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1. The Stationery Department consists of two main branches namely –––––––––– and store. 

(A) Establishment Section (B) Press  

(C) Procurement Section  (D) Office  

–––––––––– ©ØÖ® Qh[S BQ¯ Cμsk QøÍPøÍ Aμ_ GÊxö£õ¸Ò Qh[S EÒÍhUQ¯x. 

(A) £o¯ø©¨¦ ¤›Ä  (B) Aa\P®  

(C) öPõÒ•uÀ ¤›Ä   (D) A¾Á»P® 

2. –––––––––– is in charge of Godown and supervision of work of the clerks maintaining the 

balance register. 

(A) Assistant store – keeper (B) Warehouseman  

(C) Junior Despatching Attendant (D) Warehouse clerk 

Qh[S ©ØÖ® Qh[Q¾ÒÍ GÊzuº £μõ©›US® C¸¨¦¨ £v÷ÁmiøÚ PsPõo¨£Áº 

–––––––––– BÁõº. 

(A) EuÂ £shP ö£õÖ¨£õÍº (B) Qh[S Põ¨£õÍº  

(C) CÍ{ø» AÝ¨¦øP ÷Áø»¯õÒ (D) Qh[S GÊzuõÍº 

3. –––––––––– register is used as store register.  

(A) S. Sty 80   (B) S. Sty 81  

(C) S. Sty 82   (D) S. Sty 83  

\μUS £vÄUS –––––––––– £vÄ ¦zuP® £¯ß£kzu¨£kQÓx. 

(A) S. Sty 80   (B) S. Sty 81  

(C) S. Sty 82   (D) S. Sty 83 

4. The period of preservation of store register is –––––––––– years. 

(A) 10   (B) 5  

(C) 3   (D) 2  

£shP¨ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 10   (B) 5  

(C) 3   (D) 2 
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5. –––––––––– Register is used as check Register of orders and supplies. 

(A) S. Sty 86   (B) S. Sty 85  

(C) S. Sty 82   (D) S. Sty 83   

÷Põμ¨£mh ö£õ¸mPÒ ©ØÖ® AÝ¨¦øP ö\´¯¨£mh ö£õ¸mPÒ BQ¯ÁØøÓ J¨¥k ö\´x 

\›£õºUP £¯ß£kzu¨£k® £v÷Ák –––––––––– £v÷Ák BS®. 

(A) S. Sty 86   (B) S. Sty 85  

(C) S. Sty 82   (D) S. Sty 83 

6. –––––––––– for packing consignments and assisting stock clecks and store keeper are duties 
of routine nature.  

(A) store keeper   (B) Warehouse keeper  

(C) warehouse man   (D) Warehouse clerk  

AÝ¨¦® \μUQøÚ Pmk©õÚ® ö\´ÁuØS, \μUS EuÂ¯õÍº ©ØÖ® \μUS Põ¨£õÍ¸US 

EuÄÁx® –––––––––– ß Áõ»õ¯©õÚ £o¯õS®. 

(A) \μUS Põ¨£õÍº   (B) Qh[S Põ¨£õÍº  

(C) Qh[S |£º   (D) Qh[S GÊzuº   

7. Period of preservation of files of typewriter and duplicators –––––––––– year after 
condemnation of the machines. 

(A) 2   (B) 5  

(C) 4   (D) 1  

umha_ ©ØÖ® £i¨ö£¸UQ C¯¢vμ[PÒ PÈzöuõxUP® ö\´Áx öuõhº£õÚ ÷Põ¨¦PÒ, 

C¯¢vμ[PÒ PÈzöuõxUP® ö\´¯¨£mhuØS ¤ÓS –––––––––– BskPÒ Áøμ £õxPõUP¨£h 

÷Ásk®. 

(A) 2   (B) 5  
(C) 4   (D) 1  

8. The period of preservation of Indent Register is –––––––––– years. 

(A) 10   (B) 7  

(C) 5   (D) 8  

÷uøÁ¨£mi¯À £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 10   (B) 7  

(C) 5   (D) 8  
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9. The period of preservation of Register of loan machines, is –––––––––– years. 

(A) 10   (B) 20  

(C) 5   (D) 30  

PhÚõP AÎUP¨£k® C¯¢vμ[PÎß £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h 

÷Ásk®. 

(A) 10   (B) 20  

(C) 5   (D) 30  

10. The certificate the verification of stock of stationery articles at the end of  

(A) half-yearly   (B) quarterly   

(C) annually   (D) monthly  

–––––––––– J¸ •øÓ, CÖv°À GÊxö£õ¸mPÎß C¸¨¦ \›£õº¨¦ B´Ä ÷©ØöPõÒÍ¨£mk 

\õßÓÎUP¨£kQÓx. 

(A) Aøμ¯õsiØS   (B) Põ»õsiØS  

(C) BsiØS   (D) JÆöÁõ¸ ©õuzvØS  

11. –––––––––– Register is maintained as Stationery Committee Book. 

(A) S. Sty 73   (B) S. Sty 71  

(C) S. Sty 74   (D) S. Sty 75   

GÊxö£õ¸Ò ö\¯ØSÊ ¦zuPzøu £μõ©›UP –––––––––– £v÷Ák AÁ]¯©õS®. 

(A) S. Sty 73   (B) S. Sty 71  

(C) S. Sty 74   (D) S. Sty 75   

12. –––––––––– Register is maintained for Indent Register. 

