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DEPARTMENTAL EXAMINATIONS 
DEPARTMENTAL TEST FOR OFFICERS OF THE CO-OPERATIVE 

DEPARTMENT – BOOK KEEPING 

(Without Books) 

Maximum Time : 1 2
1  hours Maximum Marks : 60 

IMPORTANT INSTRUCTIONS 

DESCRIPTIVE TYPE 
Â›ÁõÚ Âøh¯ÎUS® ÁøP ÂÚõzuõÒ 

 Read the following instructions carefully before beginning to answer the 

questions. 

 ÂÚõUPÐUS Âøh¯ÎUP öuõh[S® •ß¦ RÌUPsh AÔÄøμPøÍ PÁÚ©õP £iUPÄ®. 

1. Answers in excess of the prescribed number of questions appearing at the end of the answer 

book will not be valued. 

ÂøhPøÍ SÔ¨¤mkÒÍ GsoUøPUS AvP©õP GÊv°¸¨¤ß, ÂøhzuõÎß CÖv°À EÒÍ 

AvP GsoUøP°»õÚ ÂøhPÒ ©v¨¥k ö\´¯¨£hõx. 

2. In case of doubt, English version is the final. 

ÂÚõUPÎÀ \¢÷uPª¸¨¤ß B[Q» ÁiÂÀ öPõkUP¨£mkÒÍ ÂÚõUP÷Í CÖv¯õÚx.  

 

I.  Answer any EIGHT questions only :    (8  3 = 24) 

  GøÁ÷¯Ý® Gmk ÷PÒÂPÐUS ©mk® Âøh¯ÎUPÄ®. 

1. What are the three classes of accounts? Give an example.  

‰ßÖ ÁøPU  PnUSPÒ ¯õøÁ? GkzxUPõmk AÎUPÄ®. 

2. What are the different forms of cash book? 

öμõUP Hmiß ÁøPPÒ ¯õøÁ? 
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3. What is an Imprest system? 

•ß£n «m¦ •øÓ GßÓõÀ GßÚ? 

4. What is a debit note? 

£ØÖUSÔ¨¦ GßÓõÀ GßÚ? 

5. Explain - sundry debtors and sundry creditors. 

£Ø£» PhÚõÎPÒ ©ØÖ® £Ø£» PhÜ¢÷uõº ÂÁ›. 

6. What is a secret reserve? 

CμP]¯ JxURk GßÓõÀ GßÚ? 

7. What is a journal? What are its advantages? 

SÔ¨÷£mk GßÓõÀ GßÚ? Auß |ßø©PÒ ¯õøÁ? 

8. What is a ledger and what is its form? 

÷£÷μk GßÓõÀ GßÚ? Auß ÁiÁzøu ÂÁ›. 

9. What is a profit and loss account? What are the items found in the credit side of it? 

»õ£ |mhU PnUS GßÓõÀ GßÚ? Auß ÁμÄ¨ £UPzvÀ Ch®ö£Ö® CÚ[PÒ GßÚ? 

10. What are the  objects of a balance sheet? 

C¸¨¦ {ø»U SÔ¨¤ß ÷uøÁ GßÚ? 

II. Answer any THREE questions only:    (3  5 = 15) 

 GøÁ÷¯Ý® ‰ßÖ ÷PÒÂPÐUS ©mk® Âøh¯ÎUPÄ®. 

1. What is a bank reconciliation statement? What is the need for it and its importance?  

Á[Qa \›Pmk® £mi¯À GßÓõÀ GßÚ? Auß ÷uøÁ ©ØÖ® •UQ¯zxÁzøu SÔ¨¤kP. 

2.  What are the differences between a cash book and a pass book? 

 öμõUP HmiØS®, ö\À÷»miØS® EÒÍ ÷ÁÖ£õkPøÍ ÂÁ›.  

3.  How does the accounting procedure differ in business institutions from cooperative 
institutions? 

  Â¯õ£õμ {ÖÁÚ[PÐUS® TmkÓÄ {ÖÁÚ[PÐUS® PnUSPÒ £μõ©›zuÀ öuõhº£õÚ 

Âzv¯õ\[PÒ GßÚ? 



 

   040/DM/18 
   

3 

4.  What are the differences between capital and revenue expenditure? 

  •u¼Ú ö\»ÂÚzxUS®, Á¸Áõ°Ú ö\»ÂÚzxUS® EÒÍ Âzv¯õ\® GßÚ? 

5.  What are the direct expenses on goods? Explain with example. 

  ÷|μia ö\»ÄPøÍ Euõμnzxhß ÂÁ›. 

III. Write any THREE of the following : (3  7 = 21) 

 H÷uÝ® ‰ßÖ ÂÚõUPÐUS Âøh¯ÎUPÄ®. 

1. List out and explain the classification of ratios. 

ÂQu[PÎß ÁøP¨£õkPøÍ £mi¯¼mk ÂÍUSP. 

2. What is meant by  

 (a) Out standing expenditure 

 (b) Prepaid Expenditure 

 (c) Accrued income 

 (d) Pre received income 

 (e) Bad debts 

 CøÁ¯õÁÚ 

 (A) öPõk£h ÷Ási¯ ö\»Ä 

 (B) •ßTmia ö\¾zv¯ ö\»Ä 

 (C) Ti²ÒÍ Á¸©õÚ® 

 (D) •ßTmi ö£ØÓ Á¸©õÚ® 

 (E) ÁμõUPhß 

3. What is meant by adjustment entry? 

 \›PmhÀPÒ GßÓõÀ GßÚ? 

4. What are the differences between single entry system and double entry system? 

JØøÓ £vÄ •øÓUS® Cμmøh £vÄ•øÓUS® EÒÍ ÷ÁÖ£õkPÒ GßÚ? 

5. Explain the method and advantages and disadvantages of straight line method or fixed 
Installment method of depreciation. 

÷|º÷Põmk •øÓ AÀ»x {ø» uÁøn •øÓ ÷u´©õÚ JxURmiß •øÓ°øÚ²® Auß |ßø© 

wø©PøÍ²® ÂÍUSP. 
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