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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)

Name of the The Stationery and Printing Department
Test: Test - Part - A (Without Books) 159
Maximum Time: 2.30 Hour Maximum Marks: 100

IMPORTANT INSTRUCTIONS

OBJECTIVE TYPE
Qamen@m suend e Smei

Read the following instructions carefully before beginning to answer the
questions.

lamsaEhsG oNoL waléas ASTLRIGL (Pa1y B&eETL sfeyamysamend
SEUSTLOMSHL LIg.&H&eLD.

1.

This computer based Test contains 100 number of questions in objective
Type.

Anss seafef culfld Cajeunsng), 100 QaTHNGN ausmsuNeones aNaTTSESmaTs
AL (1) (5

Answer all questions. Each question carries one mark
smengg olamssemsG almLwalssab aQarg ofsmmeayd @0
WSO 2 LG

In case of doubt, English version is the Final.

elaméseflcs  #HhCHHENL QLTS R euigalleh QasrH&&LUL Deiten
eferé&CaT QmIFWINeTg).

Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.

Qg elemsseicd @Lb Qubmieten guen UMeSewsseulsir QUM 05 SHaflsd
Coaameuliliged,  HPQIECHHU  Quesm  UTeSlasgsufles UTTS 605BHErHLD
SILRIGLD.

. Before answering the questions in CBT, candidates should read the following

instructions displayed in the monitor:

eleusmiugmyisar sl aifiy CaialnE oloLwallEss QHTLRIGLD
el semiefuilest  Hevpullsd  Conemid  sifleysmpssmst  SHeuaTonsL
Ulg 5:564LD.

a) One question will be displayed on the screen at a time.

@Cy Cprgded @@ eferm wLECL sofalls SHoguicr Caramil.

b) Time available for you to complete the examination will be displayed through

a countdown timer in the top right-hand corner of the screen. It will display



The normal period of service of L.C. Smith typewriters are years.

LC. euds sliss Qurll Qupdrhsaier Qurgeumer uwg UMTGSD &Teb
QU(BLMRIGET HpGLD.

y( 12 (B) 13

©) 14 (D) 18

The stationery articles actually issued by the stationery department have been
properly accounted in the prescribed stock books within days from the
date of their receipt.

aupgtur@d  sapulamd eiphsiu@id uem sb, §fg QupUUCL
BTLS@SGE (pepwrs @l ussasHa udley Gelwuiu. Geuar@ib.

(A) 3days (B) 10 days
3 BrL&er 10 priser
7 days ' (D) 5 days
T BIrL_geT 5 priser
The normal period of service of Royal Typewriters are years.

e slLEs Qurdl Quidlghseilar Qurgaurar UWgUITESD ST
QU(HLMAIGHGT B &LD.
A) 13 (B) 18

W 15 D) 12

How much security amount for the post of Asst. store keeper shall be referred in
Article 279 of Madras financial code volume 1?7
sfprrh A 85 Qsmeuy l-ar 8 279-er Ly 2gell e s smiuTeTiLb

Qgrens eauli Ggrenswns QuptiuL GeuaHib.

(A) Rs. 1,000/ (B) Rs. 250/-
. 1,000/- . 250/-
Rs. 2,000/- (@) Rs. 5,000/-
. 2,000/- . 5,000/-
3 141/DM/24
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5. Register is used for acknowledgement of receipt of challan.
uflay UssaED, Tég UssasSd @UUMaEETs LLETURHSSLLHEDG.

(A) S.Sty 30 (B) S.Sty 24
(C) S.Sty 35 U S.Sty 10
6. The minimum period for the article Eraser for typewriter in use
s FFQundlasns eaprsiur  GCeasmgw HPUUTelsdt @GoDESLLEF STO  H6Te)
G
(A) 2 years y 1 year
2 eu(BL ST 1 aumLib
{(C) ©bLyears (D) 4years
O eu(BLISET 4 Qu(mHL_rgeT
7. form is used for register of all receipts of consignment in stores.
Smarsg  uemLsl  Oummplsefier  eMleurmiser Ugeugdd  eugey
aeuss LI eTmer.
o ssty 71 B) S.Sty74
(C) S.Sty79 (D) S.Sty 756
8. Board material is used for binding records.
Usssw &L uailésg 2 uGursLuRSSLLEIL Sl
& Straw (B) Pulp
(C) Act D) Mill
9. is used for ledger of daily receipt and issues.
Sansfl eupLGUmd wHmDd euprsLQuyD durmled Gt furer ufle] ussasMS
GHEaE vweTuhHieugy LIg@ulD i (HLb.
& ssiy1 (B) S.Sty 24
(C) S.Sty35 (D) S.Sty 30
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10.