(A) S. Sty 52   (B) S. Sty 53  

(C) S. Sty 70   (D) S. Sty 54   

–––––––––– £v÷Ák, ÷uøÁ¨ £mi¯À SÔzu £vÄPøÍ ÷©ØöPõÒÍ £¯ß£kzu¨£kQÓx. 

(A) S. Sty 52   (B) S. Sty 53  

(C) S. Sty 70   (D) S. Sty 54  
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13. –––––––––– Form is used to Register of Clothing Indents. 

(A) S. Sty 48   (B) S. Sty 54  

(C) S. Sty 53   (D) S. Sty 47   

Bøh SÔzu ÷uøÁ¨£mi¯À ÂÁμ[PøÍ £vÄ ö\´¯ –––––––––– £iÁ©® 

£¯ß£kzu¨£kQÓx. 

(A) S. Sty 48   (B) S. Sty 54  

(C) S. Sty 53   (D) S. Sty 47  

14. The –––––––––– of stationery and printing exercises unlimited powers in the matter of 
sanctioning. 

(A) Joint Director   (B) Director  

(C) Deputy Director (Stationery)  (D) Assistant Director  

GÊxö£õ¸Ò Aa_zxøÓ°À, Aa_¨£o ö\¯»õUP J¨£Î¨¦ AÎ¨£vÀ AÍÂÀ»õu 

ö\¯¾›ø© ö£ØÓÁº –––––––––– BÁõº. 

(A) Cøn C¯US|º   (B) C¯US|º  

(C) xøn C¯US|º (GÊxö£õ¸Ò) (D) EuÂ C¯US|º  

15. The officers specified in –––––––––– are empowered to purchase articles of stationery 
whether they are obtainable or not from the stationery and Printing Department.  

(A) Chapter II – Annexure C (B) Chapter II – Annexure A  

(C) Chapter II – Annexure B (D) Chapter II – Annexure E  

–––––––––– RÌSÔ¨¤h¨£mkÒÍ A¾Á»ºPÒ, GÊxö£õ¸Ò ©ØÖ® Aa_zxøÓ°À C¸¢x ö£Ó 

AÀ»x ö£Ó •i¯õu GÊxö£õ¸mPÒ Áõ[PU Ti¯ AvPõμ® ö£ØÓÁº BÁõº. 

(A) AvPõμ® II – ¤ß Cøn¨¦ C (B) AvPõμ® II – ¤ß Cøn¨¦ A  

(C) AvPõμ® II – ¤ß Cøn¨¦ B (D) AvPõμ® II – ¤ß Cøn¨¦ E 

16. –––––––––– Department is the centralised organisation for the supply of stationery to the 
public offices of Government in the state. 

(A) Finance   (B) Public Works  

(C) Stationery and Printing (D) Home  

©õ{» Aμ]ß ö£õx A¾Á»P[PÐUS, GÊxö£õ¸mPøÍ ÁÇ[S® ø©¯ Aø©¨£õP 

–––––––––– ö\¯À£kQÓx. 

(A) {vzxøÓ   (B) ö£õx¨ £ozxøÓ  

(C) GÊxö£õ¸Ò ©ØÖ® Aa_zxøÓ (D) EÒxøÓ   
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17. Amendments to stationery  office manual have to be issued  

(A) Twice a year   (B) Once a year  

(C) Bi-monthly    (D)  Three years 

GÊxö£õ¸Ò A¾Á»P øP÷¯k SÔzu v¸zu[PÒ –––––––––– öÁÎ°h¨£h ÷Ásk®. 

(A) J¸ BsiØS C¸ •øÓ (B) BsiØS J¸ •øÓ  

(C) Cμsk ©õuzvØS  (D) ‰ßÖ BskPÐUS  

18. All the representations to Government, in regard to stationery has to be sent through the 
–––––––––– of  stationery and printing. 

(A) Deputy Director   (B) Assistant Director  

(C) Director   (D) General Manager  

GÊxö£õ¸Ò ©ØÖ® Aa_zxøÓ°ß AøÚzx ÷Põ›UøPPÐ® –––––––––– ‰»©õP ©mk÷© 

Aμ\õ[PzxUS AÝ¨¤ øÁUP¨£h ÷Ásk®. 

(A) xøn C¯US|º   (B) EuÂ C¯US|º  

(C) C¯US|º   (D) ö£õx ÷©»õÍº  

19. How much security  amount for the post of store keeper shall be referred in Article 279 of 
Madras Financial Code Volume I? 

(A) Rs. 1,000   (B) Rs. 250  

(C) Rs. 5,000   (D) Rs. 2,000  

uªÌ|õk {v ÂvzöuõS¨¦ – I ß Âv 279 ß £i, £shP Põ¨£õÍ›h® –––––––––– öuõøP 

øÁ¨¦z öuõøP¯õP ö£Ó¨£h ÷Ásk®. 

(A) ¹. 1,000   (B) ¹. 250  

(C) ¹. 5,000   (D) ¹. 2,000   

20. The normal period of service of Remington and underwood standard typewriters are 
–––––––––– years. 

(A) 13   (B) 18  

(C) 15   (D) 10  

öμª[hß ©ØÖ® AshºÄm ìhõshºm umha_ C¯¢vμ[PÎß ö£õxÁõÚ £Êx£õºzuÀ Põ»® 

–––––––––– Á¸h[PÒ BS®. 

