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DEPARTMENTAL EXAMINATIONS 
DEPARTMENTAL TEST FOR OFFICERS OF THE CO-OPERATIVE 

DEPARTMENT – BOOK KEEPING 

(Without Books) 

Maximum Time : 1:30 hours Maximum Marks : 60 

IMPORTANT INSTRUCTIONS 

DESCRIPTIVE TYPE 
Â›ÁõÚ Âøh¯ÎUS® ÁøP ÂÚõzuõÒ 

 Read the following instructions carefully before beginning to answer the 

questions. 

 ÂÚõUPÐUS Âøh¯ÎUP öuõh[S® •ß¦ RÌUPsh AÔÄøμPøÍ PÁÚ©õP £iUPÄ®. 

1. Answers in excess of the prescribed number of questions appearing at the end of the answer 

book will not be valued. 

ÂøhPøÍ SÔ¨¤mkÒÍ GsoUøPUS AvP©õP GÊv°¸¨¤ß, ÂøhzuõÎß CÖv°À EÒÍ 

AvP GsoUøP°»õÚ ÂøhPÒ ©v¨¥k ö\´¯¨£hõx. 

2. In case of doubt, English version is the final. 

ÂÚõUPÎÀ \¢÷uPª¸¨¤ß B[Q» ÁiÂÀ öPõkUP¨£mkÒÍ ÂÚõUP÷Í CÖv¯õÚx.  

 

I.  Write the answer for EIGHT questions out of Ten questions : (8  3 = 24) 

  RÌUPsh £zx ÂÚõUPÎ¼¸¢x H÷uÝ® Gmk ÂÚõUPÐUS Âøh GÊxP.  

1. What is Prepaid Expenses? Give one example as to how the adjustment entries have to be 

passed in the books of account.  

•ßTmia ö\¾zv¯ ö\»ÄPÒ GßÓõÀ GßÚ? Euõμnzxhß GÆÁõÖ ¦zuP[PÎÀ 

C¢|hÁiUøP ÷©ØöPõÒÍ¨£k® Gß£øu SÔ¨¤hÄ®. 
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2. What is Depreciation? 

÷u´©õÚ® GßÓõÀ GßÚ? 

3. What is the pay in slip? 

ö\¾zxa ^mk GßÓõÀ GßÚ? 

4. Define cheque. 

Áøμ¯Ö : Põ÷\õø». 

5. Define advantages of the journal.  

SÔ¨÷£miß |ßø©PÒ Áøμ¯Ö.  

6. Explain the advantages of maintaining subsidiary books.  

xøn HkPøÍ £μõ©›¨£uß |ßø©PøÍ ÂÍUSP. 

7. What are the advantages of Trial balance? 

C¸¨£õ´Ä |ßø©PÒ ¯õøÁ? 

8. Write about kinds of Errors.  

¤øÇPÎß ÁøPPÒ ¯õøÁ? 

9. Write are all the characteristics of Capital Expenditure.  

•u¼Úa ö\»ÂÚ® (Capital Expenditure) SÔzu £s¦PøÍ GÊxP.  

10. Define liabilities.  

ö£õÖ¨¦PÒ : Áøμ¯Ö.  

II. Write the answers for THREE questions out of Five questions :  (3  5 = 15) 

 RÌUPsh I¢x ÂÚõUPÎ¼¸¢x H÷uÝ® ‰ßÖ ÂÚõUPÐUS Âøh GÊxP. 

1. Define features of Single Entry.  

JØøÓ¨ £vÄ •øÓ°ß ußø©PÒ (Features of Single Entry) Áøμ¯Ö.  

2.  What are the need’s for providing depreciation? 

 ÷u´©õÚ® }UP ÷Ási¯uß ÷uøÁPøÍ GÊxP.   

3.  What are the Limitation of Financial Statement Analysis? 

  {v{ø» AÔUøP £S¨£õ´Âß SøÓ£õkPÒ ¯õøÁ? 
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4.  Distinguish between sacrificing Ratio and Gaining Ratio in Joint Venture accounts.  

  Tmhõsø©U PnUSPÎÀ v¯õP ÂQuzvØS® Buõ¯ ÂQuzvØS® EÒÍ ÷ÁÖ£õkPÒ ¯õøÁ? 

5.  How will you transact the credit and debit account of the following activities? Also intimate 
the type of account in each case.  

 (a) Share capital received from members. 

