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1. Personal files should be written 

(A) Monthly   (B) Half yearly  

(C) Annually   (D) Quarterly 

P•UP AÔUøPPÒ GÊu¨£h ÷Ási¯ Põ» AÍÄ 

(A) ©õu¢÷uõÖ®   (B) Aøμ¯õsk÷uõÖ®  

(C) Bsk÷uõÖ®   (D) Põ»õsk÷uõÖ® 

2. In a calendar year, a Govt. Servant is entitled to credit maximum number of Compensatory 
holiday is 

(A) 12   (B) 15  

(C) 10   (D) 20  

J¸ |õmPõmi BsiÀ Kº Aμ_¨ £o¯õÍ¸US ÁÇ[P¨£k® AvP£m\ Dkö\´ Âk¨¦ |õmPÒ 

(A) 12   (B) 15  

(C) 10   (D) 20 

3. Maximum day of Earned Leave can be encashed at the time of retirement is 

(A) 90   (B) 120 

(C) 240   (D) 255  

K´Ä ö£Ö® |õÎÀ AvP£m\©õP GzuøÚ |õÒ Dmi¯ Âk¨¦ £n©õUP C¯»S®? 

(A) 90   (B) 120 

(C) 240   (D) 255 

4. The additional charge allowance is governed by 

(A) District Office Manual (B) Fundamental Rules  

(C) Tamilnadu Finance Code (D)  Tamilnadu Treasury Code 

TkuÀ ö£õÖ¨¦¨ £i G¢u ÂvPÎß £i ÁÇ[P¨£kQÓx? 

(A) ©õÁmh A¾Á»P |øh•øÓ ¡À (B) Ai¨£øh Âv  

(C) uªÌ|õk {vÂvz öuõhº¦ (D) uªÌ|õk P¸Å» Âvz öuõS¨¦ 

5. Name of the allowance granted to a person under suspension is 

(A) Daily allowance   (B) Subsistence allowance  

(C) Suspension allowance  (D) Monthly allowance 

uØPõ¼P £o }UPzvÀ EÒÍ £o¯õÍ¸US ÁÇ[P¨£k® Fv¯® 

(A) vÚ¨£i    (B) ¤øÇ¨§v¯®  

(C) uØPõ¼P¨ £o}UP¨£i (D) ©õuõ¢vμ¨£i 
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6. Cash book is maintained in 

(A) MTC 70   (B) MTC 58  

(C) MTC 5   (D) MTC 40(a) 

G¢u¨ £iÁzvÀ öμõUP¨ £v÷Ák £μõ©›UP¨£kQÓx? 

(A) G®i] 70   (B) G®i] 58  

(C) G®i] 5   (D) G®i] 40(A)   

7. Cash book should be checked by the Head of Office 

(A) Weekly    

(B) Daily  

(C) Fortnightly    

(D) Monthly 

A¾Á»Pz uø»ÁμõÀ £n¨£v÷Ák B´Ä ö\´¯ ÷Ási¯ Põ» AÍÄ 

(A) Áõμ¢÷uõÖ®    

(B) |õÒ÷uõÖ®  

(C) ©õuª¸•øÓ    

(D) ©õu¢÷uõÖ®  

8. Maximum number of bills can be presented to treasury by an drawing officer in a month to 

recoupe the Permanent Advance 

(A) One    

(B) Two  

(C) Three    

(D) Four 

{ø»¯õÚ •ß £n «m¦ ö\´vh  J¸ ©õuzvÀ GzuøÚ £mi¯ÀPÒ P¸Å»PzvØS AÝ¨£»õ®?

(A) JßÖ    

(B) Cμsk  

(C) ‰ßÖ    

(D) |õßS  
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9. Contingent register must be maintained in 

(A) MFC 7    

(B) MTC 58  

(C) MTC 70    

(D) MTC 100 

]À»øÓa ö\»ÂÚ¨ £v÷Ák G¢u £iÁzvÀ £μõ©›UP¨£kQÓx? 

(A) G®G¨] 7    

(B) G®i] 58  

(C) G®i] 70    

(D) G®i] 100  

10. Bills are presented for payment at Treasury in a book called Treasury Bill Book otherwise, 

(A) MTC 58    

(B) MTC 70  

(C) MTC 5    

(D) MTC 42 

P¸Å»PzvØS £mi¯ÀPøÍ AÝ¨£¨ £¯ß£kzu¨£k® £v÷Ámiß ö£¯º 

(A) G®i] 58    

(B) G®i] 70  

(C) G®i] 5    

(D) G®i] 42  

11. Minimum interval between two consecutive GPF Temporary advance is 

(A) 6 Months    

(B) One year  

(C) 3 months    

(D) Two years 

Cμsk ö£õx ÷\©|» {v uØPõ¼P •ß£nzvØPõÚ SøÓ¢u£m\ Põ» CøhöÁÎ 

(A) 6 ©õu[PÒ    

(B) Kμõsk  

(C) 3 ©õu[PÒ    

(D) 2 BskPÒ   
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12. How many years of service have to completed by Govt. servant to apply GPF Partfinal 
Withdrawal? 