(A) 13   (B) 18  

(C) 15   (D) 10 
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21. Which section has to attend the minor repairs of typewriters and duplications in offices in 
Madras City? 

(A) Electrician   (B) Administration   

(C) Supervisor   (D) Typewriter Mechanic  

ö\ßøÚ |PμzvÀ EÒÍ umha_ ©ØÖ® £iö£¸UQ C¯¢vμ[PÎÀ HØ£k® ]Ô¯ £ÊxPøÍ \› 

ö\´²® £o G¢u¨ ¤›ÂøÚ \õº¢ux? 

(A) ªß ÂøÚbº   (B) {ºÁõP®  

(C) ÷©Ø£õºøÁ¯õÍº  (D) umha_ £Êx£õº¨£Áº   

22. –––––––––– Form of register is used to assign a permanent number to purchase of 
typewriter and other machines. 

(A) S. Sty 12   (B) S. Sty 11  

(C) S. Sty 14   (D) S. Sty 10   

¦v¯ umha_ ©ØÖ® ¤Ó C¯¢vμ[PÒ  öPõÒ•uÀ ö\´¯¨£mh ¤ßÚº, {ø»¯õÚ Gs £vÄ 

ö\´¯ –––––––––– £v÷Ák £¯ß£kzu¨£kQÓx. 

(A) S. Sty 12   (B) S. Sty 11  

(C) S. Sty 14   (D) S. Sty 10    

23. The sealed bags of store keys shall be opened in the presence of store keeper and the 
–––––––––– every morning at the time of stock verification. 

(A) Assistant   (B) Stock Verification Officer  

(C) Typist   (D) Assistant Store Keeper  

C¸¨¦ \›£õº¨¦ £o°ß÷£õx JÆöÁõ¸ |õÒ Põø»°¾®, ‰i •zvøμ°h¨£mh £shP \õÂ 

öPõzx ø£, £shP Põ¨£õÍº ©ØÖ® –––––––––– •ßÛø»°À vÓUP¨£h ÷Ásk®. 

(A) EuÂ¯õÍº   (B) C¸¨¦ \›£õº¨¦ A¾Á»º  

(C) umha\º   (D) EuÂ £shPU Põ¨£õÍº   

24. Register of cheques received will be destroyed after the period prescribed  

(A) 10 years   (B) 25 years  

(C) 5 years   (D) 15 years  

ö£Ó¨£k® Põ÷\õø»PÎß ÂÁμ® £v¯¨£k® £v÷Ák, –––––––––– Põ»zvØS ¤ÓS 

AÈUP¨£h»õ® GÚ £›¢xøμUP¨£kQÓx. 

(A) 10  BskPÒ   (B) 25 BskPÒ  

(C) 5 BskPÒ   (D) 15 BskPÒ  
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25. Preservation period for register of articles ordered from abroad is  

(A) 5 years   (B) 2 years  

(C) 30 years   (D) 10 years  

öÁÎ|õmiÀ C¸¢x EzuμÂh¨£k® ö£õ¸mPÐUPõÚ ÂÁμ[PÒ £v¯¨£k® £v÷Ák 

–––––––––– Põ»® Áøμ £õxPõUP¨£h ÷Ásk®. 

(A) 5 BskPÒ   (B) 2 BskPÒ  

(C) 30 BskPÒ   (D) 10 BskPÒ   

26. –––––––––– form is used for register of all receipts of consignments in store. 

(A) S. Sty 77   (B) S. Sty 74  

(C) S. Sty 79   (D) S. Sty 75   

AøÚzx £shP¨ ö£õ¸mPÎß ÂÁμ[PÒ –––––––––– £iÁzvÀ ÁμÄ øÁUP¨£kQÓßÓÚ. 

(A) S. Sty 77   (B) S. Sty 74  

(C) S. Sty 79   (D) S. Sty 75   

27. –––––––––– register is used for check register of order and supplies. 

(A) S. Sty 86   (B) S. Sty 81  

(C) S. Sty 85   (D) S. Sty 80   

÷uøÁPÒ ©ØÖ® ÁÇ[PÀ SÔzu uPÁÀPøÍ Bμõ´¢x \›£õºzvh –––––––––– £v÷Ák 

E£÷¯õP¨£kzu¨£kQÓx. 

(A) S. Sty 86   (B) S. Sty 81  

(C) S. Sty 85   (D) S. Sty 80   

28. A register of balances due to be supplied on indents shall be maintained in the stores in form 
––––––––––. 

(A) S. Sty 81   (B) S. Sty 78  

(C) S. Sty 83   (D) S. Sty 80   

ÁÇ[P¨£mh ÷uøÁ¨£mi¯¼ß £õUQz öuõøP ÂÁμzøu £shP £v÷ÁmiÀ £v¢x £õxPõUP 

E£÷¯õP¨£kzu£k® £iÁ® –––––––––– BS®. 

(A) S. Sty 81   (B) S. Sty 78  

(C) S. Sty 83   (D) S. Sty 80  
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29. An advance shall be granted to –––––––––– for the purchase of second hand typewriters 
belonging to Madras Government. 

(A) Gazetted Office   (B) N.G.O.  

(C) Assistant   (D) Store Keeper  

©uμõì Aμ\õ[PzvØS ö\õ¢u©õÚ Cμshõ® uμ umha]øÚ öPõÒ•uÀ ö\´¯ ––––––––––

•ß£n® ÁÇ[P¨£k®. 

