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DEPARTMENTAL EXAMINATIONS (COMPUTER BASED TEST)
Name of the Test

Agricultural Department Test for the
Members of the Tamil Nadu Ministerial
Service in the Agriculture Department
{(Without Books)

161

Maximum Time: Two Hour Maximum Marks: 80

IMPORTANT INSTRUCTIONS
OBJECTIVE TYPE

Qaren@l eusnd e & Smen

Read the following instructions carefully before beginning to answer the
questions.

MemesEnde el waldas QsMLRIGL (WY SDssauL sifleymysaeadh
SEUSTTIDNSHL LG S%HeLD.

1. This computer based Test contains 80 number of questions in objective Type.
Q536 sl anfld Csjaurang), so Qamngn cusmsuilcomss alaTTésamens
Q& T ).

2. Answer all questions. Each question carries one mark
Simasg elammbaEb@h almLwafssabd @aQearmg efsmeyd
LOFIQUETN 2 L Wig).

3 In case of doubt, English version is the Final.
eliegeefed #HCHsHL QUi omdled augealsd QeT@ESOIUL GsTen
s &Ger @miFlirang).

4. Words of masculine gender in these questions shall, where the context so
require, be taken to include feminine gender.

Ans alemeseilcd @LIb Quimidten st LTeOMSHeuflst euniHamssefled
CoemeullLigelt,  HOeSCHHU  Quem LTSSl ouUMTSHma & Enib
SILRIGLD.

5. Before answering the questions in CBT, candidates should read the following
instructions displayed in the monitor:

elememuugmysdar seafl alfls CoieNme el wellsss QsTLRIGLD
W safeliuilar  Henquiled  CoHTaTMD  SMEYIHMET  HEUSTLOTSHL
Lg.H&HeLD.

a) One guestion will be displayed on the screen at a time.
@Gy Crrssky G ellam WL GG ey Haoqullsd CamarmLb.



How many days to be taken to act on each Tapal received as current?
Sfieysafiey QupLiLpid suTLseld aTismen BT _SEREEGH BTbDU BLEGHMmS THSS L
Geuampib 7

(A) 7 Days (B) 15 Days

7 Hemngar 15 flemiiger
M 5 Days (D) 1Day

5 Hanmisar 1 dlesto

Mention the form No. by which the Personal Register to be maintained.
sarLfGouh urmoflsasiuL. Geaemg i Lyeb eram @G0 ey,

Form No. 11 (B) Form No. 10

Ligeud eresr. 11 Ligeud ereer. 10
(C) Form No. 15 (D) Form No. 9

Liigeud eredr. 15 Ligeuh eramr. 9

R Disposal will be assigned to
Bober epuey senndéstuL Gaergwg
(A) Papers which are not important
apsdufldans guraaer
(B) Paper which are retained for the period three years
S &R ST UMgIsTEsILL Gaayll surdse o d@rar Carliy
(C) Papers which are to be destroyed after a year
@rram(Hiée Wararnm SiflssiuL. Cauarpu sLTdse o drar Gamliy

SD)'/ Will be assigned to dispose which are so important. Permanently retained.
Birbsgors urgarsastiue Geaudmgw wWsdlwnrer sUTOSET 2 drar Gamii

Replies to D.O. Letters should be send to the sender
Copras s4ysnsEnsE Geaeumb srasdbh@a udled sguuiur Cauam@ib

(A) Within 5 days (B) Within 7 days
5 el s(end@er T Henmbisgné@er
Within 3 days (D) Within a week
3 Hlammis @@ S TSHHSH
3 104/DM/24
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5. The Tappals address to the Head of office will be opened by

SIQUDES JOVAUGEE @INGuUD  surdssT Gateumn  igleuwrmd  Spssiu
Ceuarr(pib
(A) Junior Assistant

@erflenad o geflwmend
(B) Record Clerk

Ldlam FWss
(C) Superintendent

STt ILmeTT

The officer himself or authorized by him or her behalf
S LWES FMWeT DODF Deupned HEESASSILC L QHeui

6. Cash book to be maintained in the form of
Qrrésuygsan Perayph ugeusdd urmoflssiiuGn
(A) TNTC 70 (B) TNTC 58
TNTC 70 TNTC 58
TNTC Form 5 (D) TNTC Form 8
TNTC ugeud 5 TNTC ugeud 8

7. Form No. 70 of MTC refers to
ugeud 70 aTengsd GN&Ew

(A) Contingency register ﬂ‘]/ Treasury Bill Book
Sorevenp Qeweler LG SH(HEped LI i) LSSSLD
(C) Case Book (D) Encashment slip
Qs UsssWb eTEEL_ ()
8. The competent authority to transfer a person on his promotion to higher post is

o wf ugelsEg Lsed 2wiedled @maEh puer uemi@L wrysd delw Hdsmrd
LenL_ggeuf wimf?

A), JDA
GeusTrarmanin B)enent @)Uk BT
(B) Financial Controlling Officer
A sLEUUTLE SigieueT
%, Additional Director (Personnel and Planning)
bz Qus@nT (uaflumert whHgb HUi 8 )

\(V‘Director of Agriculture
Geuerramenlo QusE 5
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9.

10.

11.

12.