11.

12.

13.

All the entries relating to receipts whether in the unopened or loose stock register
and in the ledger, shall be checked and initialled by

SossiuLmwCaCu 2drer oag 280 @ouy udCau® wopbd Cubplge e.drer
j{/m'gg] o arefpaer @iss edeurhasamer GCerdisgib, Fnasbaruudlinue Gasamgweu

Store keeper (B) Warchouse keeper
LUeRTLS &TULITeT Sl_rug sraumert
(C) Asst. store keeper (D) Clerk
2 g6l LT sTLUFETT TPSST
The is deputed to park the consignment to mofussil offices.
UDB&ET SIQUWVSRSEHES FrEGesme &l o@uyb uefl@eer Cuhlasrdarueurr
DLEUTIT.
(A) Mazdoor Wker
LoE g &L_(hueur
{(C) Luscar (D) Warehouse man
OGSET Sl pUIf

section to maintain the lorry in proper condition to transport

consignments.
sTEEE@T BG QLEAIGHE. WD @816 Tl GsdaEbE LLELESELUED LT
cuekTigeni Hedew (ennulles ugmofig @flellen sLepwwim@.
(A) Typing (B) Administration
S LG5 Fliraumaio
( Transport (D) Packing
Gurg@eurssl &g

The stationery items are supplied on the basis of average annual consumption
except for

srflpd  whmbd  agyQurgpdr,  aumLrsdly  sgrefl  Czemanber  igiuenLulléd
JIQUIDSD ST WHD DMATEF WUV RISEFHGD culprISEILHE DS

(A) Local body S Secretariat
o arermi_&l geneentd AFuiELDd
(C) Revenue department (D) Commercial Tax department
QU(HEUTIL GJenm cuetla euflg genm
5 141/DM/24
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14.

15.

16.

17.

18.

form is used for Direct Delivery slip.

Grrg NBCWrs FUHéE LLaTLESSULBIL UKD SGLD.

(A) S.Sty 75 @ S.Sty 74

(C) S.Sty 80 (D) S.Sty 77

The period of preservation of fair copy register is years.

e @gmenowinesr  BH@ Lfley uHCau( ARG EHEG LNFISETESIUL
GeuarT(Rib.

@ 5 3

(C) 10 D) 7

The period of preservation of loose stock Book years.

2 Afl QY LHCeaud ETHEHEHES LT ErEsI0L Gauamiib.
@A) 20 (B) 30

€ 5 10
)

The period of preservation of register of all receipts of consignments in stores
years.

HLigudfedd, uamLsly Gurmlselar eare) @iy uHGu
DT (A& EREE UngErasliuL. Galaar{ib.

@A 5 0

€ 20 (D) 30

contains a list of articles which are not consumed by use and may
normally be expected to last for an indefinite period.

Ber_amewns o LGWTEHUESSIULTS CUTHLEE e S(HSUIUHLmE
& udey Geuwiiue GeauariHin.

(A) Appendix III (B) Appendix IV

Ger @enenriiy I11 Getr @enemrisy IV
& Appendix V (D) Appendix IT

Qe @enemriy V Der @enanriany 11

141/DM/24 6



19.

20.

21.

22.

23.

The period of preservation of Bulk stock Book is years.

Qumwarey @@L LAGaR DS EHHES UTEISTESIUL CouatiHib.
10 B) 20
) b5 (D) 30

is used for register of outgoing consignments.
Ugeub, QeualFbadgy LT sLCUNGaEEESETan Ufe USSESHS

GLELI

(A) 8.5ty 30 (B) 8.5ty 10

@/‘ S.Sty 54 (D) S.Sty5

Usually, consignments of stationery shall be opened with in days of
taking delivery of them.

Qurgeurs UUENLESLILILL eT(pgEumpLaer Bres@psEer, Afssiuc
Geuam(pib.

@ 1 3

€ 5 (D) 10

is used for office note for supply of new typewriters.
Ly gl és Qurilsemer eupmiGusHETer, Bigauws GHlubbars uwueauBssuufLD

Uig.6uLDd D4(SLD.
(A) S.Sty 77 PSSty 25
(C) S.Sty74 (D) S.Sty 30

If any excess or deficiency in any articles is found at the quarterly examination,
a statement in the form prescribed in stationery manual volume II.
grorarh <piald, gGsaub Qummer niSawrsGeur, sog Gapaurs @amuuGg,
gerrL_Hluniuc L, erpgdunmen pavapep Frd Gsred I &, ufipgiersstul Qéerer
ugeusdler Uligwe swrilés Gareamiib.