(A) Aμ]uÌ £vÄ ö£ØÓ A¾Á»º (B) Aμ_ \õμõ xøÓ  

(C) EuÂ¯õÍº   (D) £shP Põ¨£õÍº  

30. Materials for the preparation of Part – I of the state Administration Report due date 
–––––––––– for PWD.  

(A) 7th January of each year (B) 10th December of each year  

(C) 31th January of each year (D) 15th February of each year  

ö£õx¨£ozxøÓUS JÆöÁõ¸ Á¸h•®, ö£õ¸mPÒ öuõhº£õÚ ©õ{» {ºÁõPzvß £Sv – I

AÔUøP°ß CÖv ÷uv 

(A) áÚÁ› 7 ® ÷uv   (B) i\®£º 10 ® ÷uv  

(C) áÚÁ› 31 ® ÷uv   (D) ¤¨μÁ› 15 ® ÷uv  

31. –––––––––– is used for note form fee acknowledgement of returned articles. 

(A) S. Sty 59   (B) S. Sty 60  

(C) S. Sty 45   (D) S. Sty 66   

–––––––––– £iÁ®, v¸®£ ö£Ó¨£mh ö£õ¸mPÐUPõÚ J¨¦øP¯õP £¯ß£kzu¨£kQÓx. 

(A) S. Sty 59   (B) S. Sty 60  

(C) S. Sty 45   (D) S. Sty 66 

32. –––––––––– is used for covering letter to send the machines to the typewriter company for 
repairs. 

(A) S. Sty 24   (B) S. Sty 35  

(C) S. Sty 30   (D) S. Sty 71   

–––––––––– £iÁ®, umha_ C¯¢vμ £ÊvØPõP umha_ {ÖÁÚzvØS AÝ¨£¨ £¯ß£kQÓx. 

(A) S. Sty 24   (B) S. Sty 35  

(C) S. Sty 30   (D) S. Sty 71  
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33. –––––––––– is used to letter called for information regarding F.No. 

(A) S. Sty 36   (B) S. Sty 41  

(C) S. Sty 16   (D) S. Sty 66   

–––––––––– £iÁ®, F.No. £ØÔ¯ uPÁÀ AÔ²® ö£õ¸mk AøÇ¨¦ Piu©õP 

£¯ß£kzu¨£kQÓx. 

(A) S. Sty 36   (B) S. Sty 41  

(C) S. Sty 16   (D) S. Sty 66  

34. All technical issues in respect of stationery Branch like testing of paper, boards etc are done 

by a –––––––––– officer. 

(A) Non-Technical   (B) Ministerial  

(C) Technical   (D) Sub-ordinate  

GÊxö£õ¸Ò xøÓ°ß PõQu®, Amøh ÷£õßÓ AøÚzx öuõÈÀ~m£ \®£¢u©õÚ ÷\õuøÚPøÍ 

÷©ØöPõÒÐ® AvPõ›  

(A) öuõÈÀ~m£® AÀ»õuÁº  (B) Aø©a_¨ £o¯õÍº  

(C) öuõÈÀ~m£® \õº¢uÁº (D) \õº{ø» £o¯õÍº  

35. –––––––––– is in charge Government Stationery Stores, Chennai – 1. 

(A) Works Manager   (B) General Manager  

(C) Assistant Director  (D) Deputy Director (Sty)  

Aμ_ GÊxö£õ¸Ò A¾Á»P uø»Áº –––––––––– BÁõº. 

(A) £o ÷©»õÍº   (B) ö£õx ÷©»õÍº  

(C) EuÂ C¯US|º   (D) xøn C¯US|º (GÊxö£õ¸Ò)  

36. Annual Indent for stationery shall be prepared in –––––––––– form. 

(A) C.F. 342   (B) C.F. 321  

(C) C.F. 320   (D) C.F. 340  

GÊxö£õ¸Ò xøÓ°ß Á¸hõ¢vμ ÷uøÁ¨£mi¯À –––––––––– £iÁzvÀ u¯õ›UP¨£kQÓx. 

(A) C.F. 342   (B) C.F. 321  

(C) C.F. 320   (D) C.F. 340  
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37. –––––––––– supply year preceding that in which the indent is forwarded.  

(A) One year   (B) Four years  

(C) Eight years   (D) Three years  

÷uøÁ¨£mi¯¾hß, Ph¢u –––––––––– ÁÇ[PÀ £mi¯À Cønzx AÝ¨£¨£k®. 

(A) J¸ Á¸h®   (B) |õßS Á¸h[PÒ   

(C) Gmk Á¸h[PÒ   (D) ‰ßÖ Á¸h[PÒ   

38. How many times in an year, indent on stationery department shall normally be made? 

(A) Two   (B) Four  

(C) Six   (D) One  

\õuõμn©õP J¸ BsiØS GzuøÚ •øÓ GÊxö£õ¸Ò ©ØÖ® Aa_zxøÓ ÷uøÁ¨£mi¯ø» 

öÁÎ°k®? 

(A) Cμsk •øÓ   (B) |õßS •øÓ  

(C) BÖ •øÓ   (D) J¸ •øÓ  

39. –––––––––– of Stationery Office Manual Volume II, Part I, contains a list of officers who are 

authorized to indent on the Stationary Department. 