In what interval the personal file to be shown to the Government servant?
o7s eafwr Bsrear saflsCariy aps sre Qe Geefl wearelier sreamdssisu

Couair (b
Once in a year (B) Every half year
@eutleuny e (Rib UG 6N TW Ty

(C) Every three years (D) Every three months
@eiGeunit ey e (Hsetie peuGeur epenm Wwgkisafle

Personal files should be maintained for
o7& sanflur Bgrer sef&Gasruy ugrofsésiiue Caudmyug

(&)

(B)

(©€)

D Group employee
D euens uawflumeriger

E and D Group employee
E wpod D aews uaellwmeriser

A Group employee
CUENE LIGRTiL TaTTaeT

A and B Group employee and these employee move C to B
A wppw B eaws veflureriedr wpmw C Gfley ueflurerisar B Gfleyss
weGarmin Gung

Compensatory leave eligible only for
rhHled QLY guss SEHuraralrad

(A) B Group employee (B) A Group employee
B auens uallwnarradt A aims uasflwreniser
M C and D Group employee (D) A and B Group employee
C wppib D auens uesflwreariad A wppid B euens uesflurariasdr

Contingent register to be maintained in the form of
fevevenn Geweliler LHGau® Gereuepd Lgeugdler LrmoflEsiiupn

(A)

©

MTC Form 5 B) MTC Form 70
MTC ugeun 5 MTC ugenb 70
MTC Form 15 & TITC Form No. 7
MTC ugeuws 15 MTC ugeun 7
51 104/DM/24
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13. Contingency bill for Service postage stamps should be maintained in
SiPeuns EED sme Qerapsmisstar Howep Csweiler ULigud Seremd
Ligeusdléd urTwAEEILEID.

(A) MTC Form 15 (B) MTC Form 70
MTC ugeud 15 MTC ugeun 70

(C) MTC Form 5 7 MTC Form 60
MTC ugeub 5 MTC ugeub 60

14. Stamp Account Register should be checked by head of ministerial staffs with the

interval of
Sigped dldme améE uHGaH dPuss swmourTd Yaraumb s @G Geaefuild

shluni&slu@ib.

(A) Every month (B) Fortnightly
GpeuGeunit TSApD wrsWlHpenm

(C) Every week Maily
epeuGeum amyepid Hengil

15.  Store hold by department officer to be verified
SiQeuas Funig Uereu@n sre Qe CQeuallbler sfiurtssiiu@ion

( Once in a year (B} Once in three years

QU(HLD R(HEPDD AP DMHHIEEESE R(H(PERD
(C) Once in two year (D) Every six month

e G DG GG Yo eGaunt oo TESElab

16.  Article 84 of Tamil Nadu Financial Code Vol. 1 deal with
spr 58 fd Qgreuy 1 Gfe 84 arg AsrefyenLwig)?
(A) Subsistence Allowance
Henpiy Lig
(B) Risk Allowance

Lrum® g
Granting of advances of travelling expenses

DIGEUE LILIGRTRIGEHEE (PETUERTD g DSES50
(D) Hill Allowances
wene LGS Ulg

104/DM/24 6



17.

18.

19.

20.

Subordinate officer should submit their report to Hon'ble Agricultural Minister
through

wrerflE Ceauanmamand B@WEET JUTHEREE SiPéms soMIb9ss soLGgés
Geuadriqiw aulpenm

(A) Directly Director of Agriculture
Cormgwins Gauermamens @Wis@BiT epainTs
(C) PA concerned (D) Registered Post
safl 2 gellwiment ppewrs udleys sLimedled

Fundamental Rule 24 dealt with
Sguuen &llfl 24 ergy CgruiiyerLiwg)

Mcrement accrues on the completion of the requisite period of service
Csmanmrer vaflssragams Henne| HeliseyL e sadlul 2 116 eIPRiIEGeIF)

(B) Personal file requisition by retired staffs
e sigeuafler gaflsGariiy Canfléama

(C) Letter of appreciation by Government or Secretary or Head of Department
SI[F DG Feon CELaT g gepssamawaflar LTTTLEH Siq&LD

(1)) Grant of Casual leave and special Casual Leave to officers and subordinate
SIS WHMID Friflane SigieuiEERsE sH6FLL SRy, Hnly sOCFLIG
AHUL aupriEGaug

Sanctioning of maximum number of days for Casual leave to Ministerial Staff and
menials _

DigIeuas uestlumert wHmibd sguueL uafluraTisensE Ggrtsfluns aggener
BIL&@56@ sO6su® HUY Sewdss i nb?

(A) For 5 days (B) For 1 day
5 Bm_ger 1 prsar

(C) For 12 days @7 For 4 days
12 prcser 4 Brisdr

Earned Leave application should be maintained for each calendar year and disposal
after completion of the year by

mligw  SEULSsTer N@rarlUUREE e PYehn e sdd ahs eumswTar
Wigeurs @UusisasiiuL GeuadT{Hio ?

