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| DEPARTMENTAL EXAMINATIONS
DEPARTMENTAL TEST FOR AUDIT SUPERINTENDENTS OF HIGHWAYS
DEPARTMENT - SECOND PAPER (ELEMENTARY BOOK-KEEPING)
(Without Books)

Maximum Time : 2.30 hours Maximum Ma:_rks : 100

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
dlflcunar aila_wel&@h ams alamsgrdr

Read the following instructions carefully before beginning to answer the

questions.
dlamnéa@nss sdmLwellss Qgmrkugn ey SpsssL sifleiemrsmer SuURTLRE Lig&SaLb.

1. Answers in excess of the prescribed number of questions appearing at the end of the
answer book will not be valued. -

dloLsmer GHUI Harer aeanefismssig sfewrs aydipulearn e gsralien
@ofuiie 2 arar s aanaflismsuliarar ellaLsdar wHUSH CainutiuLrg.

2. Incase of doubt, English version is the final. _
cllanmggaiies  spCsslipluGear o agadld QerPssuul@earer  eflammssCar
Bodurens.

I Write the answer any SIX of the foliov'ving questions.
Spsanggd damisaied gCsgud flgyss daLQuupgs.
| | (6 x 4= 24)

1. What is meant by subsidiary books?
HINERT 6T (HGET GTRTDITE) GTEHTSRT ?

2. What is endorsement?

Cu@agise® (Endorsement) TEDTED ereHTen 7

3. How to balance the petty cash book?
Sowerp Qrrss greL. ereueumm @ULS SlBleumis?
{Turn over



Il

What are the advantages of petty cash book?

Sowen QUrEs oliged HSTMSET WiTene ?

What are the advantages of Bank Reconciliation Statement?

awndé sNEsC G L guid surfitiugrd ghufid HeTe&ET Wireney ?

Write short notes : (a) Revenue (b) Purchases (c) Assets.
A GHLY euenys @ () eumaumi () Qarearapged (8) Qansgsaer.

What are the basic concepts of accounting?

SlGLILL S SEEE LD SHSHSET WTaned ?

Explain the meaning of Double Entry System.

griecu ufley aperpuilen cllatssgas oblarsss.

- Write the answer any SIX of the following questions.
- Epssrgb dlamssefie gCs@mid fiauss da Quygs.

(6 x6=236)

Enter the following transactions in cash book with cash and discount column of
Nandakumar. '

2003 Jan.| 1 |Cash in hand Rs. 60,000

Bought goods from Premnath Rs. 10,000

Withdraw from bank Rs. 5,000

3

4 |{Opened a current account with bank Rs. 15,000
. _

8

Sold goods te Kandan for Rs. 10,000 credit on terms 2% cash discount 1f
payable within two weeks

10 [Paid cash to Premnath less 1% C.D.

14 [Received a cheque from Arul Rs. 3,400 allowed him discount Rs. 100/-

15 [Kandan settled his account
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SpsTamild Bl samasamer (. pﬁggmnrﬂm Qyrésd wHHIL HETEHLI. uﬁ@ﬁ@ml_h
- Qgrés gtyd ufle) Aels.

- ®-
2003 geraifil @SAGLL Qrrssd 60,000 -

3 VCropTEALAGESG F76@ auridug 10,000
4 euidllld pLiLs sansE Qermdug 15,000
7 amdddigby vamd aGisg 5,000
8 @ anmasEré@er uad CegisHama 2% Quréss serEpLiy

aarp Hlubsener SiglueLld sHSIUGHE sLE@IsE Ahp 10,000

FT&S )
10 QCrbprsdne 1% Qrrass serenuy sfss BHs

Qgnansanw Qegussig)
14 S@LAGEg Qupp srGstom 3,400

seTELI A@oHEsS) 100

15 shser sen sensmss Sissnt

2. Enter the following petty transactions in the Analytical Petty Cash Book for
Mr. Elangovan.

2002 Rs.
Oct. 1 Balance in hand 410
1 Received from the head cashier 1,090

3 Paid electricity charges 335
5 Bought stationery : 128
8 Printing charges 150
9 Postége st'amps purchased 65
13 Repairs to furniture 125
14 Telegram sent to suppliers 50
15 Repairs to Icomputer 250 |
3 109/DM/24
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fw. QenGsraefler  urguPssiuiL  doeep  Qrrss  glgd EhaTamid
BLeu senssanarll uday Cauis.
.
2002 oG 1 Grrés Gy 410,
1 soeows srsrafiLblgbg Qudws 1,090
3 D61 emid Qegussug 335
5 epalunmer eumbidug) 128
8 Fss Qeaey 150
9 SiEHED smesdr aumudug 65
13 Si@psa@ery LIYHUTTES) 125
14 s75EpGeTréG S@Gu 558 50
15 5@?]DQUW'QS] L(PSILITT S5 250
3. What are the items appearing in the debit and credit side of trading account?