(A) 5 years   (B) 12 years  

(C) 10 years   (D) 15 years 

Kº Aμ_¨ £o¯õÍº ö£õx ÷\©|» {v°¼¸¢x £Sv CÖvz öuõøP ö£ÖÁuØS GzuøÚ 

BskPÒ £o •izv¸UP ÷Ásk®. 

(A) 5 BskPÒ   (B) 12 BskPÒ  

(C) 10 BskPÒ   (D) 15 BskPÒ  

13. Attendance register will be closed ———————— after the office open. 

(A) 5 Minutes   (B) 10 Minutes  

(C) 30 Minutes   (D) One hour 

A¾Á»P ÷|μ® xÁ[Q GÆÁÍÄ ÷|μzvÀ Á¸øP¨ £v÷Ák •iUP¨£k®. 

(A) 5 {ªh[PÒ    (B) 10 {ªh[PÒ  

(C) 30 {ªh[PÒ   (D) 1 ©o ÷|μ®  

14. Personal register is maintained in Form No. 

(A) 10   (B) 12 

(C) 11   (D) 14  

uß £v÷Ák £μõ©›UP¨£k® £iÁ® Gs. 

(A) 10   (B) 12 

(C) 11   (D) 14  

15. K.D is files are retained for a minimum period of 

(A) 1 year    

(B) 2 years  

(C) 3 years    

(D) 10 years  

‰.•. ÷Põ¨¦PÒ SøÓ¢u £m\® GzuøÚ BskPÒ £μõ©›UP¨£h ÷Ásk®? 

(A) Kμõsk    

(B) 2 BskPÒ  

(C) 3 BskPÒ    

(D) 10 BskPÒ 
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16. Audit of Accounts of Regional Accounts Officer’s office is conducted by 

(A) Audit Party of JDA’s office   

(B) Audit party of Directorate of Agriculture  

(C) State Trading Scheme Audit  

(D) Local Fund Audit 

©sh» PnUS A¾Á»º A¾Á»PU PnUSPÒ ¯õμõÀ uoUøP ö\´¯¨£k®? 

(A) ÷ÁÍõs Cøn C¯US|º A¾Á»P uoUøPU SÊ    

(B) ÷ÁÍõsø© C¯US|μP uoUøPU SÊ  

(C) Aμ_ ÁoPz vmhz uoUøPU SÊ    

(D) EÒÍõm] uoUøPU SÊ   

17. R.D is files should be reviewed after 

(A) 15 years   (B) 10 years  

(C) 20 years   (D) 30 years 

{.•.÷Põ¨¦PÒ GzuøÚ BskPÐUS¨ ¤ÓS ©Ö£›^»øÚ ö\´¯¨£h ÷Ásk®? 

(A) 15 BskPÒ   (B) 10 BskPÒ  

(C) 20 BskPÒ   (D) 30 BskPÒ  

18. Statement of Charges are prepared  

(A) Weekly   (B) Daily  

(C) Fortnightly   (D) Monthly  

ö\»ÂÚ AÔUøP u¯õ›UP¨£k® Põ» AÍÄ 

(A) Áõμ¢÷uõÖ®   (B) |õÒ÷uõÖ®  

(C) ©õuª¸•øÓ   (D) ©õu¢÷uõÖ®  

19. DO letters should be replied within 

(A) 1 day   (B) 5 days  

(C) 3 days   (D) 10 days  

GzuøÚ |õÐUSÒ ÷|º•PU Piu[PÐUS £vÀ AÎUP ÷Ásk®. 

(A) 1 |õÒ   (B) 5 |õmPÒ  

(C) 3 |õmPÒ   (D) 10 |õmPÒ   
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20. Call book should be check once in a       

(A) Fortnight    

(B) Month  

(C) Quarter    

(D) Weeks 

©ÖPÁÛ¨¦¨ £v÷Ák B´Ä ö\´¯ ÷Ási¯ Põ» AÍÄ 

(A) ©õuª¸•øÓ    

(B) ©õu¢÷uõÖ®  

(C) Põ»õskUS J¸ •øÓ   

(D) Áõμ¢÷uõÖ® 

21. The crucial date for preparing Assistant Promotion list is 

(A) 1st September    

(B) 15th April  

(C) 1st October    

(D) 15th March  

EuÂ¯õÍº £uÂ E¯ºÄ¨ £mi¯À u¯õ›UP ÷Ási¯ |õÒ. 

(A) ö\¨h®£º 1® ÷uv   

(B) H¨μÀ 15® ÷uv  

(C) AU÷hõ£º 1® ÷uv   

(D) ©õºº\ 15® ÷uv   

22. Pay bill of Self Drawing Officers should be prepared in 

(A) TNTC 42    

(B) TNTC 47  

(C) TNTC 40(A)    

(D) TNTC 22 

uõ÷Ú £n® ö£Ö® A¾Á»¸UPõÚ Fv¯¨ £mi¯À £iÁ® 

(A) iGßi] 42    

(B) iGßi] 47  

(C) iGßi] 40(A)    

(D) iGßi] 22    
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23. If there is any difference between book balance and actual cash balance which cannot be 
reconciled at once, action to be taken under TNFC article 
(A) 179   (B) 294  
(C) 297   (D) 138 
£n¨ £v÷ÁmiØS® øP°¸¨¤¾ÒÍ öuõøPUS® Jzvø\Ä ö\´¯ C¯»õ{ø»°À ÷ÁÖ£õk 

C¸¨¤ß uªÌ|õk {v Âvz öuõS¨¤ß G¢u Âv°ß RÌ |hÁiUøP GkUP¨£k®. 