(A) CF 342 (B) CF 343
P~ CF 347 (D) CF 345

7 141/DM/24
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24.

25.

26.

27.

The stock of stationery stores shall be verified

@hpern, W HCummer  dimdfld, @ouy  Fflumtiy ey
Cuh@srereriiuL. Ceudm{b.

Annually (B) Half-yearly

=I5 DS BIEDTUITRIT G DS,
(C) Quarterly (D) Bi-monthly

STEITEHT g (S Qe wresfne

The entry made 1n the stock register to be made by the stock verification officer, in
ink with nitials and date under each item.

ooy ufGaliye ufouiumbd galearm CumsmlsErsEn &G
awlarred @@y silurmiy sdsrfl, CefuLer smsdasruudie Cauam@ib.

(A) Elue (B) Black
=31 (MmUY

(C) Green %ed
Léeng Haliy

The heads of Departments concerned will be responsible for the prompt intimation

to the controller of stationery and printing atleast before the expiry of
the period of employment of the temporary staff.
sharadlas zaflur vefidamon Wy M BILSEh&E (PEnaisns,

sluurcomert, @ H@UImET wONL SEREHODEG Osfluiubhss Geusrngwig
FOUBFIILIL L SIepDESeneaTan SLapnwmgLb.

(A) 7 days @ 15 days
TP ufleaibs)

(C) 4days (D) 20 days
BTes, Qwus

will be held responsible for any inconvenience that may result from
the belated submission of indents.
Gasemeuliulgwene Frswrs FoTfulluger Cgriisfluras ghufbd EriflearsEnssiar

Qumrmtiy 8 FTThESTGD.

(A) Assistant Accounts officer M Indenting officer

2 g6l EewrdE e Coenaulii’ igud Fam
(C) Store keeper (D) Range officer

LIGITL & &TLUITETT erevened Fa&ml

141/DM/24 8



28.

29.

30.

31.

shall arrange the sale of action once in a quarter, of all articles entered
in the register and ordered to be treated as damaged and condemned.

sreTaryH@E. @ wen, gown et ssmigu  Gumrplseller efeurhsd, Seupdled
CeguenL_pgenel, uWps Bssd Gsuwu Quersemea wdueapen udCaulyd wudey

Qewige Gurernmn ueflsamear GuHOETETGS &8 FTTHSSTSD.
(A) Indenting officer (B) Store keeper
Gaenauliil iguich Bjgyueuair USRTLS STLUMETT
mssistant controller (D) Assistant store keeper
o gl L HuumLmert 2 g6l LTS SIILTeTT

stock Books shall be maintained in every office for stationery items.
erpgdumnpLad Qgrifumer @wUy cfleurhigemer ufley Gelw auGeuny gIaueE LD
yssstigemar UgTwfss Geudm@in.

(A) Four (B) Eight
BTET(S, eTL(h
Two (D} One
Gre P
The officers of the Department are not required to rend annual indents

to the stationery department.

seon, eumLipdly Csamaiulyume g Curme gGopsd. igiu
Cauaimyw Baudlub Goena.

M&venue (B) Public works

GU(HEUMIL Quagiuestl
(C) Commercial Tax (D) Medical

cuesfla eufl LD & &I GULD
The duty of the to see that all loose and bulk stocks are methodically
arranged.

2 SIfl whab Qursswrer @ELysmer Fflwrer peppulled SiGiSsULGHM®S 2 mbl CFuw
G@JGﬁleq_u_lgj & &L eNLDWITFGLD.

Store keeper (B) Asst. store keeper
LIGRTL& &riiumert 2 g6l LTLS STLLTerd
{(C) Warehouse keeper (D) Warehouseman
Fmig srouert £tk pUr
9 141/DM/24
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32.

33.

34.

35.

An advance amount not exceeding may be sanctioned for the purchase
of typewriter, subject to the general principles and conditions laid down in Article
227 of Madras financial code Volume 1.

slL&x Gumh eauri@gashE enusg Cgrerswns Cleemenan
BEsGar@iy — [-ean eflfl 227 - siefdaiuL Gurg Gerdrengser wHmb NHaEnss
2 L) eupiisedi.

(A) Rs. 600/- (B) Rs. 300/-
em. 600/- g5, 300/
Rs. 400/- (D) Rs. 150/-
em. 400/- em. 150/-

The initial supply of Typewriter for use in any public office (either existing or newly
created) requires the sanction of

S Sideag FerLpenpulled o drer Gung SiguessEnG TOU SLLESF UPREGUSHE
a1 @enge| Jeudluwm@Lb.