(A) R disposal NP K disposal
HrbsT piyey apETmTRT(H (Wig6y
(C) N disposal (D) L disposal
2150 SBOY PYey PITKTE (Piy.oy
7 104/DM/24
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21. Maximum No. of Compensatory holidays to credit in a calendar year
QUTET(HEE; uTe) qTREsILGD HFsuls FRHQFL SE Y

(A) 10 days (B) 12 days
0 mrl_ser 12 prsar
20 days (D) 7 days
20 pri_ger T BIL_&ET

22.  Maximum no. of years up to which the probation can be extended for getting test

gualifications if any
sEfaran  Umeuse ﬁnmuﬂa&uuLL Garaysefiv Caréd Qup are  Hligly
cuprstiubh Hesuls sTeb

(A) One year Mive years

6(H @U(HLID S QUL RISET
(C) Six months (D) Two years
6 Gu(HL_Mhi&eET 2 qu(pL_RBISET

23. Fundamental Rule 53 and 54 details with
Sigluan Sl 53, 54 erg QgmirjenLwig?

(A) Compensatory leave (B) Risk allowance
mRGla el G frurlh Ui

(C) Compassionate appointment ubsistence allowance
S(Henent giienl Lianfl Hlwiwembd Sleppuiy Uiy

24. Difference between the book balance and the cash balance, which can’t be reconciled,
action to be taken on the defaulter under
il Amuys GTasd g,m G]l]rra;asqug.a; Guys Qgrenss@n Ceumurh STeRTiugen
FOUBSLUL L Sigieued Bg apbs Aflallag bLaigdams eahésuuGGD?

{A) Financial Code Vol. I Article 2 (B) Financial Code Vol. I Article 21

B Qgreliy e 1 @lé Gifley 2 Qargliy aar 1 @ Wifley 21
(C) Financial Code Vol. I Article 201 Financial Code Vol. I Article 294
B Ggrguy aam 1 e Gfley 201 A8 Qasr@riy erar 1 @e Gfley 294

104/DM/24 8



25.

26.

27.

The Tamil Nadu Financial Code Form 9 deals with
sBPErhH HiF Gargiy ed ugeubd 3 ag GemfyeLwg ?

(B)
(©)

(D)

Invitation of Tender and execution of agreement

guupstiyerefl ey HDIL eUUBES 2 Laugsas CopbaTererd
Inter departmental financial transaction

gevns@rsdlenL Cuiwrer Blgl wrHmb

Financial allocation

Pé o51586

Allocation of funds to control offices

SLOULTLE seawsns@rdss B o5ss6

Budget statement is due to the Director of Agriculture
Geuatn@mer gD BUESHHEEG enh are eaes S b aiCurgy SiguuLLL

Qeuar(Rid 7
(A) April 30th of every year

eaGeuri gyamhw guged 30-1b Ggsl
(B) 30th June of every year

geuGauni ganpHn goear 30-b Cadl
( 15t June of every year

geGoumt e grer 15-b Gl
(D) 31st January of every year

geuGeaumt yambid mereufl 31-0 Gl

Article 84 of the Tamil Nadu Financial code Vol. I dealt with
sprild Qgrguy 1 Gfey 84 ag Qgm_furarg ?

M Regarding the grant of advances of iravelling expenses for tours

(B)
(C)
)

&OmULUeTRISERESsTEr Lwens Qseealselie (peTuaTsms lPriGag GDISS)
Regarding Permanent advances
BTBEST (LPETLIGRTLD

Signing and Presentation of pay bill
st pwellér enaGuriubipieug wHMID L iguId DigILag)

Regarding undisbursed pay etc
QaruLnr eadud GDlsss)

9 104/DM/24
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28.  Who is the Chairman of State Level Minikit Committee?
wrfle sereflewrear Hpgeamerser @Gupeilen senweart

(A)
B)

©

g

Agriculture Production Commissioner and Secretary to Government
2ir& Qewar wHmb Caerramany 2 HLGH Bpenarmwil

Additional Director of Agriculture (Seeds)
CaueTraimmannsgienn FmHigo QuEGHT (elessHar)
Director of STAMIN, Kudimianmalai
STAMIN @uis@nf, @GHdlwreanoema

Director of Agriculture
GeueTramentnggenn @)W @SB

29.  Current office working hours in all offices
igicuens Geuana Grrib eremLg)

(A)

©)

9.45 a.m. to 5.45 p.m. G710 am. to 5.45 p.m.

9.45 ap.u. s 5.45 9.0, eueny 10.00 gp.u. @pse 5.45 G.u. ueny
9.30 a.m. to 5 p.m. (D) 10.15 a.m. to 5.15 p.m.

9.30 @p.u. s 5.00 9.0, aueny 10.15 @p.ui. @pge 5.15 9.0, cueny

30. Half a day causal leave will be effected for late attendance in a month
STOSTDG UHENESE Seghier sn6swd Ry Yeramid aSlauriug s@PEsLLEIW

(4)

(©

)

For every five days late attendance

wrssHld @Geurit 5 BIET STWSTDS CUHMNSESELD
Every three days late attendance

wrgsdé @eaGeuni 3 BIET HSTOSMDS CU(HNSEED
Every seven days late attendance

wrgsder qeuGeunt 7 HIET STOFMDS AHBSSGHD
Every two days late attendance

WwIsSH® @euGaumt 2 BIeT &IOS AHE®SSELD

31. Official documents should be signed in such a way
QDS peuamrmseiier ereueumy esGurLLlL CeuamHiv ?

(A)

(©

104/DM/24

Date and Year (B) Date alone

Gsél, auml_sg)Ler CadlyLer L Hibd

Without any date month and year Year, month, date invariably
GCsd), wrgb, aumL b GRudLrod Gadl, WIS, GuBHLLD WIDHTDD

10



32.

33.

34.