(A) 179   (B) 294  
(C) 297   (D) 138   

24. Triplicate Bill book is in form 
(A) AAH 5   (B) AAM 7  
(C) AAH 8   (D) AAM 9 
‰ÂuÌ ¤À ¦zuP® G¢u £iÁzvÀ EÒÍx. 

(A) HHGa 5   (B) HHG® 7  

(C) HHGa 8   (D) HHG® 9  

25. Stamp account should be checked 
(A) Daily   (B) Weekly  
(C) Monthly   (D) Quarterly 
Ag\À ÂÀø» PnUSPÒ B´Ä ö\´¯ ÷Ási¯ Põ» AÍÄ 

(A) |õÒ÷uõÖ®   (B) Áõμ¢÷uõÖ®  

(C) ©õu¢÷uõÖ®   (D) Põ»õsk ÷uõÖ®   

26. State level institute to train the Agricultural Department personnels is functioning at 
(A) Bhavanisagar   (B) Coimbatore  
(C) Kudumianmalai   (D) Madurai  
÷ÁÍõsø©z xøÓ £o¯õÍºPÒ / A¾Á»ºPÐUS £°Ø] AÎUP ©õ{» AÍÂÀ EÒÍ £°Ø] 

{ø»¯® G[SÒÍx? 

(A) £ÁõÛ\[Pº   (B) ÷Põ¯®¦zyº  

(C) Skª¯õß ©ø»   (D) ©xøμ   

27. How many years the personal file of a death Government servant should be retained from 
his date of death? 
(A) Five   (B) Two  
(C) Ten   (D) One 
CÓ¢u Aμ_ FÈ¯›ß P•UP AÔUøP CÓ¢u ÷uv°¼¸¢x GzuøÚ BskPÒ £μõ©›UP¨£h 

÷Ásk®? 

(A) I¢x   (B) Cμsk  

(C) £zx   (D) JßÖ   
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28. Voluntary retirement is covered under 

(A) FR 56(1)   (B) FR 56(2)  

(C) FR 56(3)   (D) FR 56(4) 

Â¸¨£ K´Ä G¢u Âv°ß RÌ ÁÇ[P¨£kQÓx? 

(A) Ai¨£øh Âv 56(1)  (B) Ai¨£øh Âv 56(2)  

(C) Ai¨£øh Âv 56(3)  (D) Ai¨£øh Âv 56(4)  

29. Government servant are eligible for pension under 

(A) Tamilnadu Pension Rule 1977 (B) Tamilnadu Pension Rule 1978  

(C) Tamilnadu Pension Rule 1979 (D) Tamilnadu Pension Rule 1980 

G¢u Âv°ß RÌ Aμ_ FÈ¯¸US K´Åv¯® ÁÇ[P¨£kQÓx? 

(A) uªÌ|õk K´Åv¯ ÂvPÒ 1977 (B) uªÌ|õk K´Åv¯ ÂvPÒ 1978 

(C) uªÌ|õk K´Åv¯ ÂvPÒ 1979 (D) uªÌ|õk K´Åv¯ ÂvPÒ 1980  

30. Commuted portion of pension should not exceed 

(A) 1/4th of pension   (B) 1/3rd of Pension  

(C) 50% of pension   (D) 40% of Pension 

K´Åv¯zøu öuõSzx¨ ö£Ö® Ãu® 

(A) K´Åv¯zvÀ 1/4 £[S (B) K´Åv¯zvÀ 1/3 £[S  

(C) K´Åv¯zvÀ 50%  (D) K´Åv¯zvÀ 40%  

31. Time limit from date of appointment to apply for alteration of date of birth is 

(A) 1 year   (B) 2 years 

(C) 3 years   (D) 5 years  

£o÷¯ØÓ |õÎ¼¸¢x GzuøÚ BskPÐUSÒ ¤Ó¢u ÷uvø¯ ©õØÓ Âsn¨¤UP»õ®? 

(A) 1 Bsk   (B) 2 BskPÒ  

(C) 3 BskPÒ   (D) 5 BskPÒ 

32. A Government servant under suspension is paid 50% of pay and HRA should be paid 

(A) Half of rate admission (B) One third  

(C) Full rate   (D) Double rate 

uØPõ¼P £o}UPzvÀ EÒÍ Aμ_ FÈ¯¸US 50% Fv¯® ÁÇ[S®÷£õx AÁ¸US ÁÇ[P¨£h 

÷Ási¯ Ãmk ÁõhøP¨£i 

(A) AÝ©vUP¨£mhvÀ £õv (B) ‰ßÔÀ J¸ £[S  

(C) •Ê ÂQu®   (D) Cμmi¨¦ AÍÄ  
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33. Who is called Delinquent? 