(A) Appendix IV   (B) Appendix III  

(C) Appendix II   (D) Appendix I  

Aμ_ GÊxö£õ¸Ò A¾Á»P |øh•øÓ ¡À öuõSv II £Sv I –––––––––– GÊxö£õ¸Ò 

xøÓ°ß ÷uøÁ¨£mi¯ø» •iÄ ö\´Áx A[RP›UP¨£mh A¾Á»ºPÎß ÂÁμ® 

Ah[Q²ÒÍx. 

(A) Appendix IV   (B) Appendix III  

(C) Appendix II   (D) Appendix I 

40. –––––––––– board material is used for binding Registers. 

(A) Straw   (B) Pulp  

(C) Art   (D) Mill  

–––––––––– Amøh £v÷ÁkPÒ Pmk©õÚ® ö\´ÁuØS £¯ß£kQÓx. 

(A) ìmμõ   (B) £À¨  

(C) Bºm   (D) ªÀ  
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41. The period of stock verification shall ordinarily be done by  

(A) One week   (B) Three weeks  

(C) Six weeks   (D) Two weeks  

C¸¨¦ \›£õº¨¦ –––––––––– Põ» CøhöÁÎ°À ÷©ØöPõÒÍ¨£k®. 

(A) J¸ Áõμ®   (B) ‰ßÖ Áõμ[PÒ  

(C) BÖ Áõμ[PÒ   (D) Cμsk Áõμ[PÒ  

42. The paper is duty accounted in the Stock Book, in reams containing of –––––––––– sheets.  

(A) 300   (B) 600  

(C) 500   (D) 400  

PõQu[PÎß C¸¨¦, Ÿ®PÎÀ (Reams) ÁiÂÀ, C¸¨¦ ¦zuPPzvÀ PnUS øÁUP¨£kQÓx. 1 Ÿ® 

Gß£x –––––––––– uõÒPÒ. 

(A) 300   (B) 600  

(C) 500   (D) 400   

43. The period of Preservation of Attendance Register is –––––––––– years.  

(A) 5   (B) 20  

(C) 10   (D) 3  

Á¸øP¨ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 5   (B) 20  

(C) 10   (D) 3 

44. The Balance Register should be checked by the store keeper once in a  month and review 

report should be submitted to the Assistant Controller before –––––––––– of each month.  

(A) 10th    (B) 5th   

(C) 31st    (D) 20th   

£shP Põ¨£õÍº, £shP C¸¨¦ £v÷Ámøh \›£õºzx, JÆöÁõ¸ ©õu•® ––––––––––

÷uvUSÒ EuÂ Pmk¨£õmhõÍ¸US \©º¤UP ÷Ásk®. 

(A) 10th    (B) 5th   

(C) 31st    (D) 20th   
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45. The –––––––––– will prepare content slips in triplicate, to indicate the articles packed in the 
consignment.  

(A) Luscar   (B) Mazdoor  

(C) Warehouse man   (D) Packer   

•®©h[PõÚ μ^vÀ –––––––––– Pmk©õÚ® ö\´¯¨£mh ö£õ¸mPÎß ÂÁμzvøÚ 

SÔ¨¤kÁõº. 

(A) »ìPº   (B) ©ìyº  

(C) Qh[S |£º   (D) ÷£UPº (Packer)     

46. Date of submission of the report of the stock verification officer to Government by  

(A) 10th April   (B) 1st August  

(C) 4th May   (D) 15th July  

C¸¨¦ \›£õº¨¦ A¾Á»º, C¸¨¦ \›£õº¨¦ AÔUøP°øÚ –––––––––– AßÖ Aμ\õ[PzvØS 

\©º¤UP ÷Ásk®. 

(A) H¨μÀ 10 ® ÷uv   (B) BPìm 1 ® ÷uv  

(C) ÷© 4 ® ÷uv   (D) áüø» 15 ® ÷uv 

47. The Records shall be destroyed after the periods prescribed in –––––––––– of Madras 
Financial Code Volume I. 

(A) Article 326   (B) Article 319  

(C) Article 320   (D) Article 342  

Madras Financial Code öuõSv I –––––––––– À SÔ¨¤mh BÁn[PøÍ AÈUP¨£h ÷Ási¯ 

Põ»® £›¢xøμUP¨£mkÒÍx. 

(A) Âv 326   (B) Âv 319  

(C) Âv 320   (D) Âv 342   

48. The initial supply of Typewriter for use in any public office (either existing or newly created) 
requires the sanction of  

(A) Head of Department  (B) Government  

(C) Collectorate   (D) Stationery stores  

¦v¯ AÀ»x |øh•øÓ°À EÒÍ ö£õx A¾Á»PzvØS Bμ®£ umha_ ÁÇ[SÁuØS 

–––––––––– ß Cø\Ä AÁ]¯©õS®. 

(A) xøÓz uø»Áº   (B) Aμ\õ[P®  

(C) Bm]¯º A¾Á»P®  (D) GÊxö£õ¸Ò Qh[S   
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49. –––––––––– stock books shall be maintained in every office for stationery items. 

(A) four   (B) eight  

(C) two   (D) one  

GÊxö£õ¸mPÒ öuõhº£õÚ C¸¨¦ ÂÁμ[PøÍ £vÄ ö\´¯ JÆöÁõ¸ A»Á»P•® 

–––––––––– ¦zuP[PøÍ £μõ©›UP ÷Ásk®. 