(A) Head of Department Movernment
SlODSS QT S TEFTEIELD

(C) Collectorate (D) Stationery stores
U FWT DIQICURSLD aT(pgCurmer flmig

The receipt by way of Direct Delivery slip shall also be entered in
book.

Corg AflCwrs LB apew, QupLub Qumm siensn LssasEd auray
eneugslLL. Geuer(hib.
(A) Delivery book y Committee book
Quslieu yss&LD & USSSLD
{C) Stock book (D) Receipt book
BooY Usssw ¥g LdpsiD

Date of submission of the report of the stock verification officer to Government by

Qmuy sflurtuy sgeer, @euy sflurfiy sdismstlaer =]
2irFThassdneE sordss CaiemH .
(A) 10t April P 1t August
gura 10 b Gsél psavl_ 11 Cad
(C) 4th May (DY 15th July
Gw 4 b Czd gY@ 15 b Gzg

141/DM/24 10



36.

37.

38.

39.

The Records shall be destroyed after the periods prescribed in of
Madras financial code volume 1.
Madras financial code Ggrgdl I & GO L peuemhisaner BflEHILIL
Geuggrgw srew uflbgenrssiiu Hereng.
) Article 326 (B) Article 319
eldl 326 eNdl 319
(C) Article 320 (D) Article 342
el 320 el 342

When any article indented for and not objected to is out of stock, the words “out of
stock” are impressed with a rubber stamp in column (15) of the indent, by the stock
clerk concerned and the item brought to the

Casemeuuuliguielier Gampiiupn Qurme @@mUGad oo aar LHESLUGL ULl &5,
‘Drute @ame” aar guur wsHende LHULILECSTIH. FHUBSIULL LTLS

TSt MuGummer cfleaursHenar uguw Geuam® .

(A) Indent Register (B) Stock Register
Geemauuigwidd uAGeu @uy udGeau
Balance Register (D) Issue Register
Blaemar uFGa® auprise LHGeuH

The Balance Register should be checked by the store keeper once in a month and
review report should be submitted to the Assistant collector before of
each month.

uektL & srourart, ueL s B8 LfGau e sflluniégl, gaiGeun wrgaplb
Cesla@er 2 goll sl Huun Lrenmée somniss Geuam@Bib.

10th B) 5th
(Cy 31st (D) 20tk
The period of Reservation of Attendance Register is, years.
auens 1L Gou(, BTHEEREGHE Ungisrssiul. Geusrib.
A 5 (B) 20

€ 10 ys

11 141/DM/24
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40.

41.

42.

43.

The

will prepare content slips in triplicate, to indicate the articles

packed in the consignment.

ppemiLig.  FLigeb

s _hwrend Geowool Qummlseafienr alleurgdleanet

GO Reu.

(A) Luscar (B) Mazdoor
QOE&IT (DGR GFIT

(C) Warehouseman ‘V Packer
ElLrsig pu Gusai (Packer)

The press branch shall give atleast

notice to enable the stationery

stores for transportation.
& aWHOUTmGET  Sigeueah, Gursgarsdlaer Cuopsreater ggeurs, Eeven

DFFHBIGET, (HODHSI Brlgear (penardleiss Gauam@ib.
(A) One week (B) Six days

&p(h IO M BrL 6T

Three days (D) Four days

PPESTN) [HITL_&&T BTGNS, BT &eT

The period of stock verification shall ordinarily be done by

@moy eflumriny
(A} One week

e @aLCeuaflulies Gupbarararuu@ib.

(B) Three weeks

(T GUMLD APEBTMI G TR SET
Six weeks (D) Two weeks
LN GUTTRISET BUETH GuUIhISET

Bull stock Register Book shall be maintained by

Qurés @mriL efleurs Lssssmg LFTLRILLGT S QUITHT.
Godown clerk (B) Store-keeper
i@ erpssi FT&G STULITETIT

(C) Superintendent (D) Warehouseman
Sasar g ment] L1 mermT ElLkig sraurert

141/DM/24
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44. The paper is duly accounted in the stock Beook in reams containing of

sheets. 1 ream contain sheets.
srflgmseflar @iy, fbsefio (Reams) amgelld @muy ussssdes samés
essLLGEDg. 1 fb ererug STETHET.
(A) _ 300 (B) 600
500 (D) 400
45. The stationery department consists of two main branches namely and
store.
wHgw Hng wdu Grenh SHaasmer TH erPSIGUTIHET &LkiE
2 drarL SHuig).
{A) Establishment section (B) Press
vaflwenwuy Dfley NEFEFSHD
(C) Procurement section GO Office
Gamarapsed fley SIIGUEELD
46. register is used as store register.
&réE udlels@ ufle| YsssD LWETLHSSILHE DI
@7 S.sty 80 (B) S.Sty 81
(C) S.Sty82 D) S.Sty 83

47. The Assistant controller of stationery and printing is authorized to write off the
value of deficiencies, under Rule 45, upto a limit of Rs. 5 in each case, subject to an
annual limit of
&gl 45-am Ly, e euTbY wduueareilorer UWpseLBS dun@mlsamer
gar@Liy Qevyd Hfergo 2 gell sCruusiigert eapgGummeT wHmDd JEsHSHMD
SeuirEERsE HefsstiulfHerearg.