D.O. letters addressed to the H.O.D. of the office opened by
QOGS SoeamEE wriubunibd Cpiss sggmsdT GdTaHld  BIGIGIRTTED)
SHm&suu{HID.
(A) Record clerk

ufley® erepssi
(B) Superintendent

e meniicumeTt
(C) dJunior Assistant

@erhlenes 2 geflwimar

The officer to whom addressed

Ths SieuemsE waeufll Lul L Sbg SigleueT

Paragraph 34 to 62 in District Office Manual dealt with
LIl  BeLapan H® usd ear 34 pse 62 ey Heteu@mld @erhiseT
QamLiryenL_wig

Referencing, arrangements of file and noting and styles to be adopted in notes
and drafts
@huysar, Gariy wpmib Ghiuyseiiar gpurBisar wpmb GHluyser wamresefid

ghms Qerereriine Geuairigw uresflser

(B) Dealt with working hours of offices
Qs Gaiane GHIhiser

(C) Dealt with causal leave
sHGswed HRUY

(D) Dealt with arrangements of staff and division of staff according to various
subject
vemtwrerisefiet  gour@ser  womb  wLGeaum  CJuTmrlsErsE  gbu
vesflwrearis@nse Couma oH&ssE dedgen

Periodical reminders in official correspondence should be used
SPRs sigHl GUsGauTsGseter Hlaaray B ey Gauargu sre @at Gauefl
An interval of not exceeding three weeks
3 UMTASEREE RIHPOD
(B) Not exceeding seven days
7 BT &EHEE WBlEmod
(C) Not exceeding one month
1 wrgsdibe Wamod

(D) Not exceeding five days
5 Slantus@ns@ WaEmDED

11 104/DM/24
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35. Periodical in the office and its number is assigned in a office
SQa0EsHL sTowen Siflsamsse wllas aar emsdc Gauuiuibeg

(A) Every one year (B) Every three years
paGairt gam(in QpenD YA HES ROHEPPD
(C) Every six months Permanent one
ReuGeunir 6 wrgsHeyd aufleng eram Hlenouwnarg)

36. Personal registers should be maintained by
serLdGeu Geameumb sigieueyred uymofssuu@in

(A) Head of Ministerial staff
Gifley senaveus

(B) Record Clerk
uSley (PSS

(C) Head of office of concerned office
DIQIEUES FHaneeuT

Assistant/Junior Assistant
2 geflwmeri/@erflene o sellwimart

37. No. of maximum casual leave can be availed while Government Servant in tour for
his official work
oigamsl ueafl Flillgswnear gparllar Gung Hises sedurer shblsud eIHLy

BT &6

(A) One day (B) Two days
(% BITeT @ire(® Hrlser
Seven days (D) Half a day
J(P B SET S BIET

38. Additional charge allowance can be availed who is placed in full additional charge in
other post for the period of more than
aOsd Qurmiy Uy GléanTe HeTeysE AHHLTE QHHSTL A@ILHESIIEH D

(A) 15 days (B) 30 days
15 mriger 30 prL_ser

(C) 40 days MQ days
40 priser 39 prisen

104/DM/24 12



39. Fundamental Rule 49 dealt with
<SigliuenL. aid 49 arg QgmfyenLwg)

M Additional charge allowance (B) Subsistence allowance
s[Hge Qurmiy Ly Henptit] eadluib

(C) Risk allowance (D) Tour allowance
@rour@ ug LIeRT UG

40.  As per the Rule No. 28 of General Rule, the appointing authority can be extend the
probation period for the employee until
Qung 08 28 Qe &b, vafluneaiisailar s@Harar Lme sTsdlman ahs STTRTSEDS
el (h Blwwer Sgeuet Biig&sombd

(A) Employee complete one year service with interruption in service
uerllwrert Sang @@ Bl Ll &ETRsEMms (PHLLITE (g dselldena

(B) Employee complete in service six months with interruption in service
LeRtTeTT Samgl <Ml MG LIflGETOSMS PHWTE (Pgbsedidena
(C) Employee undergone short course without intimation
vesflwrer’ erbg SHefluyb @edl Gmidlu T Ly LU APYSSTT
M To enable him to acquire the special qualification on par the prescribed test
Hirer@ssiiuc L gansCaieyseaier uamilurert Caredl et ub euany

41.  Periodical reminders should be issued at intervals not exceeding
Pevangpl L st apg st e Geucis@ Wamnd aupmsiiuL. Geauamhib

(A) One week (B) Two weeks
(T QUITD GireRt® cumyRISET
Three weeks (D) Four weeks
OGN QU T & 6T BTG (S GuTIIRIGET

42. Separate Department of Agriculture was organized in the year
Geuarnareningg seflsgieon 2 (heurssUUL L. e

A) 1912 (B) 1965
(C) 1890 Mssz

13 104/DM/24
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43.

44.

45.

46.

The State Level Training Institute to train the Department of Agriculture staff in

Tamil Nadu

Ceuenramensgenn uaflurariaerdsmar LuGHS Hevewb 2 érer G b

(A) Trichy (B) Kanyakumari
B(més senemiumg o)

(C) Chennai Kudumiyamalai
Cladienas &HLblumaToane

The duplicate key for the cash chest maintained in office should be deposited
SiQIeuns LaQul g sarer @rarLmbd srell wrflLb guinen ssuu GeuamHib?

(A To higher authority (B) State Bank of India
2 WIT BigYeeT uryg evGLL eurkid

(C) Reserve Bank of India \(B)f’[‘reasury or Sub treasury concerned
unyg fMaiey euidl - EBELOED BDwg FTTHMY HHE,LSD

Contingent expenditure 1s applied to
Howenn Ceweaand aghars GuHOETETeTLILILOMD?