(A) |õßS   (B) Gmk  

(C) Cμsk   (D) JßÖ  

50. An advance amount not exceeding –––––––––– may be sanctioned for the purchase of 
typewriter, subject to the general principles and conditions laid down in Article 227 of 
Madras Financial Code Volume I. 

(A) Rs. 600   (B) Rs. 300  

(C) Rs. 400   (D) Rs. 150  

umha_ ö£õÔ Áõ[SÁuØS •ß£nz öuõøP¯õP –––––––––– ö\ßøÚ {vzöuõS¨¦ – I ß 

Âv 227 –À AÎUP¨£mh ö£õx öPõÒøPPÒ ©ØÖ® ÂvPÐUS Em£mk ÁÇ[P»õ®. 

(A) ¹. 600   (B) ¹. 300  

(C) ¹. 400   (D) ¹. 150  

51. The officers of the –––––––––– Department are not required to send annual indents to the 
stationery Department.  

(A) Revenue   (B) Public works  

(C) Commercial tax   (D) Medical  

–––––––––– xøÓ, Á¸hõ¢vμ ÷uøÁ¨£mi¯ø» GÊxö£õ¸Ò xøÓUS AÝ¨£ ÷Ási¯ 

AÁ]¯® CÀø». 

(A) Á¸Áõ´   (B) ö£õx¨£o  

(C) ÁoP Á›   (D) ©¸zxÁ®  

52. –––––––––– will be held responsible for any inconvenience that may result from the belated 
submission of indents. 

(A) Assistant Accounts Officer (B) Indenting Officer  

(C) Store Keeper   (D) Range Officer  

÷uøÁ¨£mi¯ø» uõ©u©õP \©º¨¤¨£uß öuõhºa]¯õP HØ£k® ¤μa]øÚPÐUPõÚ ö£õÖ¨¦ 

–––––––––– I \õº¢uuõS®. 

(A) EuÂ PnUS A¾Á»º  (B) ÷uøÁ¨£mi¯À AvPõ›  

(C) £shP Põ¨£õÍº   (D) GÀø» AvPõ›  
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53. The entry made in the Stock Registers to be made by the stock verification officer, in 
–––––––––– ink with initials and date under each item.  

(A) Blue   (B) Black  

(C) Green   (D) Red  

C¸¨¦ £v÷ÁmiÀ £v¯¨£k® JÆöÁõ¸ ö£õ¸mPÐUS® R÷Ç –––––––––– ø©°ÚõÀ C¸¨¦ 

\›£õº¨¦ AvPõ›, ÷uv²hß _¸UöPõ¨£ªh ÷Ásk®. 

(A) }»®   (B) P¸¨¦  

(C) £aø\   (D) ]P¨¦  

54. –––––––––– shall arrange for the sale of auction once in a quarter, of all articles entered in 
the register and ordered to be treated as damaged and condemned. 

(A) Indenting Officer  (B) Store Keeper  

(C) Assistant  Controller  (D) Assistant  Store Keeper 

Põ»õsiØS J¸ •øÓ, H»® ÂhUTi¯ ö£õ¸mPÎß ÂÁμ[PÒ, AÁØÔÀ ÷\u©øh¢uøÁ, 

£Êx }UP® ö\´¯ C¯»õuøÁ BQ¯ÁØøÓ £v÷ÁmiÀ £vÄ ö\´uÀ ÷£õßÓ £oPøÍ 

÷©ØöPõÒÁx –––––––––– I \õº¢uuõS®. 

(A) ÷uøÁ¨£mi¯À A¾Á»º (B) £shP Põ¨£õÍº  

(C) EuÂ Pmk¨£õmhõÍº  (D) EuÂ £shP Põ¨£õÍº  

55. Annual stock verification of stationery stores shall be verified on  

(A) 1st April   (B) 1st  January  

(C) 1st August   (D) 1st October  

GÊxö£õ¸Ò Qh[QÀ Bsk C¸¨¦ \›£õº¨¦ B´Ä –––––––––– ÷©ØöPõÒÍ¨£h ÷Ásk®. 

(A) 1 H¨μÀ   (B) 1 áÚÁ›  

(C) 1 BPìk   (D) 1 AU÷hõ£º 

56. Usually, consignments of stationery shall be opened within –––––––––– days of taking 
delivery of them. 

(A) 1   (B) 3  

(C) 5   (D) 10  

ö£õxÁõP, J¨£øhUP¨£mh –––––––––– |õmPÐUSÒ, \μUS GÊxö£õ¸mPÒ ¤›UP¨£h 

÷Ásk®. 

(A) 1   (B) 3  

(C) 5   (D) 10  
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57. –––––––––– of previous year, a forecast of extra ordinary  demands by indenting officer.  

(A) April   (B) December  

(C) August   (D) May  

]Ó¨£õP AÀ»x ö£õx ªøP¯õP ÷uøÁ¨£k® GÊxö£õ¸mPÐUPõÚ •ß ©v¨¥k ÂÁμ[PÐ®, 

•¢øu¯ –––––––––– ©õu CÖvUSÒ AÔÂUP¨£k®. 

(A) H¨μÀ   (B) i\®£º  

(C) BPìm   (D) ÷© 

58. –––––––––– in the Forest Department, need not maintain the stock register of stationery 
unless he is supplying unit for any office other than his own, in the scheme of revised unit. 