(A) Rs. 300/- G Rs. 100/-

ep. 300/- . 100/-
(C) Rs. 50/- (D) Rs. 500/-
an. 50/- ep. 500/-

13 141/DM/24
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"

48, is incharge of Godown and supervision of work of the clerks
maintaining the balance register.
SLkig wpmb HLrg awsst urmnflsge Bs Qouy Gl woer sarsTarilLeT

LU,
Msst. stores-keeper (B) Warehouseman
o el F78G sTOUmeTT $lL_rii@ srourert
(C)  Junior Despatching attendant (D) Warehouse clerk
@erhlever aliyans Ceuepewimer Sl erpsgment
49, register is used as check register of orders and supplies.
Gamyaur L Qur@lser wHmbd eytyes Geiunul L Qurmlad dwueapan ouiSE
Qauig sflurtés LwaTLRSFILEDL UHGE LS Cau 2y sLb.
O sty 86 (B) S.Sty 85
(C) S.Sty 82 (D) S.Sty 83

50. The Director of stationery and printing has power to write off irrecoverable value of
stationery articles lost or damaged upto a limit of

wfuuetellihg. Bles Quers, GCsgwrer aWHAUTLEDET S6T@EHLIG

Qewiuyb faryd QusEGSEHES eflsdaiiul g

Rs. 300/- (B) Rs. 1,000/-
ep. 300/- m. 1,000/-
(C) Rs. 500/- (D) Rs. 600/-
5. 500/- m. 600/-
51. for packing consignments and assisting stock clerks and store keeper,

are duties of routine nature.
sl (poren §15@G audmyow Hnsseagb, §7&@E egalwrart bOD F56@ STUUTETHES

2 e eugIh &ir GumTETWILOTET Liewflwum@Lb.

(A) Store keeper (B) Warehouse keeper
SU&@E STLULTETT Lnig sTiiument

(Clo= Warehouseman (D) Warehouse clerk
Sl mig Buf L@ T(pSsT

52. The period of preservation of store register is years.

LekrL &l uHGeu( BT (HFEFEG LUTGIETEEUL. GauaRm(pib.

@ 10 ® 5

© 3 D) 2

141/DM/24 14



53.

54.

55.

56.

The stationery is procured for the official year
Ceamaiulpl Our@lsd Qsrdrupgd Gelwiu@b 2 5HCursl  ier e

DD,

(4) Jan-Dec G April-March

speraufl- g abuf GFLITE0-LDMTE
(C) dJuly-June (D) March-February

sr&ene-ggein LomrF- 19 ireu
The period of preservation of Indent Register is years.
Caensutiugwd UG G ITHSERESG uTgarésiuL. Gaidm@ib.

) 10 B) 7

© 5 D) 8
Spraying of D.D.T has to be done to keep away the white-ants from
destroying the store articles.
seoqurersaii 8 mhg, uvaT sy GQurElsamer UTHSTILSHES D.D.T
Qgefigsiupb.
(A) Yearly Megularly

GU(HLITHS D QULSELDTS
(C) Bi-monthly (D) Twice a year

B® WwIBRISET @G- SEHDE QG e

The certificate of verification of stock of stationery articles at the end of

26 won, @udle eawmGurmlsdlar @ouy sflurmiy  sydey
Cup@srararuul () sranpell&slLBHEng).

(A) Half-yearly M Quarterly
B TWITERTIg D&, STOTET i (S
(C) Annually (D) Monthly
26Ty DS gaubans wissdne
15 141/DM/24
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57.

58.

59.

60.

61.