(A) Advance for officers tour
SQeuirseflen LwienTm SaT

(B) Travel expenses to the record clerk
udleym erpssilen Lwemrs GFaweay

{C) Expenditure incurred for scientist visit
eherraflsefien aymans

Expenditure on furniture, service postage, railway freight, rent on building
SETEUTLE FTOTSET, Jgieucs DighFosae Gardapgd, GruileGe:r srég

GumEEUISH SLED, SLigl UTLGDS CUMGESTSE

Sub vouchers to contingent bill should be cancelled for
fowamn QewellarCu gweld massuuid g Cowasdl (et e
Qe Geuar@ib 2
( To avoid fraudulently claim or support for their claim
Curasguirs Gsrriu@eaeans gelliss
(B) To keep in the stock file
@muy Garinle ude Geuidle
(C) To save the sub-vouchers in his office
SIQenGSHL LN ETES

(D) For submission of records to audit wing
saflaanasulenGung sramdss

104/DM/24 14



47.

48.

49.

The acceptance or rejection of a tender for Government purchase
sife  Qararapsd Gurg @UUBSS®S THpSCsTaTaT Bideg Hyrsflss sedurearn
DIGYIeT

Within the discretion of the purchasing officer
Qsrarapsd Gelub sigieuaifier (pig.ey

(B) Head of Department
SiODESHEEUT

(C) Administrative officer of the office concerned
FbUBsSLLLL sigleiwasslan Blitars sigeuef

(D) Team of Panel members for purchasing
Qamerpsed @peilsn 2 moSenisar

Stores in held by department officers should be verified by an officer or deputed by
him

A, oferl soen sarmed siadslsssulc sigearrd  Geraumd  sre
@en_Geuefiufier e Geiuiugib

(A) Oncein a six months (B) Once in two years

2O WISSHDE GHLP®D Qe GLsEDE @GueD
(C)  Every half yearly W Once in a year

GAICEUTIT D160 [TLITEHTIq G LD su(BLSH NG @HEP

Reconciliation work refers to

esSlengs Lanfl ereug)
'M?partment figures reconciled with treasury figures

gap Hif curey GFwey aleurhismar amapw SsamsE L6 sfluriiug)

(B) Head of office financial figures reconciled with head of the department
soamn oAYees HE erey Gdewe deurhsmer gopwdlen &arTEEGEEH 6
FMumrliLIg)

(C) Reconciliation of financial figures by Bank with Treasury
P age| Geeey ellaurmsmear aunidl B@wg SMHAL® Sara@GLer Ffuriiug

(D) Reconciliation of financial figures with sister department
sGangil miwpyLer A yereflefleuyrisaicn poelamasin

15 104/DM/24
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50. Para 131 of the District Office Manual deals with
wreul’ L peoLpenp GBI usSH 131 ergy Ggmmyent wig ?

Check of Personal register (B) Stamp account verification
seLSHGoun puiey SigpFoeilvme gand@ Fllumrgsed

(Cy Stock verification (D) Undisbursed Pay receipt verification
@iy sflumigse Carhucr sadwuib eurey sflLTisse

51. Tamil Nadu Financial Code Vol. 1 Article 73 deals with

sErHld Al Gsmguy 1 Gfley 73eug) Agrityenwg ?
(A) Last pay Certificate

(pei ol snemmy
(B) Travelling Allowance

LJeRT I g

Signing and presentation of Pay bill

Emapers Ui igelie eaGuriulihssd, sumGsgd

(D) Arrear claims
Blgieney UL iquieh

52. Secret communication dispatched by post shall be enclosed
ESeT FUTOSE gt Gurg ereuainn @Gss60 CoudnHibd ?
In double cover
GrleL 2 epulile
(B) In single cover
Gr o anpuled
(C) In single cover with wax seal
SITEG WPEH@TULET Sy eF 2.ammuded
(D) In more than two cover
@irah o anaEhsE iflswns

53. Official papers which are not considered so important encugh disposed after

10 years
10 aum b &g pSSlwbren SUTDEET DHOTSMEU GTEUGUTN (g SHLILIL QMD
(A) “N” disposal MD” disposal
215 HBUy gprey LESTET(H (Pl
(C) “R” disposal (D) “L” disposal
Hrbsr ey STTTH (P

104/DM/24 16



54.

55.

Duplicate service register can be maintained by individual officer with every entries

attested by the officer concerned
@ ueflwurert gadsrar uafloudGea gear pad LHGu e geiwdea Hgrs
@sblwmiuggLer urmodlssamd earg

@/ Govt. order No. 1354 Finance dated 30th October 1963

®)

(©)

D)

siyenenent erevr. 1354 fiflsgienm preér 30.10.1963

G.O. Ms. No. 1047 Personal and Administrative Reforms (Personal P)
Department dated 21 October 1980

orenanent araw. 1047 vesflurers wpmb Ppeurs Eidmsss (sefl 9) gop Hrer
21.10.1980

G.O. Ms. No. 427 Personal and Administrative Reforms (Personal P)
Department dated 28 April 1984

sifgrenenr ereir. 427 velwrert wHmh Hmeurs Frd(rssssmn (sefl @) Brer
28.04.1984

G.0. Ms. No. 71 Finance (pension) department dated 2rd February 1983
Siggrenen arear. 711 BEs (@ugpdluibd) geom prer 02.02.1983