lwrungs sersdler Uppliussd LHDIb fe|d LssSSe B b@LMID @mmam WITEnGy 2

4. Exp;lain the steps in journalising.

GHUGLL g prougssauls Lfa Geluyb gpepee clarées.

5. What are the differences between cash book and pass book?

Qrrés gligh@En, GFbalyhEb 2 drer Caupurfsdr wreme?

6. When an extract of cash book (bank column) and pass book is given :

Given below are the entries in the bank column of the cash book and the pass book.

Prepare Bank Reconciliation State

ment of Mr. Sekar as on August 31, 2003.

Cash Bock
(Bank Columns)

Dr Cr
Date Paritculars Amount Date Particulars Amount
2003 Rs. 2003 | Rs.
Aug.1 |To Balance b/d 20,525 Aug. 8 |By Kokila A/c 12,000

18 |To Shankar Alc 6,943 26|By Geetha Alc 9,740

19 |To Sales A/c (Rajan) 450 28!By Latha A/c 11,780

20 {To Commission Alc 200 30|By Salaries A/c 720

(Babu) (Amala)

20 {To Nirmala A/c 7,810 31|By Balance c/d 1,688

| 35,928 | 35,928
Sep. 1 '|To Balance b/d 1,688
109/DM/24 4



‘ Pass Book

Date | Particulars Dr. Cr. Balance
Withdrawals | Deposits | Dr./Cr.
Rs. Rs. " Rs,
1.8.03 | By Balance b/d | 20,525 Cr.
9.8.03 | To Kekila 12,000 8,625 Cr.
19.8.03 | By Shankar 6,943 | 15,468 Cr.
25.8.03 | By Rajan | 450 | 15,918 Cr.
26.8.03 | To Geetha 9,740 6,178 Cr.
27.8.03 | By Babu | 200 | 6,378 Cr.
28.8.03 { To Amala 720 5,658 Cr.
30.8.03 | By BR 20,000
By Interest 25
By Interest on Investment 1,820 | 27,503 Cr.
31.8.03  To B/P 4,000 23,503 Cr.

Cprds glger awhdl ugduyw AedCa@n QsTRESIULILHEGHDLCULNE :

Qs 1 igen ekl uss whnb GewBayaider Liasdr 8 AsTHEsOLC Hdrerer.

2003 aevl 31 Gl A, Cosllan quisfls sfis Hid L_ywees guriés.

Qyr&s e
(uradiy LgH)
Ll (1]
e aflaumb Qzrens BTET efleurib Qgrens
2003 . - 2003 .
s 1 |@ouy &/Qsr 20,525 o5 § (Comdar 5/@ 12,000
- 18 [srusE &/5 6,943 26 |&sT &/ 9,740
19 [dpueer &/@ 450 | 28 |@5T &/ 11,780
- l(yregetn) : g
20 [sfey &/ (umy) 200 30 |shueTd &/ 720
: (<{wenrm)
20 {Birwar &/@ 7,810 31 [Booy /8 1,688
35,928 35,928
Qs 1 @muy &/Gsm 1,688
5 109/DM/24

[Turn over




LleCah

Csdl | aflasynd upg . | eyey | Gmuy
TRy &ET | eneuliLselr L/ Gu
2003 - - -
5. 1| Doy 8/Qar 20,525 au
9 | Gardleor 12,000 8,525 au
19 | snssit 6,943 | 15,468 o
25 | Trge 450 | 15,918 au
26 | s 9,740 6,178 eu
27 | umy 200 | 6,378 au
28 | e 720 5,658 eu
30 | dupsd@fu wiHHEE G 20,000
Ul ig. 25 |
@gSH Bgrar ey 1,820 | 27,503 a
31 | Qr@sgsp@lu wiHmEs G | 4,000 23,503 au
7. When balance as per pass book (favourable) is given :

Mrs. Jame's pass book showed é balé.nce of Rs. 25,000 on June 30, 2003. Her cash
book shows difference balance. On examination, it is found that

(a) No record has been made in the cash book for a dishonour of a cheque for Rs.