The settlement of bills, either by book adjustment or cash payment 1s watched
through a register.
HEssDd &fl Qaugd deg uvemiulGer.r gpeb Siea Qeauwiu@b LUligLdsET,
ppeld semararssliu@Ene.
(A) Indent ( .C.B
Caseneuulgied LECauR D.C.B
(C)  Fair copy (D) Security
555 B UHGeu® Genermuils uSCeu(
The period of preservation of Register of loan machines, is years.
sLams efssuubfn  Qubdrisaler UG DBHTH&HEHES,
unrgsrésiiue Geuamhib.
@A) 10 %0
© 5 (D) 30
Register 1s maintained for Indent Register.
ulGeau®  Gseeatiulgwe Gz  udesmer  GupGamdrar
vweTuRSSILREDE).
(A) S.Sty 52 7 S.Sty 53
(C) 8.8ty 70 (D) S.Sty 54
Day Book Reconciliation shall be done
prar 4sssw sflurtsasiuL. Geuamqul sreld
Monthly (B) Weekly
LOTSMES TH aumymhE b
(C) 15days (D) Bi-monthly
15 damisar B wrghser
form is used to Register of clothing Indents.
ol @Gfss Cesmaiuligud degismer udle] Glsluw g GuUD
vwetyhss L GE D).
/ S.Sty 48 (B) S.Sty 54
(C) 5.8ty 53 (D) S.Sty 47

141/DM/24 16



62.

63.

64.

6.

66.

Register is maintained as stationery committee book.
apgdurmer QewupEp LUssssms LTTofEs uHGeu(® eudliuwmgib.
S.Sty 73 (B) S.Sty 71
(C) S.Sty74 (D) S.Sty 75
Annual Indent for stationery shall be prepared in form.
aalurmar  siepuller LBy Cseeunuliguwed Ligeugdled
swurissluREDg.
C.F. 342 (B) C.F.321
(€) C.F.320 (D) C.F. 340
The of stationery and printing exercises unlimited powers In the
matter of sanctionming.
TS AUTmET SFssgmPUID, iFsiUamT deuanss guuailuy efluudad siaelidvang
Qewgyflenty Qubpmeurt LU,
(A) Joint Director M Director
@)enamr @QUIGEBIT QuEEHT
(C) Deputy Director (stationery) (D) Assistant Director
Slenent PUIGEGHT (er(pgGumpeT) 2 gafl PusEHT
The officers specified in are empowered to purchase articles of
stationery whether they are obtainable or not from the stationery and printing
Department.
&p @iudLOulBeTer  Sigleueiser,  erPHIGUTRET  WHDIDd
@Esss@nD GEHhE CUD HdF PruTs aWHAUTHL ST UThESE ML SIHSETID
Guppeurr yeumi.
(A) Annexure C (B) Annexure A
Geir Gavamiuy C Qe @enemriiy A
M Annexure B (D) Annexure E
Qe @enemriiy B Qe @enemriiy E
form is used for Godown voucher.
ugeud, S 18g UssssSHaEns LwaTLRSSUILGEDS
& S5ty sl B) S.Sty 70
(C) S.Sty63 (D) S.Sty 64
17 141/DM/24
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67. Amendments to stationery office manual have to be issued

pEtummer ewsGu® GMNEs Smsshaer Qeuetl@ L Geuam(pib.
(A) Twice a year Once a year

@0 HangHE FG oD QITHES R P
(C) Bi-monthly (D) Three years

@ren® wrssdH& QPG <& (BN ETHE

68. Authorisation for the purchase of special stationery articles may be obtained without
consulting the stationery department in the cases specified in
QpsCuaswrer  aHCUNELsmer  apgl@umnmer  giopular sgoduland Gup
@ EESTID euPRISLLL(HeTerg.

(A) Annexure A (B) Annexure VI
Der @enemriiLy A e Gevewriuy VI
Annexure D (D) Annexure C
Qe Gevemriiy D etr @enarriay C

69. All the representations to Government, in regard to stationery has to be sent
through the of stationery and printing.
ausQurmET  wHp HFESHeDUET, aasgs CamisemssEsi,
epawrs, LR SrFThsSHEE A dausstuL CouamBib.

(A) Deputy Director (B) Assistant Director
gleoem BILSE&GHT 2 gefll @QuIGEBT
Director (D) General Manager
O Qurg Guoemeri
70. Department is the centralised organisation for the supply the

stationery to the public offices of Government in the state.
wrfle orfler QUTH HPUDSESERHS, TUPSIEQUTHL HET GUPRIEGD MLW H@WLUUTSE

Qeudu@Spg.
(A) Finance (B) Public works
Bsgiop Aumrgiuenfisgienp
(ﬂ( Stationery and printing (D) Home
TG LIMmET WHMLD HEFHSSHBD 2 ez anm
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71.

2.

73.

74.

Which section has to attend the minor repairs of typewriters and duplications in
offices in Madras city?