(A) Revenue Inspector  (B) Range Officer  

(C) Village Administrative Officer (D) Bill Collector  

ÁÚzxøÓø¯ \õº¢u –––––––––– A¾Á»º, uÚx ö\õ¢u A¾Á»Pzøu uÂμ, ¤Ó 

A¾Á»P[PÐUS v¸zu¨£mh A»S vmhzvß RÌ GÊxö£õ¸mPÒ Â{÷¯õP® ö\´²® 

£m\zvÀ, GÊxö£õ¸mPÐUPõÚ C¸¨¦ £v÷ÁmiøÚ £μõ©›UP ÷Ási¯ AÁ]¯ªÀø». 

(A) Á¸Áõ´ A¾Á»º  (B) ÁÚ A¾Á»º  

(C) Qμõ© {ºÁõP A¾Á»º  (D) Á› ush»º  

59. A Department charge of –––––––––– should be leived on the value of the typewriter, 
including the sales tax paid to companies. 

(A) 5%   (B) 10%  

(C) 4%   (D) 6%  

umha_ ö£õÔ ©v¨¤À {ÖÁÚ[PÐUS, ÂØ£øÚ Á›²hß –––––––––– xøÓ Pmhn©õP 

Á›°h¨£h ÷Ásk®. 

(A) 5 \uÃu®   (B) 10 \uÃu®  

(C) 4 \uÃu®   (D) 6 \uÃu®   

60. Which stationery articles may be obtain without consulting the Stationery Department? 

(A) Chalk   (B) Enamel and Fancy End Paper  

(C) Japanese Tissue Paper (D)  All 

GÊxö£õ¸Ò xøÓ°ß P»¢uõ÷»õ\øÚ°ßÔ ö£Ó¨£k® GÊxö£õ¸ÒPÒ ¯õøÁ? 

(A) \õU (Chalk)     

(B) GÚõ©À (©) ÷£ß] Gsm ÷£¨£º (Enamel and Fancy End Paper)  

(C) á¨£õÜì iè³ ÷£¨£º (Japanese Tissue Paper)    

(D) AøÚzx®  
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61. Whose sanction is necessary for the first supply of Cyclostyle (Flat Duplicators)? 

(A) The Director   (B) Government   

(C) Asst. Director   (D) Deputy Director  

ø\U÷»õìøhÀ (Cyclostyle – Flat Duplicators) •uÀ •øÓ ö£ÖÁuØS ¯õ¸øh¯ AÝ©v 

ö£Ó¨£h ÷Ásk®? 

(A) C¯US|º   (B) Aμ_  

(C) EuÂ C¯US|º   (D) xøn C¯US|º  

62. –––––––––– is used for ledges of daily receipt and issues. 

(A) S. Sty 1   (B) S. Sty 24  

(C) S. Sty 35   (D) S. Sty 30  

vÚ\› Áμ¨ö£Ö® ©ØÖ® ÁÇ[P¨ö£Ö® ö£õ¸ÒPÒ öuõhº£õÚ £vÄ ¦zuPzøu SÔUP 

£¯ß£kÁx –––––––––– ÁiÁ® BS®. 

(A) S. Sty 1   (B) S. Sty 24  

(C) S. Sty 35   (D) S. Sty 30  

63. –––––––––– form is used for Bulk Stock. 

(A) S. Sty 41   (B) S. Sty 78  

(C) S. Sty 16   (D) S. Sty 36   

–––––––––– £iÁ®, ö£¸©ÍÄ C¸¨¦ £v÷ÁmiøÚ SÔUQÓx. 

(A) S. Sty 41   (B) S. Sty 78  

(C) S. Sty 16   (D) S. Sty 36  

64. –––––––––– form is used for Challan Book. 

(A) S. Sty 60   (B) S. Sty 58  

(C) S. Sty 5   (D) S. Sty 51   

–––––––––– £iÁ® ö\¾zua^mk ¦zuP[PøÍ SÔUP £¯ß£kzu¨£kQÓx. 

(A) S. Sty 60   (B) S. Sty 58  

(C) S. Sty 5   (D) S. Sty 51   
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65. –––––––––– Register is used for acknowledgement of receipt of challan.  

(A) S. Sty 30   (B) S. Sty 24  

(C) S. Sty 35   (D) S. Sty 10   

–––––––––– £vÄ ¦zuP®, ö\¾zxa^mk ¦zuPzvß J¨¦ø©UPõP £¯ß£kzu¨£kQÓx. 

(A) S. Sty 30   (B) S. Sty 24  

(C) S. Sty 35   (D) S. Sty 10  

66. The notices calling for tenders should be published in  

(A) Leading Local Newspaper (B) Pamphlet  

(C) Book   (D) Bit Notice  

J¨£¢u¨ ¦ÒÎ AÔUøP öuõhº£õP GvÀ ¤μ_›UP¨£h ÷Ásk® 

(A) •ßÚo ö\´vzuõÒ (EÒÑº) (B) ]Ö öÁÎ±k  

(C) ¦zuP®   (D) xshÔUøP  

67. The minimum period for which the articles such as typewriters should last 

(A) 2   (B) 1  

(C) 5   (D) 4  

umha_ ö£õÔ C¯¢vμ[PÒ ÁÇ[P¨£h ÷Ási¯ SøÓ¢u£m\ Põ» AÍÄ –––––––––– Á¸h[PÒ 

BS®. 