250.
(b)

©
(d)

(e)

109/DM/24

Cheques paid intoc bank amounting to Rs. 3,500 were paid into the bank on

June 28, 2003 and the same had not been entered in the pass book.

Bank charges of Rs. 300 have not been entered in the cash book.

Cheques amounting to Rs. 9,000 issued to Ms. Devi has not been presented for

payment still.

Mr. Balu who owed Rs. 3,000 has directly paid the sum into the bank account.

You are required to prepare a Bank Reconciliation Statement and ascertain the

balance as per cash book.




QsaColgéity srgswrer QUL darfésiiu ymégn Gurg :

. Cbav QsaCam 2003 ghdr 30 cumduiigrliy @, 25,000 &rlighml. SN
Qrrss gh GeupLiremen @@uu Pevwew snigdp. sAurisssd &lepaa&n@m afleuymiger
flenL_gger.

(34) s1Ganaam SeundEaiuc.L g ®- 250 Glljmses FLlged uFweilcrency.

(=) g9 28, 2003 Go whduid Gsagdu sGsrae ¢ 3.500 Q&suGcm_Lq_sv u@eq

- sremTluLefldene.
(@) ands s’ Lard @ 300 Qrrés gLigd u@uaﬁld}éﬁ)m.
() Qeed. Coell waisE@rss RSs arCetaraset @. 9,000 LamTbT&ESUL afldena.
(22) S ungy e Qegiss Ceusbngw m. 3,000 CETgwWNs awmdluiled desgigdarmi.

- aumfls sflssl () ulgwd suriids. Gogid Arrss glyear Gumlidamer samsdHs.

III. Write the answer any FOUR of the following questions. : _
Spasrgpb danssafier gGagud Frandpe e erpga. (4 x 10 = 40)

1. Enter the following transactions in Triple Column Cash Book of Mrs. Raja Durai.
2002 ‘

May 1 Cash Balance Rs. 6,000

Bank Balance Rs. 4,000

Withdrew from Bank Rs. 2,000

Abdulla directly paid into our bank account Rs. 3,000
.Che'que received from Daniel Rs. 5,000 sent to Bank

- Cheque received from Ramakrishnan for sa]es Rs. 8,000

06 =1 & W b

Received cash from Subramaniyam Rs. 2,80.0.
Discount allowed Rs. 200

10 Ramakrishnan’s cheque sent to bank for collection

14 Paid to Balu by cheque Rs. 13,900. Discount received Rs. 100

17 Withdrew cash for personal use Rs. 1,500 and by cheque Rs. 12,500
27 Rent paid Rs. 2,000 | |

7 ' 109/DM/24
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S(m. grpgienyuller apLusd Qrrss

[BITET

2002 G ]

10

14

17

27

2. From the following Trial Balance of M/s Ram & Sons, prepare Trading and Profit and

Loss Account for the year ending on 315t March 2002 and the Balance Sheet as on

that date:
Trial Balance as on 31t March 2002
Particulars | Debit | Credit
Rs. Rs.
|Opening Stock (1.4.2001) 5,000
Purchases 16,750
IDiscount Allowed 1,300
‘Wages ' 6,500
Sales 30,000
Salaries 2,000,
Travelling Expenses 400
Commission 425!
Carriage Inward 275
Administration Expenses 105
109/DM/24 8

efleurip

Qyrés @@L’;q.