(A) Enquiry Officer   (B) Defaulter  

(C) Defaulter's Witness  (D) Govt. witness  

¤øÇ¯õÍº GßÖ AøÇUP¨£k£Áº 

(A) Â\õμøn A¾Á»º  (B) uÁÔøÇzuÁº  

(C) uÁÔøÇzuÁ›ß \õm]  (D) Aμ_ \õm]  

34. The commuted portion of pension can be restored after completion of 

(A) 10 years from date of retirement (B) 12 years from date of retirement  

(C) 15 years from date of retirement (D) 20 years from date of retirement 

GzuøÚ BskPÐUS¨ ¤ßÚº K´Åv¯zvÀ öuõS¨§v¯® öuõSzx¨ ö£ØÓ £Sv •iÄUS 

Á¸® 

(A) K´Ä ö£ØÓ |õÎ¼¸¢x 10 BskPÒ (B) K´Ä ö£ØÓ |õÎ¼¸¢x 12 BskPÒ 

(C) K´Ä ö£ØÓ |õÎ¼¸¢x 15 BskPÒ (D) K´Ä ö£ØÓ |õÎ¼¸¢x 20 BskPÒ 

35. Individual should verify his Service Register for entries 

(A) Every year   (B) Once in 6 month  

(C) Once in 2 years   (D) Once in 5 years 

£o¯õÍº uÚx £n¨£v÷Ámiß £vÄPøÍ \›£õºUP ÷Ási¯ Põ» AÍÄ 

(A) Bsk÷uõÖ®   (B) 6 ©õu[PÐUS J¸•øÓ  

(C) 2 BskPÐUS J¸•øÓ (D) 5 BskPÐUS J¸•øÓ  

36. Budget Estimate and Revised Estimate should be submitted to Director of Agriculture on or 

before 

(A) 15th of August every year (B) 15th of September every year  

(C) 15th of January every year (D) 15th of March every year   

{v ©v¨¥k ©ØÖ® v¸zv¯ ©v¨¥k G¢uz ÷uvUSÒ  ÷ÁÍõsø© C¯US|¸US AÝ¨£¨£h 

÷Ásk®? 

(A) Bsk÷uõÖ® BPìm 15® ÷uv (B) Bsk÷uõÖ® ö\¨h®£º 15® ÷uv  

(C) Bsk÷uõÖ® \ÚÁ› 15® ÷uv (D) Bsk÷uõÖ® ©õºa 15® ÷uv  
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37. Undisbursed Pay Register is maintained in Form No. 

(A) MTC 20   (B) MTC 5 

(C) MTC 58   (D) MTC 70  

öPõk£hõ £n¨£v÷Ák £μõ©›UP¨£h ÷Ási¯ £iÁ® Gs 

(A) MTC 20   (B) MTC 5 

(C) MTC 58   (D) MTC 70   

38. Material Alteration Statement should be submitted to Director of Agriculture on or before 

(A) 15th of August every year (B) 15th of September every year  

(C) 15th of January every year (D) 15th of March every year   

©õÖu¾USm£mh {v {ø» AÔUøP G¢uz ÷uvUSÒ  ÷ÁÍõsø© C¯US|¸US AÝ¨£¨£h 

÷Ásk®? 

(A) Bsk÷uõÖ® BPìm 15® ÷uv (B) Bsk÷uõÖ® ö\¨h®£º 15® ÷uv  

(C) Bsk÷uõÖ® \ÚÁ› 15® ÷uv (D) Bsk÷uõÖ® ©õºa 15® ÷uv  

39. Who is the sanctioning authority for arrear claim pending for more than 3 years but less 
than 6 years? 

(A) Head of office    

(B) Officer next above head of office  

(C) Head of Department   

(D) Accountant general  

‰ßÖ BskPÐUS ÷©À 6 ©õu[PÐUSm£mh {¾øÁU ÷Põ›UøPø¯ J¨£ÎUS® A¾Á»º 

(A) A¾Á»Pz uø»Áº   

(B) A¾Á»Pz uø»Á¸US Akzu E¯º A¾Á»º  

(C) xøÓz uø»Áº    

(D) ©õ{»U PnUPõ¯º 

40. Compulsory retirement is covered under 

(A) FR 56(1)   (B) FR 56(2)  

(C) FR 56(3)   (D) FR 56(4)  

Â¸¨£ K´Ä G¢u Âv°ß RÌ ÁÇ[P¨£kQÓx? 

(A) Ai¨£øh Âv 56(1)  (B) Ai¨£øh Âv 56(2)  

(C) Ai¨£øh Âv 56(3)  (D)  Ai¨£øh Âv 56(4)  
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41. Notice period for Voluntary retirement is 

(A) 2 Months    

(B) 3 Months  

(C) 4 Months    

(D) 6 Months  

Â¸¨£ K´ÂÀ ö\ÀÁuØPõP GzuøÚ ©õu[PÐUS •ßÚº Âsn¨¤UP ÷Ásk®? 

(A) 2 ©õu[PÒ    

(B) 3 ©õu[PÒ  

(C) 4 ©õu[PÒ    

(D) 6 ©õu[PÒ  

42. Superannuation retirement is covered under 

(A) FR 56(1)    

(B) FR 56(2)  

(C) FR 56(3)    

(D) FR 56(4)  

Á¯x •vºÄ G¢u Âv°ß RÌ ÁÇ[P¨£kQÓx? 