(A) 2   (B) 1  

(C) 5   (D) 4 

68. How much security amount for the post of Asst. store keeper shall be referred in Article 279 
of Madras Financial Code Volume I  

(A) Rs. 1,000   (B) Rs. 250  

(C) Rs. 2,000   (D) Rs. 5,000  

uªÌ|õk {v Âvz öuõS¨¦ I –ß Âv 279 –ß £i, EuÂ £shP Põ¨£õÍ›h® ––––––––––

öuõøP øÁ¨¦zöuõøP¯õP ö£Ó¨£h ÷Ásk®. 

(A) ¹. 1,000   (B) ¹. 250  

(C) ¹. 2,000   (D) ¹. 5,000 
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69. The normal period of service of Royal Typewriters are –––––––––– years. 

(A) 13   (B) 18  

(C) 15   (D) 12 

μõ¯À umha_ ö£õÔ C¯¢vμ[PÎß ö£õxÁõP £o ö\´²® Põ»® –––––––––– Á¸h[PÒ BS®.

(A) 13   (B) 18  

(C) 15   (D) 12   

70. The normal period of service of L.C. Smith typewriters are –––––––––– years. 

(A) 12   (B) 13  

(C) 14   (D) 18  

L.C. ìªz, umha_ ö£õÔ C¯¢vμ[PÎß ö£õxÁõP £o ö\´²® Põ»® –––––––––– Á¸h[PÒ 

BS®. 

(A) 12   (B) 13  

(C) 14   (D) 18  

71. –––––––––– is used for office note for supply of new typewriters. 

(A) S. Sty 77   (B) S. Sty 25  

(C) S. Sty 74   (D) S. Sty 30  

¦v¯ umha_ ö£õÔ ÁÇ[SÁuØPõÚ, A¾Á»P SÔ¨¤ØPõP £¯ß£kzu¨£k® £iÁ® 

–––––––––– BS®. 

(A) S. Sty 77   (B) S. Sty 25  

(C) S. Sty 74   (D) S. Sty 30  

72. –––––––––– form used for report of the typewriter mechanic. 

(A) S. Sty 36   (B) S. Sty 30  

(C) S. Sty 24   (D) S. Sty 40   

–––––––––– £iÁ®, umha_ ö£õÔ £Êx £õº¨£Áμx AÔUøPUPõP £¯ß£kzu¨£kQÓx. 

(A) S. Sty 36   (B) S. Sty 30  

(C) S. Sty 24   (D) S. Sty 40   
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73. –––––––––– is used for register of outgoing consignments. 

(A) S. Sty 30   (B) S. Sty 10  

(C) S. Sty 54   (D) S. Sty 5   

–––––––––– £iÁ®, öÁÎaö\À¾® £shP ö£õ¸ÒPÐUPõÚ £vÄ ¦zuPzøu SÔUQÓx. 

(A) S. Sty 30   (B) S. Sty 10  

(C) S. Sty 54   (D) S. Sty 5 

74. The period of preservation of Periodical Register Book is –––––––––– years. 

(A) 10   (B) 20  

(C) 5   (D) 30  

Põ»•øÓ¯õÚ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 10   (B) 20  

(C) 5   (D) 30   

75. The period of preservation of register of all receipts of consignments in stores ––––––––––
years. 

(A) 5   (B) 10  

(C) 20   (D) 30  

Qh[S ¤›ÂÀ, £shP¨ ö£õ¸mPÎß ÁμÄ SÔzu £v÷Ák –––––––––– BskPÐUS 

£õxPõUP¨£h ÷Ásk®. 

(A) 5   (B) 10  

(C) 20   (D) 30   

76. The period of preservation of Loose Stock Book –––––––––– years. 

(A) 20   (B) 30  

(C) 5   (D) 10 

uÍº¢u (Loose) C¸¨¦ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 20   (B) 30  

(C) 5   (D) 10  
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77. The period of preservation of procurement register 

(A) 5   (B) 10  

(C) 15   (D) 20  

öPõÒ•uÀ ÂÁμ¨ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 5   (B) 10  

(C) 15   (D) 20  

78. The period of preservation of Fair Copy register is –––––––––– years. 

(A) 5   (B) 3  

(C) 10   (D) 7  

Esø©¯õÚ |PÀ £vÄ £v÷Ák –––––––––– BskPÐUS £õxPõUP¨£h ÷Ásk®. 

(A) 5   (B) 3  

(C) 10   (D) 7  

79. –––––––––– stock shall be verified first. 

(A) Loose   (B) Bulk  

(C) Balance   (D) Annual  

–––––––––– C¸¨¦, •uÀ •u¼À \› £õºUP¨£h ÷Ásk®. 

(A) uÍºÄ   (B) ö£¸©ÍÄ  

(C) {¾øÁ   (D) Á¸hõ¢vμ   

80. The stationery items are supplied on the basis of average annual consumption except for  

(A) Local Body   (B) Secretariat  

(C) Revenue Department  (D) Commercial  Tax Department 

PõQu® ©ØÖ® GÊxö£õ¸Ò, Á¸hõ¢vμ \μõ\› ~PºÂß Ai¨£øh°À –––––––––– A¾Á»P® 

uÂμ ©ØÓ AøÚzx A¾Á»P[PÐUS® ÁÇ[P¨£kQÓx. 

(A) EÒÍõm]   (B) uø»ø© ö\¯»P®  

(C) Á¸Áõ´ xøÓ   (D) ÁoP Á›zxøÓ  

––––––––––––––––––– 
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ROUGH WORK 
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ROUGH WORK 

 
 
 