Qeemenar p&EISHD o dter gl Fs wohnbd LELGEUEEE Quibdrmseisd ghupn HAdlw
Lpgiseer ¢flGaub vefl epsilfalamer snibsg 2

{A) Mechanical (B) Administration
Quipdlyn Blireumsid

(C) Supervisor G’ Typewriter mechanic
GuhHurFemeuwimar UL &S LWYGUTTLLGT

How much security amount for the post of store keeper shall be referred in Article
279 of Madras financial code volume I?

spprhH HH AHsCsrEgiy - lar dld 279-6r L, veTLs sTUUTETHLD
Qgrens eeutil Cgrengwns Gupline GCeudHib.

(A) Rs. 1,000/- B) Rs. 250/-
. 1,000/- . 250/-

WG Rs. 5,000/- (D) Rs. 2,000/-
e5. 5,000/ ap. 2,000/

When new supplies are received, and taken into account in the committee book and

suitable entries are made in the register.
HBwsrs CQur@mLseT Quplull el drn @G Ussssde saradld Gamem® et
Gewesnt, M uHeyaser uHGeuliger GuopGamereriinL. Coustm(b.
(A) Issue Mtock
QULPRIGZED @y
(C) Committee (D) Indent
&P Caeneu L iguid

The normal period of service of Remington and underwood standard typewriters are

years.
QrilaiLes wHmID @Treyl  eoLmarLil sl LEs  Quidrasaier Gungeurer
U(pSUTTSSe SHMevld QUL BRI EET B,&LD.
(A) 13 \w(ls
(C) 15 D)y 10

19 141/DM/24
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5.

76.

77.

78.

of stationery office manual volume I, part I, contains a list of officers
who are authorized to indent on the stationery department?

SiT& HPHEOUTRET QIS BaLpen He GsmEd I er(Wpg Glummer
glenpuienr Gaeneuui lgwiene pige] Geleug mSasilssinl L geoisalda afeur
3Ll arargy.

(A) Appendix IV (B) Appendix III
Wer @evamriiy IV e @enemriiy 111
Appendix II (D) Appendix I
Qe @enemrisy 11 Qe Gewesriiy I

form of register is used to assign a serial number to purchase of every

new typewriter and duplicator.
yfw s Lés wHpb LgQuEsdl Gararpgsd Gebwudiul L Serert, euflens erar Ldey

Gauiwy uHGeupH LwETLHSSLUREDS.
(A) S.Sty12 M.Sty 11
(C) S.Sty 14 (D) S.Sty 10

How many times in an year, indent on stationery department shall normally be
made? '

FUSTTEHILONG @ eRTgMH@ aToHFmer peD eTWpgeuTmeT whHgIb JEFSSIOD
Caeneutingwiene Geuafluldhin ?

(A) Two (B) Four
@ gpeop men@ (e
(C) Six One
20 PDD @ (pen

The sealed bags of store keys shall be opened in the presence of store keeper and the
every morning,.
GaGeur@m preaT sreouigud, apy wsdemndLuule uaLs srell Uergg U, USTLS

STOILITeTT WHm erafleauild Hosaiiur Geuem@ib.
(A) Assistant ,ﬁ(étock verification officer
o gelwimert @muy efluriiy oigieue
(C) Typist (D) Asst. store keeper
HUL && 2 gell LARTL_&& STLLITeTT
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79.

80.

81.

82.

83.

supply year preceding that in which the indent is forwarded.

GaeneuuQquIgIL 6, SLibS PG ULgwed @aarss sigyliuliuiib.
(A) One year (B) Four years

@(h GU(HLLD [BIETE GU(HLMRI&ET
(C) Eight years Mhree years

(R eu(HLAIGET QPETMI GU(HL_MBI&ET

Register of cheques received will be destroyed after the period prescribed

Qupuiu@id srCsranagaflen eSleurd uHuliu@Gnd vdCau@, sregdH b
HpE siflssiu_mbd e ufibgamrsalinhdng.
(A) 10 years P 25 years
10 gyempiaer 25 g emhiser
(C) bLyears (D) 15 years
5 yeir(Higer 15 gy amhisar
Period of Preservation of Cash book is years.
peT&@NUGUL L. UTFHISTEGLD &TeLb SU(MLAISET BpHD.
4) 10 (B) 20

©) 35 & 25

Period of Preservation of stationery committee books are years.
g QuIBET G USSHEHE LTFENEGD STEOD GU(IHL_MBI&ET B SLD.
Ay 25 10

€ 5 (D) 3

Period of Preservation of stock book of furniture is

empaeweansaiian Gl UHGaL e UTFSETEGD STb SSLD.
(A) 10 years (B) 25 years
10 au(pLmiser 25 aumL_rigaT
(C) 5 years .,(B( Permanent
O QUL MISET ' Hepewirang
21 141/DM/24
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84,

85.