(A) Ai¨£øh Âv 56(1)   

(B) Ai¨£øh Âv 56(2)  

(C) Ai¨£øh Âv 56(3)   

(D) Ai¨£øh Âv 56(4)   

43. Regional Accounts Officer in Agricultural Department are appointed by which Department 

(A) Secretariat    

(B) Agriculture  

(C) Treasuries and Accounts  

(D) Revenue 

÷ÁÍõsø©z xøÓ°À EÒÍ ©sh» PnUS A¾Á»º G¢uz xøÓ¯õÀ {¯ªUP¨£kQÓõº? 

(A) uø»ø©a ö\¯»P®   

(B) ÷ÁÍõsø©z xøÓ 

(C) P¸Å» PnUSPÒ xøÓ  

(D) Á¸Áõ´z xøÓ 
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44. Disciplinary cases are incorporated in 

(A) Tamilnadu Pension Rules  

(B) Tamilnadu Fundamental Rules  

(C) Tamilnadu Civil Services (D&A) Rules   

(D) Tamilnadu Government Servants Conduct Rules   

JÊ[S |hÁiUøP G¢u Âv°ß RÌ GkUP¨£kQÓx? 

(A) uªÌ|õk K´Åv¯ ÂvPÒ    

(B) uªÌ|õk Ai¨£øh ÂvPÒ  

(C) uªÌ|õk Siø©¨ £o (JÊ[S•øÓ ©ØÖ® ÷©À•øÓ±k) ÂvPÒ    

(D) uªÌ|õk Aμ_¨ £o¯õÍº |hzøu ÂvPÒ  

45. Every compensatory holiday lapses at end of    

(A) Two months    

(B) Six months  

(C) Three months    

(D) Twelve months  

GzuøÚ ©õu[PÎÀ Dk ö\´ Âk¨¦ Põ»õÁv¯õS®? 

(A) 2 ©õu[PÒ    

(B) 6 ©õu[PÒ 

(C) 3 ©õu[PÒ    

(D) 12 ©õu[PÒ   

46. Maximum days of UEL on MC can be availed by a Govt Servant who has completed 11 years 
of service 

(A) 90 days   (B) 180 days  

(C) 270 days   (D) 360 days  

11 BskPÒ £o •i¢u J¸Áº AvP£m\©õP x´UPU Ti¯ ©¸zxÁa \õßÔß ÷£›À Dmhõ 

Âk¨¦ 

(A) 90 |õÒ   (B) 180 |õÒ  

(C) 270 |õÒ   (D) 360 |õÒ 
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47. Register maintained for the tenders received from the contractors and suppliers in 

(A) MTC form 5    

(B) MTC form 58  

(C) MTC form 9    

(D) MTC form 47  

J¨£¢uUPõμºPÒ ©ØÖ® Â{÷¯õP¨£õÍºPÎhª¸¢x ö£Ó¨£k® öhshºPøÍ £μõ©›UP 

÷Ási¯ £v÷Ámiß £iÁ® 

(A) G®i] 5    

(B) G®i] 58  

(C) G®i] 9    

(D) G®i] 47   

48. Who is the pension sanction authority to superintendents working in District Joint Director 
of Agriculture's office? 

(A) Director of Agriculture  

(B) Joint Director of Agriculture  

(C) Addl. Director of Agriculture (P.M)    

(D) Accountant General 

÷ÁÍõsø© Cøn C¯US|º A¾Á»PzvÀ £o¦›²® PsPõo¨£õÍºPÐUS K´Åv¯® 

J¨£Î¨¦ ö\´²® A¾Á»º 

(A) ÷ÁÍõsø© C¯US|º    

(B) ÷ÁÍõsø© Cøn C¯US|º  

(C) ÷ÁÍõsø© TkuÀ C¯US|º (£÷©)    

(D) ©õ{»U PnUPõ¯º   

49. Tamilnadu Government Servants Family Benefit Fund Scheme was introduced in the year 

(A) 1974   (B) 1978  

(C) 1984   (D) 1988 

uªÌ|õk Aμ_ FÈ¯º Sk®£¨ £õxPõ¨¦ {vz vmh® xÁ[P¨£mh Bsk 

(A) 1974   (B) 1978  

(C) 1984   (D) 1988  
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50. Acquittance rolls are to be destroyed only after 

(A) 20 years   (B) 35 years  

(C) 40 years   (D) 30 years 

Fv¯¨ £mi¯ÀPÒ GzuøÚ BskPÐUS¨ ¤ßÚº AÈUP¨£h ÷Ásk®. 

(A) 20 BskPÒ   (B) 35 BskPÒ  

(C) 40 BskPÒ   (D) 30 BskPÒ  

51. Enhanced rate of family pension is 

(A) 30% of last emoluments (B) 1/3rd of last emoluments  

(C) 40% of last emoluments (D)  50% of last emoluments 

E¯ºzu¨£mh Sk®£ K´Åv¯® ÁÇ[P¨£k® ÂQu® 

(A) Pøh] Fv¯zvÀ 30%  (B) Pøh] Fv¯zvÀ 3À J¸ £[S  

(C) Pøh] Fv¯zvÀ 40%  (D) Pøh] Fv¯zvÀ 50%  

52. Study leave will be sanctioned to category B Officers 

(A) Head of office    

(B) Joint Director of Agriculture  

(C) Director of Agriculture  

(D)  Government 

öuõSv A¾Á»¸US PÀÂ Âk¨¦ ¯õμõÀ J¨£ÎUP¨£k®? 