 (b) Dividend received as cash. 

 (c) Rent given in cash.  

 (d) Credit sales made to ‘A’. 

 (e) Entrance fees received from members.  

  ¤ßÁ¸® |hÁiUøPPÎÀ G¢u PnUS £ØÖ GÊu¨£h÷Ásk® ©ØÖ® G¢u PnUS ÁμÄ 

GÊu¨£h ÷Ásk® GÚ öu›ÂUPÄ®. ÷©¾® AUPnUSPÎß ÁøP¨£õmiøÚ²® öu›ÂUPÄ®. 

 (A) EÖ¨¤ÚºPÎhª¸¢x ö£ØÓ £[Sz öuõøP. 

 (B) öμõUP©õP¨ ö£ØÓ £[Põuõ¯®. 

 (C) ÁõhøP öμõUP©õPU öPõkzux. 

 (D) PhÝUS ‘G’ Gß£Á¸US \μUS ÂØ£øÚ. 

  (E)  EÖ¨¤ÚºPÎhª¸¢x ö£ØÓ ~øÇÄU Pmhn®.  

III. Write answers to THREE questions out of Five questions : (3  7 = 21) 

 RÌUPsh I¢x ÂÚõUPÎ¼¸¢x H÷uÝ® ‰ßÖ ÂÚõUPÐUS Âøh GÊxP. 

1. Explain the difference between Double Entry Systems and Single Entry System. 

Cμmøh¨ £vÄ •øÓUS®, JØøÓ¨ £vÄ •øÓUS•ÒÍ ÷ÁÖ£õkPøÍ ÂÍUSP. 

2. From the following details, prepare trading and Profit and Loss accounts for the period 
ended 31.3.2004 and a balance sheet on that date. 

 As on  
1.4.2003

As on  
31.3.2004 

Stock 50,000 25,000 

Sundry debtors 1,25,000 1,75,000 

Cash 12,500 20,000 

Furniture 5,000 5,000 

Sundry creditors 75,000 87,500 

Other Details : Rs. 

Drawings 20,000 

Discount received 7,500 

Discount allowed 5,000 
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 As on  
1.4.2003

As on  
31.3.2004 

Sundry expenses 17,500 

Cash paid to creditors 2,25,000 

Cash received from debtors 2,67,500 

Sales return 7,500 

Purchase return  2,500 

Cash sales 2,500 

 RÌPõq® ÂÁμ[PøÍU öPõsk 2004 ©õºa 31 B® |õ÷Íõk •iÁøh²® BskUS›¯ 

Â¯õ£õμ, C»õ£ |mhU PnUøP²® A¢|õøÍ¯ C¸¨¦{ø» SÔ¨ø£²® u¯õº ö\´P.  

 1.4.2003
¹. 

31.3.2004 
¹. 

\μUQ¸¨¦ 50,000 25,000 

£Ø£» PhÚõÎPÒ 1,25,000 1,75,000 

öμõUP® 12,500 20,000 

AøÓP»ß 5,000 5,000 

£Ø£» PhÜ¢÷uõº 75,000 87,500 

©ØÓ ÂÁμ[PÒ :  

 ¹. 

Gk¨¦ 20,000 

ö£ØÓ uÒÐ£i 7,500 

AÎzu uÒÐ£i 5,000 

£ÀÁøPa ö\»ÄPÒ 17,500 

PhÜ¢÷uõ¸US AÎzu öμõUP® 2,25,000 

PhÚõÎPÎhª¸¢x öμõUP® ö£ØÓx 2,67,500 

ÂØ£øÚz v¸¨£® 7,500 

öPõÒ•uÀ v¸¨£® 2,500 

öμõUP ÂØ£øÚ 2,500 

3. Explain about straight line method of depreciation and give example. 

 ÷u´©õÚ® PnUQku¼À ÷|ºU÷Põmk •øÓø¯ GkzxUPõmkhß ÂÁ›.  

4. Define : Goodwill. Write about revaluation method of good will.  

|Øö£¯º Áøμ¯øÓ ö\´x® Auß ©Ö©v¨¥mk •øÓ SÔzx GÊxP.  

5. What is bank reconciliation statement and write about its needs and importance.  

Á[Q \›UPmk® £mi¯À GßÓõÀ GßÚ? Auß ÷uøÁ ©ØÖ® •UQ¯xÁ® SÔzx GÊxP.  
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