36.

87.

88.

of stationery .
apasQurmer sl (hsemer Gfgg, sfiurtiuang Cuhuriamauud Geudmiguiair.
(A) Foreman ‘B/Gazetted officer

(PSMET 27851 uleyQubp BT
(C) Non-Gazetted officer (D) Typist

27g) vdey QUDIE HgIeIeT U L&Fs GQaliieur

Stationery Indent register should be in the form of S.Sty
arpg Qumpseflénr Cganeuliuquidy S.5ty uigeuBdledr @més Gouam(hib.

(A) 43 B) 33

© 63 U7 53

Store register should be in the form of S.Sty
uarLs udGaiLrarg S.Sty uneugHer @mss GCeuamiHib.

Ay 70 (B) 90

() 60 J2T 80

Index card should be in the form of S.Sty
Wiy SiLemilureng S.Sty Ly RHss Couadmhin.

W 85 (B) 75

(C) 65 (D) 70

Direct Delivery slip should be in the form of S.Sty

Crrgwrs iglilens QElu|b oL euamamurarg S.5ty ulgeusHe B(pés
GouarT(piLb.

@Ay 173 (B) 75

€ 72 Y74
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89.

90.

9l.

92.

93.

94.

Commonly used Paper of Legal size
Qurgieurs LweTLHSSILHL ek Guuuder oerea)
(A) 20 x 30 inches (B) 20 x 23 inches
20 x 30 @ens 20 x 23 @ang
(C) 8 x 13 inches G 8.5 x 14 inches
8 x 13 Gené 8.5 x 14 @ens
Local fund cheque books should be in the form of S.Sty
o erenr_fl flfl srCGerenay Lsgawreng S.Sty ugeusHe Qmss Geuamhib.
92 (B) 91
(C) 90 (D) 93
Stationery committee book should be in the form of S.Sty
& QUTEET G Ussswoneng S.Sty Ligeugdled @mea Gouam@in.
@A) 63 2173
€ 72 D) 71
Loose stock book is in the form of S.Sty
2 Hf uerLs Q@Y usssd S.Sty uigeugdled @pEs Gouam@io.
(A) 88 B) 78
€ 89 P9
Chalan Book is in the form of S.Sty
saner Usssd S.Sty uigeuisle @nss Geuam(b.
(A) 55 B 8
© 15 T 5
Register of Clothing indent is in the form of S.Sty
gafiseseiu Csoaiuigud ufGa@m S.Sty ugeusder @(mEs
GeuamiHib.
W B (B) B.49
C) 47 (D) 58
23 141/DM/24
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95.

96.

7.

98.

99.

Adjustment slip is in the form of S.Sty

#llel 1 é &L reang S.Sty LigeusHler Bpéas Ceudm{ib.
&) 50 P 60
(C)y 70 (D) 80

Ledger of daily receipt and issues is in the form of S.Sty

Henafl euga; whmd GFwe; ufGeurerg S.Sty Ul @(mES
Gaua({Hib. :
Ay 11 B) 31

1 (D) 10

Day Books are reconciled once in

BreT Lsssmser (Day Books) by gésemaey @ weon Qeiwu Geuam@ib.
{A) One year (B) Two years
(% @U(HL.LD Qrer() Gu(HLRIEeT
One month (D) Six months
@(h LI M OFSRISET

Who books the stationery article consignment in Railway?
s GuelTly. EpeLNE TpEbumml sellar sT&@GS@OT JN@ILL BLegdms UL
Wi ? '

(A) Store keeper (B) Assistant Store Keeper
LISfTL_& &TULITETT &gaﬁi LIS & SMTLULITETIT

(C) Dispatch Clerk ﬂr Clearance clerk
DGIIDE CT(PSSIT AQUOS T(pSST

Who should watch the articles of sale indents charged?
puerar  Gaealiulgudd oder durplseear &l  dldlsslulLag
SETETaRTILILIGUT wITT?

(A) Dispatch clerk (B) Clearance clerk
DADILIYDE TSI 2ABI0H erpss
() D.CBoclerk J?7 Superintendent
5. 8.9, erssT ST et LU merTiT
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100.

Where the quantities and the date of preparation of the balance slip should be
noted?
B8 & G swurt Qeuniul L Cad whpmid werey ariGs @HUG Geueriis ?

(A) Stock book (B) Loose stock book
Bouy ysssw earflfl @BUY LsgsD
(C) Indent book alance register
Caereuliuligwed UsSSW0 Bsid @iy udGaul
25 141/DM/24
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