(A) A¾Á»Pz uø»Áº   

(B) ÷ÁÍõsø© Cøn C¯US|º  

(C) ÷ÁÍõsø© C¯US|º   

(D) Aμ_  

53. A Government servant who has 31 years of Net Qualifying Service and age of 56 years 
seeking voluntary retirement shall have weightage of 
(A) No weightage    
(B) 2 Years  
(C) 3 years    
(D) 5 years 
31 BskPÒ £o•izu 56 Á¯xÒÍ Kº Aμ_ FÈ¯º Â¸¨£ K´Â» ö\ßÓõÀ AÁ¸US 

ÁÇ[P¨£k® öÁ°m÷hä 

(A) öÁ°m÷hä CÀø»   

(B) 2 BskPÒ  

(C) 3 BskPÒ    

(D) 5 BskPÒ  
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54. How many hours an employee is detained in custody on any grounds, he shall be deemed to 
be under suspension? 
(A) 12 Hours   (B) 48 hours  
(C) 36 Hours   (D) 24 hours  
Kº Aμ_ FÈ¯º GzuøÚ ©o ÷|μ® ÷£õ½ì PõÁ¼À C¸¢uõÀ uØPõ¼P £o}UP® 

ö\´¯¨£mhuõPU P¸u¨£kÁõº? 

(A) 12 ©o   (B) 48 ©o  

(C) 36 ©o   (D) 24 ©o  

55. When probation commence? 
(A) From date of joining  (B) After completing 1 year of service  
(C) From date of regularization (D) After completing 2 years of service   
G¢u |õÎÀ uSv Põs £¸Á® xÁ[SQÓx? 

(A) £o°À ÷\º¢u |õÎÀ  (B) Kμõsk £o •izu ¤ßÚº 

(C) £o Áμß•øÓ ö\´u |õÎÀ (D) CμshõskPÒ £o •izu ¤ßÚº 

56. How may permissions are allowed in a month? 
(A) 1   (B) 2  
(C) 3   (D)  4 
J¸ ©õuzvÀ GzuøÚ AÝ©vPÒ ÁÇ[P¨£k®? 

(A) 1   (B) 2  
(C) 3   (D)  4  

57. Stoppage of increment without cumulative effect 
(A) will affect retirement  (B) will affect pension  
(C) will not affect retirement (D) will not affect pension 
vÓsh £¯ÛØÔ Fv¯ E¯ºÄ {Özu® 

(A) K´øÁ £õvUS®   (B) K´Åv¯zøu £õvUS®  

(C) K´øÁ £õvUPõx  (D) K´Åv¯zøu £õvUPõx 

58. An individual who reached the maximum stage in a pay scale, stagnation increment will be 
sanctioned 
(A) Every year   (B) Once in 2 years  
(C) Once in 3 years   (D) No increment 
J¸Áº Fv¯ ÂQuzvÀ Pøh] {ø»ø¯ Aøh¢u ¤ßÚº Akzu Fv¯ E¯ºÄ G¨÷£õx 

ÁÇ[P¨£k®? 

(A) JÆöÁõ¸ Bsk®  (B) 2 BskPÐUS J¸•øÓ  

(C) 3 BskUS J¸ •øÓ  (D) Fv¯  E¯ºÄ ÁÇ[P¨£hõx  



 

104/DM/18 
   

18

59. Cash book should be destroyed only after 

(A) 2 years   (B) 10 years  

(C) 20 years   (D) 5 years 

GzuøÚ BskPÐUS¨ ¤ÓS öμõUP¨ £v÷Ák AÈUP¨£h ÷Ásk®. 

(A) 2 BskPÒ   (B) 10 BskPÒ  

(C) 20 BskPÒ   (D) 5 BskPÒ   

60. Statement of charges and receipts should be retained a minimum period of  

(A) 5 years   (B) 10 years  

(C) 2 years   (D) 15 years  

ö\»ÂÚ AÔUøPPÒ ©ØÖ® ÁμÂÚ AÔUøPPÒ SøÓ¢u£m\® GzuøÚ BskPÒ £μõ©›UP¨£h 

÷Ásk®? 

(A) 5 BskPÒ   (B) 10 BskPÒ  

(C) 2 BskPÒ   (D) 15 BskPÒ   

61. How many years of service a Govt. Servant has to complete to get full pension  (ie., 50% of 
pay last drawn) 

(A)  20 years   (B) 25 years  

(C) 33 years   (D) 30 years 

Kº Aμ_¨ £o¯õÍº •Ê K´Åv¯® ö£ÖÁuØS GzuøÚ BskPÒ £o •izv¸UP ÷Ásk®?