The erection of thatched or mat buildings not allowed in near to office building
S@eusidlar Bimdd e DNF LML I Sl BSE LRESUULTESHETE

STTETLD

(A) To avoid poor sanitation in around office building
ss1gny FTGs 1yman s6lliés

(B) To avoid trespassers to stay
PIIGUTESTE6T ShiGeuang Seiliss

(C) To avoid unwanted and papers to store

(

Goameuwpy ummser, srdlgnsmer Geblliuamg selliss

To take precaution against fire
Suupmeuens s6iiéHs
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56. For the purpose of the supply of ordinary fire appliances office buildings are divided
into
SiQeassShare Sueaniy sTgarhiser Garaumorn Sfsg aupmsuufit
(A) Ground floor + Under ground parking
FDTEBETD LOHMID TS FeT eunser HmSsBl1b
(B) Ground floor + first floor
BOTSHOTLD WHPID (LPSD FETLD
(C) Ground floor with Record room
FSESETD LHMIL euLiLanD
Ordinary and buildings where there is special danger of oil, chemical or

electrical fire
aramClendl, @gemwestt QummpLaer, Wengrr sfley gnUL UMLILILETET &ligL RIGET,
STGTTERNT &L oL Mh&SeT

57. The personal file of all deceased Government servants should be retained
wremeLbs e sigeuafler gaflsCariy Geraumb sra emelled LTHETEEILRD

(A) For a period one month of their death
Sielt BIDBE G ISD Gy

(B) Six months after their death
36Ul @B <M OTSLEET U]

(C) Seven years after their death

QUi @DhE (P UBHLIEGET eued]

One year from the date of their death
QT BInHE G UBL-LD eueny

58. Department of Agriculture Marketing formed in the year
Ceuenmain cuantlEsd genm 2 (heurer &

(A 1997 1977
(Cy 2007 (D) 1987
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59.

60.

61.

Certificate regarding the completion of the annual verification of services for

Government servants should be submitted to the department head by
<i7s uegflwmarflar vexll sfluniiy eray hg sre GeL Ceuefiuid swilbssLLRD

Preceding end of April every year covering the calendar year
G ST [T ByLeRTIG6 LT 1DTED (Plgeydn 2L e

(B) On June every year covering the completed calendar year
euGaunTt STeeRTL T LTy WO ISD (PiyeyDDn & L6

(C) On March every year covering the preceding calendar year
eeuCaunt SreaTLT Byemgen LS (p LITE WwrgsHea

(D) On September every year covering the preceding calendar year
RCaMT T[T yarigen QT (mbd Walibum wrggdHe

Initial action to prepare pension papers should be taken up for the officer who is
going to retire
uesfl @uie) Qum 2 ¢mer ¢ LarflurermEsTer guiapdlul GGTTanemssrar uanfl erlGung
Flurs L ?
@}/I‘wenty four months in advance of retirement
ventl @uieys@ 24 WTSRSERES (P
(B) Twelve months before the retirement
veastl @ulias@ 12 rshisEnsE (pery
(C) One month in advance of retirement
uentl g@uieyd@ 1 wrgw ey
(D) Six months before the retirement of the officer concerned
vestl guicyd@ 6 WIGRSEREE AperL

G.0. Ms. No. 929 P & AR (Per.1) Department dated 13.08.1979 deals with

2irenenent eremr 929 verflwrert wHmbd Hpeuns FiHHss (safl 1) giap prer 13.08.1979
ol Csrfryenwig) ?

(A) Compensative leave Mecial Casual Leave
FH &l &Sy Spoy splswd ROy
(C) Maternity Leave (D} Leave Travel Concession
wslIGum eRHLIY MHLY sMe LT Faians
19 104/DM/24
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62.

63.

04.

In Agriculture department, transfer within the district for Supdt., Assistant can be
effected by

Ceuermaimentnggenpuile el Lsdh@er, sansrafiuunert, 2 gewmert uesfl Hlenaulics
wIMsE Qe HHETMD 2 dreT Beaeii Wi ?

(A) Deputy Director (Administration)
Ceuarmaimenin genewr @ws@GHT (Hlieumsid)
(B) Deputy Director (Agriculture)

enemm @uE@ET (Ceuarmemantn)
/’? oint Director of Agriculture
Geuatramento @enes @ISEHBT

(D) Administrative Officer
HiTeuns Big)eueorr

Important register to keep close check the progress of disbursement of the bill
SLb wppb Hrrfloor Geswcliamsamer sanasranflas Lwearuiin uHGeu

(A) Pay bill register (B) Arrear claim register
shueTIuligwe uFGeu® Flgieneu sarflw LIFGau
UDP and etc register (D) Stamp register
Qarhuct uartiugCei® 2Epse elldvene G muy uSCeulp

The personnel file of the officers in Group A and B should be sent to confidentially to
QzrEd B, o, ualureTisEnéaTar Lhse sflsms LTSS siguLiLl L Gadr@ib

(A) Head of Department if posted in Directorate
Qusgnsiagde uaiurbilammd geomnssmaaHEE

(B) Additional Director of Agriculture personnel and planning if posted in
Directorate
pPusensresde uaflurbilamd samBse QusEbrae (Slieunsh wHmh H L b)

(C) To concerned Joint Director of Agriculture
sbUBSLUL L. GeueTramenin @eert @)SEB(HSE

To the Administrative officer concerned
FOUBSILL L BTeUTs BIgIeIHESE
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65.

