock 31.3.2001 15,000 Carriage onwards 4,000

Purchase 1,65,000 Wages 30,000

Purchase return 10,000 Sales return 5,000

Postage 3,000 Salaries 20,000

Discount received 5,000 Stationeries 2,000

Bad debts 1,000 Interest 8,000

Sales 3,00,000 Insurance 4,000

Stock on 31.3.2002 80,000  
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  2002 ©õºa 31 B® |õ÷Íõk •iÁøh²® BskUS›¯ v¸. ]Á_¨¤μ©o¯ß AÁºPÎß 

 HkPÎ¼¸¢x Â¯õ£õμ ©ØÖ® »õ£ |mhU PnUQøÚz u¯õ›UPÄ®. 

 ¹.  ¹. 

\μUQ¸¨¦ (31.3.2001) 15,000 öÁÎ HØÔa ö\À ö\»Ä 4,000 

öPõÒ•uÀ 1,65,000 T¼  30,000 

öPõÒ•uÀ v¸¨£® 10,000 ÂØ£øÚz v¸¨£® 5,000 

Ag\À ö\»Ä 3,000 \®£Í® 20,000 

uÒÐ£i ö£ØÓx 5,000 GÊxö£õ¸ÒPÒ 2,000 

ÁõμUPhß 1,000 Ámi 8,000 

ÂØ£øÚ 3,00,000 Põ¨¥k 4,000 

\μUQ¸¨¦ (31.3.2002) 80,000   

4. Prepare trial balance as on 31.3.2003 from the following balances of Mrs. Sujatha. 

 Rs.  Rs. 

Drawings 43,000 Purchase 2,98,000

Capital 2,12,000 Sales 3,64,000

Sundry creditors 61,500 Salaries 44,950

Bills payable 22,000 Sales return 500

Sundry debtors 55,000 Purchase return 2,550

Bills receivable 72,600 Travelling expenses 12,300

Loan from Shameem 2,50,000 Commission paid 250

Furniture & Fittings 12,250 Discount earned 2,000

Opening stock 2,23,500 Cash in hand 65,450

Cash at bank 86,250  
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  v¸©v. _áõuõÂß HkPÎ¼¸¢x GkUP¨£mh RÌUPõq® C¸¨¦PøÍU öPõsk 31.3.2003 B® 

|õÐUS›¯ C¸¨£õ´Ä u¯õº ö\´P. 

 ¹.  ¹. 

Gk¨¦PÒ 43,000 öPõÒ•uÀ 2,98,000

•uÀ 2,12,000 ÂØ£øÚ 3,64,000

PhÜ¢÷uõº 61,500 Fv¯® 44,950

ö\¾zuØS›¯ ÂØ£øÚ v¸¨£® 500

©õØÖa^mkPÒ 22,000 öPõÒ•uÀ v¸¨£® 2,550

PhÚõÎPÒ 55,000 £¯na ö\»ÄPÒ 12,300

ö£ÖuØS›¯ ©õØÖa ö\¾zv¯ PÈÄ 250

^mkPÒ 72,600 ö£ØÓ uÒÐ£i 2,000

\«ªhª¸¢x  øPÁ\® öμõUP® 65,450

 ö£ØÓ Phß 2,50,000  

AøÓP»ß ö£õÖzxuÀ 12,250  

öuõhUP \μUQ¸¨¦ 2,23,500  

Á[QÁ\® öμõUP® 86,250  

5. Enter the following transactions in cash book with cash and bank columns. Balance the cash 
book.  

2003  

May  1 Cash in hand Rs. 30,000 

 2 Paid into bank Rs. 10,000 

 3 Cash purchases Rs. 2,500 

 4 Loan obtained from Vasan Rs. 10,000 

 5 Cash deposited in bank Rs. 7,500 

 6 Cash sales Rs. 2,500 

 8 Rent paid by cheque Rs. 2,000 

 10 Cash withdrew for office use Rs. 4,000 

 14 Paid Nataraj Rs. 300 by M.O. 

 15 Akilan directly paid into our bank account Rs. 3,000 

 25 Cash withdrawn from bank Rs. 5,000 
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  ¤ßÁ¸® |hÁiUøPPøÍ öμõUP® ©ØÖ® Á[Q £zvPÐøh¯ öμõUP HmiÀ £v¢x C¸¨¦ 

PõmkP. 

2003  

÷©       1 øP°¸¨¦ öμõUP® 30,000 

 2 Á[Q°À ö\¾zv¯x 10,000 

 3 öμõUPU öPõÒ•uÀ 2,500 

 4 Áõ\Ûhª¸¢x Phß ö£ØÓx 10,000 

 5 Á[Q°À £n® ö\¾zv¯x 7,500 

 6 öμõUP ÂØ£øÚ 2,500 

 8 ÁõhøP Põ÷\õø» ‰»® ö\¾zv¯x 2,000 

 10 A¾Á»Pz ÷uøÁUPõP Á[Q°À C¸¢x £n® Gkzux 4,000 

 14 |hμõáÝUS ¹.300& £oÂøh ‰»® AÝ¨¤¯x 

 15 AQ»ß |©x Á[QU PnUQÀ ÷|μi¯õPU Pmi¯x 3,000 

 25 Á[Q°¼¸¢x £n® Gkzux 5,000 

 

———————— 