(A) 20 BskPÒ   (B) 25 BskPÒ  

(C) 33  BskPÒ   (D) 30 BskPÒ   

62. A Government servant has 125 days of UEL on Private affairs at the time of retirement, he 
will be paid full pay for 

(A) 125 days   (B) 62 days  

(C) 63 days   (D) 75 days 

K´Ä ö£Ö® |õÎÀ ö\õ¢uU Põμn[PÐUPõÚ Dmhõ Âk¨¦ 125 |õÒ C¸¨¤À EÒÍ J¸Á¸US 

GzuøÚ |õÐUPõÚ •Ê Fv¯® ÁÇ[P¨£k® 

(A) 125 |õmPÒ   (B) 62 |õmPÒ  

(C) 63 |õmPÒ   (D) 75 |õmPÒ  

63. In a disciplinary case the inquiry officer should submit his enquiry report within 

(A) 1 year   (B) 2 months 

(C) 3 months   (D) 6 months  

JÊ[S |hÁiUøP «uõÚ Â\õμøn AÔUøPø¯ Â\õμøn A¾Á»º AÎUP ÷Ási¯ 

Põ»UöPk 

(A) 1 Bsk   (B) 2 ©õu[PÒ  

(C) 3 ©õu[PÒ   (D) 6 ©õu[PÒ  
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64. A Govt. Servant under suspension is not eligible to be granted leave as per 

(A) FR 53   (B) FR 56  

(C) FR 55   (D) FR 54  

G¢u Âv°ß RÌ, uØPõ¼P¨ £o}UPzvÀ EÒÍ J¸ £o¯õÍ¸US Âk¨¦ ÁÇ[P 

uSv²ÒÍÁμõQÓõº? 

(A) Ai¨£øh Âv 53  (B) Ai¨£øh Âv 56 

(C) Ai¨£øh Âv 55  (D) Ai¨£øh Âv  54   

65. Number of fire buckets to be kept in a building of a superficial area 466M2 is 

(A) Two   (B) Three  

(C) Five   (D) Six   

466 \xμ «mhº £μ¨¦ÒÍ PmizvÀ øÁUP¨£h ÷Ási¯ w¯øn¨¦ ÁõÎPÒ GsoUøP 

(A) Cμsk   (B) ‰ßÖ  

(C) I¢x   (D) BÖ  

66. Enhanced rate of family pension will be paid for a maximum period of 

(A) 5 years   (B) 6 years  

(C) 7 years   (D) 10 years 

E¯ºzu¨£mh Sk®£ K´Åv¯® ÁÇ[P¨£k® BskPÒ 

(A) 5 BskPÒ   (B) 6 BskPÒ  

(C) 7 BskPÒ   (D) 10 BskPÒ  

67. Who has empowered to sanction special casual leave to office bearers of recognized service 
associations? 

(A) Head of Department  (B) Secretary to Government  

(C) Head of Office   (D) Drawing Officer  

A[RP›UP¨£mh \[P {ºÁõQPÐUS ]Ó¨¦ uØö\¯À Âk¨¦ J¨£ÎUP¨£mhÁº ¯õº? 

(A) xøÓz uø»Áº   (B) Aμ_ ö\¯»º  

(C) A¾Á»Pz uø»Áº  (D) £nö©kUS® A¾Á»º 

68. Despatch register to be destroyed only after 

(A) 1 year   (B) 2 years  

(C) 3 years   (D) 5 years  

AÝ¨¦øP¨ £v÷Ák GzuøÚ BskPÐUS¨ ¤ßÚº AÈUP¨£h ÷Ásk®? 

(A) 1 Bsk   (B) 2 BskPÒ  

(C) 3 BskPÒ   (D) 5 BskPÒ 
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69. The following should be excluded while calculating Qualifying service 

(A) Leave on Loss pay with MC    

(B) Foreign service period  

(C) Period of suspension treated as such    

(D) Transit period  

¤ßÁ¸ÁÚÁØÔÀ £oUPõ»©õPU PnUQh¨£hõux? 

(A) ©¸zxÁa\õßÔß ÷£›À Fv¯ªÀ»õ Âk¨¦    

(B) A¯Ø£oU Põ»®  

(C) ushøÚ¯õPU P¸u¨£k® uØPõ¼P¨ £o}UP Põ»®    

(D) £o÷¯Ø¤øhU Põ»®  

70. What is the financial power of Joint Director of Agriculture to purchase Electrical bulbs and 
Tube lights? 

(A) Rs. 50 at a time   (B) Rs. 100 at a time  

(C) Rs. 500 at a time  (D) No limit 

ªß£À¦PÒ ©ØÖ® `ÇÀ ÂÍUSPÒ Áõ[Qh ÷ÁÍõsø© Cøn C¯US|¸US ÁÇ[P¨£mh 

AvPõμ Áμ®¦ 

(A) J¸ ÷|μzvÀ ¹.50  (B) J¸ ÷|μzvÀ ¹. 100  

(C) J¸ ÷|μzvÀ ¹. 500  (D) Áμ®¤Àø»  

71. Surety bond has to be received from a retiring Government servant in 

(A) Form No. 3   (B) Form No. 5  
(C) Form No. 6   (D) Form No. 9  
K´Ä ö£ÓÄÒÍ Aμ_¨ £o¯õÍ›hª¸¢x ¤øn £zvμ® G¢u £iÁzvÀ ö£Ó¨£k® 