66.

67.

68.

The District Joint Director of Agriculture casual leave sanctioned by
wraul gl Caetramann @ament QuSGH(HEE sHEFLO G SigiodEEn fst

(A) Director of Agriculture
Gouetmarentn QluIS@GHT
(B) Deputy Director of administration in Directorate of Agriculture
wEEBIEsH® 2 drar GaueTr@wenin gievewt QWE@ESHT (Hifeursd)
( The Additional Director Agriculture (Personnel and Planning)
Fa(se Ceermameny @wE@GHT (Hieurs LHMIL SLLID)

(D) Joint Director himself can sanctioning the casual leave
sans@, s1Gean sg@ndigs Gardrameamb

Government servant should be entitled to credit compensatory holidays in all in a
calendar year
e ueiure™ g L sHD aismer prer FH0sL  ARUlsar semsdle Gersms

QE&TETETERmID ?

(A) 12 days (B) 2days

12 Henruser 2 larger
(C) 30 days ~gy/zo days

30 Hearmiser 20 fenmiser

Transfer of charge certificate applicable to
Qurmitiy euueL Uy Fremn) ahbg Gar@d DigieuisEns@ Qummbab

(A C Group officers (B) D Group employee
C Qasnsd sieuaissr D Qsrgdl sigieueisar
(C} A Group officers \M and B Group officers
A Qan@d Bigeuiser WL b A vppw B Qsnad sigueuairser

Cash book should be checked by the head of office
Qrréslilsssd ahs sre e Ceuefllld sigiaiwss geaeaiprd sflumigsuu@ib?

(A) Weekly one (B) 3days once
QUTILD EBEPEND 3 HSTRISEHES RUHPDD
(C) 15 days once P Daily
15 SlenhisEnsE @mperD Slenafl
21 104/DM/24
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69. The articles 38 to 44 of the Tamil Nadu Financial Code dealt with
sprfl$ Qgneuy 8 38 apsa 44 ey aass GPHsEDE ?
(A) Control of contingent expenditure
Aooen Cewsflarusamer L HLLBESSO

(B) Control of Travelling expenses
vwewrlidlg Qeasilarismer sLBUUBSSIS0
(C) Control of advances drawn
(paTuemTRIGEHT Cewallarmsamer sl Huubsg s
The Public Expenditure must have been sanctioned by competent authority,
sufficient funds provided by the competent authority

588 aumiuss SQeul_Biphs euuealss D  HE sl ey  sEd
aunubs siflerflurd GupbardreTiuhin Gurgieuner Gwellarnd

70.  Control of contingent expenditure

Aoeverp Gewellend Qariiuem g

(A) Article 9 of the Tamil Nadu Financial code
spm B8 dgrgin o 9

(B) Article 11 of the Tamil Nadu Financial code
spr B Ggrgly gl 11

C ticle 118 of the Tamil Nadu Financial code
spr B Agr@liy of 118

(D) Article 108 of the Tamil Nadu Financial code
spn Hd Ggnguy ofif 108

71.  Contingent register should be maintained in the office
Seoavenm Ggweller RGP aps LyaugHo urmoRssiuL CeuerHib ?

(A) MTC form 5 (B) MTC form 9
MTC ugeun 5 MTC ugeub 9
MTC form 7 (D) MTC form 11
MTC ugeup 7 MTC ugeub 11
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2.

73.

74.

Controlling officer should maintained register of expenditure in the form of
sLHUUTLD geaet abs udlalgd Oswelamsar cfeujhsemer urToOM&s

Couair(pib 7
(A) Non plan and plan expenditure register in one book
b wpmbd AL srgr QsaaSiarhisensE G LHGa e
(B) Register not to be maintained by controlling officer
ufGeuly urroflssduhaglaame
(C) Expenditure statement alone to be maintained
Qeaclar Sifldms wi b uyrofgsied Curginrarg
( Separate register for Non pan expenditure and plan expenditure should be

maintained
AU L1b wHmb Hlrb sryr Graadlamaehsg seflssall LHGCaRsald

A bill or voucher presented to treasury for encashment of cash in the form of
smapwsda Ayrésd Gup Getemn ugaigdla ulgweluur Geuar@w

(A)

(©

MTC form No. 7 (B) MTC form No. 9
MTC uigeud 7 MTC ugeud 9
MTC form No. 11 ‘(MI'C form No. 100
MTC ugeud 11 MTC ugeub 100

Tamil Nadu Financial Code form No. 9 dealt with
sHMEl LigeIb erer 9 eremug,)

A)
(B)

(€

Maintaining stamp register
SighFaeiidana searag uHGeu(

Maintaining contingent register
flooawemp Gevaiier ufGaul
Maintaining advances drawn and adjustment register
(PETLERID QPRIGSH wHmid FH Caugd LHGa®
aintaining two registers, for sale of tender forms, tender received another
one
euUBSIUell ahigsd bpmb Qupsed GHEs @remi uHGaBsdr LrToilggsea
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75.

76.

77.