eumbsdl @) (mLiLy

wtdIdErs THssS

DAUGDON Hog) aundls sarsdld CoryLnss arigug

CLafluadli_Bi@mpes Qupluul . 5,000 ssrar srCsmee

ekl SigyuutiLL L g

Qrrodhayengnss #76@ Mpm Qudp srlsrene
sulroeflusd Bmhbg Qrrssnd Quibns

Soflsg gar@sLiy. '
@rrodpesaralian s1Gsrae aEEsTs aurkidEs,
SguLlulLgl

LTgi&E snGarane aupriflug

Qupp eT@EpUY

Gerpg Coameissns aBss QArrésn

Qemps Camoisans srCsrame Q@S58

aurLans Ggaysdluig

Tligd EPpssngyb FLegsmasoen uHe Qais.
Qgrens

€1B.
6,000

4,000
2,000
3,000

8,000

2,800
- 200

13,900
100

1,500
12,500

2,000



Particulars Debit | Credit
_ Rs. Rs
Trade Expenses 600
Interest | “250
Building 5,000
Furniture _ 200
Debtors 4,250
Creditors 2,100
Capital _ 13,000
Cash 2,045
| 45,1000 45,100

Stock on 31+ March 2002 was Rs. 6,000.

Spsargpid grd & serev Bmeuarsfen woumieldibg 2002, wITE 31 ey ;_ﬁrr(‘éam@
GpreuemLyd PHMHEGAU eflwrury, @emy Bl s SERTEDEWD SBHrEETL B)miy
fenewsEduanun Suriss.

2002 gy writé 31 @i preveTw G @HLILMLIG,

afleuyib : Lpm | emey
. .
QzrLsas srédmuy (1.4.2001) | 5,000
Qs merpgd [16,750]
BOT@5LL. Siefissg . 11,300
el 6,500 {
:geﬁ]gj)usna'r B0,000i .
glbueTLD | 2,000
%Gul‘f$@@.l!]’§;§|§ Qeave 6T L 400
«‘s@m | : 425
B aTE6E % a-'s_an] [ 275!
Hliieunss Gewayser 105
éeﬁ]wrrunqé Qsaeyser { 600
ot g | 250
I.SSI'_Lq:l_Lb 5,000
9 | 109/DM/24
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afteusib ubo | urey
IO DEET 200
5L earrefl g e 4,250
5L@?§G§nﬁ 2’.100
(psD 13,000
EhisZan 2,045
[45,10045,10

31 wmie 2002 ey wHoudenul L srsdmiy . 6,000.

‘Briefly expfain the users and their need for accounting information.

sansHud sscudsme LusLRSZCarisdr LHNID HTsEssaTar Ggmma;ma'r shlfleurs

chlend .

The Trial Balance of Mr. Uma Shankar shows the following balances on 31t March

2000. Prepare final accounts.

Debit Balance Rs. Credit Balance Rs.
Purchases 70,000 1 Capital 56,000
Sales returns 5,000 | Sales -1,50,000
Opening stock 20,000 | Purchase returns 4,000
Discount allowed 2,000 | Discount received 1,000
Bank charges 500 | Sundry creditors 30,000

| Salaries i 4,500

: Wages | 5,000 !

' Freight inwards ' 4,000 5 |
‘ Freight outwards 1,000 |

i Rent, rates and taxes 5,000 ]
' Cash in hand 1,000 ! r
; Plant & Machinery 50,000 |
‘ Sundry Debtors 60,000

' Cash at Bank 7,000

! Advertising 6,000 |
| 2,41,000 | 2,41,000 |

Closmg Stock on 31st March 2000 was Rs 30,000.

109/DM/24
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Am. ewor susflen @muumie) 31 wrié 20006 Geramory sramdsdeans. Qnds
SeREGEnars FWTilsEs. : ' .

ubg By €. - augay Geuy .

Qamerapse 70,000 | 5 seméG 56,000
| dpueans b 5,000 | efpueer 1,50,000

Asm_ssé syadmuy 20,000 | @amarpsd Smoud | 4,000

peTEnUY. AETHS5S) 2,000 | S6TE5Ug GuHg! 1,000

autiSlE S Larrid 500 | sLeTHCsT 30,000

FHUETLD 4,500 | |

&l . 5,000

2 &1 gplF Qsd Qeaway 4,000

Geuall ghHbis Qe Geway 1,000

aurLes wHmb eulfl 5,000

Qrrés epasudimLiiy 1,000

Qurilyw Aundls Qar@dubd | 50,000

Lihue sLarnmreflser 60,000

cuiIB GO . 7,000

aflaTibLIgD | 6,000 |

2,41,000 2,41,000

31 W& 2000 dny wHLALiuc L @nfls spsdmoy @. 30,000.

5.  What are the advantages of Double Entry Systems?

@rent udley apenpuller BeTan&ET WG ?
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