(A) £iÁ® Gs 3   (B) £iÁ® Gs 5  

(C) £iÁ® Gs  6   (D) £iÁ® Gs 9  

72. When a Government Servant services is terminated by dismissal his service book should be 
retained for 

(A) 2 years   (B) 5 years  
(C) 10 years   (D) 20 years  
£o}UP® ö\´¯¨£mh J¸ Aμ_¨ £o¯õÍ›ß £o¨£v÷Ák £μõ©›UP¨£h ÷Ási¯ Põ» 

AÍÄ 

(A) 2 BskPÒ   (B) 5 BskPÒ  

(C) 10 BskPÒ   (D) 20 BskPÒ   
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73. Absence of a Government Servant appearing for an obligatory departmental examination 
may treated as 

(A) Causal Leave   (B) Earned Leave  

(C) Duty   (D) Duty with TA 

J¸ Aμ_¨ £o¯õÍº Pmhõ¯©õÚ xøÓz ÷uºÂøÚ GÊx® |õÒ GÆÁõÖ P¸u¨£k®? 

(A) uØö\¯À Âk¨¦   (B) Dmi¯ Âk¨¦  

(C) £o |õÒ   (D) £¯n¨£i²hß Ti¯ £o |õÒ 

74. Excess Casual Leave availed by an employee can be regularized 

(A) as Earned Leave  (B) as Restricted Holiday  

(C) as Leave on Loss of pay (D)  as Medical leave 

£o¯õÍº Tku»õP AÝ£Âzx uØö\¯À Âk¨¦ GÆÁõÖ Áμß•øÓ ö\´¯»õ®? 

(A) Dmi¯ Âk¨£õP   (B) Áøμ¯ÖUP¨£mh Âk¨£õP  

(C) Fv¯ªÀ»õ Âk¨£õP  (D) ©¸zxÁ Âk¨£õP   

75. Percentage of Pay and DA recovered as GPF 

(A) 10   (B) 12 

(C) 15   (D) 8 

Fv¯® ©ØÖ® APÂø»¨£i°À GzuøÚ \uÃu® ö£õx ÷\©|» {v¯õP¨ ¤izu® 

ö\´¯¨£kQÓx? 

(A) 10   (B) 12 

(C) 15   (D) 8   

76. If a triplicate bill is cancelled after entries, the following which should be kept in the bill 
book? 

(A) 1st copy of bill    

(B) Duplicate copy of bill  

(C) Duplicate and Triplicate  

(D) All the copies 

£vÄPÒ ÷©ØöPõÒÍ¨£mh J¸ ‰ÂuÌ £mi μzxa ö\´¯¨£mhõÀ ¤ßÁ¸ÁÚÁØÔÀ GÁØøÓ 

‰ÂuÌ ¤À ¦zuPzxhß øÁUP ÷Ásk®? 

(A) £mi°ß •uÀ |PÀ   

(B) £mi¯À Cμshõ® |PÀ  

(C) 2® ©ØÖ® 3 |PÀ    

(D) AøÚzx |PÀPÐ®  
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77. How many days of Casual leave can be availed at a time including Government holidays? 

(A) 5 days   (B) 12 days  

(C) 10 days   (D) 15 days 

J¸ £o¯õÍº J÷μ ÷|μzvÀ Aμ_ Âk•øÓ²® ÷\ºzxU x´UPU Ti¯ uØö\¯À Âk¨¦ |õÒPÒ 

(A) 5 |õÒPÒ   (B) 12 |õÒPÒ  

(C) 10 |õÒPÒ   (D) 15 |õÒPÒ  

78. Who is the sanctioning authority to refund excess FA amount deducted in the pay bill? 

(A) Head of Department   

(B) Reconciliation authority  

(C) Treasury Officer    

(D) Drawing officer 

Fv¯¨ £mi¯¼À Tku»õP¨ ¤izu® ö\´¯¨£mh ÂÇõ •ß £nzøu ö£ØÖ ÁÇ[P ¯õ¸US 

AvPõμ® ÁÇ[P¨£mkÒÍx? 

(A) xøÓzuø»Áº    

(B) Jzvø\Ä A¾Á»º  

(C) P¸Å» A¾Á»º    

(D) £nö©kUS® A¾Á»º  

79. Surrender Statements should be destroyed only after 

(A) 5 years   (B) 3 years  

(C) 2 years   (D)  1 year 

J¨£øh¨¦ AÔUøPPÒ GzuøÚ BskPÐUS¨ ¤ßÚº AÈUP¨£h ÷Ásk®? 

(A) 5 BskPÒ   (B) 3 BskPÒ  

(C) 2 BskPÒ   (D) 1 Bsk     

80. Which of the following register should be retained? 
(A) Cash Book    
(B) Pay bills  
(C) Dead stock register   
(D) Personal Register  
¤ßÁ¸® £v÷ÁkPÎÀ Gøu AÈUPõ©À øÁzv¸UP ÷Ásk®? 

(A) £n¨ £v÷Ák    

(B) Fv¯¨ £mi¯ÀPÒ  

(C) •h[S \μUS¨ £v÷Ák  

(D) uß £v÷Ák  
–––––––––––––––––––  
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ROUGH WORK 
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ROUGH WORK 