“Civil deposits” of revenue deposit refers to
“fefled QLumdll” erebmugy ergy CsrefryenLwgy

(A) Security deposit received from the officer who is posted as security officer in
Department
Qaruigenw sidsriulic @Ebg dupiu@b Yenamusbgras

(B) Deposit received from controlling officer is any
sl Huurc @ sigpeuafiLifimig Gupiin@in dererusOgrens

(C) Deposit received from Public as gift etc.
QurgiwssailBmbs QupiuBL @elLSLSTasE, FraThsar

meposit collected from contractors tenders etc. as earnest money deposit
&

rubgssTrisaflL O mbs Quptu@b sriysbsres, Yamarustsmeans

Article 130 of Financial Code form No. 26 refers to
i Hd 18 Gzr@iiy 130 ugeuhd 26 arg Agmfyent wig

(A) Register of stamps \ﬁ('Register of Contract and Agreements
3igree edene uSGauf @UUESD wHmD 2 Leaur® LGaE
(C) Register of stores (D) Register of materials
e udGaulh QumrmLaed udHGeum

“Residential Building” refers to
Gy Sl b aar aag @D eomb?

(A) Government Building used as residence by private
gaflwmred @uullpluyéEsTs LweaTURSSILIGILD Si7& sligL b
Government Building used as residence by Government servant
276 Lexflwnetpred @ruiGLLUssTs LWSTURSSUILML 278 &gl b
(C) Government Buildings allotted for hotels
2 aoey NHHsERs518 RsER QewwiLC L 76 sl (D

(D) Government Bunglow run by PWD Department
Qurgtiuafggapwired Hifeudésin@il Bir& LnRseTT

104/DM/24 24



8.

79.

80.

Instruction regarding the grant of advances for traveling expenses for tours
vwesT aruesd Gsrify vwetiug GNSS NHapnseT el 2 dreng ?

(A)

©)

O

Article 82 of Tamil Nadu Financial Code Vol.

BrRd 4 Qamaiiy 1 @ 9fe) 82
Mrticle 84 of Tamil Nadu Financial Code Vol. I

sprhidl afdl Qamaiy 1 @ Gfley 84
Article 55 of Tamil Nadu Financial Code Vol. 1
spridl il Qanguy 1 @d Gfley 55
Article 52 of Tamil Nadu Financial Code Vol. 1
sprHld ofldl Qamguy 1 g Gfley 52

Special Register of important references should be maintained by
fpvy sured uFCeun wryréd urTwfésiu@in?

(A)
(B)

(C)

Head of the office

SHPUNES SHOGUT

Record clerk

LB TS

Junior assistant allotted to this work
@riuaisaer fierulssnul L Gerfleney o seflwimart

M{ead of Ministerial officer

Gfley seneveur

Stock file refers to
wsHw yenewrs Cgngly eremug

(A)
(B)

(©)

The details of stores present in the office
Sieasdlean HLn@Gsdr GDEs eleurhisar

The details of stationary items kept in office
Sigeassdaaen erwgurml s @hlss g

To immovable property details
Siemewun Qersgg elleurhiseT

ermanent files of important orders maintained for easy reference
areflgns Ll ggeurs Cariysafigidrer (péfluirer <y emeamse
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DEPARTMENTAL EXAMINATIONS

AGRICULTURAL DEPARTMENT TEST FOR THE MEMBERS OF THE
TAMIL NADU MINISTERIAL SERVICE IN THE AGRICULTURE
DEPARTMENT

(With Boo_ks)

Maximum Time : 30 minutes ' Maximunﬁ Marks : 20

IMPORTANT INSTRUCTIONS

DESCRIPTIVE TYPE
sNfisunen elemLwefle@b suena sllennggnen

Read the following instructions carefully before beginning to answer the questions.
- dilamssiense elmiweiss Qe kigd ey Spssa. Sifla@rsmar SEUATDNE Ly &Gl

1. Answers in excess of the prescribed number of questions appearing at the end of the
answer book will not be valued.

e agener @D (Hearen aaﬁrmﬂamasg Diflswns  erpdlulimuSen, @ﬂml_g@mﬂsm @QJQUQGUI
o_arer il errmﬂ&ma;uﬁleone‘m Nenger LHLEER QewwLuLTg.

2. Answer should be in brief and to the point and need not be a verbatim reproduction of
printed pages. (Applicable for tests to be answered “with books” only).

HenL_ser FwsSwnsayw, damelpne 2Mu Sieneligb @@a;a; Couanmid. LssesHe 2 araTeupenn

Suuglu anigmss@ anigmg SBLU aWss smLTm. (QSEHUY USEsRsEHLE TWHD
Csireliiig wL Qb QUFmHBSID) -

3. In case of doubt, Eriglish version is the final.
el arrasafien #:Cas 8 mr e gprda ageld AsrGesuur Geren demssGor @ndurang.
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Answer any FOUR questions.
aGganb Brendling elenLwsfléaeab. ' (4 x 5= 20)

1. Tottenham Office System.
LML 6TQnTD SIQIURG Bt (perm L @Hly erqpseaib.

2. Write name of registers to be maintained in Government Offices in general.

Qugieurs SiTe Sigieesksstd urmofssiu@n udCau@aer ubd GHIUY eTpseyLD.

3. Short notes on Cash Chest.

verGuenpenulr uhd @Hliy auenys.

4. Types of disposals of files in Government Offices.
27F SReuws Caruysalda Laawms wyeasaT LD GHLL ausab.

5. Maintenance of Confidential Reports.
whse disams uynofisse Lbdu GHluy ewseytd.”

6. Verification of éash balahce.

uanruGuenpuld uemd MmUY ey GASs GOy FwiGEseyLb.
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